
 

BULLETIN INFORMATION                                                                         

 January 31, 2022 
,  

TYPE: Information NUMBER: LR-001-22 

SUBJECT:  Adjusting Timeslips – Re-Issue 

 
Attention – All Canadian T&E Employees 

 
Please note timeslip adjustments can be done in CMA.  If an adjustment needs to be made to one or more 
of your timeslips select number 17.   The TIMESLIP ADJUSTMENT screen allows you to adjust working and 
non-working timeslips, which can be made as far back as four months. 
 
 

 
 
 
 

Using the TIMESLIP ADJUSTMENT screen shown below, is exactly like using the TIMESLIP INQUIRY screen. 
Use the tab key to move down to the timeslip you wish to adjust.  Place an “X” next to the timeslip and 
press Enter. 
 
 



 
Make the adjustments to the correct values in the fields you want to change, then press F5.  Check your 
timeslip after you have made the adjustment to ensure it is now accurate 
 

 
 
Please Note:  You are your own timekeeper.  You are responsible for your timeslips (even if submitted by 
a fellow employee).  You must make every effort to understand and apply your Collective Agreement, 
Method of Pay and Local Rules correctly. 
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