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MRMS Research Foundation Materials Donation Policy
Guidelines for Accepting, Documenting, and Storing Donated Materials
Purpose
The MRMS Research Foundation is committed to responsibly accepting and managing donated materials to support our research, educational, and community missions. This policy outlines the required procedures for the documentation, valuation, and storage of all material donations.
Scope
This policy applies to all physical items donated to the MRMS Research Foundation, including equipment, supplies, artifacts, and other tangible goods. It is applicable to staff, volunteers, and any individual involved in the acceptance and management of donations.
Donation Acceptance Criteria
1. Donated materials must be relevant to the Foundation’s mission and needs and be in either new or gently used condition, with no visible stains or safety issues.
2. All items must comply with safety, legal, and ethical standards.
3. The Foundation reserves the right to decline donations that do not meet these criteria.
Inventory Documentation Rules
1. All accepted donations must be recorded in the MRMS Research Foundation’s inventory system and assigned an inventory control number. 
The following information is required for each donated item:
A. Donor Information: Full name, mailing address, phone number, and email address of the donor.
Item Description: 
B. Detailed description of the donated item, including manufacturer, model, serial number (if applicable), and physical condition.
C. Date of Donation: The date on which the donation was received.
Item Value:
A. If the item is new or in current production, record the fair market value based on recent sale prices or reputable market sources.
B. If the item is used or aged, estimate the value based on age, condition, depreciation, and comparable sales.
C. The donor may provide supporting documentation or appraisal for the value, which should be attached to the inventory record.

Storage Location: The main equipment storage location for all office equipment: Computers, printers, office supplies are stored at the remote location office in Fosston Minnesota.  The Mobile Clinic equipment: Gait belts, floor mats, Ipads, Chromotherapy glasses, stretch bands, ball, magnetic balls, and other mobile equipment are carried in roll-bags with each Mobile Clinician in MN and SD. 
Responsibilities
A. The receiving staff member must ensure all documentation fields are completed at the time of acceptance.
B. The inventory manager will review and verify information, assign an inventory number, and maintain records in the Foundation’s database.
C. Any changes in storage location or item status must be updated promptly in the inventory system.
Confidentiality and Data Protection
A. Donor contact information and donation details will be handled in accordance with applicable privacy policies and will not be disclosed outside the Foundation without donor consent, except as required by law.
Review and Policy Updates
A. This policy will be reviewed annually and updated as necessary to ensure compliance with best practices and legal requirements.
Contact Information
For questions or further information regarding material donations, please contact the
 MRMS Research Foundation’s Donations Coordinator: 
Email: MRMSFoundaiton@gmail.com
Phone: 218-637-0399

