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MRMS Research Foundation Volunteer Policy
Effective Date: 10/17/2023- Current
Introduction
The MRMS Research Foundation is dedicated to advancing research, fostering innovation, and supporting our community through meaningful volunteer engagement. This Volunteer Policy outlines the principles, expectations, and procedures for volunteering with the Foundation in 2025. Our goal is to ensure a positive, productive, and respectful environment for all volunteers while supporting the Foundation’s mission.
Purpose of the Policy
This policy provides clear guidelines for volunteer involvement, ensuring consistency, safety, and mutual respect between volunteers and the MRMS Research Foundation. It is designed to protect the interests of both the organization and its volunteers, and to promote an inclusive, equitable, and rewarding volunteer experience.
Scope
This policy applies to all individuals volunteering their time and skills to the MRMS Research Foundation, including but not limited to education resource development, research assistants, event helpers, administrative support, and outreach ambassadors.
Volunteer Principles
· Volunteering is voluntary and unpaid.
· Volunteers are valued as integral members of the Foundation’s team.
· The Foundation is committed to providing a safe, inclusive, and supportive environment.
· Volunteers are expected to act ethically, responsibly, and respectfully.
· All volunteer contributions are recognized and appreciated.
Recruitment and Selection
· All volunteer opportunities are publicly advertised and open to individuals aged 18 and above, unless specified otherwise.
· Interested candidates must complete a Volunteer Application Form and participate in an interview process.
· Selection is based on skills, experience, interests, and alignment with the Foundation’s values and needs.
· Background checks may be required for certain roles involving sensitive information or vulnerable populations.

Orientation and Training
· All volunteers receive an orientation session covering the Foundation’s mission, values, policies, and procedures.
· Role-specific training is provided as needed to ensure volunteers are equipped to perform their duties safely and effectively.
· Ongoing support and mentorship are available throughout the volunteer’s engagement.
Roles and Responsibilities
Volunteers are expected to:
· Fulfill the responsibilities outlined in their volunteer role description.
· Adhere to all MRMS Research Foundation policies and procedures.
· Respect confidentiality and privacy of information.
· Maintain professional conduct at all times.
· Communicate promptly with their supervisor regarding any issues or absences.
Supervision and Support
· Each volunteer is assigned a supervisor or contact person for guidance and support.
· Regular check-ins and feedback sessions are provided to address concerns, celebrate achievements, and enhance the volunteer experience.
Health, Safety, and Insurance
· The Foundation is committed to providing a safe working environment for all volunteers.
· Volunteers are expected to comply with all health and safety guidelines.
· The Foundation maintains insurance coverage for volunteers engaged in official activities.
Recognition and Appreciation
· Volunteers are acknowledged through annual awards, appreciation events, and certificates of participation.
· Outstanding contributions may be highlighted in the Foundation’s publications and social media.
Confidentiality and Data Protection
· Volunteers will sign NDA, HIPAA, and Confidentiality Forms prior to working with the MRMS Research Foundation. All volunteers must maintain confidentiality regarding any sensitive information encountered during their service.
· All personal data is handled in accordance with applicable privacy laws and the Foundation’s data protection policy.
Conflict Resolution
· Volunteers are encouraged to resolve issues informally with their supervisor.
· If necessary, formal complaints may be submitted and will be addressed according to the Foundation’s grievance procedures.
Termination of Volunteer Service
· Volunteers may discontinue their service at any time with reasonable notice.
· The Foundation reserves the right to terminate volunteer involvement if policies are breached or conduct is inappropriate.
· An exit interview may be offered to discuss the volunteer’s experience and feedback.
Policy Review
This policy will be reviewed annually and updated as needed to reflect changes in legislation, best practices, and organizational goals. The Board of Trustees finalizes all Foundation policies. 
Contact Information
For questions or further information about volunteering, please contact the MRMS Research Foundation at MRMSFoundation@gmail.com (Subject Line: Volunteer Information). 
Thank you for your interest in volunteering with the MRMS Research Foundation. Your dedication and support help us achieve our mission and make a positive impact in our community.

