
 
 

 
 

UISA DISTRICT GUIDELINES FOR REFEREES  
 
 
 

Thank you for your interest in referee position at UISA.  The following guidelines are for your 
reference. 
 
Referee Advisory 
Once you have accepted a game, it is your responsibility to get all the information needed to 
carry out your role. 

• Record the time and location 
• Make sure you know where the field is 
• Consider the age group of the teams, review game durations and rules 

 
If you cannot fulfill your game, you must call the referee coordinator to find a replacement for 
you. 
 
If you arrived late and a coach or parent has stepped in to coach, speak to the coaches and step 
in. 
 
If you arrive at the field and there are now two referees, you need to compare notes.  One of 
you is at the wrong field or is on the wrong date. 
 
Arriving at the Field 
You should arrive at least 30 minutes prior to kick-off to perform your pre-game duties: 

• Inspect the field for safety 
• Inspect the net frame and that it is secure to the ground, is rigid, and ensure the 

net is attached properly to the posts, crossbar and the ground 
• Meet the coaches, verify the length of halves and substitutions 
• Verify that the game ball is suitable 
• Obtain and inspect roster sheets to ensure the following is filled properly: names 

of coaches and players, including pick-ups, signed and dated 
• Check BCSA ID Cards against the roster sheets for both players and team staff.  

Check that no suspended players are on the roster.  
• Ensure players are not wearing any type of jewelry: no taping, no studs, no 

watches, no neck chains, no hard casts.  Eyeglasses are allowed as long as they 
are safe and secure.  

• If only one assistant referee or no head referee shows up, both teams may agree 
to a replacement.  Both coaches need to verbally agree to this. 

• Obtain instructions from the head referee if you are the assistant. 
 
  



 
 

Game Reports 
Game reports must be filled out thoroughly and properly on SpAppz for UISA and sent to your 
referee coordinator via the clubs preferred method: including scores, cautions and dismissals.  
Use your paper rosters provided by the coaches to check off all the players that played on the 
roster portion of the game sheet.   
 
If a game was abandoned, please report the score at the time the game was terminated and 
how much time was played.  Note the reason for abandoning the game. 
 
League Game Guidelines 
Familiarize yourself with the UISA Rules and Regulations for league play. 
 
Player pickups are only permitted during regular league games, and not allowed in playdown 
games. 

 
The duration of regular league games are as follows: 
U18 2 equal halves of 45 minutes each no extra time 
U17 2 equal halves of 45 minutes each no extra time 
U16 2 equal halves of 40 minutes each no extra time 
U15 2 equal halves of 40 minutes each no extra time 
U14 2 equal halves of 35 minutes each no extra time 

 
Substitutions are allowed with your permission at a goal kick, team’s own throw-in, after a goal 
is scored, or at half time.  Coaches need to notify you when a substitution is requested.  Players 
must leave and enter the field at the halfway line.  Substitutions are only made after you grant 
permission.  A substitution may only enter the field once the player leaving the game has left 
the field.  Coaches may take advantage of youth referees by making substitutions when they 
like, please make sure you speak to the coaches prior to the game to ensure they understand 
these procedures.  If a coach makes a substitution without permission, remind them of the 
procedures and caution them.  Note that a goalkeeper may change positions with another 
player at any stoppage time. 
 
Play the full length of the half through and add time for time lost during substitutions, injuries, 
ball lost and discipline.  Do not allow a team to waste time and use appropriate cautions if you 
need to. 
 
  



 
 

Assistant Referees 
If you are assigned as an assistant referee, you have an important job to do and duties to 
perform.  You must also be at the field 30 minutes prior to kick-off.  The referee should be 
giving you instructions, if not you should be asking.   
 
Your duties include: 

• Be at all times in a position to judge offside.  Make sure you fully understand the offside 
law 

• Advise the referee of fouls or serious incidents he/she may not have seen  
• Eye contact with the referee is important so you are both signalling for the same restart 

 
Weather 
Familiarize yourself with UISA’s Severe Weather Protocols 
 
During hot weather use common sense and bring lots of water to drink.  You may also allocate 
time during the game for players to drink, even allowing a water break in each half for all 
players.  If a player is not feeling well, allow a substitution at any stoppage; you can consider 
this an injury.  You may want to consult with the coaches about reducing the lengths of the 
game especially if one team does not have substitutions. 
 
In cold weather ensure you are dressed appropriately to and from the field.  Bring warm dry 
clothing to change into after the game is over. 
 
If you notice lightening stop the game.  Speak to the coaches and get everyone to safety.  
Decide if you will wait for it to clear, if in doubt just abandon the game.  You are still required to 
submit the game report, making sure to report the score and time played. 
 
Troublesome Players, Coaches or Parents 
At times you will encounter players, coaches or parents who are troublemakers.  They may 
challenge your decisions and even verbally intimidate opponents.  When this occurs be sure to 
take them aside at a stoppage, talk to them and instruct them that such behaviour is not 
acceptable and if they persist, they will be cautioned.  If you end up cautioning them, advise 
them that further problems would result in a sending off.  Please refer to the Referee Support 
Policy for details.  Please make sure you recognize the different tangents of unsporting 
behaviour.  Sometimes just awarding a free kick is not enough.  Try and judge what should be a 
warning, a caution, or a dismissal as each game is different.  When a game is becoming rough 
you must use one or all three of the above measures to help regain control of the game. 
 
  



 
 

Playdown Guidelines for Island Cup, A Cup, B Cup 
You are required to familiarize yourself with the Cup Rules and the FIFA Laws for kicks taken on 
the penalty spot. 
 
Only registered referees may accept these games.  Please know your BCSA Referee ID number. 
 
Game officials must come from the current BCSA list of officials.  Use of unregistered game 
officials may result in a fine and the game can be protested. 
 
Game durations are as follows: 
U18  45 minutes per half  15 minutes per half of extra time 
U17  45 minutes per half  15 minutes per half of extra time 
U16  40 minutes per half 10 minutes per half of extra time 
U15 40 minutes per half 10 minutes per half of extra time 
U14  35 minutes per half  10 minutes per half of extra time 
  
Current BCSA photo ID cards MUST be checked on both players and team staff. 
 
One of three printed copies of the roster sheet will be given to the referee.  A maximum of five 
team staff shall be listed on the team roster.  One member of the team officials must be the 
same gender as the team and must be present on the bench and in the change rooms.  If not, a 
parent must step in, and this fact must be noted on the game report.  This copy of the roster 
sheet should be kept until the end of cup play. 
 
The game report must be filled out properly and completely including score, all official 
identifying information and discipline or cautions. 
 
Teams and spectators are to be on opposite sides of the field. 
 
Home teams are responsible for changing uniforms, including goalkeeper, if there is a colour 
conflict. 
 
The game must have a winner if tied at the end of regulation.  Extra time of two equal halves 
applied to their age group is played.  If the game is still tied, then teams must take kicks from 
the penalty spot.   
 
For all A and B Cup discipline reports must be done on the BCSA website.  Under the Referee 
tab click Discipline System.  Competition is district league and follow the PDL rules until we play 
regional finals using Island Cup rules or WCL finals using WCL rules.  Familiarize yourself with 
this system. 
 
Game reports should be filled out promptly and completely within 48 hours of the game 
completion. 
 



 
 

All games are to have three officials (a referee and two assistants).  Cup games take precedence 
over league games. 
 
Referees must be a minimum of two years older than the players and must have at least two 
years’ experience with a district level of higher certification.  
 
Referee assistants must be the same age or older than the players.  One of the assistants must 
be capable of taking over for the referee in the event that the referee cannot finish the game. 
 
If only one assistant referee or no head referee shows up, both teams may agree to a 
replacement.  Both coaches must sign the roster sheet agreeing to the replacement.  Such 
signatures will obviate any protest resulting from this section.  In this case, the game sheet 
must be forwarded to UISA withing 24 hours of the game completion.  
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