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7. Risk Assessment Procedure 
Owner: Course manager 

For each course, venue and unusual activity: identify hazards; identify who could be harmed and 
how; evaluate existing controls and additional action; allocate an owner and completion 
deadline; then review whether controls work. Consult those affected and seek competent advice 
where risks exceed internal expertise. 

Include physical and safeguarding risks, emotional distress, online interactions, access barriers, 
lone working, transport and relevant participant needs. Do not rely only on a generic form. 
Individual support plans may complement, rather than replace, activity assessments. Avoid 
excluding disabled participants simply because an adjustment has not yet been considered. 

Record significant findings and use Appendix B. Review before delivery, after incidents, when 
new information emerges or the activity changes. The manager verifies actions are complete; 
unresolved serious risks mean the activity does not proceed. Share practical controls without 
disclosing private medical or safeguarding information. 

 


