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This course describes a step-by-step approach to writing essays for the IELIS

Academic \Writing Module Task 2 and for other similar essay tasks. It provides

exercises to practise the stages individually (Appendix A) as well as giving a list

of rypical essay topics, and there are model essays given in Appendix B. The

Answer Key provides explanations as well as answers.

The Purpose

In order to be able to write good essays it is first of all essential to make sure that

you understand the purpose of the task. It may seem obvious: the purpose is to

test your abiliry to write essays for university or college in English. However, a

momenr's reflection will make it clear that the test task is quite unlike a university

essay, since it is typically 1 to 2 pages long and is written on an unprepared topic

in about 40 minutes. No university essay is like that. Even in universiry

examinations, where you may have to write about two pages in half an hour, you

are expected to have studied the subject in advance.

So let us consider some possible purposes for the English test essay. These can be

said to be:

a) to show that you are able to select relevant ideas and information to

answer a question

b) to show your knowledge and understanding of the topic

c) to show your abiliry in presenting a logical argument

d) to show your skills in organising your ideas systematically

e) to show your abiliry to use sophisticated English

f) to show your basic grasp of English grammar and vocabulary.
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These questions can be grouped into 4 categories, which reflect the 4 aspects of

an essay:'I. 
Understanding the question (")

2. Knowing the subject (b)

3. Thinking skills (a & d)

4.Langaage skills (. & 0

How should these be ranked in importance? Here is what the IELIS Handbook

says for the Academic \Writing Thsk 2:

In Task 2 candidates are presented with a point of view or argument or

problem.

Candidates are assessed on their ability to:
. present the solution to a problem
. present and justifr an opinion
. compare and contrast evidence, opinions and implications
. evaluate and challenge ideas, evidence or an argument

The topics are of general interest and it makes no difference what subjects

candidates study. The issues raised are interesting, suitable for and easily

understood by candidates entering postgraduate or undergraduate studies.

This shows that your knowledge of the topic is not the main emphasis in this

test. That is not surprising --*fter all, you are being examined for your writing

abiliry in English, not for your knowledge. The main emphasis is in fact on your

abiliry to think and argue appropriately about a common issue. This is because

university students need to be able to to analyse and discuss problems and

solutions, and evaluate and express opinions. University study is not simply

about presenting facts.

In order to argue appropriately there are two stages involved: a) understanding

the question clearly, and b) being able to select the right method to present an

opinion in a suitable way. This means organising your ideas and your language.

This book therefore deals with these three stages:

I. Understanding the question

II. Selecting and Presenting Ideas Appropriately

III. Appropriate Language Use



The Question

L Understonding the Question
The first step in essay writing is to analyse the essay task which tells you what the

topic is, and also gives an indication of what kind of things you are expected to

say about the topic.

Essay topics have 3 components:

1) the instruction words, telling you what to do

2) the key words indicating the topic

3) the words restricting the topic, indicating what aspect of the topic you

are asked to focus on.

\We will consider these one by one.

L l The Instructions
Look at these tasks:

a) Describe the role of the fnternet in modern society.

b) Tbe enaironment is the m.ost important issttc in the utorld today. Discuss.

What are the instruction words?



4 Essoy Writing for English Tests

In a) it is describe and in b) it is discuss. These rwo words indicate the two most

common rypes of essay that one can write.

If you are asked to describe something, then your essay will mosdy present facts
and not opinions. However, if you are asked to discuss something, then your

opinion is being asked for, and you are usually expected to eaaluate something, or

to argue for or against something. At universiry or college you are expected to be

able to discuss problems and ideas, rather than simply to report on facts, and so

the IELTS essay question presents a common situation or a present-day issue about

which people have different opinions, and asks you to give your own views on

this topic.

Here is the rypical wording of an IELIS essay task:

Present a written argument or case to an educated reader with no

specialist knowledge of the following topic:

'Wb 
liue in a technohgical age. Hotueuer, tecltnology cnnnot solue all the

utorldi problems. Therefore sorne people argue that ue need to phce less

emphasis on technological solutions and more on other aalues.

To what extent do you agree or disagree with this opinion?

You should use your own ideas, knowledge and experience to support

your arguments with examples and relevant evidence.

The first part of the instruction makes it clear that

a) you need to present a serious argument in a formai sryle (for an
'educated reader')

b) you are not being tested on your deep knowledge or understanding of

the subject ('with no specialist knowledge').

The last part of the instruction offers a suggestion about what to include. ('You

should use your own ideas, knowledge and experience to support your arguments

with examples and relevant evidence.') 
'We 

will deai with this more in the next section.

Now let us look at the ouestion itself. This also has two components:

a) the description of the topic, which is usually expressed as a point of

view on a curfent situation and

b) a question asking you what your opinion is.
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Part a) is generally expressed in 1 to 3 sentences. One or two sentences may present

a statement or a question about a situation: ('\7e live in a technological age, but

technology cannot solve all our problems'). The second part will probably present

a conclusion that some people draw from this situation ('therefore we should place

less emphasis on technology and more on other values'). This is designed to help

you to think about the contents. (More about this in the next section')

Part b) asks the question. This may be phrased as to utltat extent do you agree? or

what is your opinion? or do you agree with this? or words to that effect.

Now what is your task?

a) to present both sides of the argument?

b) to either strongly support or strongly oppose the argument,

depending on your own personal opinion?

c) to partly support or partly oppose the lrgument, depending on your

own personal opinion?

The correct answer is either b) or c).

The words to uthat extentmean the same as ltout murh. That is, your answer will

express one of these attitudes:

a) I agree completely

b) I agree partly and disagree pardy

c) I disagree completely.

Many students feel that they need to present a strong argument for or against an

idea or proposition. This is not true. Even if the words to uthat extent do not appear

in the quesrion, it is always acceptable to agree or disagree partly with a proposition.

There is another point to remember here. Although it is usually easier to write

what you actually believe, it is not absolutely necessary. If you do not have enough

ideas or examples to support the side of an argument that you want to suPPort,

you can always say something like: on the one hand.,..., but on the other hand

and present arguments for both sides. However, you should not simply contradict

yourself. That is, you should not say I agree in one section and then I disagreein

the next paragraphs. That sounds as if you are simply confused or are not expressing

what you think at all. Vhat you can say is: These are some arguments for and

tltese are some argarnenE agairrt, and so I only partly agree / disagree, Or you can

say: Tbere are good arguments on both sides, but on tlte tahole I prefer the
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arguments for / against. (Of course you would not use these actual words. They

only summarise the possible underlying meanings in your essay.)

Remember, you are not being examined on your opinions, but only on how well

you can express and support some intelligent ideas, whether they are your own

or not.

1,2 Key terms
This is usually the easiest part of the essay to deal with. Normally the key words

deal with a familiar topic, such as the Internet, or television, or technology in

general. This is because the examiners are not testing you for your knowledge, but

rather for your abiliry to write well. Therefore the topics chosen will be about

concepts and issues that they expect every educated person to know something

about. Common topics include:

Edtr..tiori
The environment

Information Technology

The media

Advertising / consumer issues

Social problems

Health

Lifestyles (including life in cities, traffic problems, quality of life)

Culture and society (music, art, literature, television etc.)

Foreign languages and travel

Sport

Scientific research (including genetic engineering, sPace travel)

Ethical issues (right and wrong behaviour such as the treatment of

animals, law enforcement etc.)

Try to thinh of other topics that you hnow ltaue been used in preuious examina-

tions, or that you thinh might occur.

You can find sample questions on all of these topics in Appendix A.

In order to be prepared with ideas on such key concepts, it is necessary to keep

up to date with the major issues being discussed in the world. The editorial pages

of newspapers and news magazines are important sources of such information, as

are current affairs radio and television programs.
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2, Anolysing the Question
Understanding the question means more than understanding the instructions or

the words of the question. It means recognising the focus of the question, and

knowing what approach you should take to the topic.

This is, in some ways, the most important aspect of writing the essay, and requires

the most thought. You should therefore be prepared to spend at least 3 minutes

thinking about what approach to take to the question.

The handbook, you remember, explains that

Candidates are assessed on their ability to:
. present the solution to a problem
. present and justifr an opinion
. compare and contrast evidence, opinions and implications
e evaluate and challenge ideas, evidence or an argument.

You will therefore need to decide which of these approaches is the one required

for any particular question. You will also need to know when and how much to

use definitions and examples.

In this section we will deal with the following features of a discussion or

argument essay:

The Focus

The Context

Definitions

Examples

2,1 Finding the Focus
It is very important to look at the actual question words very closely. Students

sometimes jump to conclusions about what they should write by just looking at

the topic, and not at the focus of the topic. Consider the following questions:

a) Many people belieae that the Internet is tlte most reaolutionary

new inaention of the last century. Do you agree?

b) The Internet has reuolutionised the modcrn uorld, but many

people argae that it has ako created neu problems and inequalities.
rl{hat is your opinion?

c) The Internet could reuolutionise the tporld in future, if eueryone

could haue easy Access to all the inforrnation that is aaaikble on

the W'orld rYidz \Veb. Do you agree or disagree uitb this statetnent?
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In each of the above the topic is the Internet and its revolutionary role in the

world. So you must have a basic idea about what the Internet involves and think

about what reuolutionise means, i.e. make fandamental changes. Howeveq each one

also raises a different question and must be answered differently. It is necessary

to look at the remaining words carefully to see what is required:

a) is the most revolutionary new invention of the last century.

b) has revolutionised the modern world, but it has also created new

problems and inequalities.

c) could revolutionise the world in future, if everyone could have easy

access to all the information that is available on the'World Vide'Web.

You can see that a) involves comparing the Internet with other inventions, and

arguing that it is, or is not, the most revolutionary. On the other hand b) expects

you ro accept that it is revolutionary, and to consider both its benefits and the

problems it has created. Finally c) wants you to speculate about the future, and to

consider how much you believe the future benefits will change the world.

2,2 Understonding the Context

Remember that the IELIS Handbook says that the topics are of general interest

and it mahes no difference tahat subjects candidates study,It goes on to say that

The issues raised are interesting, saitable for and easily understood by candidates

entering ltostgraduate or undergraduate studies.

The question is always based on an issue, or a problem.which you are asked to

analyse and present an opinion on. If something is considered a probiem or an

issue, it means thar reasonable people must have conflicting opinions on the topic.

You would not, for example, expect a question like this: Some lteoph consider that

murder is urong, Tb rahat extent do you agree? since there is not much to be said

in favour of murder. In other words, it is not just some people who think that

murder is wrong, but basically everybody. It is not an issue. However, look at this

question: Some peoph think that murderers should be executed. To uthat extent do

you agree? Here the question is about what to do about murder, and that is very

controversial!There are very strong opinions about this on both sides and you

need to be aware of these to deal with such a topic. (In fact it is unlikely that IELIS

will present you with very political or emotional issues like this')

You therefore need to think, before you plan your own answe! why the question

is considered to be an issue or a problem by the examiners. 
'!?'hat 

are the different
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opinions that might exist on the topic? *Vhat is the context in which this topic is

controversial? That is to say, who are fie people who are concerned about it and why?

It is also necessary to interpret the underlying meaning of a question. Sometimes

the wording can be quite different berween two questions, but the underlying

concepts are the same because of the context.

IASK I

In the following questions the wording is different but the underlying

meaning is sometimes the same. Test your ability to interpret topics by

identifring which of the following basically ask the same question. (In each

case the statement would be followed by a question asking for your opinion.)

a) Tbrtiary education is of greater benefit to tlte indiaidual receiuing it

tban to the societlt as a ultol.e. h is therefore not dzsirabl"e for goaert rnents

to spend the ttucPalers' money on supPorting students just so that tbey

cAn earn rnore mone! in future.

b) Parents haue a greater influence on their childreni future success than

schoob do. Goaernments sltould. therefore prouide parent naining courses'

ratlter than 
'teaclter training courses'.

) Free tertiary education is essentialfor eaer! countr! since tertiary

graduates are tlte only quaffied and educated peoPle that can help

countries to ?rogress in the modern utorld.

d) Education is the most important source of children\ deuelopment, No

matter uhat their bacbground, if children ltaue good schook and

teaclters they can progress, Gouernments sltould therefore put their

major resources into scltool education.

e) Modern science and technologjt can solae euironmental problems, suclt

as pollation and ghbal uarming, tf *t 
"Ppb 

mough resources to researclt,

f) People tltrougltout the uorld are ignoring the dangers of enuironmental

pollution and of global utarming in the ltope that scimce and technology

can f.nd solutions. Tbis is not true. W'e all need to tahe responsibility for
the damage u)e Are causing and rnust change our life-styles.

a Answer Key
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TASK 2

Choose 3 questions &om Appendix A and consider what dre context might

be for them: what kind of people might be most concerned about the issue,

and for what reasons could these topics be considered problematic?

(Discuss in groups if you are in a class.)

2,3 Defining the Terms
Some books and teachers tell you that you must define the terms that you use so

that the reader will understand you. This is sometimes true, but it is necessary to

be sensible about it. For example, look again at two of the examples given in2.1:

a) Many peoph belieue that the Internet is the most reuolutionary neu

inuention of the last century. To uhat extent do you agree?

b) The Internet ltas reaolutionised the modern uorld, but it bas ako

created neta probhms and inequalities, Do you agree?

\Vhich of the following terms do you think need defining?

Internet; reuolutionary / reuolutionise; neut inaention; nlodern uorld;

dangers; inequalities; eas! access; 
'World 

\Vide \Yeb.

The "educated reader" that the IELTS test asks you to write for can be assumed

to understand these: Interneti neut inuention; modern urorld; easy access;
.World 

Vide W'eb.

However, the term reaolutionary or reaolutionise can be interpreted differently,

and in fact you need to explain what you mean by it in question a) otherwise you

cannot answer the question. However, that does not mean that you need to define

the terms directly. You will need to give an indirect definition of the degree of

change implied, by showing how important you think the changes are that have

been produced by the Internet, and whether these changes are more important and

dramatic than other changes.
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For question b) it is probably not necessary to concern yourself with this term,

because you need to focus on the problems and inequalities, rather than on the

degree of change . In this case you would be dealing with indirect definitions of

these two concepts. (See 4.2 on p.20, for a discussion on evaluation in definitions.)

Now consider again the first sample topic given in this book, and comPare it with

the sample given in the IELfS Handbook:

\Y'e liae in a technological age. Houteuer, technology cAnnot solae all the

world\ problems. Therefore some peoPle argue tltat we need to phce less

empharis on tecltnological solutions and more on other aalue*

Now look at the sample topic given in the IELIS Handbook:

Present a written argument or case to an educated reader with no

specialist knowledge of the following topic:

It is ineuitable that as tecltnologjt deuelops traditional cuhures must be

lost. Tbchnology and tradition are incompatible - lou cnnnot haue both

togetlter.

You should use your own ideas, knowledge and experience to suPPort

your arguments with examples and relevant evidence.

Do the rwo topics ask the same question or not? Both are about technology, and

in both cases technology is contrasted with something else. The focus in the first

question is on contrasting technology with other ualues while in the second question

it is contrasted with taditional cubure. 
'Whether 

you treat these questions as

basically the same or not depends on your definition of *adition end of other

aalues. Both are very broad terms) and can be interpreted in different ways, and

here it is important to take time to consider what they mean to the average

educated reader, and what they mean to you. If you think of traditional cuhure as

dealing only with material objects, such as food and clothing, then you will discuss

this in one way. If you also include social activities such as music and dance and

theatre, then you may give a different answer. And if you include concepts such

as religion and social behaviour, then you will be able to consider both questions

as basically dealing with the same concepts, since other values in this case would

be included tn traditional cuhure.



12 Essoy Writing for English Tests

It is up to you to decide how broadly you want to consider the definition of

traditional culture, but you must make your concept clear to your reader. in the

same way, if you have the first question to deal with, you must indicate what you

mean by otlter ualues.

It is not necessary to give a formal definition, which is very difficult to do. In other

words, you do not need to write: Tiaditional culture can be dfined as.....

Instead you can wrire something like: By *aditional cuhure I mean not only the

things that peoph mahe, lihe hand-wouen clntlt or ltouses, but abo their ceremonies

and performances, such as mu.sic and dance.ln other words, you can give examples

to help you to define.

'W'hat 
about the terms technology and technological age? Do they need defining?

Not really - again it would be enough to give examples'

TASK 3

Look at the above two questions again and think about their foculIf you

decide to define traditional cuhure more or less in the same way as other

ualues could you write basically the same essay for both?

Time: It is worfi spending enough dme on stage 1 to €nsure that your essay

answers the question as it was intended by the examiners. If you spend 2 or 3

minutes thinking about the topic, it may seem like a iong time during an

exam, but it is time well spent if it helps you to write confidently and

appropriately.
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3, Finding ldeos
In an essay of 250 words, to be written in 40 minutes, you cannot be too ambitious

about what you write. Some students make the mistake of trying to express very

deep ideas and they never get past writing an introducdon to what would be a

long essay if there was time. On the other hand, if you do not have any specific

ideas at all you may find yourself saying only one thing over and over again in

several different ways. This is not the way to get a good score. Look at the

following example:

The Internet has prouided great benef.ts to modern society because it has helped

euerlone in their work. It mahes euerything easier. It has helped all sectors of

society. Without tlte Internet, euerything is rnuch more dfficuh and tahes a long

time. But since we ltaue tlte Internet euery hind of uork is muclt easier to do.

Therefore tlte Internet has prouided great benefts to eaerlone.

This little 'bssay''says almost nothing. There is virtually no information and there

are no ideas. If someone whose English is not very accurate writes like this, the

reader has no ideas to think about and will only notice the grammatical and

vocabulary mistakes.

Generally what you need is to have a basic proposition statement (e.g. one that

answers the questio n to urhat extentby indicating a great deal, a linle, partly

(see above) plus about three points or examples to support your argument.
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Three is a good number (although it can be less or more), since that gives you a

5 paragraph essay, which is about the right length:

Paragraph 1 Introduction
2 Supporting point
3 Supporting point
4 Supporting point

5 Conclusion

The easiest way to find and organise ideas is to brainstorm.

3,I Broinstorming
In order to organise your ideas for a topic, it is first of all necessary to pin them

down. Most students find that the best way to deal with this is to brainstorm

their ideas first. This simply means jotting down any concePts that come into

your head associated with the given topic, in note form, and in random order

(i.e. in any order in which they occur to you).

Let us look at a simple example. The question may be:

Tlte Internet ltas reuolutionised tlte rnodern uorld, but it has ako created

netu problems and inequalities. Do you agree?

\7e need to find ideas for both parts of the question -+he revolutionising effect

of the Internet, and also its problems. \We might come up with the following:

bank ing  on l ine  shopp ing  enra i l  che t - rooms

distence educet ion hacking informai ion for reseetch

oir l ine bookings concert  /  lheelrc bookings PornograPhy

information fot  research business comnunicei ion

sharing infornrat ion: for pol ice etc.  /  and for terror ists viruses

P00r PeoPle have no access / lefi out
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TASK 4
'Write 

a brainstormed list of ideas relating to the topic:

Children gend far too much time in front of teleuision and computer

screens. Their time should be strictly controlled.

Discuss your ideas with someone else. You can also practise brainstorming

with other topics from the list provided in the appendix. The more you

practise, the easier it will be for you to think of ideas quickly during the

test.

ut Answer Key

3.2 Finding More ldeos
If you are having difficulties thinking up ideas at the right level of generalisation

(see p.26 for a discussion about this), then a good technique is to think of very

specific, concrete examples, and then try to find a higher level of abstraction that

the examples belong to. Let me explain this with a simple illustration. Imagine

that you are asked to write about this: The importance of animak to people is not

always recognised. We should pa! rnore dttention to how we look afier and protect

animals. First you need to think about how important animals are to people .

Begin by thinking of specific animals --+ny animals, inciuding insects:

c0r{

mosquito sheep

kan ga roo butterfly

Now organise these under a higher level of classification, e .g.

l i oncal

dog

DOMESTIC ANIMATS
cow cat

dog sheep

WILD ANlttlAtS
l i on

ka n ga roo

I NSECTS

rnosqu ito

butte rfly
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Think again, and come up with a sub-division of domestic animals:

ANIMALS WHOSE PRODUCTS WE USE

c0w

sh eep

PETS

dog

cal

Under insects we have harmful ones -srosquitoes, and useful ones -

butterflies, which help to pollinate plants.

Now we can go back to our topic, the importance of animals to people, and we

can say:

1) some animals are important to us directly because we use their products

(e.g. cows, sheep, goats etc.)

2) some animals give us pleasure as pets (dogs, cats, birds etc.)

3) some animals help us indirecdy e.g. by pollinating plants (bumerflies, bees etc.)

4) some animals are just interesting and amract tourists (lions, kangaroos etc.)

And i[ after thinking all that in our brainstorming and classifying, we suddenly

think of horses, we may add the category of animab that uorh for zs (and then

remember water buffaloes, donkeys, camels etc.). In your essay you will then

write about these categories of animals, rather than about individual species.

This is a simple example, but the same principle can be appiied to many topics

and it should help to provide ideas for you to write about.

TASK 5

Practise brainstorming concrete ideas and then classifring them under

absffact headings as in the above example with the following topics:

a) People should not utorh too hard - th"y should remember the

importance of leisure actiaities.

b) Education is the ntost irnPortant possession a lterson can ltaae.

,) Ciry life is too stessful.

a Ansuter Key
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3,3 Using Exomples
In all essays you must give specific points to support your argument. Sometimes

a topic will be quite abstract and it is important to realise that you need to use

examples to support your point of view - and to make sure that you have

enough to say! The IELfS examination question itself specifies that You should

use your own ideas, knowledge and experience to suPPort your arguments

with examples and relevant evidence.

Look at this topic:

Young peoph are said to baue hst ntan! of the traditional aalues of the

older generation. This does not ntatter, because the old aalues haue no

rebuance in the modern utorld. Wb need to deuelop a urhoh neut set of

ualues. Do you suPPort this statement?

M*y students make the mistake of trying to write only in general statements about

a topic like rhis. That is difficult to do, because you need very abstract, philosophical

language to do it well. It is much better to think of specific examples of values and

to use two or three of these to illustrate and support your point of view.

3,4 The "Whot if Not" Situotion
It can happen that you are faced with a question tiat you have never thought about

at all, and where it is difficult to think of concrete examples. Remember, however,

that the examiners select topics which have been considered controversial by many

people and that there is always a social context for these questions. Imagine, for

example, that you get a question about whether you think the government should

fund more research into the causes of cancer. All you know is that cancer is

dangerous and kills many people. How are you going to write at least 250 words

on this question?

The first step is to think about why anyone would suggest this question. There

are two componenrs to the question: a) the problem of cancer and b) the question

of funding for research - who should do it? It may be very difficult for you to

say anything sensible in answer to the first question if you do not know any facts

about cancer.

However, the second question should give you some ideas to work with. Even if

you know nothing about cancer research you can think about the uthat if not?'

situation. That is to say: rYbat if the gounnment does notfund this research?
\Who should fund it? Should medical research be conducted by governments or

by private institutions? If it is funded by private institutions, who pays and why?
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Or perhaps no one will pay, and the research will not be done. On the other

hand, if the government does fund this research, from what budget is it to come?

(Do not assume that governments have an endless supply of money, as students

often do in their essays!) If the government does not fund this research, can it

use the same money for more useful medical work, such as health education to

prevent common diseases?

If you follow this line of thinking you will be able to write a great deal, without

having to know very much about cancer or cancer research, because basically the

question is about money: government as against private spending on health, or

the priorities in health spending in cases where funds are limited.

These kinds of ideas can also be brainstormed by jotting down notes on the

question part of your paper. The examiner will not look at any notes you make.

3,5 Looking of the Other Side
Remember that if you are presenting an argument it is not necessary to present

only the points that support your side of the argument. In fact, if you want to

be convincing and to give a balanced statement, you need to look at what the

supporters of the other side are likely to say, and to give a response to that. This

will also give you many more ideas to write about.

For example, look at this topic:

In euery city the car is hing of the road. Cars cause death and injury and

air pollution and they mahe life dangerous fo, otlters. It is time to reduce

tlte number of cars in our cities and to encourage otlter mearu of transport.

There are already four arguments given to support the statement. To these you

could add traffic congestion, roads destroying the landscape and making it

unsafe for children to play outside their houses etc. Now what are the counter-

arguments? You could suggest that strict speed limits can be implemented, that

car engines are already causing less pollution than before and that research is

likely to produce clean fuels in the near future, and that special walking paths

and bicycle paths are already in use in some countries.
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TASK 6

Make up a list of arguments that supPort tlte use of the car, and then try to

frnd counter-arguments against these. Be carefi.rl to make sure that the

counrer-argurnents do not introduce different arguments - they must

present directly opposing arguments to the ones given.

a Answer Ke!

4, Selecting ldeos
There are a number of concepts that you must be clear about because they are

involved in every kind of writing that you will do. You must be aware of the fact

that you will nearly always be dealing with problems and solutions, that above

all you are evaluating ideas and solutions as you write, and that you must select

ideas that are relevant, that are at the right level ofgeneralisation, and that are

ranked logically for the topic that you are writing about. \We will look at all

these issues now, and then go on to discuss typical organisation Patterns in the

next section.

4,1 Solutions to Problems
Candidates are assessed on their ability to present the solution to a problem,

the IELTS Handbook states. In fact, every topic is really a problem. If it were

not a problem, it would not be worth talking about' So, for example, you might

be asked to consider this topic:

Most cities sufferfrom nffic congestion. Wat do you thinh should be

done about it?

To deal with a question that asks you directly to think of a solution, you should

use the brainstorming process Gee 3.1). Mostly, however, you will be offered

some suggested solutions, and will be asked to consider them'

There are a number of ways of considering possible solutions to problems. In

every case, you will need to use evaluation. That is, you will need to evaluate

how good the possible solutions are likely to be. In the next section (Organising

Ideas) we will look at rypical organisation patterns for dealing with solutions to

problem, but first we must discuss the most important aspect of all your writing:
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4.2 Evaluotion
\Thatever the task, whether it is problem-solving, looking at effects or

consequences, defending an opinion, comparing and contrasting evidence or

ideas, you will need to evaluate.

Every essay will involve an evaluation of ideas. That simply means that you need

to say whether an idea or concept is good or bad, or better or worse than

another one. (See Stage 3 for the language required.)

In some cases the question involves a definition which is an evaluation. In other

words, the key terms of the question involve an evaluation. For example, look at

this topic:

Modern technology ltas increased our mater;al taeahh but has decreased

our personal happiness. To uhat extent do you agree?

To be able to discuss this you need to give at least an indirect definition of what

you mean by happiness. This cannot be defined in any objective way jt is a

concept that involves values.

[See also 5.3 Comparisons]

TASK 7

Look at the following topics and decide which terms require an evaluation:

a) Tblnision does more harm tltan good, according to many nitics. Do

lou agree uith this?

b) h is orten ckimed that teleuision andfi.lrns encourage aiobnce.
'What 

is your opinion?

c) Computers haue imltroued the quality of our liues. Do you agree?

d) People in modern cities liue under too much stress and something

should be done about it, Do you agree?

e) Tbo rnuch monEt is spent on sPort and not enough on serious cuhure

sucb as rnusic and art. This is mahing our societjt shallou',.

a Ansuter Key
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Students often make the mistake of overstating their argument. An evaluation

should be realistic and reasonable, not exaggerated, or over-idealistic, or based

on over'generalisations. (See 4.7 below.)

Selecting ideas involves ensuring that your points are relevant and at the right

level of generalisation. Before we can select the most relevant and appropriate

points, we need to do a preliminary organisation of ideas, as shown below.

4,3 Clossificotion of ldeos
After brainstorming, and having looked at the topic again, your next step is to

organise the ideas that you have jotted down. This involves classi$'ing your ideas

into logical categories, so that you can produce well-organised paragraphs'

Generally, more than one system of classification is possible but there is usually

one very obvious pattern. Let us iook at the examples we used before and find a

simple pattern. \What follows is just an example of how you might think about

classifying your ideas. It is there as a general guideline, not as a model to be

copied directly in any way.

in 3.1 we looked at this question:

Tlte Internet ltas reuolutionised tlte modern tuorld, but it has ako created

neu problems and inequalities. Do you agree?

tVe then brainstormed the followine ideas:

banking onl ine shopping ema i l chat-rooms

dis tance educat ion hack ing infornetion for reseatch

ai r l ine bookings concert / theelrc bookings Pofnog rsPhy

information for research business communicat ion

sharing information: for police elc. ond for tertorists uiruses

P00r PeoPle heve no eccess / lef i  out

21
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These ideas can be classified under the two categories of positive and negative effects:

P0stTtvE

banking;  on l ine shopping;  d is tence educet ion;  e i r l ine bookings;

concert /  lheetrc bookings; business communicetions; emaih

infornretion for research; chat-rooms; police etc. sharing information

N EEATIVE

hacking; pornography; tetrorists sharing inforrnsl ion;

Poor PeoPle have no access / left out

However, this is still not a satisfactory classification to work with. 
'We 

can also
classifr the activities according to 3 different types: business activities;
educational / research activities; communication, and then we can end up with
this kind of organisation:

BUSINESS ACTI \ / IT IES INFORMATION /  RESEARC|{ COMMUNICATION

Pos i t ive:

bus iness communicat ion

eme i l

shar ing in fo

chat- rooms

pol ice shor ing in fo

Pos it ive: Pos it ive:

Negaiive:

haskers

Pornog raphy

l'leg al ive: N egative:

n0 access for poor people terrorisfs sharing info

Once you have got this level of classification, it is easy to write your essay

systematically. You may not use all of the ideas, but you have a clear paragraph

structure for your essay to follow, and you can decide next how much detail to

put into in each category.

onl ine banking d is tonce educet ion

online shopping info. for reseerch

ai r l ine bookings

concerl bookings

theatre bookings
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4,4 lypes of clossificotion
As we said before (4.2),because the essay topic requires you to express an

opinion, you will need to evaluate something. In order to do that you will

frequently find yourself with a classification as above, into positive and negative

features.

Another way of thinking about such topics is that you have to make a comparison.

You are comparing the positive features with the negative ones.

For example:
'Monqr cunnot buy happiness'it is often ckimed. But uitlt monry you can

buy most of the things tltat are necessary for happiness: good food;
accomrnodation etc. No urondzr rnost people uant to mahe as much monry

as possible. Do you agree or disagree?

Sometimes you may be asked to speculate or suggest alternatives to an existing

situation. In that case you will be comparing the situation that exists in the

world with what some people think should exist. [See 5.3 Comparisons]

For example:
'W'e 

are surrounded by aduertising. Some people thinh that this is good

because it giues us a choice as consurners, but otlters argue that it rnahes

people selfish and greedy for more and more goods. Do you thinh thne

should be less aduertising?

Some topics only require you to consider the consequences of something, i.e' a

cause-effect relationship, as well as giving an evaluation of the effbcts. [See 5.2

Consequences] In each of these cases you still need to classifr the ideas that you

have according to the type of features involved, as we did above.

\We will deal with each of these types of questions more later. Now try your skill

at classifying features.
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IASK 8

Consider the following topic and then look at the brainstormed ideas which

follow and organise them according to both cause and effect and the type of

features involved:

Indurtrialisation is leading to tlte destuction of the earth as a home for
humans and anirnab. Tb uthat extent do you agree tltat this is true?

factor ies air  pol lut ion weste disposal cats

rubb ish  -  p las l i c  e tc .  water  po l lu t ion  f i sh  dy ing

deforestat ion sninals endangered lack of f resh water

a Ansuter Key

TASK 9

Do the same with the following, but use an evaluation classification scheme,

as well as appropriate categories of features (as in the example n 4.3):

Many modern children spend a great deal of time sining in /iont of a

teleuision or compater screen. This is extremely harmful for their

deuelopment. Therefore parents should. snictly lirnit the time that children

spend this utay. Do you agree?

entertainneni educational informetion netvs f i lms

general knowledge music sport rvestes t ine

conmunication through comPuter homework not done

not enough erercise: harrns bodies hetms eyes no sociel ising / fr iends

advert ising rnekes people buy unnecessary things

a Ansuter Ke!
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4,5 Selecting Relevont ldeos
After brainstorming and while classifring your ideas, it is necessary to eliminate

any points that are nor relevant. At this point it is useful to look at the question

again, to make sure that the ideas that you choose are not only on the topic, but

also relevant to the question.

TASK I O

Imagine that for the above question the following list of points have been

brainstormed for the negative asPect of TV and computer use:

bad for the eyes children rnay forgel to eal don't do homewotk

wasie t ime no physical exetcise not enough sleep

computer games ore expensive children don't leatn to be creative

argurnenis in lhe family aboui whaf to wetch

Which of the above points would you say are irrelevant to answering the

question?

a Ansuter Key
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4,6 Level of Generolisotion
One basis on which to select relevant ideas is to ensure that you choose points at

the right level of generalisation. In other words, it is necessary to eliminate small,

trivial points or examples, and at the same time not to try to tackle concepts that

are too broad for such a short essay.

For example, if you were asked to write on the topic:

Tlte enuirownent is one of the most imltortant issues in the uorld today,

but gouernments Are not doing enough about it. Tb u.,hat extent do you

thinh that indiuiduab can help to protect the enaironment?

you might think of the following ideas:

recycl ing weste nateriel nol

sev ing e lect r ic i ty ed ucalion a I

keeping the yard of  your  house c lean

restrici ing use of water using more

throwing rubbish around

campaigns for  the publ ic

reducing use of  peckaging

public transport

If you look at the question again you will see that, on the one hand educational

campaignsfor the public is too broad a concept jt is not something that

individuals can normally undertake, while on the other hand heEing the yard of

your hou.se cleanis too trivial. That is to say, it is not something that is going to

help to protect the environment in general, it is simply something that everyone

should do anyway. The other points are at the right level of generalisation, and

you would need to work with these, by classifring and ranking them. (See 4.3

and 5 .1 . )

Now test yourself on the following:
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TASK I I

Consider this topic:

'Money cannot buy happiness'it is often claimed. But urith money you can

buy most of the things tltat are necessary for ltapltiness: good food,
accornrnodation etc, No tuonder tltat ntost peoPle raant to mahe as much

rnone! as possibh. Do you agree or disagree?

Here are some brainstormed ideas for this topic:

t0R

healthy food is expensive good house in good entl ironment

good entertainmenl good doctors cen give money to PooI PeoPle

iransport: ot{n cer otYn aeroPlone ttevel

set up big project l ike art gal lery or sports stadium for your city

AEAI NST

could garnble money ewey high taxes

chi ldren could argue ebout  inher i tance can ' t  buy f r iends

def in i t ion of 'happiness ' :  sPi r i tua l i ly  cen ' t  buy love

'Which 
of the above points would you eliminate because they are too broad

or too specific or too far off the main idea to be relevant?

a Answer Key
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4,7 Overgenerolisotions ond Exoggerotion
Generalisations are necessary. \fle cannot make any sensible conclusions about

anything without generalising from specific examples. Especially in your

introduction, topic sentences and conclusion (See Stage 3) you will need to

generalise . However, there is a danger of over-generalisation. Over-generalisations

(or sueeping gerueralisations as they are also called) do not help your argument,

because they give the impression that you are not very thoughtful. Consider

these examples:

i) Euerybody uses the Internet nowadays.

ii) No-one cAn run a business witltout information tecltnology.

iii) Any business can be successfulif it uses modern information tecltnologt.

These are clearly over-generalisations or exaggerations, and would not help your

argument. An essay is not a political speech or a form of advertising!

TASK 12
'Which 

of the following are reasonable evaluations and which are over-

generalisations or exaggerations? Put a mark against any of the following

which are not reasonable statements. You may find it easier to discuss this

with someone.

1. Tbleuision has a teniblt tfrn on loung minds.

2. The destruction of our enuironment is the most serious issue uteface, because

uithout enough clean air and water ue cannot liue.

3. Unhss goaernments sfiictly controltlte use of the Internet uorA terrorism

will desnoy us all.

4. Examinations can lead to high leuels of sness and euen suicide in students.

5. Indusny causes most pollution and therefore needs to be made responsible for

preaenting it.

6. Improued public transport is a muclt better solution to trffic problems than

building rnore roads.

7. If the gouernrnent prouides better public transport there utill be no rnore

nofrt congestion in our cities.

8. People who clairn that nuclear energJ/ is clean are ignoring the dangers of

nuclear accidents. Radiation is not'clean'.



Essoy Writing for English Tests 29

9. Nuclear energl is the only possible solution to our energJ/ needs in the future.

10. If eueryone learns to speak English then all the people in the world uill be

able to understand each other and then u)e cAn liue in peace uith each otlter.

a Ansuer Kel

TASK 13

Read the following essays and think about which one is more satisfactory.

Pay special attention to generalisations and exaggeration'

t
17.

Modern technologlt has improued the utorld in tltree uery important uals. It has

giuen people more time, it has saued enormous Amounts of human energ)/, and it has

made it possible for eueryone to communicate uith each other easi$t.

Time and ffirt haue been saued in the utorhplnce and in the ltorne. In manufacturing

for example, it is no longer necessar! to spend hours pknning and designing products

because computers can do this quickly. Farmers do not need to plant their ltaruest

sloruly by hand; they can use equipment lihe light aircrafi for souing seeds and large

haruesting machines to do the worh quichly. Houseutiaes can spend more time u)ith

their friends, while the utashing machine and the dishwasher taash the clotltes and

the dishes for them.

In the same tpa! energ! is saued. There is no need for hard physical u.,ork An! more,

because rnodern rnachines can do it all. Because of modern technologlt peoPle can

rekx, tultere before they had to uork uery ltard.

Another great improuement has been in cornmunications. Because of communication

slstems such as telephones, fax machines, mobile pltones, teleuision etc., and the use of

satellites, xae cdn hnota nthat is happening dt an! time in all parts of the utorld. This

leads to better understanding, so there is no need for u)drs, and countries can help

each other. For example, if there is an earthquake in one country, PeoPle in otlter

countries can fnd out about it immediately and send help to tlte uictims.

For all these reasons the raorld is nout a much better place than in earlier times,

because of the aduantages brought b1' modern technology.
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B,

Euerytone thinks that the uorld ltas been improued through modern technology, but

this is not true because nouadays tltere are no more naditional shills and euerybody is

becoming tlte same, no mltter uthat country they liue in, and aboue all there Are no

more spiritual ualues lefi.

In the olden days, uhen people had to rnahe tlteir oun buildings, and tlteir outn

clothes, and their own entertdinment, they had many naditional skills and ualues.

Eaclt area had ix own style of architecture, for exdmple, and people utere proud of

their crafismanship. Nout all houses are made of concrete and glass and steel and thel

all look tlte same, no matter wltere you are. All ouer tlte utorld people wear the same

mass-produced clothes and they euen watclt tlte same mass-produced entertainment on

their teleuisions sets. You can hear the same pop songs in euer! countr! in the utorld,

and local people no longer produce their outn taditional cuhuralforms of music and

dance. Eueryorue does whateuer the ldtest dance fashion is.

Tltis means that people all ouer the world are becoming tlte same. Euerybody sees tlte

same films and ltears the same music and so they all start to think tlte same. AII thEt

taant is more of the sAme consumer goods, no mdtter uthere thry liue. Tltis means that

tlte utorld is losingits spiritualualues as utellas its diuersity of cubure. In tlte end,

no-one will haue an! neu or indiuidual ideas because modern communication

tecltniques, suclt as satellite teleuision and the Internet, mean tltat ute are all

brainwashed in the same ud! by the big mubi-national ou)ners of the mass media. In

otlter words, tltqt can control us.

Modern technology makes people lazy and greedlt for more consumer goods, and so

they lose their spiritual ualues. They become selfsh and lose their religion and do not

euen care about the members of their outn families. Thq, put their small children into

nurseries, their sich people into hospitals and their old people into old people's homes

and tlten thry forget about them. Modern technologl can look afier tltem, thqt think.

It is time we stopped uanting more modern technologjt and taent bach to traditional

ualues.

a Ansuter Ke!
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5. Orgonising ldeos

5,I Ronking ldeos
Once you have selected your points, you need to decide in what order to present

them. This is important to show that you are in control of your material, and

that you understand the relative importance of each of the points you are

making. In this secrion we will deal with different patterns of organisation, but

first of all you need to be aware of the need to rank ideas according to one of the

foliowing methods:

a) from the most important to the least important

b) from the most common to the least common

c) from the most general to the least general

d) from the earlier to the later (chronological order)'

There are other systems possible, but these are the most obvious ones.

There are a number of common organisational patterns that you will find: cause

and effect (consequences), comparisons, alternatives, and speculation, in

addition to the problem-solution and evaluation schemas that we have already

discussed.

5,2 Consequences
The most obvious way of discussing a problem, in any situation, not just essays,

is to look at the causes of (or reasons for) the existence of the problem, and then

to consider what consequences or results (or effects) there might be if certain

solutions are tried. For example, look at this statement:

Parents should contol the amount of time that children spend in front of

teleuision or cornputer screens,

This is a suggested solution to a problem and you would be expected to give

your opinion on it. To do so you would need to a) discuss the consequences of

too much time being spent in this way by children and b) discuss the consequences

of parents trying to control it.
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In many cases a term meaning cause or effect or result is given in the topic

itself For example there might be this statement: Modzrnisation is leading to tlte

destruction of the natural enaironmenr. In this case you will need to think of

examples, as discussed above.

Often you will be given more details in the question itself. Here is an example:

At present ute rely on oil for most of our energ! needs. Houteuer, oil is a

fossil fuel and causes air pollution, and it uill eaentualfu run out. Nuclear

energ! is the only practical and clean source of enngy for the utorld. Do

you agree?

Here you are given two causes and two effbcts for oil: a) burning a fossil fuel

causes air pollution, and b) fossil fuels are finite and as a result there will be

none left one day. So you already have two negative effects to think about:

pollution and lack of energy. Now you must consider the consequences of using

nuclear energy. The positive consequences are already implied: it does not cause

air pollution and it will not run out. But are there other negative consequences?

Obviously, or we would all be using it. So, what are they? Once you have

thought of these you will have plenry to write about. That does not mean that

you have to oppose the question. You can list the benefits of nuclear energy just

mentioned, and you can then identify the negative consequences and expiain

that these can be solved, or that they are not as serious as the negative consequences

of using oil. Remember, it is your choice, whether you support or oppose the

statement, totally or pardy, but even if you support it you should not ignore the

problems. Apart from anything else, you would not have very much to write

about if you ignore the problems on both sides. [See 3.5]

Remember that whatever effects or consequences you decide to write about, they

must be relevant, of the right level of generalisation, and ranked according to

how significant they are.

TASK 14

Think of as many negative consequences of using nuclear energy as you

can.

a Answer Kel
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5,3 Comporisons
The IELIS Handbook asks you to be able to compare and contrast evidence,

opinions and implications.

In fact, if you think about it you will see that evaluation is a kind of comparison,

or that comparison and contrast is a kind of evaluation. 
'When 

you evaluate

something, as we said before, you are comparing the situation as it is with an

ideal situation. At the same time, when you are comparing or contrasting rwo

things you are evaluating them against some other set of criteria. For example, in

the above topic we are asked to compare oil and atomic energy as sources of

energy for our use. To do that we must have a set of standards or criteria to

evaluate them against. What could these be? Look at this analysis:

A perfect source of energy would fulfil the following criteria:

a) be cheap to produce

b) be plentiful

c) be easy to use

d) be clean to use

e) be safe to use

f) never run out

Now if we want to compare oil and nuclear energy we simply match each of

these against the criteria, and we find that oil is better than nuclear energy in a),

c), e), while nuclear energy is better in the other criteria. However, that is not

enough. \7e also need to rank the criteria according to importance. In other

words, we may agree that nuclear energy is cleaner to use than oil, but it is much

less safe, and for many people the safety factor is far more important than the

problem of air pollution. Besides, as we saw above, it is possible to provide

counter-arguments, such as that technology can make oil cleaner, but it can

never make radio-activity safer. So, at each step of the way you can consider

additional criteria for evaluation. Of course there is no time to go into a subject

as deeply as this in a test essay, and there is no need to, but it is important to be

aware of how any kind of analytical thinking will always involve some form of

evaluation and comparison. The more carefully and clearly you can identify the

criteria by which you judge or evaluate or compare something, the better your

thinking and your judgements will be.
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5,4 Alternotives
Sometimes you have to think of alternatives to an existing situation. Look at

this topic again for example:

In euery city the car is hing of the road. Cars cause death and injury and

air pollution, and mahe life dfficuh and dangero^ fo, others. It is time to

reduce the nurnber of cars in our cities and to encourage otlter means of

trans?ort. Do you agree uith this opinion?

Here you need to look at alternative means of transport, and evaluate these. Be

careful to be realistic in your discussion of the alternatives. Considering other

forms of transport is very like looking at the consequences of a poliry and, as we

said above, it is necessary to look at the situation honestly, and to acknowledge

the problems that exist on both sides of the argument. Students who make

exaggerated claims are not writing good essays.

TASK 15

Vhich of the following alternative means of transport would be worth writing

about in an essay that answers the above question?

buses

hel icopters

motorised three-wheelers

bicycles

underground t ra ins

motorbi kes

moving footpaths irams

elevated trains / monorails

5,5 Speculotion
In some cases you may be asked to think about an alternative that does not exist,

i.e. to speculate about what might be. Here is an example of a topic like that:

As tltere is increasing unemployment in tlte utorld, uthile at the same time

those utlto haae jobs are tuorhing harder and ltarder, it uould be better to

haae a four-day uorhing weeh for eaerlone, and so to create more jobs.

\Yhat is your opinion about this suggestion?

Again, you must think about the possible consequences of this suggestion, and

you must evaluate these against the criteria that you think aPply when talking

about work and leisure. Once again, you should try to be realistic, and not

exaggerate with your suggestions.
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TASK 16

Study the following list of points that have been brainstormed in relation to

the topic given above. First, decide which points should be eliminated

because they are irrelevant, or exaggerated, and then classifr the remaining

points under suitable headings. Finally' rank the points in order of

importance.

I. Eueryone uould earn hss rnonEt - taould not haue enough to liae on.

2. People earning hss monqt taould Eend less, and this uould reduce

dernand for goods and seraices and mahe tlte economy shrinh.

3. More time auay from utorh rneans more time for the family and friends.

4. More free time means lnore opportunity to do things lihe sport, art, music.

5. More free time means people a.re rnore bored drinhing and

gambling.

6. Employers uould haue problems naining and managing and paying

rnore peolrle.

7. 
'Vhat 

about teachers? Vl'ould scltoob only operate on 4 days too, or uould

some teachers only u.,orh I d"y a uteek?

8. If someone ou)ns tlteir oun small business and has to utorh 6 or 7 days it

is not fair for otlters to be uorhing only 4 days.

9. The unemployed are usually not qualified people, so the! could not rtil
the jobs anyuay tltat uould be created.

10. Imagine tltat you do a job for 4 days and then someone ebe comes and

does it after you and they do not hnou, u,hat you ltaue in mind and they

spoil it all.

a Ansuer Ke!
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TASK 17

Finally, look at the following topics and decide which type of organisation

pattern is mainly required in each casei comParison; consequences;

eualuation; examples; specuktion.

1 .The enuironrnent is one of the most imPortant issues in the uorld today,

but gouernments are not doing enough about it. Tb uthat extent do you

thinh that indiuiduals can help to protect the enaironment

2. Most pollution, especially air and ruater Ttollution, is caused by industry.

If rae utant to protect tlte enuironrnent ue should mahe factories and

other forms of industry pal for all the pollution that tltey cause. That is

the only uay to mahe sure that the oraners utill mahe a serious ffirt to

reduce the pollution that tbry cause.

To uhat extent do you agree uitb this opinion?

3. Tb be successful in education it is more important to be a good student

tltan to haue good teachers.

W'ould you suPPort this staternent?

4. The increasing role of English in the taorld today means that the

learning of othn knguages is being neglected. This utill ltaue serious

resuhs for tlte continued use of these knguages and their cuhures.
'lVhat 

is your opinion on this staternent?

5. Tbbacco and alcohol are d.rugs tltat cause ad.diction and heabh probbms

Should they be made ilhgal, l;he otlter drugs? Or should all drugs be

hgalised?
rYhat do you thinh about these ideas?

6 .'Ve hnou, tltat many hinds of animals feel pain and emotional sffiring

jrct as ltumans do. h is therefore necessar! to suPport animal rights as

raell as ltuman rights,

Do you agree?

a Answer Key
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6, Using the Right Grommor Vocobulory ond SVle
Now that you have selected and organised your content you can focus on the

actual writing. This involves using the right grammar and vocabulary for each of

the sections of the essay -that is, the introduction, body and conclusion --+s

well as making sure that the overall style is appropriate .

6, I Grommor

No matter how good your ideas or your outlining skills are, if you do not have

sufficient control of correct English you cannot communicate your brilliance. As

we said at the beginning, the basic criterion for assessment is your command of

English, not the contents. Grammar is the infrastructure of your writing, and if

that is weak, then a clever superstructure of ideas will simply make the whole

essay collaDse.

The most important preparation you can make for your test essay, therefore, is

to ensure that you have a good grasp ofthe essentials:

the tenses

the use of the passive

correct use ofparts ofspeech

correct clause structure (with subjects and finite verbs)
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Although many people worry about the correct use of the article and of prepositions,

these are less important than the aspects mentioned above. They are more difficult

to master and errors are less disturbing because they usually do not interfere with

understanding of meaning. That does not mean that you should ignore them, but

make sure you have your priorities right!

A sentence like this:

# The druebp of cheap abernatiue energ sources uill probably be surcessed in fuare
is much worse than:

# Druebpment of cheap abernatiae energ source u.,ill probably succeedfor thefunre.

(The correcr senrence would of course be: The deuelopment of a cheap abernatiue

energ)l source will probably succeed in future.)

TASK I8 DIAGNOSTIC GRAMMAR TEST

Try to identifi' the errors in the following text. The Answer Key will let

you know which aspects of grammar you may need to study more.

Computers Are An essential part of our liues. Because allaspects of modern

society are fficted by them. Before we had coTnputers all transactions inuolued

storing and renieuing information u)ere uery time-consurning and hbour'

intensiue.

The dzuelop of personal comPuters in particular ffict on PeoPle's liues because

small businesses can eds! offird them and this makes their tuorh more fficienry,

Now anyone wlto study at uniuersi4t need to learn ltou to use comPuter. Most

lecturer expect tltat essay are ltped and in many subject calculation and other

task must also be done by computer.

In recent years sofiware packages becarne easier to use and so man! People who

think before that they are too old to learn had actually been able to learn to do

simple uord processing.

Schools as utell as colleges are prouided computer cou.rses in deueloped countries,

but it is needed a big iruuestment for such equipment to mahe auaikble to

many students and most scltook in deueloping countries cannot ffird this.

6. We could not knou what future deuelopments there would be in this area but

most peoPle thinh that comPuters taould be euen more wide-spread in tlte

coming years.
a Answer Ke!

2.

3.
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6,2 Vocobulory
\While grammar is one leg, vocabulary is the second leg for your writing to stand

on. But note that simple, correct English is better than experimenting with

sophisticated vocabulary and getting it wrong! You may try out unfamiliar

vocabulary if you have a helpful teacher, but not during a testlThere are certain

words and phrases that you can make a special point of learning carefully because

they are likely to be used in most, if not all essays. Make sure that you have enough

vocabularv for each of the common catesories:

Evaluation (e.g. benefit, unsatisfactory)

Consequence, cause, reason (e.g. outcome, produce, explanation)

modifiers (e.g. significant, majority)

connectors (under these circumstances, moreover)

grouping nouns (aspect, factor, feature)

The best way to learn these is to look for examples in your reading and then copy

them into your own personal vocabulary book under the appropriate headings.

Be careful to copy whole phrases, not just single words, so that you learn the

correct use of the expressions.

The correct use of a word involves knowing:

the exact meaning

the words that go with it

the grammatical features

For example:

cause and reason do not mean the same

reason is followed by for whTle cause is followed by of

you giue a reason, and you generally sltoua cause.

due to is a preposition, and is followed by a noun or gerund, not

a noun clause.

In other words, vocabulary and grammar go together. It is not enough to understand

the meaning of a word, approximately, when you are writing. It is essential to

learn the accurate usage as well.
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7, The Sections of the Essoy

7,.l The introduction
The pulpose of the introduction is to let the reader know

a) the topic

b) the aspect of the topic being dealt with

c) the stand (attitude) taken by the writer to the topic.

In other words, the introduction actually contains the conclusion!

For example, if the topic is:

Many rnodern children spend too rnuch time sining in front of a teleuision

screen. This is extrerneb harmful to their deuelopment. Therefore Parents
sltould strictly limit the time that children spend in this uay. Do you

agree?

you should let your reader know in the introduction whether your answer is yes,

I agree, or no, I disagree. The rest of the essay then provides support for your argument.

The structure of the introduction usually follows a common pattern. 
'Io 

introduce

the topic and explain why it is worthwhile talking about, you will normally need

a statement something like this:

Tbleuision is so common nolu that it is hard to imagine life without it.

That is, the first sentence typically makes a general statement about a situation.

The next statement then narrows the topic down to a specific aspect that he

writer will deal with. For example:

Howeuer, as rnan! peoPle haue pointed out, most children spend too muclt

time infont of the sueen, and this is harmful.

Note that the second statement often contains the word but or houteuer, to show

that the writer has something new or different to say. For example, if the first

sentence is:

Many people cornphin that children spend a great proPortion of their liues

utatching teleuision.
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then the second statement would be more likely to present the opposite view,

such as:

This may be true in some cases, but it is certainly not common enough to be a

serious problem.

It is, however, not always the case that the second statement contains a but or

ltotueuer. It may also support and strengthen the first statement.

Here are some examples:

Tbleuision has become so muclt a Part of our liues that man! PeoPle do not

realise hout many hours thqt actually spend u.,atching it, In fact, it has been

pointed out tltat most children utatch far more teleuision than is good for them.

Here is another topic:

The enaironment is one of the most important issues in the uorld today,

but gouernments are not doing enouglt about it. To uhat extent do you

thinh that indiaiduak can help to Protect the enuironment?

People are gradually becoming AtaAre of the fact that ute are desnoying our

natural enaironment. We should realise t/tat none of the other problems that

ute face Are more important than this one, but clearly gouernrnents are not

tahing a lead in dealing utith the issue. It is therefore up to indiuidual citizens

to do sometlting about it.

Note: In the above example the writer's conclusion is presented in the third

sentence. A statement, in this context, is not the same as a sentence. That is to

say, the writer's opinion is presented as the second statement, but not necessarily

the second sentence. See the model essays in Appendix B for more examples.

41

WARNING: You must avoid repeating the exact words of the topic. If

you repeat the words, you can gain no marks, since they are not your

words. The examiner will simply ignore them. If you paraphrase, /ou :rre

displaying your language skills.

Look again at the examples given above, and see how the first sentence in

each case is a paraphrase of the topic as it is given.
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TASK 19

The following are five introductions to the essay topic:

Modern technologlt ltas increased our material weahlt, but not our

happiness. To tahat extent do you agree uitlt tltis statement?

However, the sentences have been jumbled. Find the first and second sentences

which belong together in each case, to make five different introductions.

1. Euery countr! in the world is aimingfor technological deuelopment.

2. The most important thingfor happiness, houteuer, is not ltossessions, but

relationships.

3. For most people, tecltnological deuelopment rneans an improuement in their

life-style.

4. Their gouernments are not mahing their people more contented, ltoweuer, as

inequalities in society continue to grow.

5. Modern technologt can prouide enormous benefts in terms of materialgoods.

6. It seems clear ltoweuer, that this is an old-fashioned uieu, and that

technological inuentions actually allow people to haue more time and leisure

to satisfii their spiritual needs.

7. Tbchnology has brought many cltanges to peoples liues, not all of uthich are

beneficial.

8. Some people claim that modern technologlt is harrning society\ spiritual and

naditional ualues.

9. Infact, in many cases peo?le haue sffired enormously because of these changes.

10. Howeuer uthile some PeoPle enjoy an easier life, others are ofien made

unemploled as a resuh of neut tecltnologlt, and most people now feel insecure

and unhappy as a resub.

a Ansuer Ke!



Essoy Writing for English Tests 43

TASK 20

Select the best pair of sentences from the following to introduce the topic:

The Internet has prouided great benefits, but at the same time it has also

created nera problems and inequalities. Is it possible to control some of

these problems?

a) Most people would like to ltaue access to the Internet.

b) The Internet has changed our liues more tltan an! other modrrn technologlt.

t) Tlte Internet has giuen both aduantages and disaduantages to our society.

d) The Internet is a relatiuely neu phenolnenon.

t) In fact, uith the Internet it is possible to do many things.

f) Howeuer, the Internet can help terrorists to communicate with each other.

d At the same time it has reated An enormous gap betuteen tltose who haue

Access to it and tltose taho do not.

h) On the other hand it ltas neated some problems.

a Answer Ke!

7 ,1,1 Grommor ond Vocobulory in the Introduction
The introduction will normally be in the present tense (e.g. people compkin), or

the present continuous (people are gradually becoming aware), or in the present

perfect tense (people haue pointed out),

After your introductory statement you need to connect the second statement (i.e.

second or third etc. sentence) either by showing contrast, or by adding emphasis:

Contrast Connectors: but, houeuex neaertlteless, by / in contrast, on the

otlter hand, in spite of this, uhile, uhereas, ahhough.

NOTE: IT IS VERY IMPORTANT TO USE THESE CORRECTLY.
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Note: It is best to avoid starting a sentence with But, since it is rather informal

to do so. Houeaer is the most common and the most useful word. It can be used

for almost every situation. Note, however, that it is often better to use it in the

second position in the sentence. Avoid using on the contrary and take great care

with other connectors.

TASK 2I

Supply a suitable connector in the gaps in the following introductory

sentences:

a) Many people belieue tltat nuclear energ! is clean.

it is potentially rnore dangerous than any otlter technolog that we use.

b) The Internet has brought manl oPportunities to people.

it has ako increased the gap benreen rich and poor people and societies.

c) We haue clearly gained many benefts fom modern technologlt.

it can be argued that happiness does not depend on material comforts.

a Ansuter Kel

IASK 22
'Write 

introductions for the following topics, remembering tor

a) write a generd statement in your first sentence

b) indicate your qwn position or stand on the topic in the second or

third sentence.

c) paraphrase the words of the topic.

I. h is genrally agreed that the utorld. is faring serious maironrnmul probhnx of

pollution, global uartning and the hss of resources sucb as fresh utater. Some

people beline that these problems can be solaed by technological inuentions

and dnelopments, u,hile others feel strongly tltat ue can only solae these

probbms by consuming hss, and liuingsimpbr W-tryl"t..Vhat is your opinion?

2. Many people feel strongly that heahh seraices should be proaid.ed by the

goaernment and should be freely auaikble. Others argue that only

priuatised heabh care can prouide good quality heabh seruices. Tb uhat

extent do you belieue that heahh and medical seruices should be priuatised?
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7 ,2Ihe Body
The body will rypically consist of about three paragraphs, presenting points to

support your argument. You will have worked out your ideas in the planning

stage, when organising your brainstormed ideas. Now it is simply a matter of

presenting one main point in each paragraph.

A paragraph is like a mini-essay, since it is also a unit of writing. That means

that, like in an essay, you must let the reader know as soon as possible what your

proposition or statement is, and then support it. This is usually done with a

topic sentence. Let us look again at the classification in 4.3 of brainstormed

ideas on the question about the Internet.

The Internet has reaolutionised tlte modern utorld, but it has abo created

neu problems and inequnlities. Do you agree?

Our brainstorming produced the following ideas:

BUSINESS ACTIVITIES

Pos i t ive:

on l i ne  bank ing

onl ine shopping

ai r l ine bookings

concert bookings

theetre bookings

N egative:

hackers

PofnogfePhy

IN FORIIIATION / RESEARCH

Pos it ive:

distance education

info. for research

N egotive:

no eccess for poor people

COMMUNICATION

Pos it ive:

bus iness connunicet ion

eme i l

shar ing in fo

chat- rooms

pol ice shar ing in fo

N egative:

terrorisis sharing info

First of all, we will look at which of the points we may want to delete. \We will

want to keep the main categories: business activities, information / research

(include education here, perhaps), and communication. Not all the details are

going to be worth keeping, but at present we are only considering the topic

sentences, so we can ignore that for now.
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Next we need to ranl< the ideas in order of importance. Perhaps we can start

with business activities, because they are the most widespread use of the Internet

at present, and then go on to talk about education, which is very important, and

finally discuss personal communication.

However, we also need to discuss the positive and negative aspects. At this stage

we need to decide whether to start with our three categories, and list the positive

and negative aspects within each, or to start with the positive aspects, listing all

three categories in a row and then to move on to the negative ones. Either

organisation system is possible. Here is a suggestion about how to construct

topic sentences for the first system:

There is no doubt that the Internet has brought about an almost unbelieuable

cltange in the utay business and banking is conducted.

Next, we must go on to the negative aspects, so our next paragraph could begin

something like this:

Houteuer, since the Internet is not auailable to most people in deueloping

countries, it is clear that the gap betueen the rich and the poor countries has

actually u.,idened enormously since online business and banhing haue been

introduced.

If we continue like this, we would end up with 6 paragraphs in the body (3

categories x positive and negative), which is too long for the test essay. So, to

keep it shorter, and to have a little variery you could introduce the positive and

negative ideas together in the next paragraph's topic sentence, like this:

In education and researclt the situation is similar: the Internet ltas made

reuolutionary cltanges in these felds, but the kch of access for poor people and

poor societies is creating serious inequalities.

Notice how if you have a point that appears twice in your lists, you can use it to

link one paragraph to the next, as above (widened gap -+irnikr --seriotu ineqrnlities).

Finally, we need to mention communication in general, which is already covered

by some of the above points, as well as personal communication. Again, we can

link the concepts:

The Internet basically inuolues communication, not only in business and

education, as mentioned aboue, but also for personal information excltange.
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There is, of course, an almost endless number of ways of introducing the same

concepts at the beginning of each paragraph. The main points to remember are:

a) the introductory paragraph introduces the main idea of the essay, and

the topic sentences introduce the main supporting ideas

b) the topic sentence introduces the main idea of the paragraph, and the

following sentences provide supporting ideas for it.

7.2,1 Vocobulory in the Body
Connectors will occur throughout the body of your essay. The most common

ones are those that are used for listing, and for addition, for consequences and for

emphasis. The basic listing connectors are:

firstly; secondly; the thirdfeature etc.; finally; in conclusion.

These are the most boring ones. Rather better are the ones that show addition:

both..,and.; aho; not only....but abo....; furthennore; rnoreoaer; in add.ition.

Note: Do not overuse these connectors. It is very boring to read one of these at

the beginning of each sentence ! Note also that it is better to put also in the second

position in the sentence, not at the beginning.

The most common connectors showing effects, results or consequences are:

therefore; consequently; for this retnon; as a resuh; because of this.

Note also: All of the above must start a new sentence -+hey cannot be used to

join clauses. For example

#Not eueryone has Access to tlte Internet therefore it diuides communities

is wrong. You can either use a semi-colon (;) or use and therefore.

Connectors for emphasis are useful and include:

in fact; tabat is rnore; in particukr.

\When giving examples you can use:

for examph; for instance; suclt as.

Be careful with the latter: suclt as can NOT begin a clause. It is a preposition,

followed by a noun (or gerund). (A"d please never use #such like, which is not

correct English!)

There are of course many other connectors. Make yourself familiar with the most

useful ones and be careful to use them accurately or your logic will appear faulty.
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7,3 The Conclusion
The conclusion need not be long. In fact, it can be as short as one sentence. A

good conclusion will not be merely a repetition of the main topic statement of the

essay, or of your proposition statement in the introduction, since that is rather

boring to read and does not show your English skills. Nevertheless, it should contain

some kind of a summary of the main argument or proposition of the essay. It is

also a good idea to include a comment on the implications of your conclusion.

Il for instance, you make a recommendation, you can comment on what may

happen if your recommendation is followed. For example, (for the topic that

childrent viewing of television should be controlled):

Therefore it is important to lirnit tlte amount of teleuision that children watclt,

otlteruise they willsuffer educationally and socially as they grou uP.

Or: Therefore, if childreni teleuision uieu.,ing is sensibly superuised it uill albw

tltem to enjoy cmain programs as u.,ell as to deuebp the skills that thry need.

Note the paraphrases for the word contro/. As with the introduction, if you want

to stay close to the topic statement it is desirable to attempt to paraphrase it. In

some cases you can even avoid a paraphrase completely by summarising in a new

way. For example:

Children do not always knout uhat is best for them, and in this cAse, As in

many other cases, tlte guidance ofparents is essentialf they dre to grou uP as

uell-balanced people.

In some cases a conclusion may consider possible future outcomes. For example:

T/te Internet has already become utidespread and almost indispensable, and it

can be expected that in future Access utill become cheaper and easier for eaerlone

in the uorld.

Or: Although atomic energ! cAn neuer rt4n out, unlihe fossil fuels, it is clear that

other, less dangerous sources of energt will need to be deueloped for future
generations.
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7,3,. l  Grommqr ond Vocobulory in the Conclusion
Make sure that you know how to use various terms expressing implications

correctly. These include:

otheruise; in this case; under these circumstances

followed by the future tense"

You will also need the language of speculation (see below).

For predictions you will need the future tense, of course, and it is important to

use modifiers in this case, such as it is lihely that, in allprobability. (See 8.1

below).

There are, of course, connectors that are typically used for conclusions. The first

one on the list is the most unimaginative, and it is better to think of a more

interesting one if you can.

In conclusion, finally, therefore, consequently, clearly, it is clear on the

uiltole, in otlter utords, generally speahing

Remember that you can combine thnefore with other connectors: e.g. It is clear

therefore, t h at.. ; Genera lly sp eak ing therefore.

Note: Beware of the common error of using mare for emphasis. More is z

comParatlve term.

For example:

People are more interested in making Tnone!
I

does not mean

People dre uery interested in mahing mone!.

If you say tlrey ar:- mor€ interested" it should mean that they are more interested

than before, or rnore interested in mahing rnonr! than something else, but if

there is no compatison expressed or clearly implied, then rnore should not

be used.



50 Essoy Writing for English Tests

B, Style
There are two types of problems related to sryle: one is the effect of personal

writing habits, the second is the result of cultural differences between your

mother tongue or your educational background on the one hand, and English

for academic purposes on the other.

B.l Modifiers
One of the most important aspects of language use is the appropriate use of

modifiers. This is because it is in this way that you show your understanding of

the value of the points you are making - in other words, you are showing your

own reai understanding of the issues.

Look at these statements:

1. The Internet has made life more conuenient for eaerlone.

2. Computers are the perfect toolfor education.

3. In some cases rnone! ma! not increase our happiness all the time.

4. Oil is the best source of energy but nuclear energl is much better.

5. 7iffic congestion is an absolute disaster in all cities.

6. Alternatiue energ)t Probably seems to be a possible answer to our future

energl needs.

Can you see how each one is inappropriate?

The most common errors in the use of modifiers are:

overgeneralisation

overemphasis or exaggeration

understatement

confusion

Modifiers should be used to make your writing accurate and thoughtful. They

include adiectives, adverbs, modal verbs, phrases and other parts of speech

showing degree, emphasis etc.
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B, 2 Overgenerolisotion
As we saw in secrion 4.7, overgeneralisation is very colrunon. To modify overgeneralised

statements, it is generally necessary to reduce the scope of the statement, by

limiting the quantity or frequency or area involved.

Here are iust a few common modifiers for this:

feu.' Tnany rnost

sometintes ofrrn frequently
generally corwnon ruidcspread

8,3 Overemphosis
Here the problem is not to exaggerate the intensity of a statement. The writer's

attitude should show a suitable degree of certainty.

Degrees of intensity are expressed by terms such as:

ratlter quite significant

considerable aer! dramatic

Degrees of certainty can be shown by expressions such as:

maybe perhaps possible

definitely undoubtedly generally speahing

it is clear that

and all the modal verbs:

ma! might can

could should would

nast ought to

You can also use expressions that distance yourself from the statement, such as:

some people beline it is generally agreed

according to most scientists it is said that

And in conclusions it is useful to modifi your statements with tltese expressions:

Therefore it seems that... h can be conclud.ed that

This indicates tltat

Certain verbs, for example, can also show varying degrees of strength or certainty:

people are / tend to be tltis suggests / indicates / proues

x causes ! / x is a contributingfactor to y
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8,4 Understotement ond Confusion
\7hile overstatement and exaggeration are more common, some students go the

other way, and understate their case, or produce mixed and confused signals.

This usually occurs when students mix some of the modifiers inappropriately.

IT IS IMPORTANT TO BE VERY ACCURATE IN USING MODIFIERS.

Otherwise you can sound confused and unintelligent. Look at these examples:

It is clear that nurlear energ)/ is lihely to be a posibb solution to our enngy needs.

Seueral people haue died of staruation because of tlte seuere drought.

Pnplc depend significantly on tlte oceans for food.

Abernatiue energlt probably seems to be tbe Anstuer to our energy needs.

The major problem in modern cities might be air pollution.

TASK 23

Go back to the examples in 8.1 above, and those in 8.4, and modifr them

appropriately.

a Ansuer Ke!

IASK 24

Consider ways of increasing or reducing the strength of the following

statements so that they become acceptable.

a) Tbleuision encourages uiolence.

b) Ouerpopuktion utill possibly cause man! ?roblems in the future.

c) Our enuironment is being totally destroyed.

d) People are only interested in money these days.

e) Maybe the continuing destruction of the rainforest uill inuease tlte

greenhouse ffict.

f) Students uho go to study abroad could perhaps f.nd that they may ltaue

some unexpected ex^eriences.
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8,5 Woffle
Lack of ideas is likely to result in a badly written essay. tVhat commonly

happens is that the writer either needs to fill up the paper with empty,

meaningless expressions (often referred to as waffle), or there is a good deal of

repetition of the same idea, or both. Here is an example of such a piece of writing:

Usually people in the world haue their outn ltabits of eating and eaclt and

euery culture has its own custorns about food. Houteuer, because of a new

international, world-widr comrnunication systetn, PeoPle can ltaue contact uith

eaclt otlter arud so many people are learning about other people\ customs and

habits aboutfood. Generally speaking some peoPle are becoming accustomed to

foodfom other places as the! get in touch with other cubures.

53

TASK 25
'W'rite 

down the ideas expressed in the above paragraph in one short

sentence.

8,6 Formuloic ond Thoughtless Writing
Many students appear to learn a basic structure and a few basic expressions and

then attempt to apply these to every essay, no matter what the topic or the

meaning. This can produce some strange results. Look at the following examples

of mindless writing:

Noutadays sports are likely to be common throughout the world.

Education has become an imltortant thing in the last feut decades.

A student who writes like this is not showing much intelligence!

There are also connectors which are used without thought, or overused. The

series:

Firstly.... Secondly.... Thirdb.... Finally.... In conclusion

at the beginning of consecutive paragraphs reflects alazy mind, writing to a

formula.
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Then there are clich6s, which are more commonly misused by native speakers of

English, but some learners also think that they are writing good, idiomatic

English by using them. Clich6 are expressions which have been overused in the

language, and are generally a sign of Iazy thinking.

Examples include

each and eaer! one, foodfor thougltt, at tlte end ofthe day,

last but not least, uithout a doubt, as we know

It is better to avoid such exoressions.

Another word which irritates many English teachers (and examination markers)

is notaaday. It is seriously overused and is not at all necessary. It is very easy to

simply leave it out in most cases:

(Nowadays) Tlte Internet is utidely used for educational PurPosel

8,7 lmmoture Writing
Lack of vocabulary and limited knowledge of grammar are other causes of bad

writing style.

Many students have exceilent ideas but do not have sufficient vocabulary in

English to express them. In such cases, some students simply use vocabulary

incorrectly, and become incomprehensible, but more commonly students in this

situation are likely to write in a much simpler style than is suitable for English

for academic purposes. It is better to write simple, correct English than to try to

write sophisticated English and do it badly, but of course a universiry or college

entry test essay should not sound as if it was written by someone in primary

school! The sryle you should aim for should be at least that of a good year 9 or

year 10 student writing in their mother tongue.

Consider the following example:

Many people are utorried about the enuironment. And they think ue should do

something to make it bener. For example, instead of usingfossilfuels we can

use the sun's lteat to make electricity. Or we can use the uind to make

elecnicity. And we can also use water to rnake elecnicity.

There are no mistakes in the grammar of the above example, but it is clearly not

the way a university student would be expected to write!
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TASK 26

Rewrite the above example into one or two sentences, using more

sophisticated vocabulary and sentence structures.

8,8 Culturol Differences in Style
One of the major problems that some students face is that their previous experience

in writing has been in a sryle which is not similar to that expected in their test

essavs. This mav be because

a) the type of writing they have done before is different, or

b) the sryle of writing valued by the mother tongue culture differs from

the sryle expected in English.

Different Types of Writing
An essay is not like a letter, or a debate or political speech, or a text-book. You

need to be aware of the differences in sryle that each requires"

TASK 27

Consider the folowing statements and decide which are suitable in style for

an essay:

a) Dear lecturer, I want to tell you rnlt uieus on the problerns with the

enuironment.

b) You might think there\ no problem in hauing your hids utatclt W for a feu
ltours each day, but looh out! They could be watching rubbish!

c) The air u.,e depend on consists of oxygen, nitrogen, carbon dioxide and

otlter gases.

d) Is teleuision (t curse or a blessing? Should tue ualue it or banish it fom our

ltornes? Tlte ansuter is not easy to deterrnine!
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t) If *t allow the air to continue to bepolluted by car andfactory emissions, ue

are lihely to find more and more of the population sufferingfom ill heabh.

f) There are teleuision Programs uthich are clearly unsuitable for children to

taatch and it is important to ensure that young people are protected fom them.

c Ansuer Kry

More difficult to deal with are the differences between writing 
"tl'lo 

it different cultures'

From my experience it seems to me, for example, that Japanese students value

short, simple sentences, often beginning with And, But or So. Iranians, on the

other hand, seem to have a tradition of valuing quite complex sentence structures,

with very long subjecs. The following is an adaptation of an iranian student's writing:

Encouraging and prouiding suitable conditions for public nansPort by the use

of public uehicles instead of priuate uehicles is anotlter way of soluing the

problem.

In Asian languages such as Chinese, Korean and Thai it is also often preferable

to have the main idea expressed in noun phrases at the beginning of a sentence,

rather like in the above example. Unfortunately, this not only sounds awhvard

in English, but it is also extremely difficult to write such complex sentences in

correct English. The original sentence was, in fact, full of grammatical errors.

The way to avoid this is to turn the sentence back to front:

Another ruay of soluing the Probhm is to encourage and prouide suitable

conditions for tlte use of public uelticles instead of priuate ones.

It is not possible to give one kind of advice about style to all students. Many

textbooks on essay writing for native speakers encourage students to make their

sentences less complex. This is because there is a tendency for rypical English-

speaking schoolleavers to t{F to Put too much into one sentence. However, if you

are not a native speaker this advice may not be appropriate for you unless you too

are trying to put too much into one sentence.

Repetition of words and phrases is another issue to consider. \fhile in some

languages repetidon is used a great deal and quite acceptably, (such as Indonesian,

for example), in English repetition is not highly valued, and writers make great

efforts to avoid it.
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TASK 28

Read the following two introducdons to a simple essay topic and decide

what differences there are in style, and which, if either, is preferable.

Identifr as many stylistic details as possible"

rYhat Are sotne of the dfficubies that people face uthen liuing in a neu

country?

A.

Vhen someone goes to liae in another countr! he or she willf'nd man! new

things that are not familiar. Some of these new tltings may be dfficub for him or

her to get used to. I want to talh about three dffirent wals in which it may be

dfficuh for a Person to get used to liuing in a neu., counff!. The f.rst ua! that it h

dfficult is what ue ma! call physical, tlte second utay is wltat we may call social,

and the third raay is uthat ue ma! call mental.

B.
Without a doubt the transfer of an indiuidualforn one enuironment to

anotlter must be accompanied by a certain dzgree of dfficuhy, no matter utho that

indiuidual may be, nor utltere she or he may haue come from or transfened to. In

all human endeauours it is possible, and indeed ofien desirable, to classifit

phenomena according to certain logical categories. Such a ckssif.cation frequently

assists in a better perception of the ndture of the phenornena tltus obserued. In this

cAse, Abo, it is intended to categorise common[t experienced dfficuhies in migration

according to whether they fall into the physical, social or psychological dornain.

a Answer Ke!

9, Proof-reoding
There is usually not much time left during a test to go over your essay and

correct any mistakes. In any case, you are probably under too much tension to

see mosr of them. However, there are two types of error that it is relatively easy

to check for and both involve the final letter S. This is frequently omitted. If you

have time, skim through your essay and check whether

a) your plural noruls end in 's'

b) all verbs in the third person singular, prresent tense' also end in 's'.
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TASK 29

Correct the following as quickly as possible:

Tltere are many kind of pollution in our enuironment. Indusny cause air

pollutionfom smohe. It alro create uAter pollution because of the dumping of

toxic utaste. Car also pollute the atmosphere utith gas emission. Euen ordinary

citizen are responsible for polluting the enuironment by throuing rubbish onto

road, beaclt and other public place.

10, Appeoronce
Theoretically, your handwriting and the layout and generai appearance of your

essay should not influence the examiner. Perhaps they dont. But in practice an

essay which is neatly written and presented does make a better impression. Some

small points to remember:

a) Leave a good margin. Then you have space for corrections if you want

to make them.

b) Start each new paragraph on a new line and indent it.

c) If you want to cross out something, do it with one neat line, not a hard

scribble. Do not use brackets to enclose crossed out words"

d) If you do not use Roman script in your mother tongue and have

difficulry with it -fractise. If you are living in an English-speaking

country, the childrens section in your local library may have some

books used to teach children to write, which could help you.

Finally, now that you have studied and understood everything in this book, there

is no need to get nervous about the test!

GOOD LUCKI
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Answer Key

Stoge 1

TASK I:

a) and c) ask the same question, but from opposing ends; b) and d) both compare the

role of the home and the school in education; e) and 0 deal with the same question

from opposing ends.

Stoge 2

TASK 4:

See Thsk 10 on p.25 for an example "

TASK 5:

a) Leisure activities: Physical: sport, exercise Social: friends, relations

Creative / Cultural: art, music, dance

b) Education: Better understanding: knowledg. - better decisions, better

life-sryle, wisdom;

jobs: satisfaction; pay pleasure: culture - books, music

c) City life: Environment: crowded, no nature, space;

Expectations: too much - time Pressure; work pressure, transPort problems.

TASK 6:

Cars: convenisnl - door-to-door but: no exercise, lower life exPectancy

fast: but: not in traffic jams

cheapen but depends on cost ofpublic ffansport. Cost high for socieqr air pollution!

TASK 7:

a) harmand good

b) This topic should ideally be discussed without evaluation. Social scientists have

tried to find factual evidence for or against this. In practice, you can only draw

conclusions from what you assume to be the case.

c) quality of life

d) too much. Stressis a term most people would understand the same way. But how

much is too muclt?

TASK 8

factories and cars lead to air pollution;

rubbish and waste disposal lead to water pollution;

water pollution and lack of fresh water lead to fish dying;

deforestation leads to animals being endangered.
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TASK 9

For: Information: education, news; general knowledge

Entertainment: music, sport, films

Communication

Against: Time wasted: homework not done

Physical: harms eyes, not enough exercise, harms bodies

Social: no socialisation / friends, buy unnecessary things

TASK I O
Thivial or irrelevant: children may forget to eat; not enough sleep; computer games are

expensive; arguments in the family about what to watch.

TASK I I

Too broad or too specific or unusual:

ou)n aeroplane; set up big projects; could gamble money alua!; high taxes; cltildren argue

about inlteritance. You could also question whether healthy food is really expensive.

TASK 12

These are overgeneralisations or exaggerations: 1 .3.7.9. l0

TASK 13

Essay A starts well with generalisations that are quite acceptable . The examples used

to supporr the argument, howevet start to become problematic. The first example,

about manufacturing design, seems reasonable. But farmers do not need to pknt and

ltaruest slotaly by handis only true of a very small percentage of farmers in the developed

world, and ignores the fact that the majoriry of the world's population is stiil farming

by hand!The statement about housewives spending their time gossiping is complete

nonsense. The next paragraph becomes even more absurd. The next paragraph

discusses improvements in telecommunications, which is a good point, but then

exaggerates by claiming that this leads to peace and harmony among all nations. That

is clearly far from the case.

Essay B begins with overgeneralisations: euerlone thinks and no more naditional skilk

and eueryone is becoming the same, end no rnore spiritual ualues. The whole essay has

some good points, but they are all expressed in overgeneralisations, through the use of

expressions like all and euery and the lack of modifiers in the general statements (r.g.

Thry become selfish).

Both essays have good ideas and are well organised, but both suffer from sweeping

generalisations and exaggeration.
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TASK 14

Here are the most obvious ones:

a) The danger of accidents in the reactors: e.g. Chernobyl. This can lead to the

poisoning of the food chain in a huge area, the direct and indirect death of

thousands of people, through nuclear blast, cancer and deformiry and cancer

even in unborn children and future generations.

b)The danger of storing radioactive waste: it is impossible to keep it completely

safe: the conta-iners can leak, there can be earthquakes if it is stored underground;

terrorists can get access to it and use it to attack people.

TASK 16

Here is a suggested outline. There are of course other possibilities.

More time: good for family and friends and entertainment (sentences 3 and 4)

But could harm the economy: bad for employers, (6);

inconvenient: e.g. schools, work continuiry (7, 10)

and anyway, no use: wont help unemployed (9)

(In case you believe this argument, the French government does not. They have

introduced shorter working times for the whole country.)

TASK 17

1. Example s 2. Consequences 3. Comparisons

4. Evaluation 5. Speculation 6. Evaluation

Stoge 3

TASK l8 Diagnostic Grammar Test

Here are possible corrections:

1. Cornputers Are An essentialpart of our liues, because allaspects of modcrn society are

fficted by them. Before we had computers all transactions inuoluing storing and

retrieuing information were uer! time-consuming and k bour- inte nsiue.

Errors: incomplete sentence and incorrect reduced relative clause.

2. The dzuehprnent of personal computers in particukr fficts peoplets liaes because small

businesses can easily &rd them and this makes their worh rnore eficient.

3. Nout anlone wlto studies at uniuersity needs to learn to use computers. Most lecturers

expect essals to be typed and in many subjects calcalations and other tasks must ako be

done by cornputer.

Errors: Subject / verb agreement: anlone + singular

Countable nouns in the singular must have an article. Note: It is safer to

use the plural.

The last use of computer can remain singular without an article because it

is in a phrase: by computer.

Verb usage: expect something to be done has a different meaning from

expect tltat something is done.
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4. In recent years sofiware packages ltaue become easier to use and so rnaryl peoPle who

thought before that tltry tuere too old to learn haue been able to learn simple uord pro-

cessing.

Errors: tenses.

5. Schook as well as colleges prouide computer cotrffses in deueloped countries, but it still

needs a big inuestment for such equipment to be made auailable to ma.ny students, and

most scltook in deueloping countries cannot ffird this.

Errors: active/ passive

6. 
'W'e 

cannot hnout u.'hat future deuelopments tltere utill be in this area, but most PeoPle
think that cornputers u,,ill be euen more widespread in the next decades.

Errors: modal verbs and tenses.

TASK 19

1 and 4 go togetheri countr!....goaernmenrare the links

3 and I0: most people,,..other PeoPle
5 and 2: material goods....possessions

8 and 6: spiritual is repeated

7 andgz cltanges is repeated

TASK 20

b and g. (c and h are not good as they simply repeat the topic in slightly different words.)

TASK 2I

a) In fact / Actually

b) However / On the other hand

c) However / Nevertheless

TASK 23

These are merely some suggestions. Many other possibilities exist.

8.1 1. The Internet has made life more convenient for many people.

2. Computers are a very valuable tool for education.

3. Money often does not increase happiness.

4. Otl is the easiest source of energy to use, but nuclear energy is cleaner.

5. Tiaffic congestion is a major problem in many cities.

6. Alternative energy seems to be the best answer to our future energy needs.
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8.2 Nuclear energy is a possible solution to our energy needs.

Many people have died of starvation because of the severe drought.

People depend to a great extent on the oceans for food.

Alternative energy seems to be the answer to our energy needs.

A major problem in modern cities is air pollution.

TASK27

i) An essay is not a letter.

ii) The sryle is informal, spoken English.

iii) This rype of definition is not necessary or useful for a short essay.

iv) Do not use 
'rhetorical' questions or exclamations. This is not a speech.

v) Good.

vi Good.

TASK 28

The first introduction has two main problems: the awkrvard use of he or slte and hirn

or her and the repetitiousness of the styie. To avoid the first problem, it is better to use

the plural form, and the repetition should be cut out by using relative clauses. This

would give the following:

When people go to liue in another country they uill f.nd many things tltat are not

familiar, which may be dfficuh to get used to. I want to talk about three dffirent

hinds of problems, which lae rna! call physical, social and mental.

The second introduction is full of what is sometimes called waffle. It is important to

express your ideas in the shortest form necessary. An improvement would be:

If a person transfers fom one enuironment to anotlter tltere are likely to be dffical-

ties. In this essay I propose to discuss these in terms of physical, social and psychologi-

cal problems.

Students sometimes say that if they reduce their writing in the above way, they will

not have enough to say to fill up the paper. This problem is easily solved by giving as

many concrete examples as you need, to support your points.
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APPENDIX A ESSAY TOPICS

1. Wb liue in a technological age. Houteuer, tecbnology cannot solae all the utorld's

probbms. Therefore some PeoPh argae tbat we need to pkce hss emphasis on

technological solutions and more on other ualues.

2. Many modern child.ren spend a great deal of time sining in front of a tehuision or

computer screen. This h extremely harmful to their deuelopment. Therefore Parents
should strictly limit tbe time children spend in this utay.

3. Tbe enaironment is one of the most important issues in the uorld today, but

goaerwnents are not doing enougb about it. Tb uhat extent do you thinh that

indiaiduab can help to Protect the enaironment?

4. The Internet has proaided great benfits, but at tlte same time it hat ako created neut

probhms and inequalities. Is it possible to control some of these probbms?

5. h is often argued that child.ren must be protectedfrorn ansuiuble material on TV

and the Internet by gouernment censorsbip. Otbns sa! that it is the parents'

responsibilit! to control uthat their cbild.ren do and u,atch. To uhat extent do you

thinh that this is true?

6. Most education slsterns rely on examinations to encourage children to study, but as a

resuh children suffer from too much stress and they neuer lzarn to be creatiue.

Tbnefore examinations sbould be abolished. Do you agree?

7. Most pollution, eEecially air and utatn pollution, is caured by industry. If ute uant

to protect the enuironntent a)e should rnahe factories and other forzns of indusny pay

for all the pollution that thel carce. That is the only ua! to mahe sure that the

ourners will mahe a serious ffirt to reduce the pollution that tltey cause. Tb u,hat

extent do you agree utith this opinion?

8. In euery city the car is bing of the road. Cars cause deatlt and injury and air

pollution, and tbey mahe ffi dfficub and dangno^ fo, others. It is time to reduce

tlte number of cars in our cities andto encourage othermeans of ffansport. Do

lou dgree uith this opinion?

9. 
'Monqt cannot buy happiness'it is often chimed. Bat ruitlt monqt you can buy most

ofthe things that are necessaryfor happiness: goodfood accontntodation,

entertainment, trauel, quality heahb care etc. No uonder most peoph u)ant to nmhe

as muclt rnone! as possibh, Do you agree or disagree?

10. Tb be successful in education it is more im.portant to be a good stud.ent tltan to haue

good teachers. W'ould you suPPort that statement?
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1 1. At present rae rely on oil for most of our energ! needs. Houteuer, oil is a fossil fuel
and cauces air pollution, and it uill nentually run out. Nuclear energ! is the onfit

practical and chan source of energy for tlte world.. Do you agree?

12. Modern technologjr has increased our material uteahh, but not our happiness. To

ultat extent do you agree utith this statement?

13. The increasing roh of English in the raorld meAns that the harning of other

hnguages is being neglccted. This urill haue serious resuhs for the continued use of

these knguages, and of their cubures. rYhat is your opinion?

14. Young peoph are said to baae hst Tnan! of the traditional ualues of the older

generation. This does not tnattex because the old. ualues ltaue no rehuance in the

modern urorld.'Wb need to dnelop a uthole nea, set of aalues.

Do you suPPort this statement?

15. Professional sport inuolues krge sums of money and receiaes enonnous media

coaerage. Meanuthilz serious cubure, including music, art and theatre, is badly

neglzcted. This is mahing our socieSt more shallout, Do you thinh this is the case?

16. International sports cornpetitions are the best utay to preaent conjlict. National

feelings can be expressed in friendly competition, rather than fighting and sports

heroes are better roh m.odeb tbanfigbters. The krge sums of mone! slrent on

international sport cornpetitions suclt as the Olympic Games are tlterefore justified

Do you agree?

17. As there is increasing anernployrnent in the uorld, tahile at tlte same tirne tltose uho

haue jobs are utorhing harder and harder, it uould. be bener tu ltaue 4 doy utorhing

uteehs for eaerlone, and so create more jobs.'Vhat is your opinion about this

suggestion?

18. Tbbacco and alcohol are drugs that cause addiction and heahh probbms.

Should they be madc illzgal? Or should all drugs be lcgalised?

19. 
'Wb 

are surroundzd by aduertising. Some peoph thinh that this is good, because it

giues us choices as coTr.srrrners, but others argue that it nmhes peoph selftsh and

greedy for more and more goods. Do you thinh that there should be hss aduertising?

20. 
.Wb 

hnota that many hinds of animab can feel pain and emotional suffering just as

humans do. h is tberefore necessdr! to support animal righ* ar urell as human

rights. Do you agree?
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APPENDIX B

THREE MODEL ESSAYS

1. The responsibility for the environment rests with the individual and not only

with the government. Do you agree?

Eueryone is becoming Au)Are that the enuironment is a serious issue. Tltere is bad air

and tuater pollution eueryuthere and rae ako know that the greenltouse ffict is

changing our raeatlter and that the hole in the ozone layer is causing skin cancer.

Howeuer, not enouglt is being done to solue these problems, because most PeoPle seem

to be uaitingfor gouernments to mahe tlte decisions. Infact, the responsib;lityfor

protecting the enuironment rnust be shared by eueryone. Indiuiduals can and should

do many things to help to solue the problem.

First of all people can mahe sure that thqt are resPonsible in the wa! thdt the!

dispose of taaste. If people throw rubbish lihe plastic into riuers and oceans, it always

stays tltere, and causes fish and sea-birds to die. It is also important to make sure

that ute do not buy goods that haue too much wraPping on tltern, especially pkstic

wrapPing, because tf ute do, u)e Are addingto the huge Amounts of utaste'

People also need to be responsible in the raay that thqt use taater. In some countries,

lihe Ausnalia, An enormous amount of water is wasted for sraimming pook, washing

cars and so on. Most countries are running out offesh water.

If people used their cArs less, this would help to preuent tlte greenhouse ffict.
Eueryone can tr! to use public transPort more, or use bicycles, or eaen utalk, instead

of using their cars for euen short nips.

Finally, the most irnportant thing that indiuiduak can do is to let tlteir gouernments

hnora that tltey utant sornetlting to be done about tlte enuironment. It is obuious that

tlte gouernments u.,ill not do anything unless the people force tltem to.

It is therefore clear tltat indiuiduak must take responsibility for the enuironment,

otherwise it tuill soon be tuo late, and u.,e and the next generation will sffir serious

consequences.
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It is sometimes argued that because tertiary education is of greater benefit to

the individual than to the society, dl students should pay firll fees. What is

your opinion?

As the modern raorld is becoming increasingly comPlex and hnowledge is becoming

rnore and rnore specialised, tltere is no doubt tltat tertiary education is necessary botlt

for the uthole societlt and for indiuiduals who want to ensure that they haue a good

profession. Tlte question of who benefix more is important to societies and

gouernrnents in deciding utho should be expected to pay for tlte costs inuolued. Thh is

a dfficuh qaestion.

There is no doubt that the wltole society benefits. In all deueloping countries tltere

has been a strong ffirt to raise the educational leuel of the society by putting as

much monelt as possible into prouiding educational institutions. Uniuersities and

colleges are, ltotueuer, expensiae to run. Because of this, it isfeh tltat such countries

are held. bach in allforms of deuelopment. Without enough educated professionals

such as doctors, teachers, scientists and engineers, deueloping countries cAnnot moae

ahead. Gouernments in such countries prouide scholarships, or fee education, to as

many students as they can ffird, because they realise that the urhole country utill

beneft. Many deueloped countries ako try to ffir fee tertiary education because

they utant a highb educated population.

Howeuer, there is ako a snong argument that indiuiduals benefit so much from

tertiar! education that thry should be expected to pay for it. Doctors, lauryers,

accounta.nts and engineers ltaue some of the highest incomes in most societies. People

argue that the gouernment, and therefore the tax payers, sltould not pay for students

who raill kter earn rnore tltan anyone ebe. Moreouer, rnost students come fom the

middle classes, and their parents ca.n offird to pay for their fees. Tltere are, of course,

some students ralto cannot nffird to pa!. This problem can be ouercome by a system

like the one being used in Australia, for example. The gouernment giues tlte students

a loan to pay for their fees, and kter, when they are earning a good sahry, they

rePd! the loan.

h is probably impossible to decide whether the indiuidual or the society benef.ts more

forn tertiary education, but since both benefit, tlte costs should probably be paid for

by both equally.
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3. The Internet has provided great benefits, but at the same time it has also

created new dangers and inequalities. Is it possible to control some of these

problems?

No-one can deny that the Internet ltas reuolutionised much of society. Indiuiduals

benefitfrorn access to almost endless amounts of information on tl)eWorldWide

Veb, as tlell as being able to communicate easily and cheaply utith fiends and

strangers. For the business world the impact ltas been euen rl'tore dramatic. Vast sums

of monry are constantly being instantly transferred around the utorld by electronic

meAns. Banhs and otlter businesses now totally depend on tlte Internet.

There are, houteuer, significant dangers in this deueloprnent. The frst problem that

rnost PeoPle think of is tlte danger of hachers inuading tlte system and either

obtaining secret inforrnation or introducing uiruses tltat cause irnmense damage. It is

unlikely that this problem can euer be completely solued. As soon as tlte technology is

deueloped to ouercoTne one hacher, anotber one produces some nela method.

Apart fom this technical problem, houteuer, there is a rnuclt deeper one, and that is

the inequality benreen indiuidualr and societies, uthich tlte Internet is mahing laorse.

The gap behreen the rich and the poor is growing rapidly in the world, and access to

the Internet is a signifcant part of the problem. Deueloping countries wltere scltools

cAnnot offird computers, and small businesses which do not ltaue Internet Accest Are

being lefi further and further behind.

Some people belieue that if computers dre tuidely disnibuted in poor societies that

this would be an importdnt u)a! to reduce the inequalities. Others feel that the

problem is rnuch deeper, and needs to be deab u.,ith by bodies suclt as the World

Tiade Organisation.

The anstaer is probably that all possible methods should be used to breah down the

inequalities, including Access to tlte Internet, to ensure that the world does not

become more arud more unstable.
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