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Registration 
For the sake of this tutorial, we will use myself, Paul, and my wife, Misty to create a coed 
team. 

 

Scenario 1 – Registering both participants at once. 

Scenario 2 -Registering as the captain, then having the teammate register independently. 

 

Scenario 1: 
1) Choose Your Event – there is only one event to choose from, the Rally > Continue 
2) Read and check the waiver > Continue 
3) Create a New Team: 
4) Input Team Name, select male/female/coed, put in a password (even if you’re 

registering both people, just do it) to later share with your teammate. > Continue

 
5) Pick your swag option (there is only one option in the dropdown) > Continue 
6) Complete the form, but DO NOT PAY YET! 
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8) Use the button at the bottom that asks if you’d like to “Add Another Registrant” 

 

 

 

 

9) Go through the motions of adding the person and checking the waiver box 
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11) On the next page make sure the initial registrant still has “Create a New Team” 
highlighted and the second person is “Join the Same Two Person Team,” and click 
the little radio button. > Continue 

 
 
 

12) Select the hat option > Continue 
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14) You will see the first person listed with the $45.00 fee and the second person listed 
with a $00 fee. 

 
15) Make sure your payment/card information is in there and Confirm Payment / 

Complete Registration. 
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Scenario 2 
You are registering yourself right now and your teammate will complete his/her registration 
later on. 

The same steps 1-7 as in Scenario A 

8) Make sure your payment/card information is in there and “Complete Registration” 
9) You will receive two confirmation emails.  Both of these emails have links to share 

with your would-be teammate.  (We don’t know why there are two, but just roll with 
it.)  Share the email(s) with your teammate. 

The teammate will follow these steps: 

10) Use the link and sign into Run Signup / create an account if you don’t have one yet. 
When getting to the page asking to join or create a team, use the dropdown on the 
with each other > Continue.  

 
 

11) Since the second person won’t have to pay, the total will be $00, but you MUST click 
the Complete Registration button. 
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