
Personal Tax Checklist

Name as it appears on CRA documents: SIN#

Birthday:

FULL Address:

Phone Number:

Email:

Martial Status:

Partners name as it appears on CRA documents: Sin#

Spouse Birthday:

Dependent Name: SIN#

Dependents Birthday:

Dependents: SIN#

Dependents Birthday: SIN#

Details of any changes to family info, marital status, dependents, change of address, etc.

Prior year NOA (notice of assessment)

Instalments made during tax year

Tuition Transfer from spouse or dependent

Caregiver Amount

T-Slips (most frequently used)
T4 Statement of Renumeration Paid (employment income)

T4A Statement of Pension, Retirement, Annuity and other Income

T4A (OAS) Statement of Old Age Security

T4A(P) Statement of Canada Pension Plan Benefits

T4E Statement of Employment Insurance & Other Benefits

T4RIF Statement of Income from A Registered Retirement Income Fund 

T4RSP Statement of RRSP Income

T5 Statement of Investment Income

T5008 Statement of Securities Transactions

T2200 Declaration of Conditions of Employment (needs to be signed by employer)

T2202 Tuition Paid

Other Income:
Tips & Gratuities not already on T4 or T4A

Rental Income T776 Statement of Rental Estate Rentals

  Expenses part of Rental income

T2125 Self-employment - Statement of Business or Professional Activities

RRSP redeemed

Home Buyers Plan

Lifelong Learning Plan

Other Considerations: where applicable I can send fillable forms
Adoption Expenses

Alimony or maintenance received or paid

Annual dues for membership in a trade union or public service

Annual dues for membership in professional organization

BC Renter's Tax Credit (new in 2023) see BC Renters Tax Credit worksheet

Charitable donations, see charitable donation worksheet to complete

Childcare Expenses (can include camps where childcare included)

Fees for investment advice (these can be claimed on S4) for non-registered investments

check your investment statements for charges

Home accessibility Expenses

Interest expenses (amount paid and details of loans for business or investment purposes)

Medical Expenses, including premiums paid for private health insurance

see medical worksheet to complete

Moving Expenses 

Personal Attendant/Faculty Care Expenses

RRSP contribution receipts

Student Loan Interest Amounts

TFSA Tax Free Savings Account

Union Dues if not included on your T4 slip



Charitable Donations Worksheet

Taxcycle optimations will calculate which tax return to claim donations on that is most beneficial if turned on

Charitable Donations Amount Type Receipt# Types Most Common types

1 Registered Charity

2 Government Body



Medical

Date Name of Patient Payment to Description Amount

Year/MM/DD First Name: e.g. Alberta Blue Cross Plan $500.00 (example)



Column A Column B Column C Column D

Rental Address Rent paid at address # of months Name of whom was paid




