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[image: image1.png]RENTAL AGREEMENT

for use of the

Scotts Valley Cultural & Performing Arts Center

(Effective February 1, 2023a)

Location: 251B Kings Village Road, Scotts Valley, CA 95066

Landlord: Scotts Valley Community Theater Guild (SVCTG)

A 501(c)(3) Nonprofit Corporation, Federal Tax ID Number:  46-2791127

Mailing address: P. O. Box 66438., Scotts Valley, CA 95067-6438

Email: info@svctheaterguild.org 
Website: www. svctheaterguild.org
________________________ (“Renter”) agrees to rent all or a portion of the “Scotts Valley Cultural & Performing Arts Center” (251B Kings Village Rd., Scotts Valley, CA 95066), managed by the Scotts Valley Community Theater Guild (“SVCTG” or “Landlord”), as and for the times and purposes described herein.  Renter agrees to all terms and conditions herein.
Anticipated Date(s) Range:_______________________________________

Identification of Renter

	Entity Name
	

	Legal Entity Name (if different)
	

	Address
	

	City/State/Zip
	

	Email Address
	

	Phone
	

	Signing Officer Name
	

	Phone/Email
	

	Contact Person
	

	Phone/Email
	


Identification/Authorization of Performance, Songs, Services and Other required licenses:
Renter is required to obtain any and all necessary licenses and/or permissions for any part of their presentation or services and hereby and below represents and provides proof they are authorized to perform the show, songs, provide services (including but not limited to serving alcohol), and all other aspects of their event.

	Name of Usage/Production
	

	Authorized Distribution Agent
	

	Authorization Contract Number
	

	Authorized Number of occurrences
	

	Authorized Contact Information – Name
	

	Email Address
	

	Contact Phone Number
	


Other Licenses:  ____________________________________________________
________________________________________________________________

PUBLICITY:

Is your event open to the public?  Yes/No? _________

Would you like SVCTG to publicize your event on our website and social media platforms? 

Yes/No? ___________

If Yes, please provide the following information in PowerPoint or WORD.  
1. Dates and show times of performances.

2. Advertising copy about the show.

3. Small blurb about the organization.

4. Website Link /QR code to where people can get tickets.

5. 2-4 visuals to advertise the show.

6. Email or phone contact.
7. Slide cap - Max ~8 slides.

Are photos allowed of your performance?  

Yes/No? ___________

1. If yes,  the following  model release is incorporated in this agreement. 
2. Model Release - I understand photos and videos may be taken as part of this project.  This release includes permission for Scotts Valley Community Theater Guild to publish said images for any related purpose including but not limited to publicity, advertising and promotion of this project and the organization. 

Schedule of Usage*
	Usage description (Meeting, Rehearsal, Performance, Work etc.)
	Date requested & Weekday
	Time Period
(For Performances, Also Include a separate line for time and duration)
	Costs will be provided 
by SVCTG

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Other Equipment and Services Requested*
The Landlord (SVCTG) may make other equipment and services available for the use of the Renter if available and arrangements are made in advance and Landlord may charge an additional fee as applicable or, in the case of certain services, Renter may contract separately with Landlord pre-approved service providers.  Additional equipment that may be rented may include, but may not be limited to, microphones, video projectors, piano, choral risers, communication headsets, etc.  Services that may be rented may include, but are not limited to Facility Mgr., Lighting Technician, Sound Technician, Video Technician, Security, Janitorial, and/or other house staff.  
Lighting, Sound, Video and/or other equipment/systems may only be operated by Landlord approved individuals.  If Renter wishes to use its own personnel, or intends to hire out 3rd parties, for the operation of such equipment/systems, Renter may: (1) request Landlord’s review and approval of people from within Renter’s group or a 3rd party Renter wishes to hire separately to operate such equipment/systems (such approval may be approved or denied at Landlord’s complete discretion) or (2) use one of the people/entities on Landlord’s preapproved list of authorized individuals/companies and will contract directly with those preapprove entities, or (3) if available, pay Landlord a fee, for use of individuals Landlord may offer. 
	Special equipment or support request
	Date
	Time Period
	Costs will be provided 

by SVCTG

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


*Costs will be quoted as per attached Rate Sheet and become part of this Agreement.
Insurance
Renter shall provide, at its own expense, the following insurance coverage: Public liability insurance from a company reasonably satisfactory to SVCTG with bodily injury and/or property damage limits of not less than $1,000,000 per occurrence.  The insurance shall contain a clause whereby the insurer agrees to notify SVCTG in writing prior to any cancellation thereof for any reason.  A certificate of insurance which names SVCTG, it’s Board of Directors, and it’s agents and employees as additional insureds shall be delivered to SVCTG 30 days before the rental begins.

	Insurance Carrier


	

	Policy Number


	

	Insurance Contact


	

	Phone Number


	


Assumption of Risk and Liability, and Indemnification

Renter agrees to assume all risk for loss, damage, liability, injury, cost, and expense, that may arise during, or be caused, in any way by such user or occupancy of the facility.  Renter further agrees, that in consideration of being permitted to use the facility, Renter will hold SVCTG, its officers and employees harmless from, and indemnify and defend them against, any and all claims or liability for any injury, damage, or loss to any person or property occurring as the result of operation of the rental of the facility hereunder, regardless of whether such injury or damage is caused in whole or in part by the negligence or misconduct of Landlord or by the act, negligence, fault of, or omission of any duty by Renter, its agents, employees, volunteers, guests, invitees, or rental participants.

Non-Discrimination
Renter agrees to not discriminate based on race, color, national origin, religion, sex, gender identity (including gender expression), sexual orientation, disability, or age.

Conduct


Renter agrees to abide - and cause its agents, employees, invitees, and others using the theater as part of the Renter’s use - with a Code of Conduct if, and as, provided to Renter outside of this rental agreement, the terms of which are incorporated herein.  Regardless, as between the two parties to this Agreement, Renter is solely responsible for the conduct of all persons using the facility under this Agreement. 
Renter agrees the following conduct is strictly prohibited on premises: 
(1) No smoking, 
(2) No use of bicycles, skateboards, roller skates, and the like, 
(3) No open flames, smoke or fog effects, candles, incense, etc.
(4) No food or drink within the seating auditorium (Water is OK).     
Security Deposit
Upon full execution of this rental agreement, in addition to any amount required under this contract to book the date(s), Renter shall pay Landlord a Security Deposit (“Security Deposit” or “Deposit”) as identified herein. This Deposit shall be held until Renter has completed the rental use and further subject to the conditions of this provision.  This Deposit will be held in SVCTG’s account and no interest will be paid on the return of the Deposit.  The Deposit may be used by SVCTG in its reasonable discretion to pay, or go towards, (1) any time used in excess of the rental period, (2) damage to the facility or equipment, (3) misuse of the facility or equipment, (4) inadequate clean-up by renter, which may or may not require additional custodial time after renter’s use, (5) early cancellation charges, or (6) or as otherwise reasonably determined necessary by SVCTG.  If fees/charges hereunder exceed the amount of Deposit, Renter will be billed for the difference, with payment due within 5 business days of receipt of such bill.  SVCTG may deny future bookings if the Deposit is used as stated above. 

Any unused portion of the Deposit shall be returned within 30 days of the later of (1) the end of use hereunder or (2) SVCTG reasonably determining full rent has been paid, Renter has completed all “Renter Responsibilities” found in the “Access” section below, and there are no additional cleaning costs or damages to be paid for or reimbursed.  Deposit shall be made in the form of cash, check or cashier’s check.  Landlord may cancel this agreement if Renter does not timely make such deposit.  Renter is responsible to notify SVCTG of any change of address so that a refund may be properly routed.
	Security Deposit Amount

	The greater of 15% of the total contract price or $250.


Total Financial Commitment

	Description
	
	Cost
	Date Due

	Facility Rent
	
	
	

	
	
	
	

	
	
	
	

	Other Equip/Services
	
	
	

	
	
	
	

	
	
	
	

	Booking Deposit
	
	
	

	
	
	
	

	
	
	
	

	Security Deposit
	
	
	

	Remaining Amount
	
	
	


Payments
All fees shall be due and payable per the terms in the chart above.  
Landlord may cancel the rental agreement if any payment is not timely paid.
Cancellation
Should the renter cancel this agreement prior to the scheduled conclusion of the event, the following cancellation penalty shall apply unless otherwise agreed:

	Cancellation Prior To Event
	Cancellation Fee – Percentage of Rental Amount and Deposit

	More than 120 Days
	0%

	Between 30-120
	50%

	Less than 30 days
	100%


Force Majeure
If a natural calamity such as a fire or earthquake or other problem outside the control of the parties, so severely damages SVCTG’s facilities or inhibits the intended use, such that the intended event or use either is prohibited indefinitely, or once having begun, is delayed and cannot continue or be rescheduled, the renter’s obligations to pay the sums specified hereunder shall be prorated according to the length of time the event or use was, or reasonably could be, in session, but in no event will the amount due be less than 50% of the contract rate.
Renter Responsibilities

1. Renters who use the facility for lengthy periods of time, or over more than one day, acknowledge that other renters may use the facility while Renter’s sets and/or equipment are on stage. 
2. Landlord (SVCTG) is not responsible for any injury, loss of or damage to sets, props, equipment, or other property.
3. Sets:

a. Renter must submit proper plans for approval by the theater manager before any operations may begin. Plans must include building and construction, set design, light and sound plots and any other plans which might affect the use of the equipment, stage, systems, structure, etc., of the theater.

b. Set construction must be completed off site. 

c. Minor scenic alterations as needed may be accomplished on site. 

d. Set installation and strike must be done in a safe and reasonable manner. 

e. Methods of securing sets must have prior approval by theater manager or representative. 

f. NOTHING MAY BE HARD-ATTACHED TO THE STAGE, CURTAINS, CABLING, OR EXTERIOR WALLS. 

g. Unless otherwise agreed by SVCTG, which may be denied at SVCTG sole discretion, all set pieces must be roll-on roll-off capable.  
h. Unless otherwise agreed to in writing by SVCTG, any materials to be left on stage when not in use must be pushed back and/or secured behind the side curtains so other renters may use the stage.
i. Renter will provide all furnishings necessary for usage unless otherwise agreed. 

j. The theater does not supply tools.
4. Lighting and Electrics:

a. Renter shall not handle, touch, or make any alterations to any lights, boards, or any equipment and systems and, to the extent it has procured certified equipment personnel who may be authorized to use such, Renter shall ensure that all systems, equipment, and theater items are returned to the condition and location as existed at the beginning of the use.
b. Subject to 4a above, the theater lighting instruments have been hung in a repertory plot that should be adequate for most lighting situations. Lighting instruments cannot be moved without permission from the theater manager. If adjusted with theater manager approval, the lighting configuration must be returned to the original repertory plot immediately after the end of the run.
c. Lighting provided by the theater does not include ‘Gels’ or ‘Gobo’s’. 
d. Renter may not enter Electric room without written permission. 
e. Subject to 4a. above, all lighting and audio reinforcement equipment must be restored to original settings per diagrams.  
5. Renter accepts full financial responsibility for the entire facility and all costs associated with this rental agreement. This encompasses the deposit, rental fees plus any and all damages caused by any reason, including but not limited to negligence, theft, or accident.

6. SVCTG facility internet or phone numbers are not to be used by renters unless previous arrangements have been made.

7. The name SVCTG or the Cultural & Performing Arts Center of Scotts Valley is to be used only as the location of the event and not inferred in any way that Landlord (SVCTG) is the producer of the event.

8. Operation of concessions will be negotiable. Under no circumstances will food or drink (except water) be allowed inside the performance / seating area. The renter will post monitors at the entrances when ever the public is entering to ensure no food or drink, other than water, enters the performance / seating area.

9. If you have permission to use SVCTG property, it must be returned to proper storage areas in good working order, leave nothing outside, & lock storage areas as designed.

10. If at any time a theater item is broken or damaged, report it immediately. Damaged or lost property may only be repaired by theater personnel.  Do not hire your own technician to make repairs.

11. All renter property/equipment must be labeled with owner’s name. If additional rental equipment is loaded in, then that equipment must be identified individually.

12. Remove all of your property (set pieces and props) during strike.

Access

Upon arrival, the renter must check in with the Facility Manager or the representative. The Facility Manager or representative will unlock the doors and restrooms for the renter’s use and will lock up at the conclusion of use unless otherwise agreed.
No children (individual under 18 years of age) may be unaccompanied without an adult/guardian. 

Schedule time for your strike immediately following your final performance. Garbage cans and dumpsters are not available for construction materials and/or cardboard and/or set trash. If additional trash hauling is required, it will be deducted from the deposit and or billed separately as needed.
Facility Security:

a. Unless otherwise agreed, Renter agrees to secure the building and restroom doors in accordance with SVCTG rep/facility manager directions.  

Renter to restore the Facility in as good or better shape than provided to Renter.
1. Clear sweep and wet mop the stage.  
2. Repaint stage floor to black if needed.
3. Clear and clean dressing rooms including trash daily.
4. Clear and clean the restrooms.

5. Clear and vacuum the house, including Stage, Lobby, Prep area etc.
6. Clear the front sidewalk, side yard and parking lot, and backyard.
7. Clear and clean the Control Decks including trash daily.
8. Clear and clean any adjacent areas you used.
9. Clear and clean the area all the way around the outside of the building (trash, wood scraps, saw dust, trash, etc.).
10. ALL TRASH MUST BE LEFT IN PROPER CONTAINERS. DO NOT LEAVE ANY BAGS OF TRASH OUTSIDE THE BUILDING.
Integration

To the extent the parties have used SVCTG’s “Rental Rates & Fees” sheet and a Code of Conduct, such documents are incorporated herein.  To the extent there are any discrepancies between such Rental Rates & Fees sheet or the Code of Conduct on the one hand and this Agreement on the other, the terms of this Agreement shall fully govern.  
The parties have caused this Agreement to be executed by their duly authorized representatives.

Renter




      Scotts Valley Theater Guild

	__________________________________
	__________________________________

	Signature
	Signature

	
	

	__________________________________
	__________________________________

	Printed Name
	Printed Name

	
	

	__________________________________
	__________________________________

	Title
	Title

	__________________________________
	__________________________________

	Dated
	Dated












