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Hazardous Materials (HazMat) Annex
Small Business Emergency Operations Plan
[Business Name]
[Business Address]
[City, Texas Zip Code]
Date Last Updated: [MM/DD/YYYY]
I. Purpose
To establish procedures for identifying, reporting, containing, and mitigating hazardous materials (HazMat) incidents affecting or occurring at [Business Name]. This annex supports compliance with the Texas Hazard Communication Act, the Texas Tier II Chemical Reporting Program, and NIMS.

II. Scope
This annex applies to all employees, contractors, and visitors at [Business Name] and addresses incidents involving chemical spills, gas leaks, flammable substances, biological hazards, or other dangerous materials.

III. Situation and Assumptions
· [Business Name] stores or uses limited quantities of hazardous materials.
· HazMat incidents may occur onsite or offsite.
· Emergency response is available through [Local Fire Department, and Station].
· Employees will be trained in basic safety procedures.

IV. Concept of Operations
· Mitigation:
· Maintain SDS for all chemicals.
· Store materials in approved containers.
· Conduct safety inspections.
· Preparedness:
· Train staff annually.
· Post emergency information.
· Submit Tier II reports.
· Response:
· Evacuate or shelter as needed.
· Call 9-1-1 and report hazard.
· Use absorbents if safe.
· Recovery:
· Coordinate cleanup.
· File reports.
· Conduct After Action Report (AAR).
V. Organization and Assignment of Responsibilities
· Owner/Manager: Ensure compliance and training.
· Supervisors: Enforce protocols.
· Employees: Report and respond.
· External Responders: Provide containment.

VI. Direction, Control, and Coordination
Operations will follow NIMS ICS. Coordinate with the [local Fire Department], [Local Law Enforcement], City of Houston Office of Emergency Management, Harris County Office of Emergency Management, and appropriate public agencies. Notify the Greater Houston Local Emergency Planning Committee (GHLEPC) once safe to do so.

VII. Administration and Logistics
Document training and inventory with Safety Data Sheets. Restock supplies. Review plan annually. (See Appendix A). 
Ensure evacuation maps and shelter locations are current and the maps account for people, i.e., employees, and individuals with access and functional needs. (See Appendix B).

VIII. Communications
Maintain emergency contact list (See Appendix C). Use radios, PA, or phones for alerts. Prepare to use no tech solutions such as pen and paper, going from office to office when safe to do so. 

IX. Annex Development and Maintenance
Review annually and revise with emergency officials.

X. Authorities and References
· Texas Tier II Program
· Texas Hazard Communication Act
· OSHA 29 CFR 1910.1200
· NIMS
· TDEM Guidance
· GHLEPC Requirements


Appendix A: Chemical Inventory Table and SDS Location
The following table should be updated as new chemicals are acquired, and as changes occur. At a minimum, this list should be updated annually to reflect current hazardous materials stored onsite. Upon completion it is recommended it is shared with the local fire department and included in emergency preparedness training.
	Chemical Name
	Quantity
	Storage Location
	Hazard Class
	CAS Number
	SDS Location
	Tier II Submitted

	Acetone
	5 gallons
	Flammable Cabinet
	Flammable Liquid
	67-64-1
	Binder A - Shelf 2
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


NOTE: The CAS Number (Chemical Abstracts Service Number) is a unique numerical identifier assigned to every chemical substance described in the open scientific literature. You can find a CAS number from several reliable places: (a) Safety Data Sheets (SDS), Section 3, (b) Chemical label found on the container or manufacturer labels, and (c) trusted online databases where you can search by chemical name. 



Appendix C: Emergency Contact List
Maintain this table with up-to-date emergency contacts. 
	Agency/
Contact
	Phone Number / 
Email Address

	Fire Dept
	

	Law Enforcement Agency
	

	Office of Emergency Management
	

	Poison Control
	1-800-222-1222

	Owner/Manager:___________________________________
	

	Maintenance: _____________________________________
	

	Local Emergency Planning Committee
	



Employee Emergency Contact List:
	Employee Name
	Emergency Contact Name
	Phone Number
	Email

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	





Appendix B: Evacuation Map and Shelter Locations
[Attach facility map with exits, rally points, shelter rooms]
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