
Access RNR’s ATS

Let’s get you set-up on RNR’s ATS and start accessing CPA
resumes and LinkedIn Recruiter projects all in one place! You will
have access to: 

Your own personal ATS - to store all your RNR candidates + access CPA

resumes and CPA targeted LinkedIn Recruiter projects!

1.

Assigned RNR jobs - RNR jobs you are sourcing for assigned to you, making it

easy for you to move your accepted candidates on RNR. Get feedback ASAP!

2.

Invite 
RNR will send an invite to your RNR talent email. You will be prompted to
create an account. 

Personal ATS - Process
We’ll assign you your own ATS, to make it easy for us to track your progress
on assigned CPA resumes and LinkedIn profiles access. Please move these
candidates throughout the pipeline stages. 

As you start adding your own candidates, we’d like for you to follow these
processes:  

1.Candidate Tags - please tag your candidates based on:
Level: Senior/ Manager or Senior Managera.
Experience: Audit (public/ private), Non-Audit (Private enterprise) or Tax (CAD/ US/
Cross Border)

b.

CPA or Non-CPAc.



2. Set location - set the location on where a candidate is located when
uploading candidates: 
 a. Ontario: Toronto, GTA, Burlington and Hamilton 
 b. British Columbia: Vancouver and Surrey 
 c. Alberta: Calgary and Edmonton 
 d. USA: San Diego, San Jose, New York, New Jersey, Chicago, Atlanta, etc. 

3. Add Comments 
a. Add any comments/ relevant information on the candidate that isn’t highlighted in their
resume 

4. Check To-do 
a. RNR Account Managers will assign you any tasks for scheduling interviews, asking
additional questions, pitching different firms/ companies, etc. to your candidates once
you’ve added these CPA’s to relevant jobs. 

(Only accepted submissions get moved to assigned jobs!)

5. Use the Screening Kits 
a. We’ve set up Screening Call templates under the Interviews tab, please fill this template
out as you phone screen candidates. 

6. Send Emails 
a. the Messages tab allows you to email candidates directly on the platform. 

1.

3. 4. 5. 6.



TIPS

 Use Apollo.io: (sign-up for free with your RNR Talent email!) and send
automated email campaigns to CPA resumes assigned to you

1.

Apollo PDF guide here a.
  
   2. Use the ATS’ browser extension 
          a. Download and use their browser extension to add candidates without
having to leave the current page you’re on. 

Check comments tab - all updates from RNR’s AM’s on these candidates can be found
in the candidate profile you have created and moved to an RNR job. 
Check to-do tab - AM’s may assign you to-do tasks like getting a candidate’s
availability, any additional questions an Employer has, etc. 

Assigned Jobs - Process
We will assign you a few jobs to focus on sourcing for RNR, once you have submitted
these candidates on RNR and submission has been accepted, you will need to: 

Move these candidate(s) to the appropriate RNR jobs assigned to you
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