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RISK ASSESSMENT

	All Risk Assessments will be reviewed at least annually and in line with any new legislation or guidance

	Task/Activity: COVID 19 Pandemic – Face to Face Tutoring Sessions


	Tutor: Katherine Neale
Student: 
Date: 

	Significant Risks/Hazards
	List of People who May be

Harmed / at Risk
	Control Measures in Place

	GENERAL 

How to effectively protect student, Katherine Neale and their families during the tutorial session – To reduce the risk of transmission of COVID 19.

	Student
Katherine
Student’s family

Katherine’s family
	Pre-Tutoring Session
- Student (or parents on her behalf) to complete the health check form prior to attending assessment.

- Student and/or parents to read and sign this risk assessment (before the day)
- To confirm that they are happy to undertake the tutoring session with the knowledge that all risks have been reduced but cannot be totally eliminated. 
On the Day
- Use of a well-ventilated room 
- Social distancing of 2m will be used where possible. Where this is not viable, 1m + with risk mitigation will be maintained
The following additional steps will be taken where 2m distancing is not possible:

- If you wish Katherine Neale will wear a face mask.
- Hand sanitiser will be used by both Katherine Neale and student before/after handling materials – student will be asked to provide their own sanitiser and it will remain on their side of the screen throughout.
- All shared materials will be sanitised before and after use. 

	The Tutoring Session is to take place in the family home, occupied by ______.
This presents a potential risk of virus transmission between the two households.


	Student
Katherine
Student’s family

Katherine’s family
	Social distancing between all adults will be maintained at 2m throughout (when assessment is not underway)

- Access to the property will be managed carefully:

- Katherine Neale will remain outside the house in their car until the allotted time of the Tutorial Session. 

- Katherine Neale will be greeted at the property, ensuring each door that she needs to go through to the location of where the lesson will take place is open and windows are open for ventilation.  
- There will be plenty of air ventilation whilst the tutorial session is being carried out.
-  Katherine Neale will sanitise her hands immediately upon arrival.
*If any member of EITHER household is experiencing symptoms of COVID-19, this should be disclosed (even at short notice) and the tutorial session will be rescheduled.

	Face-to- face contact is prolonged in tutorial one-hour sessions.
This potentially increases the risk of virus transmission.
	Student
Katherine
	-  All initial paperwork will be carried out prior to the tutoring sessions, via email, telephone or video conferencing. 



	Some activities cannot viably be administered maintaining 2m social distancing, as it is necessary for materials to be handled by both the Katherine and student.
These are HIGHER RISK tasks (if not mitigated), presented by the 

- smaller distance between Katherine and student sharing of materials
	Student
Katherine
	For these tasks, social distancing of   '1m + with risk mitigation' will be maintained as much as possible.

- Katherine Neale if required will wear a face shield 
- Student will wear a face shield (if the parents and student feel more comfortable with this)
- Student will use her own materials for writing tasks: pen, pencil, ruler, rubber as well as her own hand sanitiser.
- Where possible, materials will be laminated or placed in wipe-clean plastic wallets.
- Hand sanitiser will be used by both Katherine Neale and student before AND after handling shared materials.
 *All used materials will be placed in a storage box, and not 're-used'). They will then be sanitised by Katherine at the end of the session.

	References:

- "Protective measures for out-of-school settings during the coronavirus (COVID-19) outbreak" (1st July 2020), Department for Education 

https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
- "Working safely during COVID-19 in other people's homes - COVID-19 secure guidance for employers, employees and the self-employed" (3rd July 2020), HM Government               https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/homes



Declaration of Consent

*Please delete where applicable

i) I/We have read the above risk assessment.

 ii) I /We agree that steps have been taken to identify potential risks. 
iii) I/We agree that appropriate measures are in place to reduce those risks.
Parents name (printed)   .....................................................................................................................................................................
Parents  signature             ......................................................................................................................................................................
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