SAMISH WATER DISTRICT
APPLICATION FOR EMPLOYMENT

Date:





Position Desired: 





PERSONAL INFORMATION

Name

 (First)


(MI)

(Last)


                 
Home Address
 (Street)


(City)

(State)

(Zip)
                Home Phone Number
Mailing Address
 (Street/PO Box)

(City)

(State)

(Zip)
                Cell Phone Number
Social Security Number




Email Address
Are you prevented from becoming employed in the United States because of visa or immigration status?








Yes  [image: image1.wmf]

No  [image: image2.wmf]
Are you over the age of 18?





Yes  [image: image3.wmf] 
No  [image: image4.wmf]
Have you ever been convicted of a felony?   Yes  [image: image5.wmf]   No  [image: image6.wmf]
 If yes, please explain 













 

(Note: Conviction will not automatically disqualify job candidates.  The seriousness of the crime and date
 of the conviction will be considered.) 

How did you hear about the job?  Ad [image: image7.wmf]    Friend [image: image8.wmf]    Relative [image: image9.wmf]     Other 

           

Have you ever applied for employment here before?  
Yes  [image: image10.wmf]
     No  [image: image11.wmf]  When? 


Have you ever been employed here?


Yes  [image: image12.wmf]      No  [image: image13.wmf]  When? 


Are you employed now?   Yes  [image: image14.wmf]   No  [image: image15.wmf]  May we contact your current employer? Yes  [image: image16.wmf]   No  [image: image17.wmf] 

Are you currently on “lay-off” status and subject to recall?                                        Yes  [image: image18.wmf]   No  [image: image19.wmf]  
Are you available for work: 
                                      Full Time  [image: image20.wmf]    Part Time  [image: image21.wmf]    Temporary  [image: image22.wmf]
On what date would you be available for work?                                ___________​____________           
APPLICABLE SKILLS/EQUIPMENT
 Computer  [image: image23.wmf]  Microsoft Office Suite  [image: image24.wmf]  Copier/Fax/Scanner  [image: image25.wmf]  Adding Machine  [image: image26.wmf]  Calculator  [image: image27.wmf]
 Hand Tools  [image: image28.wmf]  Power Tools  [image: image29.wmf]  Landscaping Equipment  [image: image30.wmf]
     
     
     
          


 Other: _____________________________________________________________________________
EDUCATION

School


Address


Main Course of Study/Degree 
     # of Years Attended                       

​​​​​​

List any work-related classes, training courses, seminars, extra-curricular activities and skills obtained. 
EMPLOYMENT HISTORY

(List employment for at least the past 5 years, starting with present job.  Include military experience.)

Company Name




Supervisor



Telephone
Street Address




City


State

Zip
Job Title





Dates Employed


    Reason for Leaving
Specific Duties









Company Name




Supervisor



Telephone

Street Address




City


State

Zip

Job Title





Dates Employed
                                 Reason for Leaving

Specific Duties

Company Name




Supervisor



Telephone

Street Address




City


State

Zip

Job Title





Dates Employed


    Reason for Leaving

Specific Duties





Company Name




Supervisor



Telephone

Street Address




City


State

Zip

Job Title





Dates Employed
                                 Reason for Leaving

Specific Duties


List any specialized training, apprenticeships or skills obtained on the job or in the United States military.
​​​​​​
State any additional information you feel may be helpful to us in considering your application.
REFERENCES

List three people whom YOU ARE NOT RELATED TO who have known you for at least one year.

Name



Phone #

       
Relationship 

          Years Acquainted

1.

2.
3.
POSITION REQUIREMENTS
Are you able to perform all of the essential job duties for the position you are applying for with or without accommodation?
      Yes without  [image: image31.wmf]
Yes with  [image: image32.wmf]
No  [image: image33.wmf]

    If yes with, please explain: 

CERTIFICATION
I certify that all statements made by me on this application are true and complete to the best of my knowledge and that I have withheld nothing, which, if disclosed, would affect this application unfavorably.

I authorize my previous employers, schools or persons named as references to give any information regarding employment or educational record.  I agree that this company and my previous employers shall not be held liable in any respect if a job offer is not extended, is withdrawn, or my employment is terminated because of false statements, omissions or answers made by me on this application.  In the event of my employment with Samish Water District, I will comply with all rules and regulations as set forth in any communication distributed to employees.

In compliance with the Immigration Reform and Control Act of 1986, I understand that I will be required to provide approved documentation that verifies my right to work in the United States on my first date of employment.  I am in receipt of a list of approved documents, which has been supplied with this application.

I further understand and agree that my employment is for no definite period of time and may, regardless of the date of payment of wages or salary, be terminated for any reason and at any time without previous notice.

I hereby acknowledge that I have read and understand the above statements.

In accordance with the Immigration Reform and Control Act, Section 274A, all new employees must show employment authorization to work in the United States and verify identity. New employees will be advised of acceptable documents to verify identity and work authorization. Applicants are advised that this documentation must be submitted within 24 hours of the date of hire. This is a condition of employment with Samish Water District.

_____________________________________________________________________________________

Signature
Printed Name



Date

DRIVERS RECORD REQUIREMENT

For positions requiring a valid Washington State Driver’s License, a five-year Driving Record Abstract from the State Department of Licensing is required and must be attached to the completed employment application. Applications without the abstract will not be considered. A driving record abstract can be obtained at any State DOL office upon request. A nominal fee, and your driver’s license for identification, is required by the State DOL office.

ACCOMMODATION

If you need accommodation in order to complete or participate in the application or interview process, please notify the District by calling 360-734-5664.

EQUAL EMPLOYMENT OPPORTUNITY

It is the policy of the District to provide equal opportunity for employment to all individuals regardless of race, color, religion, sex, national origin, age, veteran status, marital status, political affiliation, sexual orientation, the presence of sensory, mental or physical disability, or other basis prohibited by federal, state or local law. This policy applies to all areas of employment, selection, placement, retention and separation. (State Law RCW 49.60 and WAC 162-12-170)
SIGNATURE AND ACKNOWLEDGEMENT

I, the below signed, make this application to Samish Water District to evaluate my application and to employ me. I have read this completed application, including the Equal Employment Opportunity statement, and I certify that entries made by me are without omission and are a full, truthful account of my present and past activities. I authorize and give the right to the District to make a thorough and vigorous investigation of all entries made on this form by me and other materials I have provided. Any false or misleading statement or entry on this form and other materials I have provided will result in my termination, if I am employed. I agree to prompt payroll deduction of overpayments made to me or amounts owed to the District.
This is a legal document, read it carefully before signing.
_____________________________________________________________________________________

Signature
Printed Name



Date

AUTHORIZATION TO RELEASE INFORMATION
I, ​​​​​​​​​​​​​____________________________, hereby grant permission for Samish Water District to contact all of my prior employers to inquire about any and all aspects of my current and prior employment. I understand and agree that Samish Water District may ask for and receive information regarding my performance, duties and any other matter in any way related to my current and prior employment. I hereby waive any right I may have, now or in the future, to bring a claim against Samish Water District, its past or present agents, employees, officials, representatives or attorneys, in their individual or official capacities, for any information about which it may inquire or receive from any of my prior employers. I also hereby waive any right I have, now or in the future, to bring a claim against any of my current and prior employers, as well as their past or present agents, employees, officials, representatives or attorneys, in their individual or official capacities, for any information they may provide to Samish Water District. I acknowledge that this permission and waiver are freely and voluntarily given to Samish Water District.
_____________________________

Signature
_____________________________

Printed Name

_____________________________

Date
Applications can be submitted at the District Office or mailed to:

      Attn: Ken Vogel, District Manager

      Samish Water District

      2195 Nulle Road

      Bellingham, WA 98229
They also may be emailed to samishwaterdistrict@comcast.net









PAGE  
Page 4 of 5

