
1) You can access the Registration Portal through our website homepage, www.teamcanadadance.ca 

 

            The registration portal can also be found under Audition Info as well as the ACRO team page (under More). 

 
OR 

Go to the registration system https://www.amilia.com/store/en/team-canada-dance/shop/programs 

 

Register 

the 

dancer 

here 

And/or 

register 

any other 

travellers 

here.   

 

http://www.teamcanadadance.ca/
https://www.amilia.com/store/en/team-canada-dance/shop/programs


2) Select BC ACRO Dancer (for the dancer) 

 

 

 

 

3) After you click on BC ACRO DANCER, you will see a new window asking for an access code.  This code is 

there simply so that families do not register for the wrong genre/province.  It happens!   

The access code for BC ACRO DANCER is 604 (like the area code). 

 

 
 

 

This will bring you to the BC ACRO Dancer registration page for the trip 

 

 

604 



 

4) Click on 2022/2023 BC ACRO TEAM *DANCERS ONLY, then    ALL EVENTS/COMPLETE TEAM TRAVEL  

OR    2023 WORLD ACRO CHAMPIONSHIP ONLY.  Here, you will see the registration for Children, 

Junior, and Adult ACRO dancers.   

I will use the first option for my example. 

 

 
 

You can click on the Show Installments to see the installments. 

 

More 

information 

 



 

Or you can click on the More information…  to see more.  Click the Back button in the upper right to go 

back to the previous screen.  Or you can go to the black box in the upper right corner that says REGISTER 

 

 

 

5) On the previous screen, select the black box                                    

 

             

 

6) You will be brought to a login page.   

Create an account if you haven’t  

already done so for auditions.   

Account holders must be over 18 yrs. 

 

 

 

 

 



7) You will then be asked which person you would like to register.  Select  

 

8) You will have to add each dancer one at a time. 

 

 

9) When you add a dancer, you will have to option of selecting an installment plan or choose the full 

amount for E-transfers or other methods of payment. 

 

10) For this example, I will choose the full amount or $2,500 now 

 

11) For this example, I will not choose Continue Shopping but rather the Checkout button 

 

 

 

Added 

Dancer #1 



12) You will be brought to Your Order to verify 

 

 

13) For this example, I will select Checkout.  You can also choose the Continue Shopping in the upper right 

corner if you want to add another dancer.  I will Checkout at this time.  

 

14) You will be brought to a page with the Account Owner information.  You will have to validate all 

sections to continue with your purchase. 

 

 

SmartRec will 

take you back to 

your home page 

at any time 



 

15) You will then be brought to the Dancers Information page.  In my example, I am registering Example 

Child #1.  Please validate all sections to continue your purchase 

 

 

 

For school, please select your home studio or university if you are no longer part of a dance school. You 

may put where you trained as well.  The picture is optional but it helps if you can add one.  In terms of 

medical conditions or allergies, you only need to let us know anything that may impact travel or dance 

in any way – such as a nut allergy or any other allergy that can lead to anaphylaxis, or if you have a 

seizure disorder and we may be the ones that need to help at some time, etc…. Those choices are 

automatic with the system, we don’t need to know if you are incontinent (that was already there)!  

Diabetes would be good to know in case there is an emergency with blood sugars, same with 

asthma….you get the idea.  We won’t share the health information unless it’s absolutely necessary (for 

instance, a paramedic is called) or you don’t mind others knowing in case there is an emergency.  We 

always seem to have at least one parent who is in the medical field which is nice. 



 

You will need to upload your passport photo to continue.  Please use an old one now and replace it when 

you get a new one, or if you don’t have any yet, just take a pic of a piece of paper with “passport is 

coming…”. 

 

16) Before you can continue the purchase, you will need to review the terms and conditions 

 

 

17) And fill in the emergency contact information.  Then Continue my purchase which will take you to the 

payment page. 

 

 

 

 

 



18) If you check out at this point, you will see the following. 

 

 

 

If you select the box with $0.00 (online)/$2,525.00 (offline), which is what you would select if you were 

going to pay all your travel fees by e-transfer/cheque/cash, then you will be brought to a receipt page.  

Your account will be updated every time you send a payment. 

 

 

Accept the terms and conditions, and Complete purchase 

 

 

 



You will get a receipt like this: 

 

 

 

If you select Return to Store or Add more items (previous page - before you completed the purchase), 

you can then add another dancer or parent/sibling/traveler. 

 

 

 



19) DANCER EXAMPLE 2:  I will then add a dancer and select an instalment plan for you to see that example.  

I will add in another dancer by selecting Return to Store 

 

 

 

20) This dancer will be a junior.  You can see the installments …. Click on the black box to get started 

 

 

 
21)  Add another dancer  

 

 



 

22) This dancer will be Example Dancer #2, repeat point 8) with the name/info and select an instalment plan 

Choose the instalment plan with the $200 now if you are paying your deposit by credit card OR choose 

the instalment plan with $0 now, and future credit card instalments if you plan to etransfer your deposit 

but pay the rest by credit card. 

 

 

23) When you check out with this dancer, you will see the confirm Your Order page 

 

24) Checkout 

 



25) When you hit Checkout, you will then have to verify the Account Owner information 

 

 

26) Then complete the (Example Child #2) dancer information as seen in point 15) example previously 

 

 

 And finally, Continue my purchase when you are done completing all the fields 

 



27) Because you selected one of the installment plans, you will be brought to the credit card payment page. 

 

 

 

 

Enter your credit card information, Make payment and then you will see the receipt page.  

Dancer registration is DONE!  

 

 

 

 



28) If you want to add yourself (the account owner) or another person to travel with the dancer, then you 

must go back to the homepage and select BC ACRO NON-DANCER (family).  

 

 

 

29) It will be the same access code 604 

 

 



30) At the bottom, click on 2023 BC NON-DANCERS ONLY (family/friends), then    ALL EVENT/COMPLETE 

TRAVEL OR    2023 WORLD ACRO CHAMPIONSHIP ONLY.  Here, you will see the registration for 17 & 

under or 18 & over 

 

 

 

Here, you will see the registration for Non-Dancing Child and Non-Dancing Adult.   

 

 

 Open the more information…  to see more information.  Click Back to return to previous page. 



 

31) You will then need to choose yourself (the account owner) and/or another person who will be travelling.  

You must do this for every traveler.  If you need to add another person, do that here. 

 
 

 

 

32) If you are selecting yourself (the account owner), then click on your name.  If you are selecting someone 

else, click on their name.  For this example, I am choosing a different installment plan  

Then either Continue Shopping or Checkout.  I am going to Checkout right now. 

33) For my examples, I had previously added Dancer #2 to an instalment plan and now myself as a parent 

traveler.  I will then see the following summary page: 

34)  

 

 In this example, I already had the instalment plan from the previous dancer in my cart. 

 



35) You will then have to either Confirm the Account Owner information again, then Continue my purchase. It 
will then ask you to confirm any other travelers that you are currently in the process of checking out  

 

Right now it will bring me back to Example Child #2 to Confirm my purchase because I haven’t 
completed that purchase yet. It won’t bring me to confirm Example Child #1 because I chose to pay 
offline and have already completed that purchase. Check the information for accuracy, then Continue 
my purchase  

 

Now (in my example) it will bring me to my Personal Information page where I will finish entering all the 
information needed for travel. I’m the account holder, but this page has all the needed travel 
information for the purchase. Finally, click Continue my purchase for this traveler (yourself, other 
parent/sibling).  

 



36) When you do Continue my purchase, on all travelers added to this purchase by installment plans, you 
will be brought to the Payment page where you will enter your credit card information (if you haven’t 
already) or confirm payment method.  

 

 

 

Fill it in and click on the Make Payment box on the lower right side. 

 

 

 

 

 

 

 

You are done!  You will get a receipt emailed to you.  Credit Card service fees go to the 

company, not us.  That fee comes off the first payment only.   

 If you need to change your payment options at any time, see the following page.   



 

A) Go to your account home page.   You can click on the SmartRec icon in the top left corner to get back 

home.  You will then see the following Quick View: 

 

 

 

  

 

 

B) BILLING:  On the left black vertical bar you will see Billing. You will see how much is still owing, history, 

and you can make a payment outside of the instalment schedule with your credit card if you wish.  

Sometimes if there is a balance due to a held or missed payment, you can balance the account here. 

 

 

Travellers you 

signed up 

What you 

signed up for 

Balance owing 

for all travelers 

I will now go over the following 

info in the black bar 

You will either see the 

picture of the travellers 

or the initials if you didn’t 

add a photo.  We won’t 

use these pics for 

anything, don’t worry! 

Click on our name and it will 

take you back to the ‘store’ 



If you choose to Make a Payment here, you will see the payment page.  This is used for making any 

payment by credit card outside of the regularly scheduled installment plan or paying off a balance. 

 

 

Check the invoice (there is only one in my example, but you may have several – you can check them all if 

you just want to make a general payment, not to a specific traveler), the amount you want to pay, then 

the credit card details.  Then Make Payment. 

 



C) PURCHASES in the black box will show you a summary of all your purchases. I didn’t complete my 
credit card payment details for Example Child Dancer #2 or myself as the Example Parent so it won’t 
show up here until I do finish checking out with payment. I checked out Child #1 with an offline payment 
so I will see it here as it is a completed purchase.  

 

 

 

 

D) WALLET will bring you to your payment information.  It will show your credit card information or your 

bank information – however you chose to pay.  I didn’t put in any credit cards for my example, so it 

shows like this 

 

  

o You can add/change credit cards here.  You may have several on file if this is your preference 



•  

 

 

o When you do go to make a payment, you can either choose any cards already added, or add another. 

 

 

 

 



E) If you want to change your instalment payments yourself, you can also do that in your Wallet page 

 

 

 

F) UPCOMING PAYMENTS  In your Wallet, you can see your Upcoming Payments on the credit card 

instalments you chose only.   

 

If you selected e-transfers/pay offline, then you make your own instalment schedule.  As long as it is 

paid before November, you can pay in a schedule that works best for you 

 

 
 

 

 

 

 

 

 

 



G) Edit Installment Date, the Amount or Cancel a Payment:  First, select the installment payment(s) and 

click Edit Planned Date.  A new table will appear.  The new date will apply to the payment(s) shown in 

the table. 

 

H) Edit the instalment amount by selecting the installment payment(s) and click Edit Amount.  A new 

table will appear.  The new amount will apply to the payment(s) shown in the table.  *Before editing the 

amount of an installment, it is recommended to search for the applicable invoice number to double-

check which installments (and how much) are already planned. 

 

You can enter any amount, whether the value is lower or higher than what is required to pay the 

invoice item eligible for installments. 

 



I) CANCEL A PAYMENT:  If you need to put a payment on hold or just cancel it for the time being, then 

select the installment payment(s) and click CANCEL PAYMENT(s).  A new table will appear.  The 

payments in the table can be called.  Click CANCEL PAYMENT.  A success message will appear when it is 

canceled. 

 

 

 

J) MEMBERS:  The members tab in the black box to the left is where you will find all the information 

about all the travellers you added.  This is where you can make any necessary changes such as adding a 

new passport photo or changing any other details.   

 

K) When you first click on the Members tab, it will likely take you to the account owner or the last person 

you added.   

 

 
 

 

 

 

 

 

 

 

 

You can view canceled installments in the Upcoming payments subtab by filtering for 

Canceled installments. 

Account Owner 

info 

Everyone on your 

account 



L) In this example, if I want to choose (and/or edit)  Dancer #1 in my account, I will click on the picture (or 

initial if no pic is uploaded) in the top right corner and it will open and look something like this: 

 

M) To change something, hit EDIT.   

 

N) To change passport photo, just click on CHOOSE FILE 

 

 DON’T FORGET TO SAVE ANY CHANGES!!       

 

O) Finally, the COMMUNICATION tab has all the emails that have been sent through the registration 

system.   

 

If you have any questions, please let us know. 

 

Edit 

EXTRA 

QUESTIONS is 

where you 

will find 

passport info 

 


