Certificate of Exemption - AGAR 2023/24 Form 2

To be completed by smaller authorities where the higher of gross income or gross

expenditure did not exceed £25,000 in the year of account ended 31 March 2024, and that
wish to certify themselves as exempt from a limited assurance review under Section 9 of the
Local Audit (Smaller Authorities) Regulations 2015

Thera is no requiremeant to have a limited assurance review or to submit an Annual Governance and
Accountability Return to the external auditor, provided that the authority has certified iHself as exampt at a
meeting of the authority after 31 March 2024 and a completed Certificate of Exemplion is submitted no later
than 30 June 2024 notifying the extemal auditor.

Gazeley Parish Council

certifies that during the financial year 2023724, the higher of the authority's total grass income for the year
or tatal gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2023/24: £23,038
Total annual gross expenditure for the authority 2023/24:  £19 860

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Form 3 to the external auditor to undertake a limited assurance review for which a fee of £210 +VAT will be payable.
By signing this Certificate of Exemption you are confirming that;
+ The authority was in existence on 18t April 2020
* In relation to the praceding financial year (2022/23), the external auditor has not:
* issued a public interest report in respect of the authority or any entity connected with it
* made a statutory recemmendation ta the authority, relating to the authority or any entity connected with it
* issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 ("the Act™), and has not withdrawn the notice
« commenced judicial review proceedings under section 31(1) of the Act
- made an application under section 28(1) of the Act for a declaration that an item of account is unlawful, and
the application has not been withdrawn nor has the counl refused to make the declaration
* The court has not declared an item of account unkawdul after a person made an appeal under section 28(32) of the Act
If the above statements apply and the authority neither received gross income, nor incured gross expenditura,
exceeding £25,000, then the Certificale of Exemption can be signed and a copy submitted to the external auditor
either by amail or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this cerificate, published on the authority websile/webpage® before 1 July 2024.
Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Responsible Financial Officer  Date | confirm that this Cartificate of

Reoacteo OB/OS/2024. | gaciton e apprcued by 08/05/2024
Signed by Chair Date a ripcorded in minute referanca;

Reoncien 08/05/2024 | 080524/13
Genent email address of Authority Telephone number
parishclerk@gazeleypc.co.uk 07527705839
"Pubsished web addrass

www.gazeleypc.co.uk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than
30 June 2024. Reminder letters for late submission will incur a charge of £40 + VAT.
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Annual Internal Audit Report 2023/24

Gazeley Parish Council

www . gazeleype.co.uk

During the financial year ended 31 March 2024, this authority’s internal auditor acting independently and on the
basis of an assessment of risk, camied out a selective assessment of compliance with the relevant procedures
and conltrols in operation and obtained appropriate evidence from the authority.

The intemal audit for 2023/24 has been camied out in accordance with this authority's needs and planned
coverage. On the basis of the findings in the areas examined, the intermal audit conclusions are summarised in
this table. Set out below are the objectives of internal control and alongside are the intemal audit conclusions on

whether, in all significant respects, the control objectives were being achieved throughout the financial year to a
standard adequate to meat the needs of this authority.

Internal control objective

A. Appropriate accounting records have been properdy kept throughout the financial year,

B. Thiz authority eomplied with its financial regulations, payments were supponiad by invoices, all
expanditure was approvied and VAT was appropriately accounted for,

'

v

. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy v
of arangamants to manage these.

w

o

D. The precapt or ratas requirement resulted from an adequate budgetary process; progress against
the budgel was regulary monfiored; and reserves ware approprisls

E. Expecled income was fully received, based an correct pricas, property recorded and promptly
banked; and VAT was appeoprialely accounted for,

F. Pelty cash payments were properdy supported by recedipts, all patty cash expenditure was o
approved and VAT appropriataly accounbed for

G. Salanes 10 employees and allowances to membars were paid in accordance with this authority's

approvals, and PAYE and NI requirements were propearly applied. v
H. Assal and investmants registers wara completa and accurale and properly maintainad, v
l. Pariodic bank accoum reconciliations were propery caied out during the year. al
J. Accounting statemeants preparsd during the year were prepared on the cormect accounting basis

{receipts and payments or income and expenditura), agreed 1o the cash book, supported by an o

adiquate audit trail from undedying records and where appropriate debbtors and crediors were
propary reconded,
K. I the authority cerified itsell as exemplt from a limited assurance review in 202223, it mat the

exemption ciléria and comectly declared ilsell exampt. (If the apthorily had a imied sssurancs vy
raview of its 202223 AGAR ek "nol covaerad”)

L. The authority published the required information on a wabsitaiwebpage up to date at the time of "
tha internal audit in accordance with the relevant legislation,

M. In the year covered by this AGAR, the authority comectly provided for a period for the exercisa of
public rights as required by the Accounts and Audit Regulations (during the 2023-24 AGAR parod,
Wi pubilic nghts in refation o the 202225 AGAR svidenced by 8 nodice on the wehsile anaor
authonly approved minas confirming the dates set)

M. The authgrity has complied with the publication requiremants for 2022723 AGAR 5
feea AGAR Page 1 Guidsnes Nodps).

0. (For local councils only)
Trust funds (incheding charifable) = The council met its responsibllities as a trustes,

Fer any other risk areas identified by this autherity adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) intemal awdit undertaken Mame of person who carried oul the inbermal audit
08/04/2024 09/04/2024 John Alexander ACMA GCMA
Signatura of parsan wha E,'E.DHL‘EF:D 098/04/2024

carried oul tha internal auwdit Db

*If tha response is 'no’ please stale tha implications and action being taken to address any weakness in control idantfisd

(add separate sheets if needed).

*Nate: If the response is not covered pleasa state when the most recant internal audit work was dona in this area and when it is
next planned; or, if coverage is not required, the: annial hmmmmmmwmmmmum
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Section 1 — Annual Governance Statement 2023/24

We acknowledge as tha members of:

Gazeley Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that:

1. Wvis have put in place smangameants for effectve fnandcal
rhansgement during the yaar, B for e preparation of
thi accounting statements,

| prepared is accaunting statements in sccordance

with Iha Accourds snd Auti Reguintions.

£, 'We mainlaired an adeguate systam of inbermal contrel
Including maasurss dasigned to prevent and dedect fraud
aind cormuption and reviewsd B afectiveness.

Mmade propar arrmngemets and sccaplsd responmidily
for safeguarding the public maney and reecwrces in
ifs charga,

1. We took all raasonable $ieps o assure oursalves
that thans sna no makers of actual or potential
ran-compliance with laws. reguiations and Propar
Fraciices thal could have a significant Ninancial efect
on the ability of this autharity to canduct fts
Carsiness of manage (ts finanoas.

e onlly darg wiwal f has the fegal power fa d and has
coympsied wills Proper Princiices in dodg 80

4. Wa provided proper apporfunity daring the yoar for
they ecarciss of shetiors’ Aghts in accondance with tha
requiremants of the Accounts and Audit Requlations.

during the ypar geve el persons infarasted the apportumty i
Inspach and &5k quastions shouf this suthorty's accoints

5. We carmiad ouf 8n assessmant of the risks facing this
autharity and took appropeiabe sheps 1o manasge thosae
nigks, ncluding the introduction of intemal contrals andiar
axhamal Irsuranos cover whena reguined.

conskdanad and gocimarded he Snancial snd other rigks i
faces and deall wilh ifvem propanly.

6. We maintaingd throughout the year an adeguate and
effective systom of inbemnal audid of the accounling
records and conlrol systems,

arranged for a compatent person, noependand of e fnancial
ooz a0d procediures, o give an ablaciive waw o0 whelfar
infmmal conirds meal the neeas of this smaler authonly

T. W& took appropriade acticn on all matiens raesed
I rapprte froem indamal and dclernal audd.

regponged b malters browgiit fo B9 adtendion By irdermal and
axfermal s

8. 'We considered whedher any itigation, liabiites or
comimitmants, events or ranasclions, obturing elther
during or aftér te yoar-snd. have a finandal impact on
this authority and. whess appropriate, have included Bem
i the aooownting statements.

9. (Fer local councils only) Trust funds inchuding
charilabia. In our capacity as the sols managing
bruston we discharged our accountability
regponsdiliies for the fund(s)assals, including
firancial raporting and, If required, independant
examinabion or audit.

disciased svarylimg it should fuve about ifs businass eeiivity
duving e year including avents taking place after e year
and i redeseant

has mel af of ifs responshilites wivane a5 & boay
covporads f i5 4 sols managing frushes of & s busl
o rusls

v

*For any statement to which the response is ‘'no’, an explanation must be published

This Annual Govemance Statemant was approved at a Signed by the Chair and Clerk of the meating whera
maeting of the authority on: approval was given:
08/05/2024
_ PEORCTED
and recorded as minute reference: Chair
24114
DBOS a5 ReorcTen

Fthe Annial G

Information required by the Transparency Code (nof parf of

The autharity website'wabpage is up to date and the information required by the Transparency Code has
boen publizhed.

www.gazeleypc.co.uk
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Section 2 — Accounting Statements 2023/24 for

Gazeley Parish Council

Totsl balances and resenves al the beginning of the year

1. Balances brought

farvward 17.196 20,957 as recorded in the financial records. Value must agree o
Box 7 of previous year.

Z. [+) Precapt or Rates and Tota) amount of precept (or for IDBs refes and levies)
Lovies 16,600| 20,500 reesived or receivatie in the year. Exclude any grants

receivad,

3. (+) Total other receipts Tatal incame or receipts as recorded in the cashbook less

1,806 2,538 the pracept or rateslevies recelved (line 2. Includa any
Grants recpived,
4. [-) Stal costs Total expenditung or payments made to and an bafhal
3 410 g 209 dﬂmym.mmmmmms.
! E ermployers M confribulions, emplopers pension
contnibufions, qraluities and Sevarance payrmants.

5. (-] Loan interesticapial Total expendifung or payments of capilal and interest
repaymarnts 0 (} made durng the year on the authorty's barrowings: (if any),

B. (-} Al ther payriients Tota! expendiiure or payments &5 recorded in the cash-

11,226 10,561| book less staff costs (line 4) and loan inferesticapital
repayrmants (e 5).

T. (=) Balances cammbed Totsl batances and regenves al the and of the yoar, Must
forward 20,957 24 136 aquai (1+2+3) - (4+5+6).

8. Total valwe ol cash gnd The sum of alf current and deposit bank accounts, cash
shart tarm investments 20,957 24 136| hoidings and short tarm investments held as at 31 March -

To agree with bank reconciliation.

8. Total fixed assets plus The value of aif the property the authonly swns — it is made
long term investments 24 572 24 0BH up of all its fived azsats and fong lerm vestments as af
and assets 31 March.

10. Total borrowings The outatanding capdal balance 55 & 37 March of al loans

Ui O trom third partios fincluding PWLE)

For Local Councils Only

1a. Disclosure node re Truat funds The Cowneil, a5 a body corporate, acts as sole Irustes and
[intiuding charitable) iz responsible for managing Trus! funds or assels.

11b. Disclosure note re Trust funds Tha figures in the accounting slaternents above
{including charitabile) euclude any Trust iransachions,

I cartify that for the year ended 31 March 2024 the Accounting
Satements in this Annual Govemance and Accountability
Relurn have been prepared on either & recelpls and
payments of income and expenditure basis fallowing the
guidance in Govemnance and Accountability for Smaller
Authorities — a Practiioners’ Guide 1o Proper Practices

and present fairly the financial pasition of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

Reoncien

Bale 08/05/2024

I confirm that these Accounting Statemants were
approved by this authorty on this date;

08/05/2024

as% recorded in minute referance:
080524115

Signed by Chair of the meeting where the
Accounting Statements ware approved

Reoncien

Annual Governance and Accountability Return 2023/24 Form 2
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Note

Annual Internal Audit Report 2023/24
M. The internal Auditor ticked “no"
And

Section 1 - Annual Governance statement 2023/24 {4) ticked “no” in line with minute reference
06032457 (1) detailed below:

f) To note Section 1 Annual Governance Staternent 2023/24 Box 4 will be marked as “no™ as
the Public Rights Notica is not within handover documents. It was noted that the Public
Rights Notice from 2022/23 had not been retained and or could be located. The Parish
Council will be required to therafore tick “no” on Section 1 Annual Governance Statement
2023/24 Box 4.
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Bank reconciliation — pro forma

This reconciliation should include all bank and building society accounts, including short term investment accounts. It must ag
column headed "Year ending 31 March 20247 in Section 2 of the AGAR - and will also agree to Box 7 where the accounts are g
and payments basis. Please complete the highlighted boxes, remembering that unpresented cheques should be entered as ne

Name of smaller authority: |Gazeley Parish Council |

County area (local councils and parish meetings only): | |

Financial year ending 31 March 2024

Prepared by (Name and Role): |Karen Peck (Clerk and RFO)
Date: 01/04/2024
E £
Balance per bank statements as at 31/3/24;
Lioyds Treasurers 3324
Lioweds Instant 20812
24138
Petty cash float (if applicable) i}
Less: any unpresented cheques as at 31/3/24 (enter these as negative numbers)
]
Agd: any un-banked cash as at 3173724
1]

Met balances as at 31/3/24 (Box 8) 24138
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