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Children Missing Education Policy  

Introduction  

All children, regardless of their circumstances, are entitled to an efficient, full time education that is suitable to 
their age, ability, aptitude and any special educational needs they may have. Children missing education are 
children of compulsory school age who are not registered pupils at a school and are not receiving suitable 
education otherwise than at a school. Children missing education are at significant risk of underachieving, 
being victims of harm, exploitation or radicalisation, and becoming NEET (not in education, employment or 
training) later in life.  

Effective information sharing between parents, schools and local authorities is critical to ensuring that all 
children of compulsory school age are safe and receiving suitable education.  

Local authorities’ responsibilities  

Local authorities have a duty under section 436A of the Education Act 1996 to make arrangements to establish 
the identities of children of compulsory school age in their area who are not registered pupils at a school and 
are not receiving suitable education otherwise.  

The local authority should consult the parents of the child when establishing whether the child is receiving 
suitable education. Those children identified as not receiving suitable education should be returned to full 
time education either at a school or in alternative provision. Prompt action and early intervention are crucial 
to discharging this duty effectively and in ensuring that children are safe and receiving suitable education.  

Local authorities should have robust policies and procedures in place to enable them to meet their duty in 
relation to these children, including that there are effective tracking and enquiry systems in place, and 
appointing a named person to whom schools and other agencies can make referrals about children who are 
missing education.  

Some children who are missing from education can be identified and supported back into education quickly; 
other children who have experienced more complex problems face tougher obstacles to getting back into 
suitable education.  

Local authorities should have in place arrangements for joint working and information sharing with other local 
authorities and agencies. Individual local authorities can determine the specific detailed arrangements that 
work best in their area that not only meet this statutory duty but also enable them to contribute to a range of 
work aimed at improving outcomes for children. The Working together to safeguard children statutory 
guidance provides advice on inter-agency working to safeguard and promote the welfare of children.  

Where there is concern for a child’s welfare, this should be referred to local authority children’s social care. If 
there is reason to suspect a crime has been committed, the police should also be involved. Where there is a 
concern that a child’s safety or well-being is at risk, it is essential to act without delay.  

Local authorities have other duties and powers to support their work on CME. These include:  

• arranging suitable full-time education for permanently excluded pupils from the sixth school day of 
exclusion;  

• safeguarding children’s welfare, and their duty to cooperate with other agencies in improving 
children’s well-being, including protection from harm and neglect;  

• serving notice on parents requiring them to satisfy the local authority that the child is receiving 
suitable education, when it comes to the local authority’s attention that a child might not be receiving 
such education,  

• issuing School Attendance Orders (SAOs) to parents who fail to satisfy the local authority that their 
child is receiving suitable education, if the local authority deems it is appropriate that the child should 
attend school;  

• prosecuting parents who do not comply with a SAO;  



• prosecuting or issuing penalty notices to parents who fail to ensure their school-registered child 
attends school regularly;   

• applying to court for an Education Supervision Order for a child to support them to go to school.  

Parents’ responsibilities  

Parents have a duty to ensure that their children of compulsory school age are receiving suitable fulltime 
education. Some parents may elect to educate their children at home 12 and may withdraw them from school 
at any time to do so, unless they are subject to a School Attendance Order.  

Where a parent notifies the school in writing that they are home educating, the school must delete the child’s 
name from the admission register and inform the local authority. However, where parents orally indicate that 
they intend to withdraw their child to be home educated, the school should consider notifying the local 
authority at the earliest opportunity.  

Children with Education, Health and Care (EHC) plans or statements of special educational needs (SEN) can be 
home educated 13. Where the EHC plan or statement sets out SEN provision that the child should receive at 
home, the local authority is under a duty to arrange that provision. Where the EHC plan or statement names a 
school or type of school as the place where the child should receive his or her education but the parent 
chooses to home educate their child, the local authority must assure itself that the provision being made by 
the parent is suitable. In such cases, the local authority must review the plan or statement annually to assure 
itself that the provision set out in it continues to be appropriate and that the child’s SEN continue to be met.  

The School’s responsibilities  

The school enters pupils on the admission register at the beginning of the first day on which the school has 
agreed, or been notified, that the pupil will attend the school. If a pupil fails to attend on the agreed or 
notified date, the school undertakes reasonable enquiries to establish the child’s whereabouts and consider 
notifying the local authority at the earliest opportunity.  

The school monitors pupils’ attendance through its daily register. The school informs local authorities of the 
details of pupils who fail to attend regularly or have missed ten school days or more without permission. The 
school monitors attendance closely to address poor or irregular attendance.  

The school is required to notify the local authority when a pupil’s name is to be removed from the admission 
register at a non-standard transition point under any of the fifteen grounds set out in the regulations as soon 
as the ground for removal is met.  

Recording information in the school’s admission register  

It is important that the school’s admission register is accurate and kept up to date. The school regularly 
encourages parents to inform the office of any changes whenever they occur, through using existing 
communication channels such as regular emails and newsletters. This assists both the school and local 
authority when making enquiries to locate children missing education.  

Where a parent notifies the school that a pupil will live at another address, the school is required to record in 
the admission register:  

• the full name of the parent with whom the pupil will live;  
• the new address;  
• the date from when it is expected the pupil will live at this address.  

Where a parent of a pupil notifies the school that the pupil is registered at another school or will be attending 
a different school in future, the school must record in the admission register:  

• the name of the new school;  
• the date when the pupil first attended or is due to start attending that school.  

Children at particular risk of missing education  



Pupils at risk of harm/neglect  

Children may be missing from education because they are suffering from abuse or neglect. Where this is 
suspected schools should follow local child protection procedures. However, if a child as in immediate danger 
or at risk of harm, a referral should be made immediately to children’s social care (and the police if 
appropriate). The Department’s statutory guidance Keeping children safe in education provides further advice 
for schools on safeguarding children.  

Children of Service Personnel  

Families of members of the Armed Forces are likely to move frequently – both in the UK and overseas and 
often at short notice. Schools should contact the MoD Children’s Education Advisory Service (CEAS) on 01980 
618244 for advice on arrangements to ensure continuity of education for those children when the family 
moves.  

Missing children and runaways  

Children who go missing or run away from home or care may be in serious danger and are vulnerable to crime, 
sexual exploitation or abduction as well as missing education.  

Children and young people supervised by the Youth Justice System  

Children who have offended or are at risk of doing so are also at risk of disengaging from education. Local 
authority Youth Offending Teams (YOTs) are responsible for supervising those young people (aged 8 to 18).  

Children who cease to attend a school  

There are many reasons why a child stops attending a school. It could be because the parent chooses to home 
educate their child. However, where the reason for a child who has stopped attending a school is not known, 
the local authority should investigate the case and satisfy itself that the child is receiving suitable education.  

  
 


