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Aims: 

In line with The Shrubbery School’s commitment to the health and safety of its pupils, staff, 
parents and visitors and to the safeguarding of pupils, this policy aims to provide guidance in the 
event of an outbreak of infectious disease. 

This outbreak could take the form of know infectious diseases such as chicken pox or could be the 
outbreak of as yet unknown infections in the form of pandemic. We recognise the need to be 
prepared. 

A full risk assessment will be conducted in the event of any period of serious infection or 
pandemic.  

Procedures: 

1. School Closure 
During an outbreak of infectious disease, the school will continue to operate normally unless 
instructed to close: 

• on the instruction of the local health authority 
• by the order of central government. 
• if The Shrubbery School Directors and Head deem the situation, based on medical 

evidence, will put children, staff and parents at extreme risk. 
• if the level of staffing, due to illness during a pandemic, is such that the school can not 

offer sufficient supervision for its pupils. 
 

2. Education of pupils 
• In the event of pandemic teachers may have to teach children from other year groups 

due to staff absence. 
• In the event of school closure, children will be provided with packs to work at home. 

 
3. Infection Control 

Infections are usually passed from person to person through close contact. It is important then that 
the following measures are followed: 

• Hand hygiene must be impressed upon children and adults. Posters and reminders in 
assembly (before any periods of infection/pandemic) and class highlight the importance. 

• Hands to be washed by everyone entering school for more than twenty seconds with liquid 
soap. 

• Hands and fingers near noses and mouths (faces in general) are discouraged. 
• Children are encouraged to use tissues, put tissue in the bin and wash hands. Viruses can 

be spread through droplets from coughs, sneezes or talking to someone close to you, who 
is infected  



• Cleaning regimes ensure hard surfaces and communal areas are thoroughly cleaned every 
day. Hard surfaces carry viruses for longer. 

• All staff are reminded of good hand hygiene. 
• Children or staff feeling unwell should be sent home immediately and be kept apart from 

other people in school. 
• Children and adults have separate toilet and handwashing facilities. 
• Children with sickness or diarrhoea should kept at home for 48 hours after the last bout of 

illness. 
• On school visits, children should be supervised washing hands after activities and before 

and after food. On Farm Visits, children must wash also hands after any contact with 
animals.  

• In Nursery, if there is a case of vomiting or diarrhoea, then sand and playdough should be 
disposed of if it had been used and no new sand or playdough should be  used for 48 
hours. Nursery toys should be regularly cleaned and disinfected. 
 

4. Support for Pupils, Staff, Parents and Visitors 
 

• The school has qualified Paediatric First Aiders, Staff with First Aid at Work and Emergency 
First Aid at Work qualifications who can help with the usual accidents and illnesses that 
occur. If staff or children are believed to have an infectious disease then they will be sent 
home and advised to contact their local GP, NHS helpline or local hospital. 
 

5. Food Hygiene 
In order to prevent the spread of any food/drink related infections: 
 

• Staff ensure children do not share break time snacks or drinks. 
• Lunch time supervisors have food hygiene training and tables are wiped down between 

servings and cleaned stringently after lunch. 
• The catering company, Holroyd How ensure their staff are fully trained in food hygiene and 

management and follow strict cleaning procedures and store food according to company 
guidelines at correct temperatures. 

• Nursery staff ensure the fridge is maintaining correct temperature of 5 degrees or below 
and recorded daily. 
 

6. An outline of infectious conditions and the advice given on absence from school is attached at 
Appendix A. The Shrubbery School adheres to this advice and Shrubbery parents must do the 
same. 
 
7. At Appendix B : Notifiable diseases: certain illnesses and diseases require parents to 

inform the school and the school to inform the local Health Protection Team. GPs also have 
a duty to inform The Health Protection Team.  At The Shrubbery School we inform:  

 
8.  

PHE West Midlands East Health Protection Team, 
5 St Philip's Place, 
Birmingham, 
B3 2PW 

The list is available at Appendix B 



 

 

 

Appendix A 

 
Diseases notifiable (to Local Authority Proper Officers) under the Health Protection (Notification) 
Regulations 2010: 
• acute encephalitis 
• acute meningitis 
• acute poliomyelitis 
• acute infectious hepatitis 
• anthrax 
• botulism 
• brucellosis 
• cholera 
• diphtheria 
• enteric fever (typhoid or paratyphoid fever) 
• food poisoning 
• haemolytic uraemic syndrome (HUS) 
• infectious bloody diarrhoea 
• invasive group A streptococcal disease and scarlet fever 
• legionnaires' disease 
• leprosy 
• malaria 
• measles 
• meningococcal septicaemia 
• mumps 
• plague 
• rabies 
• rubella 
• SARS 
• smallpox 
• tetanus 
• tuberculosis 
• typhus 
• viral haemorrhagic fever (VHF) 
• whooping cough 
• yellow fever 

This list could be updated and should be checked on Gov.UK website or local authority updates. 
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Appendix B  

 

Infection Control for Covid 19 

Taken from Department of Education Coronavirus (Covid19): guidance for educational 
settings. Updated May 15th 2020 and on June 1st 2020. 

This guidance will be updated in line with the changing situation.  

Symptoms 

The most common symptoms of coronavirus (COVID-19) are a new, continuous 
cough or a high temperature (over 37.8 degrees). A loss of taste or smell can also be 
indicative of Covid 19 infection. 

For most people, coronavirus (COVID-19) will be a mild illness. 

Illness in school 

If anyone in school, pupil or staff, becomes ill with a cough or high temperature they 
should go home.  

Dial 999 If symptoms become severe. 

Children will be moved to the Infant library where there are toilet facilities close by 
until parents collect them. The room should be ventilated and if possible the door 
should be closed. If this is not deemed possible then staff must supervise from a 
distance and wear a face mask and gloves. After use, the bathroom and the library 
area must be cleaned with disinfectant. Door handles, desk and chair all need to be 
cleaned. 

If a member of staff has helped an unwell child, they do not need to go home 
themselves but need to thoroughly wash their hands for 20 second with soap and 
water. 

Staff must go home directly if they are taken ill. Staff need to stay at home for 7 days 
and only return if your temperature has returned to normal. You do not need to self-
isolate if well but the cough persists, as a cough can last for several weeks after the 
infection has gone. People in the staff member’s household will have to isolate for 14 
days. 

Staff and pupils in schools will be able to get Covid 19 tests to ascertain whether it is 
the virus or whether they can return to school when feeling well. 

Track and Trace 



If staff or children display symptoms, parents and staff must contact the Tack and 
Trace service at  www.nhs.uk/coronavirus or dial 119 to order a test. If the test is 
negative then children or staff can return to school. If it is positive then you self-
isolate for 7 days and the rest of your household self isolates for 14 days. An email 
or text will also be sent explaining how to share details of people you have come into 
close contact with so that they can be informed. 

Alternatively, staff or parents of pupils may receive emails or texts informing them 
they have come into contact with someone with Covid19. They will be asked to log 
on to the Test and Trace website and advised to self-isolate for 14 days, even if they 
have no symptoms. The rest of the household however does not need to self -isolate 
unless someone develops symptoms. 

Measures in School 

The government has acknowledged the difficulties in keeping Nursery and Primary 
school children socially distanced., however the following measures will be in place: 

School start and finish times: 

Will be staggered to avoid groups of children or parents meeting at entrances. Cones 
will be used to distance children and parents entering school. 

Staff must ensure classes are ready to leave at the designated time on the new 
school timetable. 

Classrooms. 

Some classes will be moved to other classrooms that have more space. 

Classrooms will be organised to keep desks socially distanced. Soft furnishing and 
extra furniture will be removed. 

Organisation 

Children and staff must wash hands on entering school, before and after food and 
after outside activities and in instances of coughing or sneezing. 

Classes will function as separate entities with separate entrances. The same 
member of staff will stay with the class.  

Children will need their own resources on their desk and should not share. 
Movement around the room has to be at minimum and classroom activities must be 
planned to avoid partner or group work with close contact. There should be no group 
art/modelling activities or sporting activities. 

Classrooms should be well ventilated and planned outside activities, maintaining 
social distance are encouraged. 



Cleaning of door handles and hard surfaces will be done during the school day as 
well as a cleaning routine at the end of the day.  

Staff will remind children of the importance of good hand hygiene and social 
distancing while also ensuring mental health and wellbeing is promoted. 

Children should not be sent on messages around school, the internal telephone 
system should be used and telephones wiped clean after use. 

There will be no school assemblies or large group gatherings. 

Visitors will not be in school unless for essential or emergency maintenance. 

Staff 

Staff must not socialise in communal areas. Social distancing must be maintained. 

Staff should not wear ornate rings or bracelets to minimise spread of any infection. 

Nails should be kept short. 

Catering and refreshments. 

The school catering company Holroyd How has published its own recommendations 
and the School Hall. The hall is set out to maintain distancing and children will have 
set places. Cutlery and cups will be set out prior to arrival in the Hall and areas 
thoroughly cleaned. One year group will collect meals and return to class with them 
to ensure distancing is maintained. Nursery will eat in their area as usual. 

Staff Refreshments 

Staff making coffee/tea must not congregate and must wash hands before and after 
making drinks. 

The School Office 

Communication with the office must done through telephone, internal phone system and 
email. The school will not have visitors or parents in school at this time. 

Staffing 

Wherever possible staff will work remotely from home as will children until central 
government and The Shrubbery School deem it to be safe. 

Review 

In an ever-changing situation this appendix will be altered if PHE advice, government 
directives or the situation in school changes. 


