
)' N~rthern ~errace Homem'!ners As!ociation 

WRITTEN CONSENT ESOLUTION Of THE BOARD OF DIRECTORS OF 
Northern Te1race H meowners Association 

The undersig ed pe,J s, being the rnrectors of Northern Terrace Homeowners 
Association Nevadarnonprofit corporation (the "Association"), hereby authorize, 
approve and rnsent ti the adoption of the following resolution: 

WHEREAS thr DirectoJs have concluded that the Association incurs expenses that 
cannot be invoiced and cannot be paid by check and can be paid by purchase card at 
the point of sdle; 

WHERLAS, the Directors have determined that FirstService Residential shall 
handle these furchase on behalf of the Association; 

I 
IT IS THEREFlORE RE OLVED that the Directors approves acquisition of a US Bank 
Purchase Card with the following parameters: 

• KimbeflY Snyd r assigned as a Purchase Card holder(s). 
• Tier l~erchant Category Code Group dated July 1, 2016 selected without 

modifiration. 
• All pun\chases o her than emergency items MUST be approved at a prior 

Board meeting hen the minutes of the Board meeting will accompany the 
receipt. I 

• Emergency iten!is not approved at a prior board meeting must fall within the 
scope of the m nagement agreement. 

• If the japproval for the P-card e~penditure is not approved at the prior Board 
meeti~ and fal s outside the scope of the expenditures permitted by the 
mana ement a reement, then the P-card authentication records referenced 
above ill acco pany the receipts. 

• Purchases limit shall be as follows: I 
o $5,000 er month 
o 1$5,000 er transaction 

The Associatio will rec ive a consolidated statement (if more than one card is 
issued) at the ! anage ent office and which will then be distributed to the 
Community Ma ager. S tement periods will be from the 25th to the 25th and funds 
will be withdra n from 1s Bank approximately on the 15th of the month following 
the statement I losing d te. 

In order to rec gnize th expenses, the Community Manager must submit the 
statement and ttach a itemized receipt for each transaction on the statement for 
supervisor app oval. If receipt is missing and cannot be obtained from the 
merchant, the ommuni y Manager must both obtain a Board resolution for the 
missing transa tion and ttach the resolution in lieu of the receipt. 
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Statement will be proc ssed as a direct paymenJ. Expenses will not be accrued and 
will be realize when s atement is processed. If processed timely, the expense will 
post in the sa e mont that the funds are withdrawn. 

Secretary Init als __ _, 

The Se retary o the Association is hereby directed to file this Written Consent 
Resolution wit the rec rd of proceedings of the Directors of the Association. The 
resolution sha I be ratif ed at the next meeting of the Directors. 

BOARD OF DI ECTORS 

DATE: 

9-11-! 
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