QUICKBOOKS SETUP GUIDE
(For Bookkeeping and Profit & Loss Calculation)

Purpose
This guide explains how to create a QuickBooks Online account, connect your bank, and add us as your accountant.

Step 1 — Create QuickBooks Online Account
Go to https://quickbooks.intuit.com

Choose QuickBooks Online (not Desktop, not Advisor, not any other version).
Select the Simple Start plan. This is sufficient in most cases.
Complete registration and sign in.

Step 2 — Connect Your Bank
After login, go to “Transactions” → “Bank Transactions.”
Click “Link account.”
Search for your bank and enter your online banking credentials.
Connect only accounts used for business income and expenses.

Step 3 — Add Accountant Access (Correct Method)
After logging into QuickBooks Online, look at the left-side black menu.
Scroll all the way to the bottom.
Click “My Accountant.”
A panel will open with an option to invite your accountant.
Enter our User ID “businessservicesusa” in the provided field.
Click “Invite” (or “Continue,” depending on version).

QuickBooks will send an invitation to our email.
We will accept it and connect your account to our Accountant (Advisor) profile.
You do not need to create a separate user login for us.
Do not use “Manage Users” for this purpose.

After Setup
Notify us once:
– Bank accounts are connected
– Accountant invitation is sent

We will review transaction volume and confirm bookkeeping cost before starting work.
