Charles E. Murray - American Legion Post 186

Standing House Rules - Post Operating Procedures

Purpose

These published procedures will be approved and maintained by the American Legion Post 186
Executive Board. This was approved by the General Membership on February 1, 2024, at the
Post General Membership Meeting. This is to allow continuity between the annual change of
Commanders and Post Officers. This will also establish and set the standards for all employees,
officers, committee members, and volunteers of the American Legion Post 186. The Executive
Board of the American Legion Post 186 must approve all changes.

Scope

This will apply to all employees, officers, committee members, and volunteers of the American
Legion Post 186. All new employees of the post will have a ninety (90) day probation check as
well as a background check. They will sign a release for a background check on their initial
application. All employees will read the following procedures and sign that they understand
and have read these procedures.

American Legion Post 186 - Chain of Command

Commander - Oversees daily Post operations

First Vice Commander - Reports to the Commander

Second Vice Commander - Reports to the First Vice Commander
Third Vice Commander — Reports to the First Vice Commander
Finance Officer - Reports to the Commander

PR/Historian - Reports to the Post Adjutant

Sergeant at Arms - Reports to the Second Vice Commander
Chaplain - Reports to the First Vice Commander

Judge Advocate - Reports to the Commander

Post Adjutant - Reports to the Commander

House Committee Chair - Reports to the First Vice Commander / Commander
House Committee - Reports to the House Committee Chair
Executive Board - Reports to the Commander

Office Manager - Reports to the Post Adjutant / Commander



Lottery - Reports to the Finance Officer

Canteen Manager - Reports to the House Committee Chair

Bartenders & Kitchen Staff - Reports to the Canteen Manager

Volunteers & Service Personnel - Reports to the Canteen Manager / House Committee Chair

The Chain of Command will be followed by all Members, employees, and staff of Post 186 at all
times. There will be no exceptions. In the event an immediate Supervisor cannot be contacted,
the next step in the Chain of Command will be followed. All emergency situations will be
handled according to current procedures. Failure to follow the Chain of Command will result in
disciplinary action up to and including verbal and written warnings, suspension, and / or
termination of employment or member privileges.

Responsibilities of the American Legion Post 186 Officers

Post Commander: The Commander is the Chief Executive Officer of the Post and shall
supervise, lead and manage the Post and its Officers. The Commander shall preside at all Board
Meetings, General Meetings, Special General Meetings and Special Board Meetings; nominate
Standing Committees and Temporary Committees and their Chair, perform the duties necessary
to keep the Post operating in an effective an efficient manner; have such other powers and
duties as may be prescribed by the Board, Bylaws or as promulgated by The American Legion;
and preserve the integrity of the Post Charter.

First Vice Commander: Chairs the Membership Committee and takes over the Commander's
duties if they are absent. Assists with other duties as assigned.

Second Vice Commander: Chairs the Ways and Means (Finance) Committee. They oversee all
Post activities, ceremonies, entertainment and takes over the First Vice Commander or
Commander's duties if they are absent. Assists with other duties as assigned.

Third Vice Commander: Chairs the Building and Grounds Committee. Secures funding and
manpower for projects in and around the Post and works with the House Committee Chair to
ensure all projects are completed in a timely manner. Coordinates with the House Committee
Chair to schedule and supervise Community Service personnel working at the Post. Oversees
other post and committee activities as needed or assigned.

Finance Officer: Responsible for receiving and disbursing Post funds.

*Post Adjutant: The Adjutant is the Secretary of the Board. Under the direction of the
Commander, the Adjutant shall receive and answer all correspondence of the Post; have charge
of and keep a complete and correct record of the proceedings of all Official Meetings and
prepare summarized meeting minutes and reports for publication.




Post Service Officer: Responsible for providing and investigating Veterans concerns and needs
within the Post. The value of this role increases with length of service.

P.R. / Historian: Gathers and preserves vital records of the Post, in conjunction with the Post
Adjutant.

*Judge Advocate: The Judge Advocate’s duties shall be to advise the Post Commander of the
interpretation or modification of the Post’s Constitution, Bylaws, House Rules and Regulations,
and be responsible for an annual financial audit and the Post Responsibility Audit as described
in the American Legion Officer’s Guide and acts as Chief Counsel in disciplinary actions and trials
at the Post.

*Chaplain: The Chaplain shall be charged with the spiritual welfare of Post members and will
offer divine but non-sectarian service in the event of dedications, funerals, public functions,
etc., and adhere to such ceremonial rituals as are recommended by the National or Department
Headquarters.

Sergeants-at-Arms: The Sergeant-at-Arms shall preserve order at all meetings and shall perform
such other duties from time to time assigned to him by the Commander.

*Indicates a “Non-voting” member. This also includes the House Committee Chair. These
members cannot initiate motions or vote on raised motions.

Duties of the House Committee Chairman & Committee

1. The House Committee Chairman reports to the Commander. He/she will make a written
report to the E-Board at the regularly scheduled monthly meeting. As stated in the Post By-
Laws, any recommendations for changes in any area of canteen operations or house rules must
be forwarded to the E-Board for consideration and approval. This also includes changes to the
operation of the kitchen. Changes in operation may be made and put into effect by the
Chairman of the House Committee, but the E-Board will still make the final approval.

2. The House Committee Chairman and Bar Manager will be responsible for Community Service
personnel that work in the Post. The Chairman will maintain a liaison with the Hernando
County office responsible for Community Service. The organization or government office that
supplies the Post with Community Service Personnel will provide workman’s comp insurance for
these individuals. All other personnel and (contractors and vendors) who are not members in
the Post must be covered by workmen’s comp insurance. The Chairman and Bar Manager will
maintain a log of personnel and hours that they performed work in the Post. The Chairman and
Bar Manger will also ensure that these personnel are dressed appropriately.

3. The House Committee will assume the responsibility for the daily operations of the Post and
premises and therefore relieve the burden from the E-Board. Their duties will encompass the
responsibility of assisting the Canteen Manger in his/her duties. They will be responsible for
engaging someone to accomplish the daily cleaning and maintenance of the Post interior and
exterior. The House Committee personnel and Bar Manager will oversee and coordinate all
community service personnel to ensure they are properly utilized and conduct full work and



around Post 186 properties. They will investigate all incidents other than the House Rules
Violations and report their findings and incident to the E-Board. Any recommendations for
changes in any area of Post 186 operations or House Rules must be forwarded to the E-Board
for consideration and approval.

4. The House Committee will meet monthly at the call of the House Committee Chairman
and/or Commander. Minutes will be taken at all meetings and submitted to the Post Executive
Board.

5. The House Committee will operate under the authorization of Paragraph 4 Article VI —
Appointments of the Post By-Laws. This will include the Kitchen, Bar, and Janitorial areas.

6. The House Committee will assist the Bar Manger in inventories of all products sold by the
Canteen and Kitchen on request.

7. The House Committee Chairman will ensure that the appearance of the Post is maintained
and make necessary changes in Janitorial services.

8. The House Committee is responsible for hiring all Post 186 employees. The House Committee
Chairman will verify that all background checks for new employees have been accomplished.
The House Chairman will process annual evaluations for Canteen and Assistant Bar Manager to
be completed in the month of March.

Admittance to the Post

Open to all members of the American Legion, Auxiliary, the Sons of the American Legion
Squadron 186, Canadian Legion, and the United Kingdom showing a current membership card.
Active-duty US Military with a current ID card are authorized to use the Post facilities. A spouse
or out of town guests and all Sons of the American Legion Squadron Members other than
Squadron 186 must be accompanied by an American Legion, Auxiliary, or the Sons of the
American Legion Squadron 186 member showing a current membership card. Members of
another legion do not need to be signed in by a member of Post 186.

A. If a member signs in a guest, that member is responsible for all actions of their guest. If the
member leaves the Post, so must their guest. Only members may purchase beverages from the
Bar/Canteen.

B. Members are limited to sign in five (5) guests.

C. Members that have not paid their dues cannot be signed in as guests. That member must
either pay their dues or leave the premises.

Dress Standards

Members and their guests must be properly attired at all times. Minimum standards for attire
are as follows:



Men:

Shorts may be worn. No cut-offs but must be of mid-thigh to knee length when standing. Tank
Tops cannot be worn in the Legion at any time after 6 P.M. Golf shirts, shirts with collars, dressy
type T-Shirts and pullover sweaters are appropriate.

Women:

Shorts may be worn. No cut-offs. Shorts must be mid-thigh to knee length when standing.
Women are not permitted to wear tube-tops or similar attire, where the midriff is exposed.

Men and Women:

Shoes, sandals, or other protective footwear is required. No see-through attire may be worn at
any time. No shirts, shorts or any other attire that has obscene gestures, profane printing or
writing will not be allowed and that person will be required to leave the premises immediately.
Any item of clothing that is disrespectful to our National Flag. Another person or other national
symbol is for bidden to worn. No underwear type garments are permitted as outer clothing.
Other than special events such as Post functions, swim wear is prohibited. Attire for special
functions and parties will be regulated by that Committee but cannot be less than minimum
standards.

Bartender’s Authority and Rules of Conduct in the Canteen/Post

A. All Legionnaires, Auxiliary, Sons of the American Legion, and guest are expected to help keep
the Post clean at all times.

B. The employed Bartender on Duty may refuse service to anyone at any time. Once they are
told by the Bartender that they will no longer be served, they must leave the premises. If a
person desires transportation, that person must leave the bar area until transportation arrives
to transport him/her. Any person giving alcohol beverages to a person that has been cut off by
the Bartender in charge will forfeit their remaining drinks and must leave the premises.

C. Discussing Legion business at the bar is forbidden and the Bartender may refuse service to
those that do.

D. No person that acts or appears to be intoxicated or under the influence of drugs will be
allowed in the Post Home or property.

E. Loud, boisterous, or profane language is forbidden at all times. In the judgement of the
Bartender any member or guest using such language will be refused service by the bartender
and be required to leave the premises.

F. Harassing or intimidating other members, their guests, or employees will not be tolerated and
will be considered Conduct Unbecoming a Legion Member.



G. Anyone removing, damaging, or destroying property of the American Legion shall pay for the
damage and face charges before the Executive Board.

H. The Canteen/premises is closed to Post members for the duration of their General
Membership Meeting. The last call will be given by the bartender fifteen (15) minutes prior to
the start of the meeting. The canteen will re-open for those members at the close of their
meeting. Any member not attending a regularly convened meeting while in progress must leave
the premises.

I. No alcoholic beverages are to be taken from or brought into the Post at any time. No food or
beverages shall be brought into the Post when the kitchen is open unless approved by the
Commander. Special occasions, i.e. memorial services, holidays, and potluck dinners are
exempt from this rule.

J. Positively no alcoholic drinks will be served to minors under twenty-one (21) at any time. No
minors will be allowed to play any games of chance. Minors under 18 years of age will not be
allowed at the bar and must be seated at the tables and supervised at all times.

K. Anyone under the age of eighteen (18) will not be allowed to play any amusement machines.
Persons under the age of eighteen (18) will not be allowed to utilize the pool tables unless
supervised by an adult and must leave the Post at 9:00 PM.

L. No animals except working/service animals will be allowed in the Post.
M. All games and entertainment must stop at last call.

N. Only people authorized by the Bartender or Commander will be allowed in the kitchen or
behind the bar.

O. NO FIREARMS: Under no circumstances will there be any firearms allowed on the premises.

P. Schedule hours are posted in the Canteen area and on the Bulletin Board in front of the Post.
Absolutely no drinks will be served after 1:45 AM and all drinks and monies must be removed
from the bar at 2:00 AM. Canteen will be closed during all Post Ceremonies.

Q. Restraining Orders: Legionnaires have the right to remain in the Post Home regardless of who
originated a Restraining Order. If the restraining order involves two legionnaires, then the first
one to arrive in the Post Home has the right to stay and the other must leave. A scheduled
employee has precedence over a member or guest to remain in the Post.

R. As smoking is now banned inside of our Post, the following will apply to violations of the no-
smoking policy.

a. The first violation will result in a write-up in the incident book at the bar.

b. The second violation will result in a write-up and a 15-day suspension from the post.



c. The third violation will result in a write-up and a 30-day suspension from the post.

d. A fourth violation will constitute a flagrant violation of the no-smoking policy and will result in
a special disciplinary hearing before the E-Board. Penalties up to and including permanent
expulsion from the post may be considered by the Board.

Alcohol Consumption and Limiting Liability to Post 186

In order to ensure the safety and well-being of our members, employees, and volunteers at Post
186, and to limit our liability caused by an accident or incident involving a member, employee,
or volunteer at Post 186, at no time will any member, employee, or volunteer for Post 186 be
permitted to consume any alcoholic beverages prior to performing any work involving the
preventative maintenance, scheduled repairs, or other work as needed at the Post at any time.
Emergency repairs will be delegated by the House Committee Chair, Canteen Manager, or
Commander to ensure the necessary emergency repairs are completed promptly. The
Commander will be notified of all emergency situations that may arise. Excessive alcohol
consumption will not be permitted prior to meetings to ensure the sanctity of the Post, its
members, and the business of the meetings. Those exhibiting unruly or disrespectful behavior
will be removed by the Sergeant at Arms and escorted off the property or will have
transportation arrangements made to get them safely to their home. Anyone violating these
rules will be subject to disciplinary action so deemed appropriate by the E-Board according to
the By-Laws and/or House Rules.

Administrative and Financial

The employed bartender on duty shall have the authority to enforce House Rules and may have
any member removed for misconduct or violation of the Standing House Rules. The bartender
must also write all incidents in the Canteen Logbook. Only the Bartender on duty or the
Commander may make entries in the Canteen Logbook. All members are expected to conduct
themselves as American Legion members.

A. Misconduct and Violations of the House Rules will not be tolerated. All Violations of the
House Rules will be reported to the bartender on duty. An incident report must be filled out as
soon as possible by either the bartender on duty or the person reporting the violation. The
report should list all witnesses and telephone numbers where they can be reached. The
bartender is in charge and is responsible for reporting all incidents to the Canteen Manager as
well as logging the incident into the canteen logbook. All House Rules violations will be
reviewed by the Judge Advocate. The Commander, by authority of the Executive Committee,
may suspend any member or guest for up to thirty (30) days for violations of Post House Rules.
For more serious offenses, the Commander may suspend any member or guest for up to 45
days if awaiting a Special E-Board hearing. The suspension of the member is immediate. The
member will be notified by U.S. Mail of this suspension and of the date and time of the hearing
of the Special Executive Board meeting if one is required. If the individual shows up in the
Canteen, the bartender on duty will give them a copy of the letter of suspension. Any questions
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on the suspension will be referred to the Commander. All incidents in the logbook and actions
taken shall be read to the E-Board by the Post Judge Advocate. The E-Board may suspend
canteen privileges from 30 days to life. All E-Board findings will be final and binding. If
suspension is awarded, the member will be allowed to attend all general membership meetings
but must leave the Post premises at the end of said meeting except if suspended for life. The
Suspended member will not be allowed to attend any social functions or utilize any Post
facilities or equipment during the suspension. Any suspended guest will have no appeal rights
and will not be allowed to have any guest privileges. All members that are suspended for any
reason will be relieved of all duties and responsibilities of their position in the Legion. All Post
186 members have the right to appeal in writing to the Judge Advocate who will represent their
appeal to the Executive Board.

B. Cashing of checks will be limited to post 186 members only at the discretion of the bartender
in charge. There is a limit of one $50.00 check per day drawn on local banks to Post members
only. Currant bank overdraft charges will be applied for any returned check. Loaning of Post
funds is forbidden. No third-party checks will be accepted. Second offenders lose check cashing
privileges. They also lose Canteen privileges until their outstanding check is made good, with
penalties.

C. There will be no loans of canteen funds or individual tabs run at the bar at any time. The
employed bartender on duty may run Bar tabs for special functions when approved by the
Canteen Manager.

D. Suggestions or criticisms of lounge or Legion operations shall be submitted in writing and
assigned to the House Committee for consideration. Amending the House Rules will be done
annually or as needed by the E-Board. The revised House Rules shall then be approved by the E-
Board with a 2/3 majority vote.

Approved this 23 day of January 2025 by the Executive Board of Post 186.

Don St. Pierre Lester A. Snyder
Post Commander Judge Advocate
Jeff Rogers

Post Adjutant



