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Post Leadership information sheet 

Here is a concise, powerful summary of the key responsibilities for each post-level officer in The American 
Legion, along with a reality check for those considering these leadership roles. These are not ceremonial 
titles—they are working roles that require dedication, follow-through, and a willingness to grow. 

Post Commander 

The Commander is the chief executive of the Post, responsible for the overall direction, leadership, and 
coordination of all Post activities. They preside over meetings, supervise officers, approve disbursements, and 
ensure that programs are initiated and completed in alignment with Legion goals. The Commander establishes 
the tone for the year and bears the responsibility for the Post’s success or failure. This role is for those prepared 
to lead from the front—don’t take on this position unless you are ready to inspire others, make decisions, and 
accept the outcomes of your term. 

First Vice Commander 

This officer is the primary driver of membership and retention—without growth, the Post withers. The First Vice 
Commander partners with the Commander, steps in during absences, and is expected to understand 
ceremonial protocol and effectively run meetings when called upon. This role isn’t merely a backup; it involves 
hands-on work that keeps the Legion alive and engaged. 

Second Vice Commander 

Focused on morale and engagement, the Second Vice Commander creates a vibrant social calendar and 
ensures that patriotic observances and community presence remain strong. They strive to make meetings 
enjoyable and meaningful while boosting member participation. If you’re not prepared to hustle behind the 
scenes and energize activities, this role might not be for you. 

Adjutant 

The Adjutant serves as the administrative backbone of the Post, managing records, correspondence, meeting 
minutes, and membership files. This role ensures continuity between commanders and demands meticulous 
attention to detail. It is a workload-heavy position that often feels thankless, yet it remains absolutely vital. If 
you merely wish to attend meetings, consider looking elsewhere; the Adjutant is essential for keeping the Post 
operational. 

Finance Officer 

Entrusted with the Post’s funds, the Finance Officer oversees the budget, deposits, reporting, and 
disbursements. Accuracy and integrity are non-negotiable. This role is essential for sustaining the Post’s 
operations, programs, and reputation. If you cannot be prompt, precise, and accountable—then do not 
consider this position. 
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Chaplain 

The Chaplain provides spiritual and moral leadership, often leading prayers, supporting grieving families, and 
guiding the Post through ceremonies and dedications. They ensure harmony and uphold the Legion’s core 
values. This role demands compassion, presence, and deep respect for tradition. If you’re uncomfortable 
serving others during their most vulnerable moments, reconsider. 

Sergeant-at-Arms 

Responsible for order, ceremony, and proper protocol, the Sergeant-at-Arms sets up meetings, leads the color 
guard, and ensures that flag etiquette is observed. They also assist in welcoming new members and 
maintaining decorum. This role is hands-on and physically engaged for someone who understands the 
significance of symbolism and tradition. 

Service Officer 

The Post Service Officer serves as a vital resource for Veterans and their families, linking them to the benefits, 
support, and resources they have earned. This position is not merely honorary; it demands commitment, 
follow-through, and a solid understanding of VA systems and The American Legion’s support network. If you 
cannot dedicate the time to be responsive, this role may not be suitable for you. 

Historian 

The Historian preserves the legacy of the Post by documenting achievements, events, and notable moments. 
This role ensures that future generations understand the Post’s contributions and values. If you have a passion 
for storytelling and records management, this position will reward your efforts. But make no mistake—it’s not 
merely scrapbooking. It’s about safeguarding memory. 

Post Executive Committee (E-Board Member) 

Executive Committee members serve as the governing body between Post meetings and are collectively 
responsible for overseeing the management and direction of all Post affairs. Their core responsibilities include 
authorizing expenditures, reviewing financial practices, hiring necessary staff, hearing committee reports, and 
making key operational decisions. They act as stewards of the Post’s well-being and future—not merely by 
casting votes, but by actively participating in planning, guidance, and accountability. This role is not for 
anyone seeking a passive seat at the table. If you aren’t willing to show up regularly, challenge ideas 
constructively, and help make difficult decisions that impact your fellow Veterans and the community—don’t 
volunteer. Executive Committee work requires a balance of leadership, responsibility, and a genuine 
commitment to the success of the Post. 

 

These leadership roles drive every American Legion Post. They are not for show but for 
those prepared to step up, dig in, and serve purposefully. If you’re merely seeking a 

title, keep walking. If you’re ready to work—welcome aboard. 


