Important Information

Bug Spray or Sunscreen

Please spray your child with bug repellent or apply sunscreen on your child before bringing them to the facility. MLC will not apply sunscreen or bug repellent to children. If we find it is too hot or there is an abundance of biting insects outside, we will bring the children inside or keep them inside if needed.

Bottles and Pacifiers 

Children attending MLC are not allowed to have or use bottles or pacifiers while in the facility.

Toys and Electronics

Toys and electronics are not allowed at MLC. We may have special occasions when your child will be allowed to bring in something from home. Parents/guardians will be notified ahead of time. At these times MLC is not responsible for broken or lost electronic systems or any non facility toys. 

Drinks and Cups

Please send your child with a cup of water daily. Remember to label all items with first and last name. All items belonging to your child MUST be labeled and may need relabeled after being washed.

Medication

DO NOT send medication in your child’s backpack, diaper bag or lunchbox. Medication must be given to the teacher and the required forms must be filled out, signed and date. Medications must be age appropriate according to the dosing chart found on the packaging or bottle if over the counter. If not recommended for your child’s age MLC will not administer the medication to your child without proper physician paperwork. If the medication is prescription, please be sure the medication is left in is original packaging/bottle from the pharmacy and the pharmacy label/instructions are included or MLC will not administer the medication until provided.   
Midway Learning Center Behavior Modification and Expulsion Policy


At MLC children are our first priority. At times some children become stressed or over stimulated and sometimes negative behaviors need to be addressed by the teachers or staff. 

At MLC our goal is to “Recognize and Redirect”. We recognize a child’s negative behaviors and provide a positive environment/activity to redirect the behavior and turn the focus away from the negative. We encourage the child to talk and think about what he/she did wrong and what they could have done different or what good choices they could have made.

At MLC children will not be subjected to discipline which is sever, humiliating, or frightening. Discipline shall not be associated with food, rest, physical activity, or toileting. All serious behavior issues will be documented and reports will be shared with the parent/guardian. 

If a child is disruptive or displays inappropriate behavior, we first redirect the child to acceptable activity and behavior. 
If this does not work, then we may remove the child from the area where the disruptive behavior is taking place. In cases where the child is harming themselves, harming others, or being disrespectful we may need to remove the child from the class until the child’s mood or behavior improves. All incidents require staff/teachers to write a report for the parents to read and sign.

If the child has negative or inappropriate behavior or behavior that is disruptive to the daily function of their class or program, we will schedule a conference with the parent/guardian to discuss our concerns and challenges. 
If we see no improvement with the child’s behavior or are not getting support to change the negative behavior from the family, we may need to terminate the child from our care.

MLC is not able to allow negative behavior to manipulate a teacher’s time, require one on one attention, or harm themselves or others. Any negative behavior which can be considered constant or on a daily basis will be addressed with the parent or guardian. 

At MLC we will always try out hardest to work with the families and children when it comes to behavior issues but there may be times and situations that require MLC to terminate care. 

MLC staff will always be available to discuss concerns parents may have. We ask that a conference be scheduled so the teacher/staff member has adequate time to talk and can arrange for her class to be covered by another member of our staff. 


Handbook Acknowledgement 



I _________________________________, the parent of 
                      PRINT NAME

__________________________________ acknowledge 
                     PRINT NAME
That I have read the MLC handbook, I have been given the opportunity to discuss all the questions and concerns I may have, and I accept the terms and policies of MLC.


By signing I acknowledge that I accept and will follow the terms and policies of MLC throughout the time my child(ren) are enrolled. 



__________________________                       _______________
Parent/guardian signature                                 Date 






Florida DCF Necklace Policy

DCF regulations prohibit children from wearing necklaces while at childcare or preschool. Please DO NOT send your child with a necklace or any item around their neck that could cause a strangulation hazard.

Parent/guardian initials ________


Photo/Video Release Form

I _______________________, the parent of ______________________
          PRINT NAME                                                        PRINT NAME
Understand that my child may be photographed or video recorded at MLC. I understand that these pictures or videos may be used to promote MLC either in print or on the internet.
I understand there will be no compensation for the photo or video usage and this form will remain in effect for the term of my child enrollment. 

Check applicable box and sign below:

[ ] – Yes, MLC has my permission to use pictures or videos taken at MLC        
         containing my child. 

[ ] – NO, MLC does NOT have my permission to use photos or video’s taken at MLC containing my child. 


__________________________                                __________________
Parent/guardian signature                                         Date
Unenrollment Policy

It is policy of MLC that a 2 week notice be given in the event you choose to unenroll your child(ren) from our center. If you need to unenroll your children but are unable to provide a 2 week notice you are still responsible to pay MLC the 2 full weeks of tuition regardless of attendance. You can pay the 2 weeks in full at time of unenrollment or MLC will continue to invoice weekly tuition as normal for 2 weeks and it must be paid as usual until the two weeks are fulfilled. At the time which the 2 weeks’ notice or 2 week payment has been completed, your child will then be terminated from our ProCare system. 


By signing bellow, I acknowledge the 2 week unenrollment policy and accept the terms in which have been stated above:


Childs Name: _____________________________
                                      PRINT

Parent/guardian signature: _____________________________


Date: _________________
