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Notice to Staff Notice to Shift Authorising Staff

Time sheet must be fully completed for each shift worked and authorised by a member 
of client staff. Separate timesheets should be completed for each care home. The 
timesheet should be emailed or sent to 07846377774 immediately after each shift.

Please verify the correctness of details entered by staff before authorising the shift. This 
timesheet is the property of J. John Ltd and shall be returned to the staff. If any 
disputes, feedback, appraisal, or complaints, please email contact@jjohnltd.co.uk. 
Thank you for your support.
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