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[bookmark: _heading=h.gjdgxs]BN1 Arts Further Education Team Application Form
[bookmark: _heading=h.og4nabb3p2oy]Data Protection Notice: Throughout this form we ask for personal data about you. We will only use this data in line with data protection legislation and process your data for one or more of the following reasons permitted in law:
· You have given us your consent
· We must process it to comply with our legal obligations
Instructions for Completing This Form 
Please complete all sections of this form using type or black ink.
Please send applications to: admissions@bn1arts.co.uk

1. Vacancy Information
	Job Title 
	

	Date available to start 
	

	Notice period 
	

	Do you have the Right to Work in the UK?
	

	Where did you hear about this job? 
	






2. Disclosure and Barring and Recruitment Checks

BN1 Arts Education are legally obligated to process an enhanced Disclosure and Barring Service (DBS) check before making appointments to relevant posts. 
The DBS check will reveal both spent and unspent convictions, cautions, reprimands and final warnings, and any other information held by local police that is considered relevant to the role. Any information that is “protected” under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 will not appear on a DBS certificate. 
For posts in regulated activity, the DBS check will include a barred list check. It is an offence to seek employment in regulated activity if you are on a barred list.
Any data processed as part of the DBS check will be processed in accordance with data protection regulations and BN1 Arts Education privacy notice.
Are you on the DBS update service with an original Enhanced Level certificate with Children’s Barred List checks?
· Yes
· No
If you have lived or worked outside of the UK in the last 5 years, BN1 Arts may require additional information in order to comply with ‘safer recruitment’ requirements. If you answer ‘yes’ to the question below, we may require additional information from overseas checks.
· Have you lived or worked outside of the UK in the last 5 years?
· Yes
· No
Any job offer will be conditional on the satisfactory completion of the necessary pre-employment checks. We will not ask for any criminal records information until we have received the results of a DBS check. Any convictions listed on a DBS check will be considered on a case-by-case basis. All roles at BN1 Arts require DBS clearance and appropriate references and recruitment checks prior to joining. You will need to fill out an application form. BN1 Arts is committed to safeguarding and promoting the welfare of our students, and we expect all staff and volunteers to share this commitment. In line with KCSIE 2022 and safer recruitment practices, the College will conduct an online search for all shortlisted candidates. The online search is part of our safeguarding checks and will seek publicly available information on candidates’ suitability to work with children and young people.

3. Self-disclosure Form

	Have you ever been known to any Children’s Services department or police as being a risk or potential risk to children? 
	 YES   ▢                           NO ▢  

	If yes, please provide further information:






	Have you been the subject of any investigation and/or sanction by any organisation or body due to concerns about your behaviour towards children? 
	 YES   ▢                           NO ▢  

	If yes, please provide further information and include details of the outcome:






	Have you ever been the subject of disciplinary sanctions or been asked to leave employment or voluntary activity due to inappropriate behaviour towards children?
	 YES   ▢                           NO ▢  

	If yes, please provide further information:






	Do you have any unspent convictions in the UK or overseas?
	 YES   ▢                           NO ▢  

	If yes, please provide further information:





	Confirmation of declaration (tick box below)




	· ▢  
	I agree that the information provided here may be processed in connection with recruitment purposes and I understand that an offer of employment may be withdrawn or disciplinary action may be taken if information is not disclosed by me and subsequently come to the organisation’s attention. 

	· ▢
	In accordance with the organisation’s procedures if required I agree to provide a valid criminal record certificate and consent to the organisation clarifying any information provided on the disclosure with the agencies providing it. 

	· ▢
	I agree to inform the organisation within 24 hours if I am subsequently investigated by any agency or organisation in relation to concerns about my behaviour towards children or young people. 

	· ▢
	I understand that the information contained on this form, the results of the criminal record check and information supplied by third parties may be supplied by the organisation to other persons or organisations in circumstances where this is considered necessary to safeguard children.





	Signature of candidate: 
	

	Print name:
	

	Date:
	




4. About You
Personal details:	
First Name:	
Surname/Family Name:	
Title:	
If you prefer to be called by a name other than the one listed above, please let us know:  	
Address:	
Post Code:	
Phone Number:	
Other Contact Number:	
Email Address:	




5. Disability and accessibility:
BN1 Arts is committed to ensuring that applicants with disabilities or impairments receive equal opportunities and treatment.
If you have a disability or impairment, and would like us to make adjustments or arrangements to assist you, please state the arrangements you require in the space below:
	






6. Conflict of Interest

Please list any personal relationships that exist between you and any of the following members of BN1 Arts community:
	








7. Employment History
Safer Recruitment guidance requires all candidates to list their employment history since leaving secondary education. Please provide a full history in chronological order since leaving secondary education, including periods of any post-secondary education/training and part-time and voluntary work as well as full time employment, with start dates, explanations for periods not in employment or education/training and reasons for leaving employment;

	





Please explain any gaps in employment that are longer than 3 months
	


8. Education and Training
Please provide details of your education from secondary school onwards, specifically GCSE (or equivalent) English and Maths qualifications. Please include dates attended, the name and location of the education provider and qualifications gained. You will be required to produce evidence of qualifications.

	




9. Training and Professional Development:
Please give details of any training or professional development courses undertaken that are relevant to your application in the box below
	



If you are applying for a teaching role, please complete the section below:

	Teacher Reference number
	

	Do you have QTS?
	

	QTS Certificate number (where applicable)
	

	Date of Qualification
	

	Are you subject to a teacher prohibition order, or an interim prohibition issued by the secretary of state as a result of misconduct
	

	Are you subject to a General Teaching Council sanction or restriction?
	



10. [bookmark: _heading=h.tyjcwt]Why Do You Want to Work For BN1 Arts?
· Explain why you are applying for this post.
· How your experience, training and personal qualities match the requirements of the role. 

	






















11. References
Please give the names of 2 people who are able to comment on your suitability for this post. One must be your current or last employer. If you have not previously been employed, please provide details of another suitable referee. BN1 Arts will not accept references from relatives or friends. 
	Name
	Relationship to you
	Contact number
	Email address
	Is this your current employer

	
	
	
	
	

	
	
	
	
	



Are you happy for us to contact your referees prior to the offer of employment? Yes
12. [bookmark: _heading=h.3dy6vkm]Sign and Date
I confirm that to the best of my knowledge, the information I have provided on this form is correct and I accept that providing deliberately false information could result in my dismissal.

Name (please print):	
Signiture: 	
Date:  	



13. Equalities Monitoring 
We’re bound by the Public Sector Equality Duty to promote equality for everyone. To assess whether we’re meeting this duty, whether our policies are effective and whether we’re complying with relevant legislation, we need to know the information requested below. 
This information will not be used during the selection process. It will be used for monitoring purposes only. 
	

	What is your date of birth?
	D
	D
	M
	M
	Y
	Y
	Y
	Y

	
	
	
	
	
	
	
	
	

	What is your gender?
	

	Do you identify as the sex you were assigned at birth?
	


	What are your pronouns? 
	

	How would you describe your ethnic origin? 

	White
· British  
· Irish 
· Gypsy or Irish Traveller 
· Any other White background 

Asian or British Asian
· Bangladeshi 
· Indian 
· Pakistani 
· Chinese 
	
Black or Black British
· African 
· Caribbean 
· Any other Black background 

Mixed
· White and Asian 
· White and Black African 
· White and Black Caribbean
· Any other mixed background 
	
Other Ethnic groups
· Arab 
· Any other ethnic group 
· Prefer not to say 

	Which of the following best describes your sexual orientation?

	

	What is your religion or belief?

	

	Do you class yourself as having a disability? 

	· Yes 
· No 
· Prefer not to say 

	If you answered ‘yes’ to the question above, please provide more information below. 
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