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Request for Professional Environmental Services 

The Monadnock Economic Development Corporation (MEDC) requests Statements of Proposals and 
Proposed Professional Cost Rates and Fees from Qualified Environmental Professionals (QEP) to provide 
technical services supporting site remediation at eligible properties selected for assistance through MEDC's 
regional Brownfields Program. MEDC administers the Monadnock Brownfields Revolving Loan Fund, 
which offers financing assistance to eligible property owner sub recipients for environmental remediation 
of properties contaminated by petroleum or hazardous materials. The fund has been recapitalized through a 
Brownfields Revolving Loan Fund grant award to MEDC in 2023 from the U.S. Environmental Protection 
Agency. 

Regional Program Overview 

Located in Keene, New Hampshire, MEDC is a nonprofit regional development corporation that provides 
community and economic development services to forty communities in southwest New Hampshire, 
spanning Cheshire County and western Hillsborough County. MEDC's mission is to grow the regional 
economy by working with public and private stakeholders. To accomplish this, MEDC offers a broad range 
of professional services including real estate development, commercial lending, and technical assistance. 
The Brownfields Revolving Loan Fund program is implemented and administered by MEDC staff, a 
Brownfields Advisory Committee (BrAC) comprising community stakeholders, and QEPs contracted by 
MEDC. The scope of work for which QEP services are sought generally includes: 

Priority Sites. Our preferred redevelopment scenario involves the cleanup and reuse of vacant or 
underutilized structures for mixed and public uses, including a range of business and housing types. The 
long-term impact of this approach will be a healthy diversification of the region's economic base, the creation 
of new and different job opportunities, the creation of sorely needed affordable housing, and the promotion 
of more vibrant, livable communities. 

Site Selection. MEDC and our coalition partners have developed a fair and objective process for selecting 
appropriate sites to make loans and sub grants. This process was developed under an EPA funded regional 
Brownfields revolving loan fund program and employs ranking criteria that allow a numerical value to be 
established for each potential site. These criteria include, among others: 

• Documented Community Need and Support- Will redevelopment of the property have a positive
impact on the target community and help reverse the "slum and blight" of the area, and is there
strong community support for the redevelopment plan?

• Housing and Employment Opportunities - Will the proposed reuse/redevelopment project create
affordable housing and/or jobs to meet the needs oflow/moderate income populations?

• Sustainable Reuse - Will redevelopment of the site make use of existing infrastructure, incorporate
low impact development and energy conservation measures, enhance livability, and reduce future
sprawl?

• Greenspace - Will redevelopment of the site increase the amount and accessibility of public open
space and habitat?

• Reduction of Threats - Will remediation of the site lead to the reduction of risks to the



surrounding population and environment? 
• Redevelopment Potential -Is there strong developer interest in the site, and will site cleanup spur

new economic investment, create needed jobs, and add dollars to the community's tax base?
• Commitment of Leveraged Funds/In-Kind Services -Are there committed matching funds and/or

in-kind professional services available to extend the reach of the EPA RLF funds and help ensure
the project's timely completion and success.

Sustainable Source of Cleanup Funds. The Monadnock Brownfields Revolving Loan Fund is structured 
as a true revolving loan fund, limiting loans to borrowers with the demonstrated credit worthiness of 
repaying the fund to ensure that loan funds will be available for future applicants. In this way, the RLF and 
the management program that supports it will be sustainable over the long term. MEDC has operating 
guidelines consistent with EPA Brownfields Program requirements to establish eligibility, loan terms and 
conditions, procurement rules, procedures for funds disbursement, and repayment schedules. The program 
offers low-interest/no-interest flexible loans to eligible applicants, with the interest rates lower than prime 
and tailored to make the financing work on a case-by-case basis. The loans will cover up to 100% of the 
cleanup costs. 

II. General Information and Proposal Submission Requirements:
A. The Monadnock Economic Development Corporation (MEDC) seeks proposals from qualified 

environmental professionals to provide technical services supporting site remediation at eligible 
properties selected for assistance through the MEDC's regional Brownfields Program. MEDC's 
Brownfields Cleanup RLF Program is funded through a cooperative agreement with the U.S. 
Environmental Protection Agency. The selected contractors will provide technical services to 
MEDC to review and evaluate: loan applications and related materials (including eligibility of 
site, borrower, and proposed environmental cleanup activities for federal Brownfields funds), 
preparation of Community Involvement Plans, Analysis of Brownfields Cleanup Alternatives 
(ABCA), Quality Assurance Project Plans (QAPP), Health & Safety Plans, assistance in submittal 
of grant progress and closeout; review and approvals of contractor payments, and preparation of 
cleanup completion reports. Additionally, the selected contractor will be expected to oversee 
borrower/subgrantee cleanup activities to ensure compliance with the terms and conditions of the 
RLF grant award.

B. MEDC will host a pre-bid meeting to answer any questions about its regional Brownfields Program 
and this RFP. The briefing, scheduled for 12:00 P.M. Wednesday, March 20th, 2024, will be held 
at MEDC offices at 310 Marlboro Street, Keene, NH 03431.

C. Proposals are to be submitted in hard copy to the MEDC office, either by mail or hand-delivered, or 
delivered electronically by 2:00 p.m., Tuesday, March 26th. 2024.

D. Proposals delivered electronically shall be submitted by email to info@monadnockedc.org. 
Mailed proposal shall be submitted via envelopes containing sealed proposals and mailed to the 

Monadnock Economic Development Corporation, P.O. Box 704, Keene, NH 03431. Price 

Proposals must be separate from Technical Proposals. Therefore, please make no reference to 

pricing in the Technical Proposal. Failure to adhere to this requirement will result in 

disqualification. It is the sole responsibility of the Bidder to ensure that the proposal is received 

by the submission deadline.

MEDC endeavors to expedite the award and execution of the contract documents. A selection 

committee will review and rate the proposals and may select most qualified teams for final 

interviews prior to making recommendation for Contract award. It is the intent of the MEDC to



award a Professional Services Contract within ten (10) calendar days after final award decision 
has been made. Services under the Contract will commence as soon as practical thereafter. 

E. If any changes are made to the Request for Proposals (RFP), an addendum will be issued. Addenda
will be mailed, faxed, or emailed to all Proposers on record as having picked up/downloaded the
RFP. Proposers shall be responsible for ensuring that all addenda are in receipt prior to proposal
deadline. The MEDC will require acknowledgment of any addenda issued to be included on the
proposal form.

F. Questions concerning this proposal must be submitted in writing to: Cody Morrison, MEDC
Executive Director (email: codym@monadnockedc.org), before 5:00 pm, March 20, 2024.
Questions may be mailed or emailed. Written responses will be emailed or faxed to all Proposers
on record as having picked up/downloaded the RFP.

G. After the proposal opening, a Proposer may not change any provision of the proposal in a manner
prejudicial to the interests of the MEDC or fair competition. Minor informalities will be waived,
or the Proposer will be allowed to correct them. If a mistake and the intended proposal are clearly
evident on the face of the proposal document, the mistake will be corrected to reflect the intended
correct proposal, and the Proposer will be notified in writing.

H. The MEDC may cancel this RFP or reject in whole or in part any and all proposals, if the MEDC
determines that the cancellation or rejection serves the best interests of the MEDC.

I. All proposals submitted in response to this RFP must remain firm for sixty (60) days following the
proposal's opening.

J. A proposal must be signed as follows: 1) if the Proposer is an individual, by them personally; 2) if
the Proposer is a partnership, by the name of the partnership, followed by the signature of each
general partner; and 3) if the Proposer is a corporation, by the authorized officer.

ill. Contract Term: 

The term of the contract will cover five (5) years from the date of contract execution. At the sole discretion 
of the MEDC, the contract may be extended for up to two (2) years or MEDC may choose to resolicit 
services as otherwise stated in this RFP. 
The selected contractors will be required to enter into a professional services contract with MEDC, the term 
of which shall be consistent with MEDC's cooperative agreement with U.S. EPA. Activities shall conclude 
no later than September 30th, 2028, but may be extended with approval of MEDC subject to continued 
funding availability. 
It is anticipated that the contract will be a task-assignment type contract, although MEDC reserves the right 
to award another contract type if such will be more advantageous to MEDC, price and other factors 
considered. 
Services shall be authorized on a Task Assignment basis. The selected contractors shall not perform any 
services under the contracts resulting from this solicitation until a Task Assignment has been fully executed 
by both parties. The selected contractors will not be authorized to perform any services, which exceed the 
authorized funding amount issued for each Task Assignment. 
No minimum or maximum amount of work is guaranteed under any contracts resulting from this 
solicitation. MEDC reserves the right to decide which of the selected firms will be chosen to perform any 
of the contracted tasks. 

N. Rule for Award:

The MEDC shall award contracts to the most advantageous Proposer(s) taking into consideration the price 
and technical proposals. MEDC expects to enter into contract agreements with multiple environmental 
firms. 

V. Quality Requirements

Each firm submitting a proposal must meet the following Quality Requirements. 



A.
Hazardous Waste Remediation Bureau 

and associated Env-Or 600 Rules.
B.







VII. RFP Schedule

Event 
Pre Bid Meeting 

Question Deadline 

Proposal Due Date 

Anticipated Contract Award 

Time/Date 
12:00 pm on March 20, 2024 

5:00 pm on March 20, 2024 

2:00 pm on March 26, 2024 

April 2024 

VIII. Interviews

Interviews may be required at the MEDC's discretion after review of the technical proposals. 

IX. Proposal Submission Requirements

A. Technical Proposal Package: All proposers shall submit a Technical Proposal in strict

accordance with the submission requirements listed below. Any firms failing to provide all of

the submission requirements will be considered "not responsive" and the proposal may be

rejected without further consideration.

B. The information submitted must include the following items:
a. Cover Letter. A cover letter signed by an authorized officer of the firm, binding the

firm to all of the commitments made in the Proposal. The cover letter shall be limited
to two (2) pages, and shall be composed using a minimum 12 point font and with one
inch margins. The cover letter should concisely summarize the distinctive attributes of
the respondent firm to execute the scope of services, answering the question: "Why
should MEDC select your firm?"

b. Proposed Approach to the Scope of Services, including at a minimum task outlined in
Appendix A of this RFP.

c. Statement of Qualifications & Experience, including:
1. Brief description of the firm, including location, number of years in business,

principal owners and operators, professional services offered, and affiliations.
11. Organizational structure of proposal team to implement the program scope of

work;
111. Resumes summarizing the qualifications, education and relevant professional

experience of all team members proposed to participate in tasks identified in
the scope of services. The principal in charge and project manager shall be
identified, along with the roles of other significant project personnel and sub
contractors, if applicable.

1v. Identification of Principal in Charge and Project Manager. 
v. Indicate whether or not your firm has been dismissed or disqualified from a

bid/contract within the past five years, and if yes, the reason(s) why.
v1. Describe how your organization is properly licensed, bonded and/or insured. 














