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First United Methodist Church of Montgomery, AL
Job Description

Director of Respite Ministries
The presumed priority of every FUMC staff job is to work with joy as a member of a body of Christ who performs his/her particular tasks to the glory of God, ultimately resulting in making disciples of Jesus Christ for the transformation of the world. The following Job Description outlines your “first understanding” on how you practice that priority through your particular responsibilities. 

The Director of Respite Ministries is responsible for providing care and protection while acknowledging a spiritual foundation for Respite clients. As such, the job of the Director of Respite Ministries requires special skills and responsibilities.
Special Skills
· Great love for older adults and their worth as individuals
· Strong interpersonal skills
· Good report with spouses, family members, and caregivers
· Strong knowledge of the characteristics of Alzheimer’s and Parkinson’s Disease
· College degree, preferably in nursing or some form of geriatric care
· Certification in CPR and first aid
· Awareness of symptoms of abuse and mistreatment
General Responsibilities:  
· Become familiar with and follow all church and Respite policies

· Maintain an awareness of client and program needs
· Plan fun-filled and cognitive-enhancing curriculum for Respite classes
· Implement daily program with help of an assistant and volunteers
· Decorate the room with appropriate pictures, art work, etc.
· Keep classroom, storage and work areas neat and orderly
· Conduct individual conferences with caregiver of each client at least annually
· Send monthly calendar and newsletter to the home of each client
· Collect tuition and give to the Finance Department
· Maintain a positive and professional attitude at all times
· Maintain a high degree of visibility, especially in the form of speaking engagements in order to spread the good news of Respite Ministries an raise funds

· Seek our volunteers for the program and train them properly

· Maintain enthusiasm and high energy level amongst the volunteers
· Report pertinent information to the Senior Minister
