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CITY OF HODGEI\IVILLE
JOB DESCRIPTION

JOB TITLE: Police Patrolman

CHARACTERISTICS OT' THE JOB:

Perform general duty police work in the protection of life and property t]rough the enforcement
of laws and ordinances. A Police Officer is responsible fbr the protection of iife and property,
prevention of crimes, apprehension of criminals, direction of vehicular and pedestrian traffic and
the general enforcement of laws and ordinances in the City of Hodgenville on an assigned shift.
Work is performed in accordance with departmental rules and regulations and normally consists
of routine patrol, preliminary investigations and traIfic regulation duties which may be performed
in cruiser cars or on foot. Work involves an element of personal danger and employees must be
able to act without direct supervision and to exercise independent discretion in meeting
emergencies. Assignments and general and special instructions are received from supervising
officers who review work methods and results through personal inspections, reports and
discussions.

EXAMPLES OF DUTIES:

Patrol a designated area ofthe City on foot or in a radio equipped car to preserve law and order, to
prevent and discover the commissions of crime, to direct traffic at school crossings and street
intersections, and to enforce motor vehicle operation and parking regulations. Answer calls and
complaints involving automobile accidents, robberies, and other misdemeanors and felonies. At
the scene of a crime, effect arrest and take prisoners to jail and testifu as a witness in court. At the
scene of automobile accidents, interview witnesses and gather information and prepare reports;
interview persons with complaints and inquiries and attempt to make proper disposition or direct
them to proper authorities; give advice on laws and ordinances and general information to the
public; participate in individual group training activities; and perform related work as required.
Utilize department computer system for report and investigative pulposes.

ELIGIBILITY REQUIREMENTS:

l. Graduation from an accredited high school or G.E.D. certificate.
2. Possess a valid Kentucky Driver's license.
3. Meet Civil Hodgenville Police Department requirements provided to applicants.

. Communicate effectively in English both orally and in writing.
6. Physically capable ofperforming essential job functions.
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Successfully complete Kentucky Law Enforcement Council Basic Training (Department
of Criminal Justice Training to include classroom and physical training), successfully
complete the beginning officers Police Training (PTO) program and requirements of
Kentucky Revised Statutes (K.R.S.) and Department policies.
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PERSONAL CIIARACTERISTICS:

In enforcing the law, enforcement agents are exposed to temptations of favoritism, comrption, and
unlawful monetary gain. It is essential that law enforcement personnel exhibit honesty,
unquestionable character, reliability and well managed personal finances.

An enforcement agent's personality must include the ability to maintain emotional control at all
times. Additionally, proper physical conditioning is a requirement ofa law enforcement position.
It is the responsibility of each individual to maintain mental and physical fitness which will al1ow
that person to perform the tasks assigned.

PHYSICAL DEMANDS:

The physical demands described here are representative ofthose that must be met by an employee
to successfully perform the essential functions of this job. The employee must be able to perform
the essential job functions of a law enforcement officer.

While performing the duties ofthisjob, the employee is frequently required to sit and talk or hear.
The employee is frequently required to use hands and fingers, to handle or feel obiects, tools or
controls; and be able to reach with hands and arms. The employee must occasionally lift and./or
move up to fifty pounds. Specific ability required in this job close vision and the ability to adjust
focus.

ESSENTIAL JOB FUNCTIONS:

The duties listed below are intended only as illustrations ofthe various types of work that may be
performed. The omission of specific statements or duties does not exclude other work which may
be required.
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1 . Effect an ar-rest, forcibly ifnecessary, using handcuffs and other restraints; subdue resisting
suspects using maneuvers and weapons and resort to the use of hands and feet and other
approved weapons.

2. Prepare investigative and other reports. including sketches, using appropriate grammar.
symbols and mathematical computations.

3. Exercise independent judgment in determining when there is reasonable suspicion to
detain, when probable cause exists to search and anest and when force may be used and to
what degree.

4. Operate a 1aw enlbrcement vehicle during both the day and night; in emergency situations
involving speeds in excess of posted limits, in congested traffic and in unsafe road
conditions caused by factors such as flog, smoke, rain, ice and snow.
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5. Communicate effectively and coherenfly over law enforcement radio channels while
initiating and responding to radio commrmicalions.

6. Gather information in criminal investigations by interviewing and obtaining the statements
of victims, witnesses, suspects and confidential informers.

7. Pursue fleeing suspects and perform rescue operations which may involve quickly entering
and exiting law enforcement patrol vehicles; lifting, carrying and dragging heary objects;
climbing over and pulling oneself over obstacles; jumping down from elevated surfaces;
climbing through openings; jumping over obstacles, ditches and sheams; crawling in
confined areas; balancing on uneven or nalrow surfaces and using body force to gain
entrance through barriers.

8 Load, unload, aim and fire both strong-handed and weak-handed, from a variety of body
positions handgrms, shotguns and any other weapon used by the officer in range
qualification or under conditions of stress that justift the use of deadly force and at 1evels

of proficiency prescribed in certification standards.
9. Perform searches ofpeople, vehicles, buildings and large outdoor areas lvhich may involve

feeling and detecting objects, walking for long periods of time, detaining people and
stopping suspicious vehicles and persons.

10. Conduct visual and audio surveillance for extended periods oftime.
1 1. Engage in law enforcement patrol functions that include such things as working assigned

shift and rotatirg days off, walking on foot patrol and physically checking the doors and

windows ofbuildings to ensure they are secure.

12. Effectively communicate with people, including juveniles, by giving information and

directions, mediating disputes and advising of rights and processes.

13. Demonstrate communication skills in court and other formal settings.
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Detect and collect evidence and substarces that provide the basis of criminal offenses and
infractions and tlat indicate the presence of dangerous conditions.
Maintain composure and control while enduring verbal and mental abuse when confronted
with the hostile views and opinions of suspects and other people encountered in an
antagonistic environment.
Perform rescue fi.rnctions at accidents, emergencies and disasters to include directing trafEc
for long periods of time, administering emergency medical aid, lifting, dragging aad
carrying people away fiom dangerous situations and secwing and evacuating people fiom
particular areas.
Process and transport prisoners and committed mental patients using handcuffs and otler
appropriate restraints.
Put on and operate a gas mask in situations where chemical munitions are being deployed.
Extinguish small fires by using a fue extinguisher and other appropriate means.
Read and comprehend legal and non-legal documents, including the preparation and
processing of such documents as citations, affidavits and warrants.
Process arrested suspects to include taking their photographs and obtaining a legible set of
inked fingerprint impressions.
Work variable and extended shifts as required.
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