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City of McLoud 

402 E. Broadway

 P.O. Box 300

McLoud, OK.  74851-0300

405.788.4751 phone

405.788.4827 fax

REQUEST FOR PROPOSAL
CITY ATTORNEY / LEGAL SERVICES

The City of McLoud Oklahoma is soliciting sealed proposals from attorneys and/or law firms to be designated as the City Attorney to provide legal services to the City of McLoud, McLoud Public Works Authority and McLoud Economic Development Authority. The position of City Attorney is an administrative officer of the City of McLoud and is appointed by and serves at the pleasure of the McLoud City Council.
City of McLoud reserves the right to reject any or all proposals submitted. There is no express or implied obligation for the City of McLoud to reimburse Vendor for any expenses incurred in preparing proposals in response to this RFP. In the event that none of the proposals are satisfactory to City of McLoud, no selection will be made.  Proposals submitted in response to the RFP become the property of City of McLoud and are subject to public inspection. City of McLoud reserves the right to modify the RFP contents and requirements at any time prior to the submission deadline.
You can obtain an electronic copy of this RFP through e-mail.  Send your request to Cody Roe at citymanager@mcloudok.us. Include the name of the RFP in your request.
PROPOSAL COVER SHEET

(must be signed, notarized and submitted with the original proposal)

	Proposal Title
	
	Proposal Deadline

	(City Attorney / Legal Services)
	
	must be received by 4:30 pm CT
June 16, 2023


Consultant Identification:

	Firm/Attorney Name:
	_______________________________________________________________

	Address:
	_______________________________________________________________

_______________________________________________________________

	City/State/Zip Code:
	_______________________________________________________________

_______________________________________________________________

	Telephone Number:
	_______________________________________________________________

	E-Mail:
	_______________________________________________________________


VENDOR’S AFFIDAVIT

STATE OF ________________________
)






) SS:

COUNTY OF ______________________
)

________________________________ (Print Name), of lawful age, being first duly sworn, on oath says that:

1.
(S)he is the duly authorized agent of __________________________________, the vendor submitting this proposal which is attached to this statement for the purpose of certifying the facts pertaining to the existence of collusion among vendors and between vendors and state officials or employees, as well as facts pertaining to the giving or offering of things of value to government personnel in return for special consideration in the letting of any contract pursuant to the proposal to which this statement is attached;

2.
(S)he is fully aware of the facts and circumstances surrounding the making and submitting of this proposal and has been personally and directly involved in the proceedings leading to the submission of such proposals; and

3.
Neither the Vendor nor anyone subject to the Vendor’s direction or control has been a party: a) to any collusion among vendors in restraint of freedom of competition by agreement to propose a fixed price or to refrain from submitting a proposal; b) to any collusion with any state official or employee as to quantity, quality or price in the prospective contract, or as to any other term of such prospective contract; nor, c) in any discussions between vendors and any state official concerning exchange of money or any other thing of value for special consideration in the award of this prospective contract; d) to paying, giving or donating or agreeing to pay, give or donate to any officer or employee of the State of Oklahoma, any money or other thing of value, either directly or indirectly, in procuring this prospective contract.

4.
The information contained in this proposal is true, correct and accurate as presented.











___________________________________________________







Name/Title

Subscribed and sworn to before me this _______ day of ____________________, 20 _____

___________________________________________________







Notary Public




(seal)

My commission expires: ___________________________

MANDATORY REQUIREMENTS FOR SUBMITTING A PROPOSAL

A.
Sealed proposals will be received by the City Clerk on or before June 16th, 2023 at 4:30 p.m.


The envelope should be clearly marked "City Attorney Proposal" so that no error in opening will occur. Proposals will be publicly opened and evaluated by the McLoud City Council at a later time. Sealed proposals must be submitted and received by the deadline only at the following address:

City of McLoud

402 E. Broadway Ave
McLoud, OK 74851

B.
The deadline for receipt of proposals is 4:30 p.m. Central Time, on June 16, 2023.  Proposals submitted to the incorrect address or received after this date and time will be rejected and will not be considered.
D.
All timely proposals become the property of City of McLoud.
E.
All proposals, once opened, are considered to be public record and shall be available for viewing and reproduction by any person upon request.

F.
In an effort to clarify any issues in this RFP, City of McLoud will respond only to questions that are presented through e-mail.  Questions should be submitted to Cody Roe at citymanager@mcloudok.us.
G.
It is the responsibility of the Vendor to ensure compliance with all requirements and deadlines.  Proposals that are not in compliance with the RFP requirements may be rejected.  All proposals will be reviewed to determine if they satisfy the mandatory criteria in this RFP.  Proposals not satisfying the mandatory criteria will be rejected.
I.
City of McLoud reserves the right to request additional information from any vendor and to accept or reject any proposal without specifying the reason for its actions. City of McLoud reserves the right to request additional proposals. City of McLoud reserves the right to renegotiate for lower fees at any time with any Vendor.

J.
The McLoud City Council reserves the right to award all, part, or none of this contract. The McLoud City Council reserves the right to award contracts to more than one consultant if deemed appropriate and desirable.

BACKGROUND INFORMATION

A.
McLoud City Council Composition

The City of McLoud is a statutory council-manager form of government. The McLoud City Council consists of four members elected from their prospective wards and one member elected at large. Mayor and Vice Mayor are appointed from the McLoud City Council by a majority vote. McLoud Public Works Authority and McLoud Economic Development Authority consist of the five McLoud City Council Members.
B.
Staff
The City of McLoud has a staff of approximately forty-five employees who are responsible for eighteen square miles of Mcloud city limits containing sixty-two miles of roadway, seven-hundred and eighty-two water meters and a multi-million-dollar wastewater processing facility. Departments staffed include McLoud City Hall, McLoud Police Department, McLoud Fire Department, McLoud Public Works Authority, McLoud Parks Department, McLoud Court and McLoud Code Enforcement. 
The City Manager shall be the chief executive officer and head of the administrative branch of the city government. The City Manager and McLoud Public Works Authority Director is Cody Roe. In his twelve years of service with the City of McLoud he has held the titles of Lake Manager, Parks Director, Emergency Management Director, Operations Director, Public Works Director and Assist City Manager. The City Manager shall execute the laws and administer the government of the city and shall be responsible therefor to the city council. The City Manager shall:

   A.   Conduct and have responsibility for all phases of the disciplinary action process. 

   B.   Supervise and control all administrative departments, officers and agencies.

   C.   Prepare a budget annually and submit it to the city council and be responsible for the administration of the budget after it goes into effect, and recommend to the council any changes in the budget which the city administrator deems necessary.

   D.   Submit to the city council a report after the end of the year of the finances and administrative activities of the city for the preceding year.

   E.   Keep the city council advised of the financial condition and future needs of the city, and make recommendations as necessary.

   F.   Perform such other duties as may be prescribed by law or ordinance. (Ord. 1998-06, 6-11-1998)
C.    Community Profile
McLoud was established in June of 1895 and is located in the Northwest corner of Pottawatomie County. McLoud is often considered a bedroom community because of the proximity of the Oklahoma City Metropolitan area and supports a population of approximately 4,000. The McLoud city limits encompass Interstate 40, Highway 102 and Highway 270 which provide McLoud with a tremendous opportunity for commerce. We are also home to Wes Watkins reservoir, Firelake Grand Casino and Resort and the Blackberry Festival which is the longest running food festival in the state of Oklahoma.  
SCOPE OF ASSIGNMENT

A. Duties

The City Attorney shall perform the following duties:

a. Act as legal advisor to the Council, Manager, Clerk/Treasurer, other department heads and other City Boards or committees.

b. Prepare and file written legal opinions with the City Clerk when requested by the 

Manager, or Clerk.

c. Prosecute all ordinance violations and represent the City in cases before the State 

and Federal courts and other tribunals, including the Tax Commission. These 

matters include code violation enforcement actions, income prosecution and all 

civil suits filed by or against the City.

d. Prepare or review all ordinances, regulations, contracts, bonds and other 

instruments as may be required by the Council and

provide a legal opinion thereof.

e. Review police reports, prepare complaints and warrants, prosecute violations and 

pursue victims' rights remedies, including collection of restitution.

f. Attend all meetings of the City Council (one regular meeting per month on the fourth Thursday) plus special meetings, study sessions, Council retreats, etc.).

g. Advise the Council relative to hiring outside attorneys.
h. Confer in office and over the phone with citizens, witnesses, or other parties to 

proceedings involving the City.

i. Perform such other duties as may be prescribed by the McLoud City Council.
B. Estimated Workload and Support Services
a. The City does not guarantee a set workload or billable hours.
b. The City Attorney shall provide all the administrative services and support 

necessary to manage the workload in order to complete all assignments. This 

includes office facilities, support staff and supplies and equipment. 

c. For work product and services outside of the retainer services, the City Attorney 

shall provide time records and detailed costs for supplies and other service items 

that are billed to the City.

d. Payment for non-retainer services rendered shall be on a monthly basis according 

 to the itemized monthly statements provided by the City Attorney.
CRITERIA AND QUALIFICATIONS OF THE LEGAL FIRM/ATTTORNEY
A.
Vendors should have substantial experience with municipalities. Please Provide background information on your firm to include at least the following:
1. Office location(s).
2. Explain why your firm is qualified to handle the legal services for the City of McLoud and why you are interested in this work.

3. Identify key contact person the firm for this proposal.

4. Provide information on your firm's specific municipal experience that demonstrates your firm’s ability to handle this assignment.

5. Describe how your firm will handle the day-to-day activities of this assignment. 

6. Provide a list of recent and/or current municipal clients, including a contact person with 

address and telephone number.

7. Provide a brief resume of qualifications for each person to be assigned to provide 

services to the City under this proposal.
COST PROPOSAL

A. Lump sum monthly amount to cover the following services:

a) Attendance at all Commission meetings, including special meetings, study sessions and retreats.
b) Review of Commission meeting minutes.

c) Costs of postage, supplies, materials, equipment, and incidental items.

d) Consultation and telephone calls with Commission and with no follow-up research needed.

e) All out of pocket expenses for services in the immediate area of McLoud (i.e. mileage, meals, etc.)

B. Hourly rate(s) for all other legal services not covered in 1. above. (Indicate hourly rates for staff to be assigned.)
GENERAL TERMS AND CONDITIONS

A.
Applicable Laws and Courts

This solicitation and any resulting contract shall be governed in all respects by the laws of the State of Oklahoma, and any litigation with respect thereto shall be brought in the District Court of Pottawatomie County, Oklahoma.  The Vendor shall comply with all applicable federal, state and local laws, rules and regulations.

C.
Qualifications of Consultant
City of McLoud may make such reasonable investigations as deemed proper and necessary to determine the ability of the Vendor to perform the services/furnish the goods, and the Vendor shall furnish to City of McLoud all such information and data for this purpose as may be requested. City of McLoud further reserves the right to reject any proposal if the evidence submitted by, or investigations of, such Vendor show that the Vendor is not properly qualified to carry out the obligations of the contract and to provide the services and/or furnish the goods contemplated therein.

E.
Assignment of Contract

The contract shall not be assignable by the Vendor in whole or in part without the written 
consent of City of McLoud.
F.
Period of Contract
It is anticipated that the initial contract shall begin on July 1, 2023.  Thereafter, the contract may be extended on a year-to-year basis upon McLoud City Council approval. McLoud City Council reserves the right to terminate the contract upon 30 days notice, with or without cause.
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