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City of McLoud 

402 E. Broadway

 P.O. Box 300

McLoud, OK.  74851-0300

405.788.4751 phone

405.788.4827 fax

REQUEST FOR QUALIFICATIONS
PLAT REVIEW SERVICES

The City of McLoud Oklahoma is requesting qualifications from professional firms or individuals to provide professional plat review services to the City of McLoud, McLoud Public Works Authority and McLoud Economic Development Authority. 
City of McLoud reserves the right to reject any or all proposals submitted. There is no express or implied obligation for the City of McLoud to reimburse Vendor for any expenses incurred in preparing proposals in response to this RFQ. In the event that none of the proposals are satisfactory to City of McLoud, no selection will be made.  Proposals submitted in response to the RFQ become the property of City of McLoud and are subject to public inspection. City of McLoud reserves the right to modify the RFQ contents and requirements at any time prior to the submission deadline.
You can obtain an electronic copy of this RFQ through e-mail.  Send your request to Cody Roe at citymanager@mcloudok.us. Include the name of the RFQ in your request.
QUALIFICATION REQUEST COVER SHEET

(must be signed, notarized and submitted with the original proposal)

	Qualification Request Title
	
	Request Deadline

	(Plat Review Services)
	
	must be received by 4:30 pm CT
Feb 21, 2025


 Identification:

	Firm/Individual Name:
	_______________________________________________________________

	Address:
	_______________________________________________________________

_______________________________________________________________

	City/State/Zip Code:
	_______________________________________________________________

_______________________________________________________________

	Telephone Number:
	_______________________________________________________________

	E-Mail:
	_______________________________________________________________


VENDOR’S AFFIDAVIT

STATE OF ________________________
)






) SS:

COUNTY OF ______________________
)

________________________________ (Print Name), of lawful age, being first duly sworn, on oath says that:

1.
(S)he is the duly authorized agent of __________________________________, the vendor submitting this proposal which is attached to this statement for the purpose of certifying the facts pertaining to the existence of collusion among vendors and between vendors and state officials or employees, as well as facts pertaining to the giving or offering of things of value to government personnel in return for special consideration in the letting of any contract pursuant to the proposal to which this statement is attached;

2.
(S)he is fully aware of the facts and circumstances surrounding the making and submitting of this proposal and has been personally and directly involved in the proceedings leading to the submission of such proposals; and

3.
Neither the Vendor nor anyone subject to the Vendor’s direction or control has been a party: a) to any collusion among vendors in restraint of freedom of competition by agreement to propose a fixed price or to refrain from submitting a proposal; b) to any collusion with any state official or employee as to quantity, quality or price in the prospective contract, or as to any other term of such prospective contract; nor, c) in any discussions between vendors and any state official concerning exchange of money or any other thing of value for special consideration in the award of this prospective contract; d) to paying, giving or donating or agreeing to pay, give or donate to any officer or employee of the State of Oklahoma, any money or other thing of value, either directly or indirectly, in procuring this prospective contract.

4.
The information contained in this proposal is true, correct and accurate as presented.











___________________________________________________







Name/Title

Subscribed and sworn to before me this _______ day of ____________________, 20 _____

___________________________________________________







Notary Public




(seal)

My commission expires: ___________________________

MANDATORY REQUIREMENTS FOR SUBMITTING QUALIFICATIONS
A.
Qualifications will be received by the City Clerk on or before Feb 21st, 2025, at 4:30 p.m.


The envelope should be clearly marked "Plat Review Qualifications" so that no error in opening will occur. Qualifications will be publicly opened and evaluated by the McLoud City Council at a later time. Qualifications must be submitted and received by the deadline only at the following address:

City of McLoud

402 E. Broadway Ave
McLoud, OK 74851

Or E-Mail submissions may be sent to:

citymanager@mcloudok.us
B.
The deadline for receipt of qualifications is 4:30 p.m. Central Time, on Feb 21, 2025.  Qualifications submitted to the incorrect address or received after this date and time will be rejected and will not be considered.
D.
All timely submissions become the property of City of McLoud.
E.
All submissions, once opened, are considered to be public record and shall be available for viewing and reproduction by any person upon request.

F.
In an effort to clarify any issues in this RFQ, City of McLoud will respond only to questions that are presented through e-mail.  Questions should be submitted to Cody Roe at citymanager@mcloudok.us.
G.
It is the responsibility of the Vendor to ensure compliance with all requirements and deadlines.  Submittals that are not in compliance with the RFQ requirements may be rejected.  All submittals will be reviewed to determine if they satisfy the mandatory criteria in this RFQ.  Submittals not satisfying the mandatory criteria will be rejected.
I.
City of McLoud reserves the right to request additional information from any vendor and to accept or reject any submission without specifying the reason for its actions. City of McLoud reserves the right to request additional qualifications. City of McLoud reserves the right to renegotiate for lower fees at any time with any Vendor.

J.
The McLoud City Council reserves the right to award all, part, or none of this contract. The McLoud City Council reserves the right to award contracts to more than one vendor if deemed appropriate and desirable.

CRITERIA AND QUALIFICATIONS OF THE INDIVIDUAL/FIRM
A.
Vendors should have substantial experience with municipalities. Please Provide background information on you or your firm to include at least the following:
1. Office location(s).
2. Explain why you or your firm is qualified to handle the plat review services for the City of McLoud and why you are interested in this work.

3. Identify key contact person for this request.

4. Provide information on you or your firm's specific municipal experience that demonstrates your firm’s ability to handle this assignment.

5. Describe how your firm will handle the day-to-day activities of this assignment. 
6. Describe how the City will be billed for your services.
7. Provide a list of recent and/or current municipal clients, including a contact person with the municipality. 
8. Provide a brief resume of qualifications for each person to be assigned to provide 

services to the City under this proposal.
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