ONLINE SELLER SOLD ITEM PREPARATION
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GOOD THINGS TO KNOW

HOW SHOULD I GET MY ITEMS READY?

d Items should be grouped together by buyer.

ad Anything that can fit into a plastic grocery bag should go in one.
d Anything too big to go into a bag should have a tag taped to it.

d You are responsible for ensuring the accuracy of the order. If any items
are missing in a buyer’s bag, the sale including transaction fees will be
deducted from your payout check.

ught to the fairgrounds by the seller drop-off deadlines
the buyer(s), including




GOOD THINGS TO KNOW

PRINTING TAGS

O Make sure you do not have your Pop-Up Blocker on when you print your
tags. If you do, you will have to disable it then go back and try to print
again.

d Sold tags are to be printed on Neenah Bright White Premium Cardstock 65
Ibs., 8.5” X 11", manufacture# 91904, which can be found at Amazon and
Office Max/Depot. Please note that Office Max/Depot uses item# 458621.

d Sold tags must be visible and printed clearly so they can be scanned easily

ed up by buyer are to be tapped to
t overlapping and



GOOD THINGS TO KNOW

WHEN WILL I RECEIVE MY CHECK?

d Checks will be mailed to the address you registered with no later than 3
weeks after the In-Person Resale has ended.

WHAT ARE THE PAYOUT PERCENTAGES?
0 We have the following graduated percentage back on a seller’s sold items
d 85% for DuPage Area Moms Resale Committee

O 80% for Board and Committee members of DuPage Area Moms
Moms members & Super Volunteers (12+




GO TO THE RESALE REGISTRATION PAGE

@] ) https://dupageareamoms.org/resale-registration B 0 Y8 =

Go to our website

www.dupageareamoms.org

Click on RESALE then RESALE
REGISTRATION

‘ﬂ



http://www.dupageareamoms.org/
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GO TO MY SALE MANAGER PAGE

@] (5 https://dupageareamoms.org/resale-registration B O Y8 1=
registration (failure to complete registration (failure to complete k VOLUNTEER - NON SELLERS )
registration will cause you to start over registration will cause you to start over
including payment). including payment).

Consignor Number = Seller number from

last resale

Password = last 4 digits of phone number
REGISTER - NEW SELLERS .

we have on file for you (unless you

changed it)

REGISTER - RETURNING
SELLERS & ENTER
INVENTOQRY

THE FOLLOWING DOCUMENTS CONTAIN IMPORTANT INFORMATION FOR OUR RESALE

Scroll down and click on the
button that says "REGISTER -
RETURING SELLERS & ENTER
INVENTORY"”




LOG IN TO MY SALE MANAGER

C &l https://www.mysalemanager.net/g_mobconsignorlogin.aspx 2 8 7=

Enter your Consignor Number
and Password, just like when
you entered inventory before



NAVIGATING MY SALE MANAGER
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Click on "My Homepage”

Get a Drop-off Appt.

My Homepage

Log Out




GETTING YOUR LIST OF SHOPPERS

&) ] https://www.mysalemanager.net/hom_mobconsignorhome.aspx 8

© Thursday, May 20, 202123000 P 3 Scroll down and click on “View
@Friday,May21,2021 9:00:00 A B_.G_ Your ON LINE SOId ItemS”.

O Friday, May 21, 2021 11:30:00 AM %
(O saturday, May 22, 2021 12:00:00 PM ?9

© Saturday, ay 22, 2021 40000 Pl £ Print the list of items. It is
Click HERE to view Volunteer |D badge. Sorted by Shopper COde.

Each shopper code should
nave all items put in one bag.

$.00
(as of 41/2020 8:50:538 AM C5T)

Mote: an estimate based on our default consignment percentage.

econciliation summaries for you to view at this time.



NAVIGATING TO THE SOLD ITEMS TAGS
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Scroll back to the top of your
Homepage. Click on *Menu”




NAVIGATING TO THE SOLD ITEMS TAGS

C 9 httpsy//www.mysalemanager.net/itm_mobmenu.aspx 6 1=
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Click on “Print Tags” then
“Print Online Sold Tags (PDF)".

Blocker is



PRINTING THE SOLD ITEMS TAGS

= C & httpsy//www.mysalemanager.net/itm_mobchooseonlinesoldtagstoprint.aspx 78 1=

. Click on “Tag Printing Options”
e then “Print All Un-Printed

Tags”.
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If you have never printed Sold
tags, this will print all Sold
tags.

Lo
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If you have printed Sold tags
his will print onIy the

Retumn To Inventory Menu Inventory Icon Legend ¥

Tag Printing Options ~

Print Selected Tags Print All Tags Print All Un-Printed Tags



PRINTING THE SOLD ITEMS TAGS

Seller: 218 Seller: 218 Seller: 218
ltem: 2061 ONLINE SOLD ITEM ltem. 2026 ONLINE SOLD ITEM ltem: 2214 ONLINE SOLD ITEM
APIA_#1189 BUTT_#1027

carrying case w/Nemo

stuffed animal inside
C/218 112061

2 pc rad pajarnas-sfs top

grey knit pull on shorts

white stripe down side
Ci218 112211

el ONLINE SOLD |TEMHIS;:‘E' 51‘?6 ONLINE SOLD ITEM|{ ;5" 218 oNLINE SOLD ITEM
BUTT_#1028 CARO_#1052 CARO_#1052
red/blue plald pull on peach/purple print dress red/white/blue sleeveles
plaid shorts w. I wicutout back romper-4th of July!!
||||||\||||||H||||||\||||||\|||||| [ETAQMALANT R0 |HH||||||||H||||||||||||| \|||||||

mfr 2221:9 ONLINE SOLD ITEM :L:er: :;fe ONLINE SOLD ITEM ﬁ:&f' 2221; ONLINE SOLD ITEM
CARO_#1052 CARO_#1052 CARO_#1052

hooded L/S navy
striped top

the lego BATMAN black T

Ci218 12248

Teenage Mutant Turtles g

%
Ci218 112234

ONLINE SOLD ITEM

Seler 2221;33 ISL:I',:’" 213 ONLINESOLD ITEM|{S°1°" 218 oNLINE SOLD ITEM
CHRI_#1218 ELIS_#1097 ERIK_#1112

zip up jeans

denim jeans

navy floral sis to[p

round butt
' Ci218 12223
Seller: 218 Seller: 218 Seller: 218
ltem: 2271 ONLINE SOLD ITEMHItem 2168 ONLINE SOLD ITEM tem: 2187 ONLINE SOLD ITEM

ERIN_#1187

Huffy Tricycle

b CEBuETI

GARY_#1200

2 pc swimshirt /bottom
purple floral top/ruffle

) 1'-;wmﬂlr uwimﬂ u\wmm o

GARY_#1200

2 pc swimshirt /bottom
blue.' reen starfish

15 Sold tags will print on a single
sheet by shopper code.
(BUTT_#1028 bought 2 items;
CARO_#1052 bought 5 items)

Cut each Sold tag apart making
sure not to cut off the barcode at
bottom of each tag.

tags for large items should




VIEW SOLD ITEM PICTURES

@] 3 https:;//www.mysalemanager.net/itm_mobchooseonlinesoldtagstoprint.aspx 6 1=
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To view a picture of an item
you are unsure of, click the

Inventory Icon Legend ¥ . -
camera icon for that item.

Tag Printing Options ~

Item Information

Little Tikes slide
Item #2274 Price: $3.00
Category: Toys - Outdopr
Size: 0

D R4S

Radio Flyer Wagon with seatbelts
Item #2273  Price: $10.00
Category: Toys - Outdoor

size: 0

® RS 6

Radio Flyer Toddler Ride On Toy
Item # 2272 Price: $5.00



FINALIZING YOUR ITEMS

O Ensure all sold items for a buyer/shopper code are in a bag.

O Match the Sold tags and items against the Detailed List of Sold Items you
printed earlier. You are responsible for ensuring the accuracy of the order. If
any items are missing in a buyer’s bag, the sale including transactions fees

will be deducted from your payout check.
O Once you are sure an order is complete, tie the bag closed and tape ALL of

the Sold item tags to the front of the bag making sure the Sold tags are not
overlapping. Every Sold tag must be visible and able to be scanned at

by the seller drop-off deadlines
' ing transaction




ITEM DROP OFF INFORMATION

Items are to be dropped off during
our In-Person drop-off times. See
the Seller Instructions (on website
under Resale Registration) for
dates and times.

Sold items are to be dropped off at
DuPage County Fairgrounds, 2015
Manchester Rd, Wheaton, IL 60187.

In an abundance of safety, masks
must be worn correctly (covering
outh) while at




ONLINE SOLD ITEM DROP OFF PROCESS

Seller Name

Seller
Number

Phone Number

Items Unloaded

Items Checked-in

Missing Items

Contacted Seller

Volunteer Sign

items

1. Unload all items in the designated drop off area
2. Give this slip to the volunteer at the drop off table
3. Pull around the building and park your car while we check in your

4. A volunteer will contact you if there are any issues
5.  You will receive a text when your items are all checked in and you are
OK to leave the fairgrounds.

Q

a

Go to Seller Check-In before you unload any
items.

You will be given a check-in slip to help us
ensure we have received all your sold items.

Bring your check-in slip to the Online Sold drop
off area. A volunteer will let you know where you
can unload and place your Sold items.

After unloading your Sold items, park while your
Sold items are being checked-in unless you have
items for the In-Person Resale or are currently
working a volunteer shift then go back to Seller

there are any



CONTACT INFORMATION

Website: www.DuPageAreaMoms.org

Email: DuPageAreaMomsResale@agmail.com

Phone: 630-909-9283
Facebook: @DAMResale

PageAreaMoms



http://www.dupageareamoms.org/
mailto:DuPageAreaMomsResale@gmail.com

