
Resale Registration Process



What is My Sale Manager ?

ÅMy Sale Manager is a service that allows us to fully 

automate our resale.

ÅThis online program allows the organization to:

ÅManage seller registration 

ÅAutomate shift sign up by eliminating the tedious task of assigning 

sellers to shifts

ÅAutomate resale by using barcoded price tags

ÅEliminate manual errors at check out

ÅEliminate the task of sorting tags after the resale 

ÅFaster checks to the seller



What is My Sale Manager?

ÅThe service allows resale members to:

ÅEasily sign up to become a seller

ÅSelect the exact shifts you want to work and get immediate 

confirmation of shift selection

ÅEasily enter information to create barcoded tags

ÅStore tag information and manage your personal resale inventory 

all in one convenient place



Where do I start ? 

https://dupageareamoms.org/

The link above will 

take you to our site, 

that has the links for  

the current resale 

registration page. 

Follow those links to 

MySaleManager which

will look like thisé

https://dupageareamoms.org/


Returning Consigner Log In 

Consignor Number is 

your seller number from 

the last resale.  

Forgot your consignor 

or seller number? 

Click here and enter 

your email address.

Password default is 

the last 4 digits of 

your phone number.



New Consignor Log In 

First Time logging in? 

Click on ñNeed a 

consignor numberò 

and fill out form to set 

up consigner account.



Once youôve 

logged in: 

Click here to 

register



Register

ÅClick this box to 

register for the 

upcoming resale



Updating your 

information: 

Click here to 

change/update 

contact information 

and password



How to change your password 

ÅTo change your 
password, enter 
your new 
password here. 

ÅThen click 
submit.



Go to 

Homepage: 

Click to visit My 

Homepage. Here 

you will need to read 

and sign worker and 

seller agreements. 



Homepage:
Verify your information. 

(Click to edit)

Verify your registration 

status. (click to update)

Click to read and 

electronically sign 

seller agreement



Consignor/seller agreement 

After reading, type ñYESò in 

the box, and click continue.



PayPal information 

Once youôve updated your contact information and signed the Seller Agreement, 

you will be prompted to pay the Registration Fee by using PayPal. Click the orange 

PayPal button to be taken to their web page. Make sure you have your PayPal 

account information handy before you click. If you are inactive on MySaleManager 

for too long, the system will time you out and you wonôt be able to register without 

contacting us. If you do get timed out, but have already paid your fee, please email 

a copy of your paid receipt to DupageAreaMomsResale@gmail.com

mailto:DupageAreaMomsResale@gmail.com


Click to read and 

electronically sign 

worker agreement

Homepage:



Worker Agreement 

After reading, type ñYESò in 

the box, and click continue.



Click to sign up for a 

time to drop off your 

items.

Homepage:



Drop Off Appointment 

ÅChoose a time to drop off your items.

ÅYour appointment time will appear here after you make a 

selection. 



Click to sign up for a 

volunteer shift.

Homepage:



Volunteer Shift Sign Up
Select shifts here.

Your volunteer shifts will appear here.

(Note: shifts fill up on a first come-first serve basis. Please 

look for ñOPENò shifts when signing up)



How to start entering tags 



How start entering tags 



Enter Tags 

Select Active 

Inventory to enter 

new items.

Select Inactive 

Inventory to activate 

inventory from a 

previous sale. First 

ñDelete All Sold Itemsò 

then ñDelete All 

Donated Itemsò. Now 

your inventory should 

consist of items that 

were returned to you 

unsold. Click the button 

to make your inventory 

Active. 



Enter tags 

Here you decide 

how you will be 

entering your 

inventory into the 

system.  

Use Mobile 

Version if using a 

smartphone 

Use PC Version if 

using a computer

At this time we are not 

providing detailed 

instructions on the Beta 

versions, but you are 

welcome to try it out for 

yourself


