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Safe, Connected, Ready to Learn

Vision

Every interaction is an intervention: safe relationships create successful learners.

Ethos

"Do all the good you can, by all the means you can, in all the ways you can, in all the places you can, at all the times you can, to all the people you can, as long as ever you can." – John Wesley
At Mount School we believe that positive relationships, high expectations and a therapeutic approach create the conditions in which all pupils can succeed.
We are committed to providing a safe, nurturing and inclusive environment where every member of our school community is valued, respected and supported.
Through trauma-informed and restorative practices, we seek to remove barriers to learning and enable pupils to become safe, connected and ready to learn.
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1. Policy Statement
Mount School is committed to ensuring that all examinations, assessments and qualifications are delivered fairly, securely and in accordance with awarding body and Joint Council for Qualifications (JCQ) requirements.
The school recognises that many pupils may require additional support to demonstrate their knowledge, understanding and skills. Appropriate access arrangements and reasonable adjustments will be considered to ensure equality of opportunity whilst maintaining the integrity of qualifications.

2. Aims
This policy aims to:
· Ensure compliance with JCQ and awarding body regulations.
· Promote fair access to examinations and assessments.
· Support pupils with Additional Learning Needs.
· Ensure robust arrangements for non-examination assessments.
· Maintain assessment integrity.
· Support pupils to achieve their potential.
· Promote confidence and reduce unnecessary barriers to assessment.

3. Legal Framework
This policy has regard to:
· Equality Act 2010
· Data Protection Act 2018
· UK GDPR
· Additional Learning Needs and Education Tribunal (Wales) Act 2018
· JCQ Access Arrangements and Reasonable Adjustments
· JCQ Instructions for Conducting Examinations
· JCQ Instructions for Conducting Non-Examination Assessments
· Awarding Body Regulations

4. Roles and Responsibilities
Principal / Proprietor
Responsible for ensuring the school complies with examination and assessment regulations.
Head of Provision
Responsible for the operational management of examinations, assessment procedures and policy implementation.
ALNCo
Responsible for:
· Identifying access arrangement needs.
· Gathering evidence.
· Processing applications where required.
· Ensuring arrangements reflect normal way of working.
Exams Officer
Responsible for:
· Examination entries.
· Timetabling.
· Candidate administration.
· Examination security.
· Results administration.
Subject Teachers
Responsible for:
· Delivering course content.
· Conducting assessments.
· Implementing approved access arrangements.
· Following awarding body requirements.
· Maintaining NEA security and authenticity.

5. Examination Management
The school will ensure:
· Examinations are conducted securely.
· JCQ regulations are followed.
· Appropriate staffing and invigilation arrangements are in place.
· Examination materials are stored securely.
· Candidates receive appropriate information and support.
Where appropriate, examinations may take place in separate rooms to support pupils whose needs require alternative arrangements.

6. Access Arrangements
Mount School recognises that many pupils may require reasonable adjustments to access examinations and assessments fairly.
Access arrangements may include:
· Extra Time.
· Rest Breaks.
· Reader.
· Computer Reader.
· Scribe.
· Speech Recognition Technology.
· Word Processor.
· Separate Room.
· Prompt.
· Practical Assistant.
· Modified Papers.
· Other arrangements approved by awarding bodies.
Access arrangements will only be approved where:
· Evidence demonstrates need.
· Arrangements reflect the pupil's normal way of working.
· The integrity of the qualification is maintained.
Assessment evidence may include:
· CAT4 Assessments.
· PASS Assessments.
· NGRT.
· NGST.
· Renaissance Star Reading.
· Renaissance Star Maths.
· Boxall Profile.
· Exact Access Arrangement Assessments.
· Teacher Evidence.
· Learning Support Records.
· ALN Documentation.
· Professional Reports.

7. Word Processor Arrangements
The use of a word processor may be approved where it reflects a pupil's normal way of working and supports access to assessment.
Word processors may be used where pupils experience:
· Significant handwriting difficulties.
· Physical difficulties.
· Medical conditions.
· Sensory impairments.
· Difficulties with planning and organisation.
· Other identified needs.
The school will ensure:
· Spelling and grammar checking functions are disabled unless specifically permitted.
· Devices are secure and compliant with JCQ requirements.
· Pupils have opportunities to practise using approved arrangements.
· Examination integrity is maintained.
The use of a word processor will not be granted solely because a pupil prefers typing to handwriting.

8. Non-Examination Assessments (NEA)
Non-examination assessments include coursework, practical assessments and internally assessed components that contribute to qualification outcomes.
The school will ensure:
· Awarding body guidance is followed.
· Assessment conditions are clearly communicated.
· Candidate work is authenticated.
· Appropriate supervision is provided.
· Assessment materials are stored securely.
· Deadlines are communicated clearly.
Pupils will receive guidance regarding:
· Academic integrity.
· Research skills.
· Referencing.
· Use of artificial intelligence.
· Authentication requirements.

9. Internal Assessment and Quality Assurance
The school will maintain robust quality assurance procedures.
This may include:
· Internal verification.
· Standardisation activities.
· Sampling of assessed work.
· Staff training.
· Moderation processes.
Assessment decisions should be consistent, fair and evidence based.

10. Candidate Responsibilities
Candidates are expected to:
· Complete their own work.
· Follow examination regulations.
· Meet deadlines.
· Maintain academic honesty.
· Follow staff instructions.
· Report concerns promptly.
Candidates will be required to sign authentication declarations where required by awarding bodies.

11. Malpractice and Academic Integrity
Mount School takes malpractice seriously.
Examples include:
· Plagiarism.
· Collusion.
· Impersonation.
· Unauthorised assistance.
· Falsification of evidence.
· Misuse of Artificial Intelligence.
· Possession of unauthorised materials.
Suspected malpractice will be investigated and may be referred to awarding bodies.

12. Special Consideration
Special consideration may be requested where a candidate is affected by:
· Illness.
· Injury.
· Bereavement.
· Significant adverse circumstances.
· Other eligible factors recognised by awarding bodies.
Applications will be considered in accordance with JCQ guidance.

13. Results and Post-Results Services
Following publication of results, candidates may have access to:
· Clerical Checks.
· Reviews of Marking.
· Access to Scripts.
· Appeals Processes.
The school will provide guidance regarding available post-results services and associated deadlines.

14. Storage and Security
The school will maintain secure arrangements for:
· Examination papers.
· Candidate work.
· NEA materials.
· Assessment evidence.
· Access arrangement records.
Electronic records will be stored securely and managed in accordance with GDPR requirements.

15. Monitoring and Review
The Head of Provision will oversee implementation of this policy.
The Principal/Proprietor will maintain strategic oversight of examinations and assessment arrangements.
The policy will be reviewed annually or sooner where regulations or guidance change.

16. Associated Documents
· Curriculum Policy
· Assessment, Feedback and Progress Policy
· ALN Policy
· GDPR Policy
· ICT and Online Safety Policy
· Safeguarding and Child Protection Policy
· Complaints Policy
· Examination Contingency Plan
· Educational Visits Procedures

Policy Statement
Mount School is committed to ensuring that all pupils have fair and equitable access to qualifications and assessment opportunities.
Through high-quality assessment practice, appropriate access arrangements and rigorous quality assurance procedures, the school seeks to remove barriers whilst maintaining the integrity of qualifications and supporting pupils to achieve their potential.
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Safe, Connected and Ready to Learn.

Every child deserves the chance to succeed. We remove barriers. We open doors. We fe
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