[FULL NAME]
[Email] • [Phone Number] • [Address]	Comment by Nwamadi, Gavra: Address is optional
EDUCATION
[University Name, Location]                                                                                MMM YYYY – MMM YYYY	Comment by Nwamadi, Gavra: Location is optional, however would recommend if you’ve studied in different countries throughout your education as it indicates the shift in educational system to the reader
[Degree Title, Classification Achieved/Expected Classification]	Comment by Nwamadi, Gavra: If you have a very strong grade average, then you can include this too in brackets e.g (72%)
Relevant modules: [X] (Y%),…	Comment by Nwamadi, Gavra: Include a few of your most relevant modules, ideally the modules that you’ve scored highly in as well in which case you can also include your grade average in brackets
[Educational Establishment, Location] 	                                                    MMM YYYY – MMM YYYY
[One-line summary of grades achieved]
[Educational Establishment, Location]	                                                    MMM YYYY – MMM YYYY
[One-line summary of grades achieved]
EMPLOYMENT HISTORY
[Job Title, Company Name, Location]                                                                MMM YYYY – MMM YYYY
· [X]	Comment by Nwamadi, Gavra: Detail KEY ACHIEVEMENTS here, quantifying the outcome of your actions where relevant and/or possible

These bullet points should ideally be one line maximum each (i.e each bullet point’s sentence doesn’t run past 1 line)

Each experience should have 1-3 bullets points underneath, with 3 being the maximum
· [X]
· [Optional]
[Job Title, Company Name, Location]                                                                MMM YYYY – MMM YYYY
· [X]
· [X]
· [Optional]
[Job Title, Company Name, Location]                                                                MMM YYYY – MMM YYYY
· [X]
· [X]
· [Optional]
VOLUNTEERING EXPERIENCE	Comment by Nwamadi, Gavra: This section is optional as it can be merged with extra-curricular activities. However, it can be good to separate out if:
1) You have a lot of volunteering experience 
2) You don’t have a lot of professional work experience and want to flesh out your CV

Things to include here: mentoring programs, working for a charity, volunteering in schools/the community, volunteering abroad etc

***Can be substituted for a section titled “Other Work Experience” which would include work experience that’s not relevant for the position you’re applying for. In which case, the previous section’s name should be changed to “Professional Work Experience”****

[Job Title, Company/Program Name, Location]                                              MMM YYYY – MMM YYYY
· [X]
· [X]
[Job Title, Company/Program Name, Location]                                              MMM YYYY – MMM YYYY
· [X]
· [X]
EXTRA-CURRICULAR ACTIVITES
[Job Title, Company/Program Name]                                                                MMM YYYY – MMM YYYY
· [X]	Comment by Nwamadi, Gavra: Sentence detailing the significance of your participation in mentioned activity

Each activity can be 0-2 bullet points depending on space left. (I.e bullet points are optional here but can also be included up to a max of 2, 1 line each!!)

Things to include: Positions of responsibility, awards achieved, scholarships won, relevant insight events etc
[Job Title, Company/Program Name]                                                                MMM YYYY – MMM YYYY
· [X]
[Job Title, Company/Program Name]                                                                MMM YYYY – MMM YYYY
· [X]
INTERESTS AND SKILLS
Languages	Comment by Nwamadi, Gavra: Skills and Interests highlighted here can be adapted to your specific experiences
Qualifications
IT
Sports
Interests
