PostScript Legal: New Client Intake Form
1. Client Information
[bookmark: Text1]Full Name:      
[bookmark: Text2]Company Name (if applicable):      
[bookmark: Text3]Phone Number:      
[bookmark: Text4]Email Address:      
[bookmark: Check1][bookmark: Check2][bookmark: Check3]Preferred Contact Method: |_|Phone  |_|Email  |_|Text
2. Service Details
[bookmark: Text5]Type of Service Requested:      
[bookmark: Check4][bookmark: Check5][bookmark: Check6][bookmark: Check7]|_|Routine Serve   |_|Rush Serve   |_|Court Filing   |_|Registered Agent
[bookmark: Text6]Court Case Number (if applicable):      
[bookmark: Check8]Deadline to Serve or File: |_|
[bookmark: Text7]Special Instructions or Notes:      

3. Documents
List of Documents Being Served or Filed:
[bookmark: Text8]1.      
[bookmark: Text9]2.      
[bookmark: Text10]3.      
[bookmark: Text11]Total Number of Pages:      
4. Person/Entity Being Served
[bookmark: Text12]Full Name:      
[bookmark: Text13]Business Name (if applicable):     
[bookmark: Text14]Service Address:      
[bookmark: Text15]City, State, Zip:      
[bookmark: Text16]Best Time to Attempt Service:      
5. Authorization & Signature
I authorize PostScript Legal to serve or file the above documents on my behalf.


Client Signature: _________________________    ____________________    Date: _____________
