
Organise an AOA 
sponsored orienteering 

event process guide

Contact relevant Secretary 
to inform willing to Organise 
an event. (They will add it to 

forecast on BAOC)

Provide Organisers Details and
discuss following
• Suggested dates
• Area for event 

• Type of event (League/Trg/Summer Series)

Organise as 
an Individual 
or for a Unit

Mapping

Do you want 
caterer or 
trader at 

event

Area 
MOD land or 
Private Land 

Produce Flyer Equipment/ 
Results



Check with Planner as to 
whom will get the most 
up to date map for the 

area.

Seek advice for current 
mapping from AOA 

mapping Officer or MLS 
Secretary if unsure.

Source Printing & 
d etermine number of 

maps required. 
(Suggest to use AOA)

Source Planner & 
Controller (engage early) 

AOA Mapping Officer   
Maj(Retd) Colin Dickson

Use own contacts and 
waterproof paper or map 

bags
Mapping

Organise collection or dropped off at 
event

Organise collection or dropped off at 
event

Will need Grid Ref of entry and event 
Registration for EASP

AOA

Other



Military Training Area
• BAMS application online
• Check availability calendar

Private Land
• TOPL Application

• Produce: EASP including 
risk assessment. (Use 
template to reduce 
variability in bids)

Speak to Land Owner

Ensure you complete the following 
as part of application.

Read RSO’s for Trg Area and comply with all 
requirements. 

Training areas: 
• Comments: This is military orienteering under the 

AOA License which allows civilians to attend the 
event as part of 2018DIN07-103

• Tick: Attracts recoverable financial charges
• Submit: EASP including risk assessment. (Use 

template to reduce variability in bids)
• Appoint SRO in EASP

• Portaloos form part of BAMS bid.

Area 
MOD land or Private 

Land 

Book on and off Trg Area on the day as 
per RSO’s

MOD Private

Liaise with local club to 
arrange access to area

or

The MLS secretary holds a list of military area’s that have been 
mapped and last updated. 
Or consult Colin Dickson, Allan Farrington or local clubs for 
example.



Consult with caterer/
trader to see 

available, depending 
on Area consider 

following.

No further action

MOD Land, must hold 
DIO licence and daily 

fee’s apply.

Do you want caterer 
or trader at event

Trader/caterer 
unlikely to attend 
without Organiser 

support

I nform trader/caterer and 
confirm the amount 
willing to support. 

(support is half the daily 
fee)

I nform trader/caterer and 
decide on COA

Private Land, Fee’s may 
apply but are to be met 

by caterer/trader.

Yes

No

Yes

NoMOD

Private



Individual
• Source a 

Unit/volunteers to 
support on the day

Unit
• Use G4 chain for 

manpower on the 
day

Organise as an 
Individual or for a 

Unit

Provide cups, water and table for 
competitors

Provide cups, water and table for 
competitors

Note: Allocate jobs for helpers. Remember car parking, manning the gate and collecting controls.



Produce Flyer

c onfirm courses with planner. 
(send them draft)

Use template from BAOC or 
similar

Send copy to relevant secretary to 
upload to BAOC events list. *

• Early draft version should be uploaded NLT 2 weeks prior to the event iot ensure 
military personal have sufficient time for transport requests. 

• Flyer must be uploaded to BAOC website, which allows AOA to approve the event.

Location: Use both postcode and Grid reference 
Use: www.gridreferencefinder.com or

www.Streetmap.co.uk
What3Words

http://www.gridreferencefinder.com/
http://www.streetmap.co.uk/


Equipment/Results

Engage with to confirm 
availability and fee per 

competitor.

Ensure that results are sent to 
Results Secretary asap. Usually 

carried out by EMIT rep.

Electronic results 
system (MLS 

preferred method is 
EMIT)

EMIT

Other/SIE ngage with to confirm availability 
and fee per competitor. Those 
who hold standard EMIT card 

should not be charged for hire!

Ensure that results are sent to 
Results Secretary asap.

Note: A number of Orienteering equipment is held by Colin Dickson on behalf of the MLS (EMIT)
Allan Farrington holds EMIT touch free, good for urban/sprint events

To be covered in the 
EASP and risk 
Assessment

Consider using the app What3Words for event 
location and RV for emergencies

Medical/First Aid
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