Employee Pay Stub Setup Instructions
PLEASE NOTE: You must use a personal email address!

1. Go to https://convergence.payplus360.com/
2. Click on the “Create a new login” link as shown below
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Enter Your Email Address

3. Enter your email (do not use a company email address), name, create a password (write it down in
case you forget), and enter the provided code exactly as it appears

4. A message will appear that states you will be sent an email within 15 minutes.

5. Click on the link in the email

6. Enter the password you chose and hit enter

7. Click “Next”

8. Choose a Security Picture and Label when prompted

9. Choose a Security Question and Answer

10. On Step 7 of 7 leave the default “My Employee Information Only”

11. Your Validation Key is the first 4 letters of your last name and last 4 of your SSN (Use your full last
name if less than 4 letters)

12. Enter your birth date using the calendar provided (click on it)

13. Click on “Accept”

14. A message tells you the creation of your login was successful

15. Click “Login” and you should see your Security Picture and Label, & Enter your password

If you do not wish to create an account, please visit https://ew2online.w2copy.net/express
or click the link below:
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