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BACKGROUND
 The COVID 19 pandemic has dramatically impacted 

small businesses throughout the US. Fortunately, federal 

and local governments have responded by creating the 

Paycheck Protection Program or PPP, implemented by 

the Small Business Administration (SBA) to alleviate the 

financial strain.  

 The program offered over 4.9 millions loans totaling over 

$521 billion in funding as a direct incentive for small 

businesses to keep workers on the payroll.  The best part, 

PPP loans can be forgivable.

 This training session will show you the steps to have 

your loan forgiven by the lender.



LOGISTICS AND RESOURCES

 All attendees are in listen only mode

 Questions can be entered into the chat box 

 You can also email questions to lcurrie@dcchamber.org

 All registrants will receive an email by September 4, 2020 with a link to 
the recording and to resources on the Paycheck Protection Program

 The Spanish version of this seminar will take place on September 8th, 
2020

 This presentation is for informational purposes only and should 
not be considered legal advice. Before making decisions for your 
business, it is always best to have a conversation with an 
attorney about your specific circumstances.



PRESENTERS
 Angela Franco, Interim President, DC Chamber of 

Commerce

Welcome

 Roderick Johnson, Lender Relations, U.S. Small Business 
Administration (SBA) Washington Metropolitan Area 
District Office

Overview of the small business support programs

 Gary Franklin, CPA Partner CohnReznick

From the perspective of a CPA

 Sonja Wells, SVP & Interim Chief Lending Officer, 
CityFirst Bank

From the perspective of a small bank lender

 Q&A

 Closing
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Coping with COVID-19

PPP and EIDL

202-205-8800

www.sba.gov/dc

@SBA_DCMetro

U.S. Small Business Administration (SBA)

Washington Metropolitan Area District Office (WMADO)
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Using Loan Payment Deferrals to Augment Cash Flow
https://www.sba.gov/funding-

programs/loans/coronavirus-relief-options/sba-debt-relief

Existing SBA loans 

• 7(a), 504 or Microloans: Loan payments can be deferred up to six 
months. Business owners should talk with their lenders and ask 
for a loan modification

• Existing Disaster Assistance Loans: SBA is automatically deferring 
payments on all outstanding disaster loans through December 31, 
2020

Non-SBA Business Loans

• Borrowers can discuss with their banker/lender the option to defer 
loan payments. The length of any deferment would be determined 
by the bank or lending institution

07/14/20_6pm 9Washington Metropolitan Area District Office

https://www.sba.gov/funding-programs/loans/coronavirus-relief-options/sba-debt-relief


CARES Act: Small Business Debt Relief Program

•Financial regulatory agencies have issued a joint 
letter to financial institutions, strongly 
recommending lenders work with borrowers to 
offer loan deferments in response to the COVID-19 
pandemic  

•Such deferments neither impact the lender’s 
standing with bank regulators, nor reflect 
negatively on the borrower’s credit score

07/14/20_6pm 10Washington Metropolitan Area District Office



CARES Act: Paycheck Protection Program (PPP)

• Banks, Credit Unions and FinTechs were used to process PPP 
loans. The SBA processess EIDL. The EIDL money is running out

• New PPP loans are not being processed through participating 
banks and financial institutions anymore

• Lenders are now accepting forgiveness applications 

• SBA’s forgiveness portal  is now open for the banks to submit 
forgiveness applications

• As of August 18, $130 billion in PPP funding remains available

• Who knows if Congress will pass another round of PPP or EIDL 
funding. PPP ended August 8, 2020. As of today, there is EIDL 
money available

07/14/20_6pm 11Washington Metropolitan Area District Office



CARES Act: Paycheck Protection Program (PPP) 

• Loan Amount: Up to $10 million, 
reflecting 2.5 times the firm’s 
average monthly payroll costs

• Interest Rate: 1%

• Loan Fees: None

• Use of Funds: Primarily for payroll 
costs and benefits; other allowed 
expenses include mortgage 
interest, rent, & utilities

• Collateral: None required, no 
personal guarantees needed

• Maturity: 2 years on loans made 
prior to June 5; after this date, 
increased to 5 years. 

• First Payment: No payment required 
for at least one year (covered period 
+ 10 months)

• Pre-Payment: No penalty
07/14/20_6pm 12

Eligible 

Entities

Washington Metropolitan Area District Office

Small businesses, non-profits (including religious organizations),
veterans’ organizations, and Tribal concerns that have 500 or fewer
employees or are within SBA size standards (www.sba.gov/size) are all
eligible to apply. Self-employed individuals are also eligible.
Accommodations and Food Services concerns (NAICS Code starting with
72) with more than one physical site are eligible if no more than 500
workers are employed per location.

To locate a PPP lender near you, visit 
https://www.sba.gov/paycheckprotection/find

http://www.sba.gov/size
https://www.sba.gov/paycheckprotection/find


CARES Act: Paycheck Protection Program (PPP) 

07/14/20_6pm 13Washington Metropolitan Area District Office

Loan Forgiveness (60/40 Rule)

• A PPP loan will be forgiven in its entirety if 60% 
or more of the loan amount is used on payroll, 
including benefits costs, and staff levels are 
maintained within the covered period (24 
weeks from date of disbursement)

• Partial forgiveness will be granted if 60% spent 
or more is spent on payroll costs beyond the 
covered period



Economic Injury Disaster Loan (EIDL)

• Loan Amount: Up to $150,000, 
reflecting two months of average 
monthly gross profits

• Interest Rate: 3.75% (2.75% for non-
profits)

• Use of Funds: to pay rent, mortgage 
interest, utilities, payroll, fixed debts, 
accounts payable and other bills

• Maturity: 30 Years

• Loan Fees: None

• Collateral: 

• $25,000 or less – none required 

• >$25,000 – lien on business assets

• Applicants will not be declined due to 
a lack of collateral

• Personal Guaranty: Required

• First Payment: No payment required for 
first year (12 months)

• Pre-Payment: No pre-payment penalty

07/14/20_6pm 14

Eligible Entities

*

Washington Metropolitan Area District Office

Small businesses, non-profits of any size (including religious
organizations), veterans’ organizations, Tribal concerns, and
self-employed individuals are all eligible. If the applicant is a
business, the concern must have no more than 500 employees
or be within SBA size standards (www.sba.gov/size)

http://www.sba.gov/size


• On July 11, 2020, the SBA announced the successful conclusion of the Economic 

Injury Disaster Loan (EIDL) Advance program

o EIDL Advances provided $20 billion in emergency funding to nearly six million 

U.S. small businesses and non-profits, employing 30.5 million people

o To assist the greatest number of small businesses, the EIDL Advance program 

provided applicants $1,000 per employee – up to a maximum of $10,000

o Recipients neither have to repay the Advance, nor be approved for an EIDL

o The Advance provided an interim but vital source of funds, while applicants 

awaited a decision on the loan portion of their EIDL application

• Having allocated the full $20 billion that was appropriated for this program by 

Congress, the SBA has now discontinued making EIDL Advances to new applicants

• By law, the SBA is not permitted to issue new EIDL Advances once all program 

funding has been obligated

• Despite the Advance program’s conclusion, EIDL (loan) applications continue to be 

accepted and processed at https://covid19relief.sba.gov/#/.

1507/14/20_6pm

The Economic Injury Disaster Loan (EIDL) Advance 
Program is NO LONGER AVAILABLE

Washington Metropolitan Area District Office

https://covid19relief.sba.gov/#/
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For questions about the status of an Economic Injury 
Disaster Loan (EIDL) application…

• SBA’s Disaster Customer Service Center may be reached by phone 
at 800-659-2955 (every day, 8:00am to 8:00pm ET). Individuals who 
are deaf and hard of hearing may contact 800-877-8339 (TTY)

• Email disastercustomerservice@sba.gov

For questions about the status of a Paycheck Protection 
Program loan application, please call your lender directly

07/14/20_6pm

Loan Application Support

Washington Metropolitan Area District Office

mailto:disastercustomerservice@sba.gov


• SBA-funded 
Resource Partners 
offer you FREE one-
on-one business 
counseling sessions 
via phone and video

• Business coaches 
can help you 
strategize business 
solutions

• Specialists are 
standing by to help 
you anticipate 
materials required 
for your business 
loan application

SCORE

202-619-1000 (DC/MD/NoVA)

https://washingtondc.score.org/

Small Business Development Centers (SBDCs)

202-889-1550 (DC); 301-403-8300 (MD); 703-277-7703 (NoVA)

https://www.dcsbdc.org

https://www.marylandsbdc.org/locations/corridor-region

https://www.virginiasbdc.org/

Women’s Business Centers (WBCs)

202-393-8307 (DC); 301-315-8091 (MD); 703-768-1440 (NoVA)

http://www.dcwbc.org

http://www.marylandwbc.org

https://cbponline.org/who-serve/women/

Veterans Business Outreach Center (VBOC)

703-768-1440 (DC/MD/NoVA)

https://cbponline.org/who-serve/veterans/

07/14/20_6pm 17

Entrepreneurial Mentoring & Coaching Support

Washington Metropolitan Area District Office

https://washingtondc.score.org/
https://www.dcsbdc.org/
https://www.marylandsbdc.org/locations/corridor-region
https://www.virginiasbdc.org/
http://www.dcwbc.org/
http://www.marylandwbc.org/
https://cbponline.org/who-serve/women/
https://cbponline.org/who-serve/veterans/
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Thank You
SBA-Washington Metropolitan Area District Office

www.sba.gov/dc

07/14/20_6pm Washington Metropolitan Area District Office

http://www.sba.gov/dc


FROM THE PERSPECTIVE OF A CPA

 Gary Franklin, CPA

 Partner

 CohnReznick



CohnReznick LLP

PAYCHECK PROTECTION PROGRAM
Loan Forgiveness

September 3, 2020

Presented by: Gary Franklin
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DISCLAIMER

Any advice contained in this communication, including attachments and enclosures, is not
intended as a thorough, in-depth analysis of specific issues. Nor is it sufficient to avoid tax-
related penalties. This has been prepared for information purposes and general guidance
only and does not constitute professional advice. You should not act upon the information
contained in this publication without obtaining specific professional advice.

No representation or warranty (express or implied) is made as to the accuracy or
completeness of the information contained in this publication, and CohnReznick LLP, its
members, employees and agents accept no liability, and disclaim all responsibility, for the
consequences of you or anyone else acting, or refraining to act, in reliance on the
information contained in this publication or for any decision based on it.
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Guidance

Covered Period:

Either 1) the 24-week (168-day) period beginning on the PPP Loan Disbursement Date, or 2.) if the Borrower received its PPP loan before June 5, 2020, the
Borrower may elect to use an eight-week (56-day) Covered Period.

o For example, if the Borrower is using a 24-week Covered Period and received its PPP loan proceeds on Monday, April 20, the first day of the Covered
Period is April 20 and the last day of the Covered Period is Sunday, October 4. In no event may the Covered Period extend beyond December 31, 2020.

Alternative Payroll Covered Period:

Borrowers with a biweekly (or more frequent) payroll schedule may elect to calculate eligible payroll costs using the 24-week (168-day) period (or for loans
received before June 5, 2020 at the election of the borrower, the eight-week (56-day) period) that begins on the first day of their first pay period following
their PPP Loan Disbursement Date.

o For example, if the Borrower is using a 24-week Alternative Payroll Covered Period and received its PPP loan proceeds on Monday, April 20, and the first
day of its first pay period following its PPP loan disbursement is Sunday, April 26, the first day of the Alternative Payroll Covered Period is April 26, and
the last day of the Alternative Payroll Covered Period is Saturday, October 10.

Borrowers who elect to use the Alternative Payroll Covered Period must apply the Alternative Payroll Covered Period wherever there is a reference in this
application to “the Covered Period or the Alternative Payroll Covered Period.” However, Borrowers must apply the Covered Period (not the Alternative

Payroll Covered Period) wherever there is a reference in this application to “the Covered Period” only. Updated with August 4th FAQ’s, the
Alternative Payroll Period applies to payroll costs only. It does not apply to non payroll costs.

WHAT’S NEW?
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Guidance

Two Applications 

I. Loan Forgiveness Application (SBA Form 3508)

II. EZ Forgiveness Application (SBA Form 3508EZ) – Borrower must be able to check at least 1 of the 3 boxes

❑ The Borrower is a self-employed individual, independent contractor, or sole proprietor who had no employees at the time of the PPP loan application and
did not include any employee salaries in the computation of average monthly payroll in the Borrower Application Form (SBA Form 2483).

❑ The Borrower did not reduce annual salary or hourly wages of any employee that did not receive, during any single period during 2019 wages or salary at
an annualized rate of pay in any amount more than $100,000 by more than 25 percent during the Covered Period or the Alternative Payroll Covered Period
compared to the period between January 1, 2020 and March 31, 2020

and
The Borrower did not reduce the number of employees or the average paid hours of employees between January 1, 2020 and the end of the Covered
Period. Ignoring reductions that arose from an inability to rehire individuals who were employees on February 15, 2020 if the Borrower was unable to hire
similarly qualified employees for unfilled positions on or before December 31, 2020 and a reduction in employee’s hours that the Borrower offered to
restore and the employee refused.

❑ The Borrower did not reduce annual salary or hourly wages of any employee that did not receive, during any single period during 2019 wages or salary at
an annualized rate of pay in any amount more than $100,000 by more than 25 percent during the Covered Period or the Alternative Payroll Covered Period
compared to the period between January 1, 2020 and March 31, 2020

and
The Borrower was unable to operate during the Covered Period at the same level of business activity as before February 15, 2020, due to compliance with
requirements established or guidance issued between March 1, 2020 and December 31, 2020 by the Secretary of Health and Human Services, the Director
of the Centers for Disease Control and Prevention, or the Occupational Safety and Health Administration, related to the maintenance of standards of
sanitation, social distancing, or any other work or customer safety requirement related to COVID-19.

WHAT’S NEW?
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Guidance

Ratio of Forgivable Costs:

Requires a borrower to use at least 60% of the covered loan amount for payroll costs, and states that a borrower may use up to 40 percent for any payment
of interest on any covered mortgage obligation (which shall not include any prepayment of or payment of principal on a covered mortgage obligation), any
payment on any covered rent obligation, or any covered utility payment.

If a borrower uses less than 60 percent of the loan amount for payroll costs during the forgiveness covered period, the borrower will continue to be eligible
for partial loan forgiveness, subject to at least 60 percent of the loan forgiveness amount having been used for payroll costs.

Forgivable Costs:

Eligible payroll costs: Capping of salary, wages, and tips, at $100,000 of annualized pay per employee as prorated by the covered period whose principal
place of residence is in the United States:

• For 24 weeks: A maximum of $46,154 per employee
• For eight weeks: A maximum of $15,385 per employee

In addition to salaries the rules include, “covered benefits for employees (but not owners), including health care expenses, retirement contributions, and
state taxes imposed on employee payroll paid by the employer (such as unemployment insurance premiums).”

Amounts paid to owners: (owner-employees, a self-employed individual, or general partners), subject to limitations [inclusive of health insurance for
S Corp owners and health insurance and retirement contributions for self employed individuals and general partners]:

• For borrowers using a 24-week covered period: Capped at the lower of 1) $20,833 (the 2.5-month equivalent of $100,000 per year); or 2) the 2.5-month equivalent of
their applicable compensation in 2019

• For borrowers using an eight-week covered period: Capped at the lower of 1) $15,385 (the eight-week equivalent of $100,000 per year) for each employee; or 2) the
eight-week equivalent of their applicable compensation in 2019

WHAT’S NEW?
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Guidance

Elimination of Reductions in Loan Forgiveness

FTE Reduction Exceptions:

• Any positions for which the Borrower made a good-faith, written offer to rehire an individual who was an employee on February 15, 2020 and the
Borrower was unable to hire similarly qualified employees for unfilled positions on or before December 31, 2020.

FTE Reduction Safe Harbors:

• Borrower, in good faith, is able to document that it was unable to operate between February 15, 2020, and the end of the Covered Period at the
same level of business activity as before February 15, 2020, due to compliance with requirements established or guidance issued between March 1,
2020 and December 31, 2020, by the Secretary of Health and Human Services, the Director of the Centers for Disease Control and Prevention, or the
Occupational Safety and Health Administration, related to the maintenance of standards for sanitation, social distancing, or any other worker or
customer safety requirement related to COVID-19.

WHAT’S NEW?
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Guidance

Required Documentation to Maintain

• Documentation regarding any employee job offers and refusals, refusals to accept restoration of reductions in hours, firings for cause, voluntary
resignations, written requests by any employee for reductions in work schedule, and any inability to hire similarly qualified employees for unfilled
positions on or before December 31, 2020.

• Documentation supporting the certification, if applicable, that the Borrower was unable to operate between February 15, 2020, and the end of the
Covered Period at the same level of business activity as before February 15, 2020 due to compliance with requirements established or guidance
issued between March 1, 2020 and December 31, 2020 by the Secretary of Health and Human Services, the Director of the Centers for Disease
Control and Prevention, or the Occupational Safety and Health Administration, related to the maintenance of standards of sanitation, social
distancing, or any other work or customer safety requirement related to COVID-19. This documentation must include copies of the applicable
requirements for each borrower location and relevant borrower financial records.

Certifications

• If the Borrower has checked the box for FTE Reduction Safe Harbor 1 on PPP Schedule A, the Borrower was unable to operate between February 15,
2020 and the end of the Covered Period at the same level of business activity as before February 15, 2020 due to compliance with requirements
established or guidance issued between March 1, 2020 and December 31, 2020, by the Secretary of Health and Human Services, the Director of the
Centers for Disease Control and Prevention, or the Occupational Safety and Health Administration, related to the maintenance of standards of
sanitation, social distancing, or any other work or customer safety requirement related to COVID-19.

WHAT’S NEW?
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Guidance

Expiration Date for Covered Period

June 30th to December 31, 2020

Final Date to Apply for PPP Loan

Confirmation - June 30, 2020

Maturity of Loans

The Paycheck Protection Program Flexibility Act of 2020 establishes that new PPP loans that are disbursed after the Act’s enactment (June 5) would have a
minimum maturity of five years, in lieu of the previous two years. It also allows borrowers and lenders to mutually agree to modify the maturity terms of
loans already in place to adjust for this change

Extension of Deferral Period

Extends the deferral period for borrower payments of principal, interest, and fees on PPP loans from at least 6 months and not more than a year to the date
that SBA remits the borrower’s loan forgiveness amount to the lender (or, if the borrower does not apply for loan forgiveness, 10 months after the end of
the borrower’s loan forgiveness covered period).

Deferral of Payroll Taxes

The new Act permits PPP loan recipients who receive loan forgiveness to defer payroll tax payment (employer portion of Social Security) for the entire
March 27 – December 31, 2020 period until 2021 and 2022

WHAT’S NEW?



APPLICATION RULES 
AND DEFINITIONS
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APPLICATION RULES AND DEFINITIONS
Guidance

Covered Period Defined

Covered Period:

Either 1) the 24-week (168-day) period beginning on the PPP Loan Disbursement Date, or 2) if the Borrower received its PPP loan before June 5, 2020, the
Borrower may elect to use an eight-week (56-day) Covered Period.

o For example, if the Borrower is using a 24-week Covered Period and received its PPP loan proceeds on Monday, April 20, the first day of the Covered
Period is April 20 and the last day of the Covered Period is Sunday, October 4. In no event may the Covered Period extend beyond December 31, 2020.

Alternative Payroll Covered Period:
Borrowers with a biweekly (or more frequent) payroll schedule may elect to calculate eligible payroll costs using the 24-week (168-day) period (or for loans
received before June 5, 2020 at the election of the borrower, the eight-week (56-day) period) that begins on the first day of their first pay period following
their PPP Loan Disbursement Date.

For example, if the Borrower is using a 24-week Alternative Payroll Covered Period and received its PPP loan proceeds on Monday, April 20, and the first
day of its first pay period following its PPP loan disbursement is Sunday, April 26, the first day of the Alternative Payroll Covered Period is April 26 and the
last day of the Alternative Payroll Covered Period is Saturday, October 10.

Borrowers who elect to use the Alternative Payroll Covered Period must apply the Alternative Payroll Covered Period wherever there is a reference in this
application to “the Covered Period or the Alternative Payroll Covered Period.” However, Borrowers must apply the Covered Period (not the Alternative

Payroll Covered Period) wherever there is a reference in this application to “the Covered Period” only. Updated with August 4th FAQ’s, applies to
payroll costs only. Does not apply to non payroll costs.
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APPLICATION RULES AND DEFINITIONS
Guidance Additional Guidance Needed

Forgivable Costs
Eligible payroll costs, as defined by the April 2 Interim Final Rules and the June 11 revisions to the rule. A

June 16 Interim Final Rule capped salary, wages, and tips, at $100,000 of annualized pay per employee whose
principal place of residence is in the United States:

• For 24 weeks: A maximum of $46,154 per employee
• For eight weeks: A maximum of $15,385 per employee

In addition to salaries the rules include, “covered benefits for employees (but not owners), including
health care expenses, retirement contributions, and state taxes imposed on employee payroll paid by the
employer (such as unemployment insurance premiums).”

Amounts paid to owners (owner-employees, a self-employed individual, or general partners), subject to

limitations:

• For borrowers using a 24-week covered period: Capped at the lower of 1) $20,833 (the 2.5-month
equivalent of $100,000 per year); or 2) the 2.5-month equivalent of their applicable compensation in
2019

• For borrowers using an eight-week covered period: Capped at the lower of 1) $15,385 (the eight-
week equivalent of $100,000 per year) for each employee; or 2) the eight-week equivalent of their
applicable compensation in 2019

• According to the June 16 Interim Final Rule, this amount should exclude “any qualified sick leave
equivalent amount for which a credit is claimed under Section 7002 of the Families First Coronavirus
Response Act (FFCRA) (Public Law 116-127) or qualified family leave equivalent amount for which a
credit is claimed under Section 7004 of FFCRA.”

• Definition of an owner-employee attribution
rules – family of an owner?

• How is owner compensation determined if
business started in 2020?

• Definition of applicable compensation. Prior
guidance referred to general partners
compensation as net self employment
income which can result in a loss if taxable
losses are in excess of guaranteed payments.
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APPLICATION RULES AND DEFINITIONS

Guidance Additional Guidance Needed

Forgivable Costs - Continued

Covered Mortgage Obligations: payments of interest (not including any prepayment or payment of
principal) on any business mortgage obligation on real or personal property incurred before February
15, 2020 (“business mortgage interest payments”) Interest on a business loan secured by personal
property (such as a auto loan) is eligible for loan forgiveness.

Covered Rent Obligations: business rent or lease payments pursuant to lease agreements for real or
personal property in force before February 15, 2020 (“business rent or lease payments”); and

• Covered rent obligations – CAM or Real 
Estate Taxes?

Covered Utility Payments: business payments for a service for the distribution of electricity, gas,
water, transportation, telephone, or internet access for which service began before February 15, 2020
(“business utility payments”). Updated in August 4th FAQ’s. Includes service for the distribution of
transportation refers to transportation utility fees assessed by state and local governments. Entire utility
bill is eligible for forgiveness, even if charges are invoiced separately, including supply charges,
distribution charges, and other charges such as gross receipts taxes.

• Definition of transportation expense?

Non-Payroll Costs are not required to be reported payments if you do not want to include in the forgiveness amount
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Guidance

Timing of Forgivable Costs

Eligible Payroll Costs: Borrowers are generally eligible for forgiveness for the payroll costs paid and payroll costs incurred during the 24-week (168-
day) or 8-week (56-day) Covered Period (or Alternative Payroll Covered Period)(“payroll costs”)

• Payroll costs are considered paid on the day that paychecks are distributed or the Borrower originates an ACH credit transaction.

• Payroll costs are considered incurred on the day that the employee’s pay is earned.

• Payroll costs incurred but not paid during the Borrower’s last pay period of the Covered Period (or Alternative Payroll Covered Period) are
eligible for forgiveness if paid on or before the next regular payroll date. Otherwise, payroll costs must be paid during the Covered Period (or
Alternative Payroll Covered Period). Updated with August 4th FAQ, payroll costs incurred before the Covered Period (or Alternative Payroll
Covered Period) but paid during the Covered Period (or Alternative Payroll Covered Period) are eligible for loan forgiveness.

• Eligible Nonpayroll Costs: Must be paid during the Covered Period or incurred during the Covered Period and paid on or
before the next regular billing date, even if the billing date is after the Covered Period. Count nonpayroll costs that were both paid
and incurred only once.

APPLICATION RULES AND DEFINITIONS
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Guidance

Definition of a Full Time Equivalent Employee:
• For each employee, enter the average number of hours paid per week, divide by 40, and round the total to the nearest tenth.

• Simplified method - Assign a 1.0 for employees who work 40 hours or more per week and 0.5 for employees who work fewer
hours

Definition of Cash Compensation: Paid or incurred during the Covered Period or the Alternative Payroll Covered Period.
Employee and may not exceed an annual salary of $100,000, as prorated for the recipient's Covered Period

• Gross salary
• Gross wages
• Gross tips
• Gross commissions
• Paid leave (vacation, family, medical or sick leave, not including leave covered by the Families First Coronavirus Response Act)
• Allowances for dismissal or separation for each individual

APPLICATION RULES AND DEFINITIONS
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Guidance Additional Guidance Needed

Definition of Non-Cash Compensation:

Paid or incurred during the Covered Period or the Alternative Payroll Covered Period.

• Payment required for the provisions of group health care benefits, including employer contributions
to a self-insured, employer-sponsored group health plan, but excluding any pre-tax or after tax
contributions by employees.

• Payment of any retirement benefit excluding any pre-tax or after-tax contributions by employees

• Payment of State or local tax assessed on the compensation of employees.

• Treatment of claims incurred prior to
covered period but paid in covered for
self-insured health plans

• Discretionary Profit Sharing
Contributions – can these be prorated
over the covered period or deemed a
forgivable cost if paid during the
covered period but relates to prior
year?

APPLICATION RULES AND DEFINITIONS
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Guidance

Ratio of Forgivable Costs:

• Eligible Payroll Costs – 60%

• Eligible Nonpayroll Costs – 40%

Economic Injury Disaster Loan Advance Amount: The SBA will reduce the amount forgiven by any EIDL advance that was
received

Loans in Excess of $2M: Borrowers, together with its affiliates (to the extent required under SBA’s interim final rule on affiliates and
not have not been waived) will need to disclose that they received PPP loans with an original principal amount in excess of $2 million.
Waiver of affiliation rules.

• Business concern with not more than 500 employees that, as of the date on which the covered loan is disbursed, is assigned a North American Industry
Classification System code beginning with 72;

• Business concern operating as a franchise that is assigned a franchise identifier code by the Administration; and

• Any business concern that receives financial assistance from a company licensed under section 681 of this title.

APPLICATION RULES AND DEFINITIONS
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Guidance Additional Guidance Needed

Reduction in Loan Forgiveness:

• Borrower’s average weekly number of FTE employees during the Covered Period
or the Alternative Payroll Covered Period was less than during the Borrower’s
chosen reference period (January and February 2020, February 15, 2019 – June 30,
2019 or for a seasonal employer, as determined by the SBA, either of the two
previous periods or any 12-week period between May 1, 2019 and September 15,
2019)

• Salary or hourly wages of certain employees during the Covered Period or the
Alternative Payroll Covered Period was less (more than 25%) than during the
period from January 1, 2020 to March 31, 2020.

• If a borrower choses the 24 week
covered period and spends the funds and
applies for forgiveness prior to the end of
the 24 weeks - Confirmation from the
Treasury that the average weekly number
of FTEs will be measured based on the
amount of weeks the loans were
expended?

Elimination of Reductions in Loan Forgiveness:

Salary Reduction: Restored salary/hourly wage levels by the earlier of December 31,
2020 or the date the loan forgiveness application is submitted compared to the
annual salary level as of February 15, 2020 for employees who earn less than $100K
per year and were employed during the Covered Period.

APPLICATION RULES AND DEFINITIONS
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Elimination of Reductions in Loan Forgiveness

FTE Reduction Exceptions:

• Any positions for which the Borrower made a good-faith, written offer to rehire an individual who was an employee on February
15, 2020 and the Borrower was unable to hire similarly qualified employees for unfilled positions on or before December 31, 2020.

• Any positions for which the Borrower made a good-faith, written offer to restore any reduction in hours, at the same salary or
wages, during the Covered Period or the Alternative Covered Period and the employee rejected the offer.

• Any employees who during the Covered Period or the Alternative Payroll Covered Period (a) were fired for cause, (b) voluntarily
resigned, or (c) voluntarily requested and received a reduction of their hours. In all of these cases, include these FTEs only if the
position was not filled by a new employee.

APPLICATION RULES AND DEFINITIONS
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Needed

Elimination of Reductions in Loan Forgiveness

FTE Reduction Safe Harbors:

• Borrower, in good faith, is able to document that it was unable to operate between February 15, 2020, and the
end of the Covered Period at the same level of business activity as before February 15, 2020, due to compliance
with requirements established or guidance issued between March 1, 2020 and December 31, 2020, by the
Secretary of Health and Human Services, the Director of the Centers for Disease Control and Prevention, or the
Occupational Safety and Health Administration, related to the maintenance of standards for sanitation, social
distancing, or any other worker or customer safety requirement related to COVID-19

• The Borrower is exempt from the reduction in loan forgiveness based on a reduction in FTE employees
described above if both of the following conditions are met: (a) the Borrower reduced its FTE employee levels in
the period beginning February 15, 2020, and ending April 26, 2020; and (b) the Borrower then restored its FTE
employee levels by not later than December 31, 2020 to its FTE employee levels in the Borrower’s pay period
that included February 15, 2020.

• Metrics to be utilized by the SBA
to determine a recipient’s
inability to return to the same
level of business activity.

• If restrictions are lifted prior to
the end of the 24 week period
will that affect a businesses
ability to claim this safe harbor?

• Restrictions on operations due
to compliance with state and
local regulations but based on
federal health agencies

• Is the Borrower permitted to lay
off employees after the Covered
Period or December 31, 2020?
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Required Documentation to Submit to Lender

Payroll:

• Bank account statements or third-party payroll service provider reports

• Payroll tax filings reported, or that will be reported, to the IRS (typically, Form 941)

• State quarterly business and individual employee wage reporting and unemployment insurance tax filings reported

• Payment receipts, cancelled checks, or account statements documenting the amount of any employer contributions to employee health insurance
and retirement plans that the Borrower included in the forgiveness amount

FTEs: Documents may include payroll tax filings reported, or that will be reported, to the IRS (typically, Form 941) and state quarterly business and
individual employee wage reporting and unemployment insurance tax filings reported. Documents submitted may cover periods longer than the specific
time period.

Nonpayroll:

• Business mortgage interest payments - Copy of lender amortization schedule and receipts or cancelled checks

• Business rent or lease payments: - Copy of current lease agreement and receipts or cancelled checks

• Business utility payments - Copy of invoices from February 2020 and those paid during the Covered Period and receipts, cancelled checks, or
account statements verifying those eligible payments.

APPLICATION RULES AND DEFINITIONS
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Required Documentation to Maintain 

PPP Schedule A Worksheet or its equivalent and the following:

• Documentation supporting the listing of each individual employee in PPP Schedule A Worksheet Table 1, including the “Salary/Hourly Wage
Reduction” calculation, if necessary.

• Documentation supporting the listing of each individual employee in PPP Schedule A Worksheet Table 2; specifically, that each listed employee
received during any single pay period in 2019 compensation at an annualized rate of more than $100,000.

• Documentation regarding any employee job offers and refusals, refusals to accept restoration of reductions in hours, firings for cause, voluntary
resignations, written requests by any employee for reductions in work schedule, and any inability to hire similarly qualified employees for unfilled
positions on or before December 31, 2020.

• Documentation supporting the certification, if applicable, that the Borrower was unable to operate between February 15, 2020, and the end of
the Covered Period at the same level of business activity as before February 15, 2020 due to compliance with requirements established or
guidance issued between March 1, 2020 and December 31, 2020 by the Secretary of Health and Human Services, the Director of the Centers for
Disease Control and Prevention, or the Occupational Safety and Health Administration, related to the maintenance of standards of sanitation,
social distancing, or any other work or customer safety requirement related to COVID-19. This documentation must include copies of the
applicable requirements for each borrower location and relevant borrower financial records.

• Documentation supporting the PPP Schedule A Worksheet “FTE Reduction Safe Harbor.”
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Required Documentation to Maintain 

All records relating to the Borrower’s PPP loan

• Documentation submitted with its PPP loan application

• Documentation supporting the Borrower’s certifications as to the necessity of the loan request and its eligibility for a PPP loan

• Documentation necessary to support the Borrower’s loan forgiveness application

• Documentation demonstrating the Borrower’s material compliance with PPP requirements

The Borrower must retain all such documentation in its files for six years after the date the loan is forgiven or repaid in full, and permit
authorized representatives of SBA, including representatives of its Office of Inspector General, to access such files upon request.
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Certifications

The dollar amount for which forgiveness is requested:

o was used to pay costs that are eligible for forgiveness (payroll costs to retain employees; business mortgage interest payments; business rent
or lease payments; or business utility payments);

o includes all applicable reductions due to decreases in the number of full-time equivalent employees and salary/hourly wage reductions;
o includes payroll costs equal to at least 60% of the forgiveness amount;
o if a 24-week Covered Period applies, does not exceed 2.5 months’ worth of 2019 compensation for any owner-employee or self-employed

individual/general partner, capped at $20,833 per individual; and
o if the Borrower has elected an 8-week Covered Period, does not exceed 8 weeks’ worth of 2019 compensation for any owner-employee or

self-employed individual/general partner, capped at $15,385 per individual

• Borrower understands that if the funds were knowingly used for unauthorized purposes, the federal government may pursue recovery of loan
amounts and/or civil or criminal fraud charges.

• The Borrower has accurately verified the payments for the eligible payroll and nonpayroll costs for which the Borrower is requesting forgiveness.

• Borrower has submitted to the Lender the required documentation verifying payroll costs, the existence of obligations and service (as applicable)
prior to February 15, 2020, and eligible business mortgage interest payments, business rent or lease payments, and business utility payments.
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Certifications – Continued

• The tax documents that have been submitted to the Lender are consistent with those the Borrower has submitted/will submit to
the IRS and/or state tax or workforce agency

• Borrower understands, acknowledges, and agrees that SBA may request additional information for the purposes of evaluating the
Borrower’s eligibility for the PPP loan and for loan forgiveness, and that the Borrower’s failure to provide information requested by
SBA may result in a determination that the Borrower was ineligible for the PPP loan or a denial of the Borrower’s loan forgiveness
application

• The information provided in Borrower’s application and the information provided in all supporting documents and forms is true and
correct in all material respects. Borrower understands that knowingly making a false statement to obtain forgiveness of an SBA-
guaranteed loan is punishable under the law, (including imprisonment of not more than five years and/or a fine of up to $250,000,
two years and/or a fine of not more than $5,000; and, if submitted to a Federally insured institution, by imprisonment of not more
than thirty years and/or a fine of not more than $1,000,000.

• Borrower understands, acknowledges, and agrees that SBA may request additional information for the purposes of evaluating the
Borrower’s eligibility for the PPP loan and for loan forgiveness, and that the Borrower’s failure to provide information requested by
SBA may result in a determination that the Borrower was ineligible for the PPP loan or a denial of the Borrower’s loan forgiveness
application.
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Certifications – Concluded

• If the Borrower has checked the box for FTE Reduction Safe Harbor 1 on PPP Schedule A, the Borrower was unable to operate
between February 15, 2020 and the end of the Covered Period at the same level of business activity as before February 15, 2020
due to compliance with requirements established or guidance issued between March 1, 2020 and December 31, 2020, by the
Secretary of Health and Human Services, the Director of the Centers for Disease Control and Prevention, or the Occupational Safety
and Health Administration, related to the maintenance of standards of sanitation, social distancing, or any other work or customer
safety requirement related to COVID-19.
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