
Greenwood Cleaning Systems

Ecommerce Site Basics



IF YOU DON’T HAVE AN ACCOUNT YET, USE THE FORMS TODAY TO SIGN UP



Make An Order



Pay for an Order



“My Account” Features



ORDER HISTORY



PRINT/VIEW INVOICE

INVOICED = DELIVERED
PICKED = ORDER RECIEVED000 = ORIGINAL ORDER

001 = BACKORDER

TRACKING 
AVAILABLE 
TYPICALLY 

FOR 
FEDEX/UPS 

ITEMS
ONLY

ORDER HISTORY



OPEN ITEM REPORT



OPEN ITEM REPORT



BALANCE AND BILLING INFO



BALANCE AND BILLING INFO



CREDIT CARD



CREDIT CARD



SAVED CARTS



CREDIT CARD



HOW TO CREATE A LIST



HOW TO CREATE A LIST



HOW TO CREATE A LIST



HOW TO CREATE A LIST



SET AS CURRENT CART

HOW TO ADD MORE TO A LIST



HOW TO ADD MORE TO A LIST



HOW TO ADD MORE TO A LIST



HOW TO ADD MORE TO A LIST



HOW TO ADD MORE TO A LIST



As always, if you have any 
questions, call the office. 

We are happy to help!


