
ACTIVE NEWCOMERS CLUB OF OTOW, Inc. (Amended 01/1/2026)  

BYLAWS  

AcƟve Newcomers Club is bound by Bylaws as passed by the Board. A current copy of the 
Bylaws, with any amendments, is maintained by the President, and updated on the Newcomers 
Club Shared Drive and the Club website hƩps://acƟvenewcomers.org/  

ARTICLE I: NAME AND HISTORY  

SecƟon 1.  

The name of this organizaƟon shall be AcƟve Newcomers Club of OTOW, Inc., herein aŌer may 
be referred as AcƟve Newcomers Club of OTOW (or the “Club”).  

SecƟon 2.  

The Club was established in January 2024.  The Club has an EIN #99-1177863 and has applied 
for IRS tax-exempt status, Tax Code 501(c)(7), as a social club serving the needs of the residents 
of On Top of the World Community.  

ARTICLE II: PURPOSE AND OBJECTIVES  

SecƟon 1.  

The primary mission of the Club is to provide an environment that enables qualified residents of 
On Top of the World, as further set forth in the Bylaws, to connect with their neighbors and 
foster friendships through an array of social events and acƟviƟes geared to members’ shared 
interests.  

SecƟon 2.  

The Club is incorporated in the State of Florida.  The Club does not have to apply with the 
Department of Revenue for a Sales and Use tax cerƟficate under the Florida AdministraƟve 
Code Law 12A-1.005 (4) (f) which supersedes the Florida Department of Revenue code for club 
dues being taxable, it reads:  (f) “Dues and fees paid by persons for membership in clubs that do 
not enƟtle the members to use recreaƟonal or physical fitness faciliƟes are not subject to tax.  
Examples of such clubs are sewing clubs, bowling clubs, square dance clubs, bridge clubs, and 
gun clubs where the dues or fees enƟtle payor to be a member of the club, but do not enƟtle 
payor to use recreaƟonal or physical fitness faciliƟes.”  The Club shall file a form 990-N (e-
Postcard) annually with the IRS no later than May 15th aŌer the end of the calendar year, to 
maintain nonprofit status and not pay penalƟes.  An Annual Report with the State of Florida 
needs to be filed no later than May 1st aŌer the close of the end of the calendar year, to 



maintain nonprofit status, not pay penalƟes, or be administraƟvely dissolved by the state of 
Florida.  

SecƟon 3.  

The Club's membership directory, database, and the contents of the Club documents and Club 
communicaƟons are for Club use only. They are not to be used in any way to promote, network, 
solicit, or adverƟse a member’s business, or the business of family or friends for personal 
advantage or financial gain. Members and/or guests of the Club shall not engage in any type of 
personal solicitaƟon at any Club-sponsored meeƟng, funcƟon, event, or acƟvity or in any Club 
publicaƟon, or other media, including but not limited to social media, texƟng, and e-mail.  

ARTICLE III: MEETINGS  

SecƟon 1.  

The Board shall set the Club calendar.  

SecƟon 2.  

There will be a regularly scheduled annual general meeƟng each year at a prescribed date, Ɵme, 
and locaƟon. Club business shall be transacted at that Ɵme.  

SecƟon 3.  

There shall be a Board of Directors meeƟng consisƟng of elected officers and appointed officers 
that will meet monthly.  

SecƟon 4.  

Special meeƟngs may be called by the President whenever deemed necessary.  

SecƟon 5.  

At the Club’s annual general meeƟng, newly elected officers will be installed.  

SecƟon 6.  

The Board of Directors may conduct meeƟngs by or using any means of communicaƟon by 
which all directors parƟcipaƟng may simultaneously hear and communicate with each other in 
real Ɵme. An officer parƟcipaƟng in this manner is deemed to be present at the meeƟng.  

SecƟon 7.  

Board of Directors resoluƟons regarded as Ɵme sensiƟve may be approved by majority consent 
of all Board members in lieu of a Board meeƟng. An electronic reply of ‘yes’ or ‘no’ will suffice 



as an electronic signature for the purposes of obtaining ‘majority consent’. The resulƟng acƟon 
will then be recorded in Board minutes.  

ARTICLE IV: POLICY  

SecƟon 1.  

The Club shall not discriminate against members or prospecƟve members because of age, race, 
color, religion, creed, naƟonal origin, gender idenƟty or expression, disability or physical 
challenge, income, marital or parental status, poliƟcal affiliaƟon or beliefs, sexual orientaƟon, or 
educaƟonal background, or any other personal characterisƟc.  

SecƟon 2.  

The Club is nonparƟsan, nonsectarian and does not sponsor or support legislaƟon and/or 
iniƟaƟves. The Club will not parƟcipate or intervene, either directly or indirectly, in poliƟcal 
campaigns, either on behalf of or in opposiƟon to any candidate for public office, or legislaƟve 
iniƟaƟve.  

ARTICLE V: MEMBERSHIP  

SecƟon 1.  

Club membership is open to all qualified members of the On Top of the World community as 
further set forth in the Bylaws. Residents who live in the Indigo or Weybourne Landing secƟons 
must have a current acƟve “Gateway Pass” verificaƟon to join. Members must provide official 
OTOW idenƟficaƟon and Gateway Pass (as needed) that is current for the year of applicaƟon.  

SecƟon 2.  

New members will receive a Welcome to the Club emailed to them upon compleƟon of a 
membership form, submission of a copy of their official OTOW ID/Gateway Pass, and payment 
of the appropriate dues.  

SecƟon 3.  

Every member will have access to the Newcomers Facebook page. This page will contain the 
Bylaw’s file. If the member does not have access or does not wish to, they can find the Bylaws 
and perƟnent informaƟon on the Club’s website hƩps://acƟvenewcomers.org/   

SecƟon 4.  

Non-members may parƟcipate in the acƟviƟes of the Club only on occasions that have been 
designated by the Board of Directors as “Open Member AcƟviƟes”. All guests must be 
accompanied by a current member. An addiƟonal fee will be assessed to guests for parƟcipaƟon  



in Member AcƟviƟes  

SecƟon 5.  

Membership is on an annual basis, January through December. Membership in the Club is 
limited to 4 years.  Members enrolled between January 1 and June 30 shall be considered 
members for four years from the year they enroll. Members who enroll between July 1 and 
December 31 shall start counƟng the four years of membership starƟng from January 1 of the 
year following their enrollment. In order to enroll as a member of the Club, the applicant must 
have closed or leased a home in OTOW within the four years prior to enrollment. The closing/ 
leasing date, along with the current date, and other informaƟon as they appear on the current 
applicaƟon form will be used to determine eligibility. Membership must be renewed each year. 
Renewal shall require a new applicaƟon, OTOW documents (OTOW ID/ Gateway Pass), and 
payment of dues.  

ARTICLE VI: TERMINATION OF MEMBERSHIP  

SecƟon 1.  

Any member may voluntarily resign from the Club.  

SecƟon 2.  

In considering the expulsion of any member, the officers of the Club should be very careful not 
to take any acƟon that could bring about an allegaƟon of discriminatory acƟon, libel, slander or 
other legal acƟon by the terminated/expelled individual.   

SecƟon 3.  

Officers and commiƩee members shall be acƟve in carrying out their responsibiliƟes. Failure to 
do so may result in a request by the Board to resign from office or from a commiƩee but would 
not, necessarily, result in terminaƟon of said individual’s membership in the Club.  

SecƟon 4.  

Any member whose conduct is determined by the Board of Directors to be not in keeping with 
the mission, purpose, and best interests of the Club may have his or her membership 
terminated aŌer wriƩen noƟce and a wriƩen or oral hearing by the Board.  

ARTICLE VII: DUES  

SecƟon 1.  

The annual dues for membership shall be set by the Board of Directors. All dues are non-
refundable.  



SecƟon 2.  

The Membership Year shall run from January 1st to December 31st.  

SecƟon 3.  

Membership expires aŌer December 31st.  Persons no longer registered as paid-up members 
may not parƟcipate in or chair Club acƟviƟes or belong to the Club’s Facebook page.   

SecƟon 4.  

The Club shall ensure that no part of the collected funds shall be used for the benefit or 
advantage of any member, member’s family, or friends.  

ARTICLE VIII: FINANCES AND RECORDS  

SecƟon 1.  

The fiscal year of the Club shall be January 1st through December 31st.  

SecƟon 2.  

A minimum of $500 (in excess of anƟcipated new dues) shall remain in the treasury at the end 
of the fiscal year to guarantee financial security to the Club.  

SecƟon 3.  

An annual financial statement will be created by the Club Treasurer no later than January 15th, 
and will be reviewed and approved by the Board of Directors prior to the planned annual 
membership meeƟng as scheduled each year.  

SecƟon 4.  

Documents supporƟng the Club’s tax-exempt status, Federal Tax ID, Club logo, Board and 
CommiƩee minutes, insurance records, and year-end financial statements will be retained 
permanently in either electronic or hard copy.   

ARTICLE IX: OFFICERS   

SecƟon 1.  

The Board of Directors of the Club shall consist of elected and appointed officers. Officers: 
President, Vice President, Membership Director, Small Group Director, Secretary, Treasurer, 
Public RelaƟons Director, MarkeƟng Director, and At-large Officers.  

SecƟon 2.  



The term for elected and appointed officers is two years. Upon compleƟon of said term, an 
officer can run for another 2-year term as long as they are eligible to remain in the Club, per 
Club guidelines.  If that officer has only 1 year remaining in the Club, per Club guidelines, the 
term of that office will be 1 year. 

SecƟon 3.  

The Board of Directors shall have general charge and control of the affairs, funds and property 
of the Club.  

SecƟon 4.  

It is the duty of the outgoing officers to ensure the conƟnuity of the Club through training and 
transfer of perƟnent Club property.    

ARTICLE X: ELECTION OF OFFICERS  

SecƟon 1.  

At the annual general meeƟng, the President will introduce the newly elected Board Members 
to the membership.  Board approved officer elecƟons will then be presented at the Annual 
MeeƟng and will be approved by the general membership in aƩendance. 

SecƟon 2.  

The vacancy of any office, during the fiscal year, shall be filled by Board appointment, except for 
the office of President, which is automaƟcally filled by the Vice-President, for the remainder of 
the President’s term.  If the Vice-President chooses not to fill the posiƟon, it will be offered to 
any other board member who chooses to fill it.  The remaining Board members must approve 
the candidate.  

ARTICLE XI: QUORUM  

SecƟon 1.  

At any regular or special meeƟngs of the Club, the members in good standing who are in 
aƩendance, shall consƟtute a quorum. The transacƟon of business shall require a simple 
majority of that quorum. The Club does not support absentee voƟng for regular business and 
elecƟons. Each member shall have one vote.  

SecƟon 2.  

A quorum of the Board of Directors shall consist of the Board’s members who are present at the 
Board MeeƟng. The transacƟon of business shall require a simple majority of that quorum. All 
elected and appointed officers of the Board shall each have one vote.  



ARTICLE XII: DUTIES OF OFFICERS  

SecƟon 1.  

The PRESIDENT shall be the chief officer of the Club and shall preside over all meeƟngs of the 
Club and the Board of Directors. The Club President is responsible for the overall operaƟon of 
the social club, directs all Club meeƟngs, delegates duƟes to all other board members, and 
oversees the elecƟon for all board posiƟons. The President is the primary contact between the 
Club, and the On Top of the World, Resident Services Club Management. One of the major 
duƟes of the President is to facilitate effecƟve management of Club and commiƩee meeƟngs. 
The President must ensure the Club is following the guidelines set forth by On Top of the World 
Resident Services and will be responsible in the case of any issues arising from reserving rooms, 
member behavior and damages to faciliƟes. The President will be a signatory on the Club’s bank 
accounts.  Also, the President ensures the planning and budgeƟng for the future is carried out in 
accordance with the wishes of the members. This posiƟon holds full voƟng rights on the Board. 
This role may require occasional presentaƟons or speeches to the membership in a large group 
seƫng. The President should have access to a personal computer, or iPad/tablet type device to 
access, adjust and review documents stored on the Club’s Cloud server via the web. The 
President must be proficient in Excel, email, Facebook, website building, Adobe and Google 
Apps.  

SecƟon 2. 

The VICE-PRESIDENT shall preside in the absence of the President at the Club’s general and 
Board of Directors meeƟngs, assist in overseeing all Club programs in collaboraƟon with all 
other members of the Board of Directors. This officer shall be in charge of the Club’s large group 
events. The Vice-President will be expected to fill the role of President should a vacancy occur 
before the unexpired term.  Should the Vice President choose not to fill the posiƟon it will be 
offered to any other board member who chooses to fill it. This posiƟon holds full voƟng rights 
on the Board.  This role requires occasional presentaƟons/speeches in a large group seƫng. The 
Vice President should have access to a personal computer, or iPad/tablet type device to access, 
adjust and review documents stored on the Club’s Cloud server via the web.  

SecƟon 3.  

The SMALL GROUP DIRECTOR shall be responsible for creaƟng small interest-related groups 
within the Club as a way for the members to get to know fellow members in smaller, more 
personal seƫngs. The posiƟon includes assigning group leads, keeping records of small groups 
as well as their members and being the liaison between the groups and the Board of Directors. 
This role would include adverƟsing and advocaƟng for the small groups and their formaƟon, 
through our Club’s social media and also by word of mouth.  The Small Group Director will act as 



a facilitator, resolving any problems occurring at Club acƟviƟes within the groups and bringing 
maƩers before the Board, when appropriate. This posiƟon holds full voƟng rights on the Board. 
This role requires occasional presentaƟons/speeches in a large group seƫng. The Small Group 
Director should have access to a personal computer, or iPad type device to access, adjust and 
review documents stored on the Club Cloud server via the web. The Small Group Director must 
be proficient in Excel, email, Facebook, and Google Apps. 

SecƟon 4.  

The PUBLIC RELATIONS DIRECTOR shall be responsible for the planning and execuƟon of 
membership recruitment, retenƟon and engagement programs. The Public RelaƟons Director 
shall work with the Board to develop and implement strategies that will grow and sustain the 
organizaƟon.  They recruit members through club fairs, special events, social media and word of 
mouth.  The Public RelaƟons Director shall provide avenues for members to become acquainted 
with Club and community acƟviƟes.  This posiƟon holds full voƟng rights on the Board. This role 
requires occasional presentaƟons/speeches in a large group seƫng. The Public RelaƟons 
Director should have access to a personal computer, or iPad/tablet type device.  

SECTION 5. 

The MEMBERSHIP DIRECTOR will be responsible for keeping membership rosters up to date in 
coordinaƟon with the Treasurer and Small Group Director.  The Membership Director will verify 
all members have signed the Club’s indemnity waiver on the membership form. The 
Membership Director is responsible for all iniƟal member communicaƟon including a New 
Member welcome email.  The Membership Director shall work closely with the Small Groups 
Director to get members assigned to their selected small groups. The Membership Director 
holds full voƟng rights on the Board. The Membership Director should have access to a personal 
computer or iPad type device to access, adjust and review documents stored on the Club Cloud 
server via the web. The Membership Director must be proficient in Excel, email, Facebook, and 
Google Apps. 

SecƟon 6. 

The TREASURER shall have responsibility for all funds of the Club, and shall be always 
accountable for such. The Treasurer will be responsible for creaƟng monthly and annual 
financial statements, disbursing of Club funds, deposiƟng funds at bank, and collecƟon and 
recording of all funds that come into and go out of the Club. The Treasurer will work with the 
President to budget for Club events. The Treasurer will ensure the budget is followed and all 
expenses are approved in advance. The Treasurer will be a signatory on the Club’s bank account. 
This posiƟon holds full voƟng rights on the Board.  This role requires occasional 
presentaƟons/speeches in a large group seƫng. The Treasurer should have access to a personal 



computer, or iPad/tablet type device to access, adjust and review documents stored on the Club 
Cloud server via the web.  The Treasurer must be proficient in Excel, email, Facebook, and 
Google Apps. 

SecƟon 7. 

The SECRETARY shall take minutes at meeƟngs of the Board of Directors and the Club’s General 
MeeƟngs, assist with updates to Club documents, and complete other duƟes as needed. The 
Secretary holds full voƟng rights on the Board. This role requires occasional 
presentaƟons/speeches in a large group seƫng. The Secretary should have access to a personal 
computer, or iPad/tablet type device to access, adjust and review documents stored on the Club 
Cloud server via the web.  The Secretary must be proficient in Word, email, and Google Apps. 

SecƟon 8.  

The MARKETING DIRECTOR shall oversee and coordinate all internal and external 
communicaƟons of the Club.  This includes wriƟng monthly newspaper arƟcles for the OTOW 
newspaper, creaƟon of acƟvity flyers, updaƟng the Club website, and working with OTOW 
Resident Services to update OTOW communicaƟons including those found on the OTOW 
website and posted Club informaƟon.  This role requires occasional presentaƟons/speeches in a 
large group seƫng. The MarkeƟng Director should have access to a personal computer, or 
iPad/tablet type device to access, adjust and review documents stored on the Club Cloud server 
via the web. The MarkeƟng Director must be proficient in Excel, email, Facebook, website 
building, Adobe, and Google Apps. 

SecƟon 9. 

The AT-LARGE OFFICERS will be members of the Board without specific duƟes.  They will help 
where needed and directed by other officers. They will make themselves available for 
mentoring by all other board members to learn various responsibiliƟes so that they will be 
ready to fill roles as needed, such as in cases of sickness or long absences by Board members. 
At-Large Officers can fill a vacancy on the Board should that occur.  This posiƟon holds full voƟng 
rights on the Board.  This role requires occasional presentaƟons/speeches in a large group 
seƫng. The At-Large Member should have access to a personal computer, or iPad/tablet type 
device. The At-Large Members must be familiar with  Excel and Facebook and proficient in 
email. 

 

ARTICLE XIII: PARLIAMENTARY AUTHORITY  

SecƟon 1.  



Robert’s Rules of Order, Newly Revised shall serve as a guideline to the Club on quesƟons  

not covered by these Bylaws.  

ARTICLE XIV: AMENDMENTS AND CORRECTIONS  

SecƟon 1.  

Proposed Bylaw amendments must be submiƩed to the Board of Directors for a vote of 
approval. Board-approved amendments will then be published online and voted on at the 
subsequent annual general meeƟng by the general membership.  

SecƟon 2.  

CorrecƟons to typographical, spelling, and grammaƟcal errors in these Bylaws may be made by 
the President at any Ɵme and submiƩed to the Board for approval. Such changes do not require 
publicaƟon and vote by the general membership of the Club. An approved copy of the corrected 
Bylaws is then maintained by the Secretary and updated on the Newcomers Shared Drive.  

ARTICLE XV: INSURANCE  

SecƟon 1.  

The Club, at the discreƟon of the Board of Directors, may maintain Directors and Officers and/or 
General Liability Insurance, at the Club's own expense, to protect itself and any person who is or 
was serving as an officer, member, or volunteer against any liability asserted against and 
incurred by that person in any such capacity or arising out of his/her status, whether or not the 
Club would have the power to indemnify that person against such liability.  

ARTICLE XVI: DISSOLUTION  

SecƟon 1.  

Any decision to voluntarily dissolve the AcƟve Newcomers Club of OTOW, Inc.  must be made by 
a two-thirds (2/3) majority vote of the Board of Directors then in office. Upon dissoluƟon, the 
Board of Directors shall, aŌer paying and making provisions for the payment of all liabiliƟes, 
distribute the assets of the Club to one or more organizaƟons under SecƟon 501(c) of the 
Internal Revenue Code, as may be applicable. 


