A Leader In Heavv Construction!
WWW.RNBSRVC.COM

Welcome to R&B Services Inc. Please follow these
instructions. We look forward to you joining Team RBSI.

rate document, sent to you. Please fill it
out as a pdf. Save it under your name
and email it back into our office.

Email: RNBSIINFO@GMAIL.COM

The W4 and I-9 Forms are apart of the

employment application. Please read
the instructions on W4 and I-9 form in
this manual before completing. You
can email the required documents
along with your application, or bring in

to office when called into interview.

Email Documents To: RNBSIINFO@GMAIL.COM

Contact Number: (0) 862.704.2171 / (F) 862.335.0104

Welcome To Team RBSI
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Form W-4 [2021)
General Instructions Specific Instructions
Future Dmnpmenm Step 1(c). Check your anticipated filing status. This will

For the latest information about developments related to

Form W-4, such as legislation enacted after it was published,

go to www.irs.govFormd.

Purpose of Form

Complete Form W-4 so that your employer can withhold the
coract faderal income tax from your pay. If too little |s
withiheld, you will generally owe tax when you fibe your tax
return and may owe a panalty. If too much is withheld, you
will generally be due a refund. Complete a naw Form W-4
whan changes to your personal or financial situation would
change the entries on the form. For more information on
withiholding and when you must furmish a new Form W-4,
see Pub. 505, Tax Withholding and Estimated Tax.

Exemption from withholding. You may claim exemption
from withholding for 2021 if you meat both of tha following
conditions: you had no federal income tax liability in 2020
and you expact to hava no faderal incomea tax liability in
2021. You had no federal income tax liability in 2020 if (1)
your total tax on line 24 on your 2020 Form 1040 or 1040-5R
i& zaro (or less than the sum of lines 27, 28, 29, and 30, or
{21 you were not required to file a returm becausa your
income was below the filing threshold for your corract filing
status. If you claim exemption, you will have no income tax
withineld from your paycheck and may owe taxes and
penalties whan you file your 2021 tax return. To claim
exemption from withholding, certify that you meet both of
the conditions abova by wnting “Exempt” on Form W-4 in
the space below Stap 4(c). Then, complete Steps 1(a), 1(b),
and 5. Do not complete any other steps. You will need to
submit a new Form W-4 by February 15, 2022,

Your privacy. If yvou prafer to limit information provided in
Steps 2 through 4, use the online estimator, which will also
increase accuracy.

A= an alternative to the estimator: if you have concerms
with Step 2(c), you may choosa Step 2(b); if you have
concems with Step 4(a), you may enter an additional amount
you want withhweld per pay period in Step 4(c). If this is the
only job in your housahold, you may instead check the box
in Stap 2(c), which will increase your withholding and
significantly reduce your paycheck (often by thousands of
dollars over tha year).

When to use the estimator. Consider using the estimator at
wiw.irs. gow/W4App if you:

1. Expect to work only pant of tha year;

2. Hava dividend or capital gain incomsa, or are subject to
additional taxes, such as Additional Medicare Tax;

3. Have salf-employment income (see below); or

4. Prefer the most accurate withholding for multiple job
situations.

Sell-employment. Generally, you will owe both income and
self-amployment taxes on any self-employment income you
recahve saparate from the wages you receive as an
emplovea. If you want to pay these taxes through
withiholding from your wages, use the astimator at
wiww. irs. gow/W4App to figure the amount to have withheld.

Monresident allen. If you're a nonresident allen, see Notice
1392, Supplemental Form W-4 Instructions for Nonresidant
Aliens, before complating this form.

detarmine the standard deduction and tax rates used to
compute vour withhalding.

Step 2. Use this step if you (1) have more than one job at the
sarma tirme, or (2) are married filing jointly and you and your
spouse both work.

Option (a) most accurately calculates the additional tax
you need to have withheld, while option (b) does 50 with a
little less accuracy.

If you (and your spouse) have a total of only two jobs, you
may instead chack the box in option (g). The box must also
ba checked on the Form W-4 for the othar job. If tha box is
checked, the standard deduction and tax brackets will be
cut in half for each job to calculate withholding. This option
= raughly accurate for jobs with similar pay; otherwise, more
tax than necessary may ba withheld, and this axtra amount
will be larger tha greater the difference in pay is betwaen the
two jobs.,

Multiple jobs. Complate Steps 3 through 4ib) on only
ang Form W-4. Withholding will be most aceurate if
you do this on the Form Wed for the highest paying job.

Step 3. This step provides instructions for determining the
armaount of the child tax credit and the credit for other
depandeants that you may be able to claim when you file your
tax return. To qualify for the ehild tax credit, the child must
be under age 17 as of December 31, must be your
dapandant who ganarally lives with you for more than half
the year, and must have the required social security number.
You may be able to claim a credit for other dependents for
whom a child tax credit can’t be claimed, such as an older
child or a qualifying relative. For additional eligibility
requirameants for these cradits, see Pub. 972, Child Tax
Cradit and Credit for Other Dependents. You can also
include other tax credits in this step, such as education tax
cradits and the foreign tax credit. To do so, add an estimate
of the amount for the yaar to your cradits for dependants
and enter tha total amount in Stap 3. Including theze credits
will increase your paycheck and reduce tha amount of any
refund you may receive when you file your tax retum.

Step 4 (optional).

Step 4fa). Enter in this step the total of your othar
estimated income for the year, if any. You shouldn't include
incoma from any jobs or self-employment. If you complate
Stap 4(a), you likely won't have to make estimatad tax
payments for that income. If you prefer to pay estimated tax
rather than having tax on other income withhald from your
paycheck, see Form 1040-ES, Estimated Tax for Individuals.,

Stap 4(b). Enter in this step the amount from the Deductions
Worksheat, line 5, if you expect to claim deductions other than
the basic standard deduction on your 2021 tax return and

want to raduce your withholding to aceount for thasa
deductions. This incledes both itemized deductions and other

deductions such as for student [oan interast and |RAs.

Stap 4(c). Enter in this step any additional tax you want
withield from your pay each pay period, including any
armaunts from the Multiple Jobs Worksheat, line 4. Entering an
amount here will reduce your paycheck and will either Increasa
your refund or reduce any amount of tax that you owa.



I |-

LISTS OF ACCEPTABLE DOCUMENTS
All documents must be UNEXPIRED

Employeas may preseni one selection from List A
ar a cambination of one selection from List B and one selection from List C.

LIST A LISTE LISTC
Doacumants that Ectablich Dacuments that Ectablich Documents that Establish
Both Identity and Identity Employment Authorization
Employment Authorization QR AND

1. U.5. Passport or U.S. Passport Card 1. Diriver's license or ID card issued bya | 1. A Social Security Account Mumber

; State or cutlying possession of the card, uniess the card includes one of
2 PFE trauunHF? E’:;g ;ﬁ:&m; United States provided it contains a thie following resinctions:
' pholograph o information such as (1) NOT VALID FOR EMPLOYMENT
name, date of birth, gender, height, aye
3. Foreign passport that contains a color, and sddress i2) VALID FOR WORK ONLY WITH
temporary F551 stamp or termporarny INS AUTHORIZATION
k551 printed notation on 8 machine- 2. |D card issued by federal, siate or bocal
readable imrmigrant visa govemment agencies or entities, (3) Eﬁ%ﬁﬁ?&ﬂﬂ?ﬂﬁ%ﬁw WITH
— provided it containg & photograph or
4 Mﬂmwm information such as name, date of birth, | 2. ﬁmﬁﬂgﬂﬂ" :ﬂﬁ “Eft::;filzﬂm
gender, height, eye color, and address & Lleparimen QI
I-T66) DS-1350, FS-545, F5-240)
3. School ID card with & photograph
&  For A mendmmigrant alian anthorizad 3. Owiginal or ceriified copy of birth
bo work for a specific employer 4. \oler's registration card certificate issued by a State,
because of his or her status: - county, municipal authority, or
. Foreign - and 5 LS. Military card of draft recard territory of the United States
passport " bearing an official seal
b. Form -84 o Form 184A that has 6. Milhary dependent's ID card
the following: T. U5 Cuasl Guesed Meachianl M 4. Mative Amarican tribal documant
(1) The same name s the pessport Card 5. U.S. Citizen ID Card (Form 1-197)
an .
8. Mative American tribal document
{2) An endorsement of the alien's 6. Identfication Card for Use of
nonimmigrant status &s kong as 9. Driver's license issued by a Canadian Resident Citizan in the Unitad
that period of endorsement has government authority States (Form H178)
not yet expired and the
proposed employment is not in For persons uivder age 18 who are | 7- Employmant authonzation
conflict with any restrictions or unable to present a document document sued by Me
limitations identified on the form. listed above: Department of Homeland Security

B. Passport from the Federated States
of Micronesia (FSM) or the Republic 1. School record of report cand

of the Marshall Istands {RMI} with 11. Clinic, doctor, or hospital record
FOMM 1-94 of Form |-94A Inacanng
nonimmigrant admission under the 12. Day-care or nursery schoo record

Compact of Free Association Between
the Uinited States and the FSM or RMI




