
FIRE SAFETY



Fire Precautions 
Act 1971

■ An Act to make further provision for the 
protection of persons from fire risks; and 
for purposes connected therewith.

■ Legislation that states that all staff must 
be familiar with and trained in fire and 
emergency evacuation procedures for 
their workplace.
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Fire risk 
assessments

You must carry out and regularly 
review a fire risk assessment of 
your premises. This will identify 
what you need to do to prevent 
fire and keep people safe.

You must keep a written record of 
your fire risk assessment if your 
business has 5 or more people.

1. Identify the fire hazards.

2. Identify people at risk.

3. Evaluate, remove or reduce 
the risks.

4. Record your findings, 
prepare an emergency plan 
and provide training.

5. Review and update the fire 
risk assessment regularly.
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Fire detection and 
warning systems

■ You must have a fire 
detection and warning 
system. 

■ You may need different 
types of detectors, 
depending on the type 
of building and the 
work carried out in it.
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Classifications 
of Fire
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Fire 
Extinguishers

■ The types of 
equipment you need 
depend on your 
business premises. 

■ You’ll need to have any 
equipment properly 
installed, tested and 
maintained and train 
your staff to use them 
if necessary.
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Fire
Fighting 

Equipment

■ Extinguisher- used to tackle 
different types of fires.

■ Fire blankets- to smother small 
localised fire or if a persons 
clothing is on fire.

■ Water hoses- used to extinguish 
large fires
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Safety Signs

You must carry out 
regular checks

Ensure all fire 
alarm systems are 

working

The emergency 
lighting is working

Record any faults in 
systems and 
equipment

All escape routes 
are clear and the 
floor is in good 

condition

All fire escapes can 
be opened easily

Automatic fire 
doors close 

correctly

Fire exit signs are in 
the right place
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Fire safety and Evacuation plan

Your plan must show how you have:

• A clear passageway to all escape routes

• Clearly marked escape routes that are as short and 
direct as possible

• Enough exits and routes for all people to escape

• Emergency doors that open easily

• Emergency lighting where needed

• Training for all employees to know and use the 
escape routes

• A safe meeting point for staff

• You should also make special arrangements 
for people with mobility needs, for example make 
sure there are people to help wheelchair users get 
downstairs if there’s a fire.
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The Rules for 
Fighting Fires

Remember the 3 A’s

1. ACTIVATE - the building alarm system or notify the fire 
department by calling 911. Or, have someone else do this 
for you.

2. ASSIST any persons in immediate danger, or those 
incapable on their own, to exit the building, without risk 
to yourself.

3. Only after these two are completed should 
you ATTEMPT to extinguish the fire.

Only fight a fire if:

• The fire is small and contained

• You are safe from toxic smoke

• You have a means of escape

• Your instincts tell you it's OK
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Close windows 
and doors to 
stop the fire 
spreading.

Follow emergency 
evacuation procedures, by 

evacuating the building 
quickly and calmly and meet 
at the Fire Assembly point.

You need to 
train new staff 

when they start 
work and tell all 

employees 
about any new 

fire risks.

You should carry out at least 
one fire drill per year and 

record the results. You must 
keep the results as part of 

your fire safety and 
evacuation plan.


