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Super Organized, Highly Detailed,
Logistic Coordinators

Party Planning has been a passion of mine
since childhood. Planning my own
wedding and doing corporate event
planning ignited a passion in me for
events and weddings. I love to make your
cvent personalized and unique but true to
your dream and vision. Thru visual
touches, and organization of details, our
team of professionals can blow you away
thru the planning and especially on your
cvent day!!

When you work with Wichita Event
Planner you get the years of knowledge,
skill, style, and vendor relationships of
business. Our collective individualism and
attention to detail have made us and our
clients so successful in planning and
designing events.

At Wichita Event Planner we help you
manage your big ideas and your smallest
concerns to ensure you are stress-free
and enjoying every moment of your
special event! These types of memories
last much longer than the toasts!



CONTACT US

Phone: 316-461-3007

Web: WichitaEventPlanner.com
WICHITA EVENT PLANNER
+

EVENT COORDINATION, WEDDING PLANNING, PARTY PLANNING
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PLANNING COORDINATION DECOR PLANNING EVENT PRODUCTION
PRICING 6 SERVICES
SERVICES DAY OF THE PLANNER PARTIAL FULL
COORDINATOR PACKAGE PLANNING PLANNING
Rehearsal and up to 12 hours Day of v v v v
Set Up/ Tear Down/ Decor help V4 V4 V4 V4
Access to questions, Vendor V4 v v v
Referrals
Access to Client Closet, Preferred v v v
Vendor Offers
Budget Planning, Vendor Meetings v N4
and Assistance with Planning
Customized Personal Wedding N4

Planner

Personalized Consultations for
Timeline Planning, Decor Planning, V4
and Finalizing Meetings

starting at starting at starting at starting at
$1500 $2000 $3000 $4000



Wedding Packages 2025

Planning the most important day of your life shouldn't be done alone. Let us assist in the
details, coordinating, and correspondence of your big day and help work with you to ensure
it's all that you ever dreamed and more!!

Full Planning & Event Supervision Package $4000

Includes 3 Professional Event Coordinators for your event.
Rehearsal Coordination (Up to 2 Hours)

Up to 12 Hours of Event Management

Assistance with Set Up and Tear Down

Vendor Check-in

Usage of Emergency Kit

Usage of Client Closet Items

Email/Text access for questions!

The full planning wedding package includes:

*Initial consultation with the bride and groom

*Unlimited phone and email availability during business hours (10:00 am - 8:00 pm)

*At least 6-8 planning meetings between clients and planner (in person or virtual/phone)
*Help to prepare and understand a budget

*Prepare a schedule/timeline and checklist *

Assist with Venue Tours and Selection

Customized Mood Board to decide colors/style

*Answer etiquette questions

*Assist with selection of wedding attire and accessories

Vendors - we will assist with ALL vendor communications: finding vendors, vendor proposal
review, and review of contracts

Wedding Day Timeline Creation

Reception Floor Plan & Design



*Help with finding, negotiating, and booking suitable vendors. We will schedule appointments
and accompany clients to up to three meetings

*Coordinate with vendors to ensure services/products are provided in a timely manner
*Ongoing updates and consultation with clients about Vendors services/products *Assist with
the choosing of invitations

*Ceremony planning

*Prepare itineraries to be provided to vendors and all coommunications handled with Vendors
thru WEP

*Final walk-through with client at selected sites month of the wedding

*Final meeting covering all details with the client, the month of wedding and the week prior
to the wedding. This two hour planning meeting will include:

** Ceremony planning, processional, recessional, placement

** Preparation of rehearsal and wedding day itinerary as a timeline to be provided to client
and vendors

Partial Planning and Event Supervision Package $3000.00

Includes 3 Professional Event Coordinators for your event.
Rehearsal Coordination (Up to 2 Hours)

Up to 12 Hours of Event Management

Assistance with Set Up and Tear Down

Vendor Check-in

Usage of Emergency Kit

Usage of Client Closet Items

Email/Text access for questions!

The full planning wedding package includes:

*Initial consultation with the bride and groom

*Unlimited phone and email availability during business hours (10:00 am - 8:00 pm)

*At least 3-4 planning meetings between clients and planner (up to 2 in person)

*Help to prepare and understand a budget

*Prepare a schedule/timeline and checklist *

Assist with Venue Tours and Selection

Customized Mood Board to decide colors/style

*Answer etiquette questions

*Assist with selection of wedding attire and accessories

Vendors - We will assist with finding final vendors needed, vendor proposal review, and review
of contracts

Wedding Day Timeline Creation

Reception Floor Plan & Design

*Help with finding, negotiating, and booking suitable vendors. We will schedule appointments
and accompany clients to up to three meetings

*Coordinate with vendors to ensure services/products are provided in a timely manner



*Ceremony planning

*Prepare itineraries to be provided to vendors and all communications handled with
Vendors thru WEP

*Final walk-through with client at selected sites month of the wedding

*Final meeting covering all details with the client, the month of wedding and the week
prior to the wedding. This two hour planning meeting will include:

** Ceremony planning, processional, recessional, placement

** Preparation of rehearsal and wedding day itinerary as a timeline to be provided to
client and vendors

The Planner Wedding Package $2000.00

$300 non- refundable deposit required to reserve your date.

This is the PERFECT package for the DIY bride who knows what she wants but wants to
enjoy her day and trust a team of professionals to execute her vision!

Includes 3 Professional Event Coordinators for your event.

Rehearsal Coordination (Up to 2 Hours)

Up to 12 Hours of Event Management

Assistance with Set Up and Tear Down

Vendor Check-in

Usage of Emergency Kit

Email/Text access for questions!

Work with one of our highly trained Senior Event Coordinators in the final 3 months
prior to your event to implement your event smoothly and effectively.

This Wedding Package includes:

* Consultations with bride and groom to find out information about their wedding and
determine how they wish the wedding to flow

* Preparation of a rehearsal and wedding day timeline, distribution of timeline to
vendors/wedding party

* Direct or assist with rehearsal in partnership with or in lieu of officiant at the rehearsal
(up to two hours)

* Final collection of wedding items at rehearsal to be set up on wedding day, such as
candles, photographs, guest books, wedding favors, toasting glasses, serving sets,
programs, seating cards, table numbers, etc.

*Wedding Day Logistics Coordination



Day of Wedding Coordinator Package $1500
$250 non- refundable deposit required to reserve your date.
Rehearsal Coordination (Up to 1 Hour)
Up to 12 Hours of Event Management Day Of
Assistance with Set Up and Tear Down
Vendor Check-in
Usage of Wedding Emergency Kit Email
Text access for questions!
One Venue Visitation Meeting for Timeline Creation/ Layout Creation

Hire a Coordinator Hourly for Day Of
$50/hour, 4 hour min

Initial Consultation is always no charge to you! We have a minimum of 4
hours for Day of Rate.

Want an assistant EC (Event Coordinator) to help the Lead Event
Coordinator with your day of itinerary? $30/hour rate.

Terms / Additional Costs
**(Additional Staff is required for guest count 100+ or 10+ Quince party,
and/or larger decor/set up needs as assessed in consultation.)

**Cleaning/Trash is not included, staff can be hired for this and is an
additional cost.

After Hours Pick Up/Drop Off Fee - $100.00 (Up to 2 hours or 1-2 Vendors,
for numerous Vendor returned items additional charges may be
assessed)
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ADD ON SERVICES

Additional Staff
$50/hour Lead Coordinator
$30/hour Assistant Coordinator

Add On Consultations :
$30/hour

Additional Day of Hours
$40/ hour per lead coordinator
$30 / hour per assistant coordinator

Clean Up
$100 per hour per staff member

Rehearsal Dinner Setup +
Management *quoted per event

Bridal Showers

Bridal Luncheons
Engagement Party Setup +
Management

Website Creation

Custom Graphics

Decor Assistance Services

*Quoted per event
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Design Services -
quoted per event based on requests/needs.

Bridal Attendant: $40 / hour (3 hour min)

Have a Wichita Event Planner staff be available to help with you
and your Bridal Party. Assist with being available to help with
whatever needs come up while getting ready ahead of your
wedding! From prepping mimosas to answering calls to helping
steam gowns- we are there to cater to you and be helpful for you
and your Bridal Squad!

RSVP + Guest List Management $300

Welcome Packages:
Creation and Delivery for VIP guests or out of town guests
*quoted per event and # of packages

Wedding Decor and centerpieces *quoted per event
Concierge services *see for quotes

Content Creator/Capture Behind the Scenes: $80/hour (3 hour min)
6 hour package $400
10 hour package $600

Have a Wichita Event Planner Creative there with you to capture
behind the scenes moments so you don't have to wait to post about
your big day! Don't rely on your guests to capture moments that

mean the most to you, you can share your wedding right away! Comes
with unlimited raw Iphone videos within 24 hours!
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Welcome to our complete wedding planning guide! As a long time wedding planner, we’ve
compiled the basic steps for planning your wedding without the extra stress.

12-16 months out from wedding date

1.Find your Wedding planner

2.Knowing what theme or ambiance you want to create as well as color scheme

3.Determine your budget

4.Search for your dream venue and book it

5.Research vendors that book quickly such as Catering company, photographer,
videographer and DJ.

6.Get organized with a wedding tote/bag for binders, copies of notes, contracts, etc.

7.Start your wedding guest list

8.After careful research, hire a catering company, wedding photographer, videographer
and DJ

10 months from wedding date
1.Choose your bridal party
2.Purchase bridal dress

8-9 Month from wedding date
1.Take engagement photos
2.Book your officiant
3.Create a wedding website and start to register for items
4. Finalize your guest list, request addresses and send out save the dates
5.Reserve any rentals you may need - chairs, tent, linens, portable toilets, décor, lighting,
etc
6.Research and book your florist
7.Choose bridesmaid dresses

5-6 Months from wedding date
1.Arrange limo transportation and possibly shuttle transportation
2.Design and order wedding invitations and all other stationary such as place cards,
ceremony programs, signage, seating chart, etc
3.Book any specialty services — Ice sculpture, photo booths, etc
4.Send out bridal shower guest list to host
5.Schedule and book hair and makeup artists
6.Choose your processional music and book instrumentalists if doing that
7.Go to your dress fitting
8.Pick groom and groomsmen attire
9.Book accommodations for your wedding night/ block off hotel rooms
10.Book your honeymoon



4 Months from wedding date
1.Book the rehearsal dinner venue
2.Go cake tasting and order cake and desserts
3.Work with your caterer to finalize menu for reception
4.Meet with your florist to finalize the florals for the event
5.Purchase rings
6.0rder wedding favors and any gifts for wedding party

2-3 Months from wedding date
1.Finalize event schedule and create day of timeline
2.Have your wedding shower
3.Create your seating chart and finalize any signage
4.Meet with your photographer to discuss must have shots and timeline
5.Meet with DJ to go over song list, discuss pronunciation of names in wedding party,
announcements being made and timeline of day
6.Send out invitations (ideally 8 weeks)
7.Send out final payments
8.Apply and pick up marriage license

1 Month from wedding date
1.Write wedding vows
2.Contact your caterer and venue with final guest count
3.Final dress fitting
4.Have a spa day
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