H.R. CHOICES, INC 
DIRECT SUPPORT PROFESSIONAL (DSP)
JOB DESCRIPTION

Employee will be responsible for providing in home services for individuals with special needs caused from developmental disabilities, speech and mobility limitations, and/or chronic health needs.

Employee must be able to transport individuals to various events and activities.

Employer must get results back from the following, before job may be officially offered:

· Three personal references
· Provide past or current employer contacts

· Criminal background checks, including fingerprinting

· Nurse’s Aide Registry background check

· Sex Offender’s Registry background check

· Abuse Registry background check
· Current automobile insurance

· Valid Ohio driver’s license 
Employee must fulfill the following credentials before working in the home alone:

· CPR Certification class
· First Aid Certification class
· Delegated Nursing Certificate class
· Other training that may be required by the county or state
*All checks and trainings will be paid for by H.R. Choices Inc. However, if staff leave the company within the first year of employment, all checks and training expenses will be deducted from their last check.

Schedule of Hours:

Full-time or Part-time available 
1st Shift 9am-3pm (Saturdays & Sundays)

2nd Shift 3pm-1030pm (Sunday thru Saturday)

3rd Shift 1030pm-830am (Sunday thru Saturday)
Rate of Pay:

$11.50 per hour for awake time (630am-1030pm)

$10.00 per hour for sleep time (1030pm-630am) (Staff is able to sleep during this time)

Paid vacation after a year.

Overtime is available upon request
Holidays:

We provide services in the home through all holidays. We try to work with all staffs request to be off for holidays but can not always guarantee this. Shifts are broken down during holidays and available for sign up, first come, first serve. Staff is compensated at time and a half for the following holidays worked.

· New Year’s Day

· Independence Day

· Thanksgiving

· Christmas Day

Job Functions and Responsibilities:

· Assist with Meals (Planning, Grocery Shopping, Preparing, Feeding If Needed, Clean Up)

· Assist to plan a menu for the week.

· Assist with grocery shopping for necessary items as needed. 

· Assist to prepare food (Breakfast, Lunch and Dinner) 
· Assist to feed/monitor individuals while they eat meals. 

· Assist to clean up after meals, wash, dry and put away dishes. 

· Assist with Hygiene (Bathing, Grooming, Restroom)

· Prompt to do daily hygiene, such as brushing teeth, brushing hair, shaving, applying deodorant 
· Assist with Cleaning (Dusting, Sweeping, Dishes, Laundry)
· There is a daily chore list in all the homes that need to be completed by each person working that day with the assistance of our individuals. 

· Giving Medication (Delegated Nursing Training is provided)
· Medications are to be administered as prescribed by the doctor. 

· Staff will go through an initial 14 hour Delegated Nursing Training and a 2 hour follow up training every year after.  

· Transport to Activities (Staff paid at $.30 per mile while individuals are in the vehicle)
· This includes trips to activities, events, grocery shopping, etc. 
· Daily paperwork at the homes

· IOD – tracking the times and ratios worked in the homes. 

· Hygiene Sheet – Providing verification that hygiene was completed. 

· Food Intake Log – Detailed list of foods and amounts eaten each day.

· Behavioral Tracking – Tracking of any behavioral incidents that may have occurred during your shift. 

· BM Tracking – Tracking of bowel movements to only those it applies to. 

· Incident Reports – Report of any incident that may have occurred on your shift. 

· Mandatory house meeting/agency meeting
· House meeting occur every 3-6 months to get staff together to discuss issues and concerns that are occurring in the home, discuss improvements that need to be made and goals moving forward. 

· Agency meeting occur once a year to address agency business, policy procedures changes and any other office business that needs to be discussed. 

