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L. PURPOSE

The purpose of this directive is to comply with City and State guidance for the prevention of
transmission of COVID-19.

in. POLICY

A. It is the policy of the Department that all staff members able to medically tolerate a
face covering/ mask that covers the staff member’s mouth and nose at all times:

1. When in a shared indoor City workspace (a shared indoor City workplace

is defined as a space in which a person is physically present with at least
one other person and the persons cannot be separated by a closed door).

2. When interacting with members of the public and other City employees,

and when they cannot maintain six feet distance from other people.

Note: Removal of face covering/mask is only accepted when eating and/or
drinking

B. It is strongly suggested that wearing two face coverings provide you and others with
added protection by increasing the number of layers of material, making for a snugger
fit. When wearing two face coverings, consider the following:

1. Use a cloth face covering and one disposable mask. The disposable mask
should be worn underneath the cioth face covering.

2. Do not use two disposable masks.
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. POLICY (Cont.)

3. Do not use a face covering over-or under a KN95 mask. A KN95 should be worn
alone.

4. Do notuse a face covering with an exhalation valve as it allows unfiltered exhaled
air to escape.

C. Managers and supervisors are directed to correct any observed non-compliance
immediately.

D. Failure or refusal to comply with this directive shall constitute insubordination and may
result in disciplinary action.

fil. SUPERSEDES
A. Directive 2269R-A “Wearing Masks/Face Coverings,” dated 3/4/21.




