Special Event/Main Street Event Permit Guidelines
Failure to meet any of the guidelines may result in revocation of Permit
1. All applications must be presented to the City no later than 2 months prior to the event date for city approval or denial.
2. Each Application must include the name and contact information for the 
    Event Coordinator and be accompanied with the Special Permit fee of   $250.00 for Main Street Event or $500.00 for J.C. Sexton Park.
3. Event Coordinators are responsible for the conduct of their vendors and the guidelines associated with the event.

4. Event Coordinators and Vendors are responsible for ensuring that each vendor provides their own tables, tents, water, trash disposal and any other items needed.  Each vendor is responsible for cleaning up the assigned area.

5. Event Coordinator must have necessary individuals to properly dispose of trash and return Event location back to its original state.

6. In the event, items are sold at the event, the Event Coordinator is responsible to collect the appropriate sales tax from the vendors and pay to www.dor.ms.gov.

7. Event Coordinator must remain on site for the entire event ensuring guidelines are being upheld and any issues are being addressed promptly.
8. Event beginning and end times must be strictly followed.  Failure to follow such approved times may result in forfeiture of deposit.

9. A designated city official will inspect event site to ensure guidelines and safety issues are addressed.

10. If additional personnel are needed, as determined by the city, then before a permit is issued the event must make financial compensation for such expenses.  The city will utilize all avenues to ensure proper public safety is maintained throughout the event, including but not limited to utilizing county resources when available.
No later than one month prior to any event
Failure to meet any of the guidelines may result in revocation of Permit
1. Event Coordinator shall submit to the city a proposed site plan indicating any vendor or display booth location for the event for approval.
2. Proof of Liability insurance for the event listing the city as a covered 
 
  entity in the amount no less than $500,000.00 shall be submitted to the city.

3. A security/clean up deposit of $250.00 for Main Street or $500. For J.C. Sexton Park shall be submitted.  Such deposit will be returned within fourteen days (14 days) once the event is over and no city resources were used to restore the event location.

4. Event Coordinator must agree to all the guidelines for such event including any special items for Main Street Events.
Supplemental Main Street Event Guideline.

Failure to meet any of the guidelines may result in revocation of Permit
1. No event shall be approved on the same day as any other event.  Permits will be issued on a first come basis.

2. If the City approves an event on Main Street, the Chamber of Commerce shall be notified of such decision along with information concerning the event.
3. If the event is approved, the Event Coordinator must contact Main Street Business Owners giving them a minimum of one month’s notice of said event.  Documentation of such contact must be submitted to the city one month prior to the event.  Such contact may be given in person or US Mail.

4. No event will be permitted past 3:00 pm with all clean up totally completed no later than 4:00pm.

5. No Vendor/booth will be allowed to occupy space on any sidewalk except in an area designated for such at the time of permit approval.

6. Each business whose hours of operation occur during the event shall not have the parking space nor one on either adjacent side (3 total) used for vendor/booth set up without written permission from said operator of business submitted to the city.
7. Every attempt should be made to place vendors/booths in center of street as not to impede the flow of business.

8. If vendors are in need of electricity, the event coordinator shall be responsible for such.  All vendors with such a requirement shall be located in close proximity to each other and ensure that any cables/cords are secured and covered.

9. On the day of the event or earlier, the event coordinator needs to ensure and relocate any vendors/booths as not to interfere with the Main Street Funeral home or any church services which may be scheduled.

The Board may add any additional requirements for any Main Street/Special permits as it determines is necessary.  Such requirements will be listed at the time of approval of such permit.

