Filing The 990-N

Updated 7/3/2023

USE THIS IF:
Your Gross Revenue is less than $50,000

You must file by the 15t day of the 5t
month past the end of your fiscal year.
All detachments now end their fiscal
year on June 30", Due Date is Nov 15t.
You can file as early as 1 July



Navigate to the IRS Website

*  Form 990-N Electronic Filing System (e-Postcard).

Click this to open the IRS GRS
website, or go to IRS.gov
and enter “file 990-N" in
the search box.

You will be prompted to
use “Login.gov” or m
“ID.ME”. |
[ e e |
Sign in or create a new Frequently Asked Questions

i- What are Login.gov and ID.me?

account if you don’t have
one. ltis based upon
your email address.

This U.S. Government system is for authorized use only.


https://sa.www4.irs.gov/epostcard/
https://sa.www4.irs.gov/epostcard/
https://sa.www4.irs.gov/epostcard/
https://sa.www4.irs.gov/epostcard/
https://sa.www4.irs.gov/epostcard/

Adding an account

Follow the instructions YIRS
and create an account.

Let's Get Started!
Use your Name. An ¢ sounds e you have al th necsosry nfommaton avalabe and can begin
active email address is P N ot appers o yout st recent
required to continue. Last Name (o appears o your most st o )
A code will be emailed
to you to continue the
setup process.

A confirmation code will be sent to your email address. You will need to get the code and enter it on the next screen
CANCEL SEND CODE >

RS Privacy Policy | Security Code Terms and Conditions | Accessibility




Creating/managing a profile

After you create an ¥IRS
account, you’ll need

: - H Security Profile | Logout
, Electronically file your Form 990-N (e-Postcard) ame | Securty Profie | Logou
to login. You'll be
k h e-Postcard Profile Manage Form 990-N Submissions
ta e n to t Is page * Before you can create a Form 990-N (e-Postcard). you must Once your e-Postcard Profile is created, you can use the Manage
create your e-Postcard Profile. Your e-Postcard Profile allows you  Form 990-N Submissions page to:
to:
. . : 1. Create a Form 990-N
YO u r fl r-st ste p IS to 1. Designate your e-Postcard Profile as either a *Preparer” or 2. View the status of your existing Form 990-N
“Exempt Organization” submission(s)

2. Add EINs to your e-Postcard Profile

Create a p rOfi Ie * CI iCk 3. Remove EINs from your e-Postcard Profile
The ”ma n age E_ More information on who must file a Form 990-N.
Postcard Profile”

3. Edit an in-progress Form 990-N
4. Delete an in-progress Form $90-N

Click on the button below to get started.

Once created, you can update your e-Postcard profile at any
time. Click the button below to get started.

MANAGE E-POSTCARD PROFILE » MANAGE FORM990-N SUBMISSIONS )

Application Version Number: 1.2.0
Version Build Date: 2016-06-06 14:13

Support | Privacy Policy | Links | Requirements and Tips | FAQ




Adding your EIN

YIRS

E-Postcard PrOﬁle Home | Security Profile | Logout

e-Postcard Profile Select EIN Organization Details Contact Information Confirmation

Type in your EIN and —
click “Add EIN”

You are logged in as: | Exempt Organization | | Edit user type

EIN

You can manage more
than one EIN.

Currently Associated EIN(s)

EIN Organization Name Date Added Delete
Afte ra d d | ng yo ur E I N, 35-2046341 MARINE CORPS LEAGUE 07/01/2016
you Can fIIe your 990_N aaa Prev  Page 1 ¥ Mext wun

by selecting “Create

New Filing”



Filing the 990

Select the EINyou $IRS
want to file for from

Home | Security Profile | Logout
: Select EIN IO | Secuiiy Hote | Lol
the drop down list.
e-Postcard Profile Select EIN Organization Details Contact Information Confirmation

(click on the down
arrow)

which you want to file for

and hit continue — Enn

< MANAGE E-POSTCARD PROFILE CONT.«UE ?

If you logged on as
an existing
customer, click on
the “manage 990
form submissions”
after logging on.
That will bring you
to this page.



Filing the 990

Follow the prompts and
update any information
necessary from last RS-
filing.

RS

Important! After you submit
your filing you will be given an
opportunity to print the actual
E-Postcard. This is the only
chance you have to print it.



Filing the 990

Follow the prompts and
update any information
necessary from last
filing.

Important! After you submit
your filing you will be given an
opportunity to print the actual
E-Postcard. This is the only
chance you have to print it.

¥IRS

Contact Information

e-Postcard Profile Select EIN Organization Details Contact Information

Electronic Notice-Form 990-N (e-Postcard)

Organization Address and Principal Officer Information

Organization's legal name: | MARINE CORPS LEAGUE

If your organization conducts business using another name (DBA), enter other name:
* = required field

Organization:
DBA Name
Department of Indiana

DBA Name - continued

ENTER ADDITIONAL DBA NAMES

Country*
US - United States v Y

Number and Street {or PO Box}*
1885 FERDINAND FOREST RD

City or Town*

FERDINAND

State*
IN - Indiana ~ 5

Zip Code*



Filing the 990

U JER— [ Y T

Follow the prompts and “;';;;';;3;“;;:;°;;;::g;TRD
update any information
necessary from last e 42

47532

o
fl I I n g . Organization's website address, if applicable

DAVE ENGLERT

FERDINAND

State*

Principal Officer:

Type of Name*
Person v

Person Name*
Dave C Englert

Country*
US - United States v R

Number and Street (or PO Box)*
1885 FERDINAND FOREST RD|

City or Town®
FERDINAND

State®

Important! After you submit o o

your filing you will be given an

opportunity to print the actual

E-Postcard. This is the only

chance you have to print it. St | sy o | Lo | B o | 220

47532

[ rrovovs W cacaruneJ swvcrine J swowrrane )




Filing the 990

YIRS
Follow the prompts and
update any information Confirmation Home| Securi Profle | Logou
n e Ce Ssa ry fro m Ia St e-Postcard Profile Select EIN Organization Details Contact Information Confirmation
filing. (G e —

I m po rta nt ! Afte r. yo u S u b m it Your Form 990-N(e-Postcard) has been submitted to the IRS

« Organization Name: MARINE CORPS LEAGUE

your filing you will be given an . EIN: 352108104
. . » Tax Year: 2022
Opportunlty to prlnt the aCtual + Tax Year Start Date: 07-01-2022
+ Tax Year End Date: 06-30-2023
E-Postca rd_ Th|s is the only « Submission ID: 10065520231846801979
= Filing Status Date: 07-03-2023
Chance you have to prlnt It. * Filing Status: Pending

Note: Print a copy of this filing for your records. Once you leave this page, you will not be able to do so.

< MANAGE FORM 990-N SUBMISSIONS

Click on Manage Form V
continue to next step.

Support | Privacy Policy | Links | Requirements and Tips | FAQ




Follow the prompts and
update any information
necessary from last
filing. Most important
is “Principle Officer”
information.

After you press submit
you will see a manage

form dialog. After a few

minutes you will be
able to click on the
“Action block” and it
will update your status
from “submitted” to
“accepted”.

Filing the 990

SOPAL LN
H Security Profile | L t
Manage Form 990-N (e-Postcard) FOMme | Securote | ~eaas
EIN Organization Name Tax End Date Created Status  Submission ID Action
Year Oon
35-2046341 MARINE CORPS LEAGUE 2022  06-30-2023  07-03-2023  Pending = 10085520231846802011 Get
Updated
Status
35-2108104 MARINE CORPS LEAGUE 2022  06-30-2023 ' 07-03-2023 ' Accepted ' 10065520231846801979
47-4085386 MARINE CORPS 2022 | 06-30-2023 | 07-03-2023 | Pending | 10065520231846802023 ' Get
WEATHER SERVICE Updated
REUNION
waa Prev Page 1 v Next szn

CREATE NEWFILING  »

¢ | Links | Requirements and Tips | FAQ




Filing the 990

Manage Form 990-N (e-Posltcard) https://sa.www4.irs.gov/epostcard/secure/990n/forms/
#IRS

Manage Form 990-N (e-Postcard)
Home | Securty Profile | Logout

EIN Organization Name Tax Year End Date Created On Status Submission ID Action
35-2046341 | MARINE CORPS LEAGUE 2015 06-30-2016 | 07-01-2016 | Accepted | 10065520161830364825

Once “accepted”, click
on the “Submission ID”
to get your
confirmation message.”

«ex Prev Page1  Nextws»

CREATE NEW FILING



Filing the 990

e-Postcard Filing Confirmation https://sa.wwwd4.irs. gov/epostcard/secure/990n/status/1

This is your ;
confirmation. You will ¥ILRS
not receive an email

Confirmation

confirmation as in the ome | secury Prfts | Logout
paSt. Print Or print tO a Your Form 990-N(e-Postcard) has been submitted to the IRS
PDF and su bmit to the « Organization Name: MARINE CORPS LEAGUE
« EIN: 352046341
Department Paymaster. - o Sear Star Date: 07012015

» Tax Year End Date: 06-30-2016
« Submission ID: 10065520161830364825
« Filing Status Date: 07-01-2016

This Com pletes the « Filing Status: Accepted
p rocess | MANAGE FORM 990-N SUBMISSIONS

Note: Most windows
software now has a
“print to pdf” function.
Select “Print” not
“Save” to find this.



REQUIREMENTS

You must file a 990/990EZ or a 990N annually

You must forward either page one of your
990/990EZ or the acceptance page of your
990N to national via your paymaster

Failure to file 3 years, the IRS will
automatically revoke your non-profit status.

Failure to file annually could result in
detachment suspension



