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CROWN RIDGE TOWNHOUSE ASSOCIATION, INC. 
STATEMENT OF POLICIES 

This Statement of Policies ("Statement of Policies") of the Crown Ridge Townhouse 
Association, Inc. (the "Association") was duly adopted on the &1_ day of No vemi:J-Lc, 
2017, setting forth certain policies of the Association in connection with the management of the 
Association and the property known as Crown Ridge Townhouse Subdivision ("Crown Ridge") 
subject to the Declaration of Covenants, Conditions and Restrictions, recorded in Voltune 6509, 
Page 388 of the Official Public Records of Real Property of Bexar Cotmty, Texas 
("Declaration"), the Bylaws of the Association and all policies, rules and regulations duly 
adopted by the Association from time to time (collectively, "Governing Documents"). 

The adoption of this Statement of Policies for the purposes stated herein is in compliance 
with the Texas Property Code § 202.006 (see Appendix "A") requiring all property owners ' 
associations to file all Governing Documents in the real property records of each county in which 
the Property to which the Governing Documents relate is located. This Statement of Policies 
shall become effective as of the date the Statement of Policies is filed in the Official Public 
Records of Bexar County, Texas. 

Capitalized terms contained herein shall have the definitions as set forth in the 
Declaration. 

I. 
COLLECTON AND PAYMENT POLICY 

This Collection and Payment Policy ("Collection and Payment Policy") is adopted under 
the requirements of the Texas Property Code§ 209.0062 (see Appendix "A") for the adoption of 
an alternative payment schedule by which a Member may make partial payments to the 
Association for Assessments or any other amount owed to the Association without accruing 
additional monetary penalties. Any previously adopted Collection Policies are of no further force 
or effect. 

1. Due Date of Assessments 

A. Almual Assessments: Annual Assessments shall be due and payable on 
the first (1 8~ day of January of each year and shall be collected on a monthly basis on the 
first (1st) day of each successive month of each year until amended by the Board of 
Directors. The monthly payment shall be due and payable within ten (10) days of the due 
date ("Due Date"). If not paid, a delinquent account shall commence on the first ((1st) 
day of the month following the Due Date the accrual of late fees, interest and 
administrative fees, as permitted by the Governing Doctunents of the Association. 

B. Special Assessments: Special Assessments shall be billed pursuant to the 
terms adopted by the Board of Directors in accordance with the Declaration. 

C. Specific Assessments: Specific Assessments shall be billed pursuant to 
the terms adopted by the Board of Directors in accordance with the Declaration. 
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D. Receipt of Billing: It is the duty and obligation of each Member to notify 
the Association by 15th of the month in which the Assessment is due if no bill is received. 
It shall be no defense to the Member' s obligation to pay any amount due because of the 
Member not receiving a bill. 

2. Account Fees 

A. Interest: Any account balance not paid within ten (10) days of the 
specified Due Date ("Delinquent Account"), including all collection costs, penalties, fees 
and expenses, including reasonable attorney's fees shall bear interest at the lesser of: (a) 
ten percent ( 1 0%) per annum or (b) the maximum rate of interest allowed by law and 
shall be assessed a late fee of ten percent ( 10%) of the payment due on a monthly basis so 
long as the account remains delinquent. 

B. Lien and Filing Fees: Any Delinquent Account for which an affidavit of 
non-payment is filed, the Member shall be charged the costs incurred by the Association 
for preparing and filing in the county records. 

C. Return Payment Fee: If a Member' s payment is returned and/or 
dishonored for any reason, the Member will be charged the lesser of $30.00 or the 
maximum amount allowed by law per occurrence for the dishonored payment. 

D. Costs: All collection costs, administrative fees and expenses, including 
reasonable attorney's fees shall be charged to the account of the delinquent Member. 

E. Administrative Fees: If the delinquent Member requests a Payment Plan, 
in addition to the monthly Assessment payment required, the delinquent Member shall be 
charged an amount equal to any administrative fee by the Association and/or 
Association's management company, if applicable, or attorney. 

3. Assessment Lien. All Assessments, interest, charges, fees and other expenses, 
including reasonable attorney's fees, incurred by the Association in collecting unpaid amounts or 
enforcing the Declaration, Bylaws, rules, regulations and/or policies of the Association, payable 
by a Member shall be a charge on a Member' s Property and secured by a continuing lien as per 
the Governing Documents, subject to applicable limitations imposed by the Texas Property 
Code. 

4. Account Information. It is the sole responsibility and obligation of the Member to 
provide the Association current billing information. If no information is provided, it shall be the 
presumption the billing address is the Property address of the Lot for which the Assessment is 
due. Otherwise, the Association shall use the Member' s last known mailing address as reflected 
in the records of the Association. 

5. Third Party Collection Costs. A delinquent Member shall be held liable for fees 
of a collection agent retained by the AssociaLion provided the Association complies with Texas 

2 



Property Code § 209.0064 (see Appendix "A ") , as amended, and provides written notice to the 
Member by certified mail, return receipt requested, at Member's address on record with the 
Association that: 

A. Specifies each delinquent amount and the total amount of the payment 
required to make the account current; 

B. Describes the options the Member has to avoid having the account turned 
over to a collection agent, including information regarding availability of a payment plan 
through the Association; and 

C. Provides a period of at least thirty (30) days for the Member to cure the 
delinquency before further collection action is taken. 

D. Provides notice that attorney ' s and/or collection agent's fees and costs will 
be charged to the Member if the delinquency continues after a certain date. 

6. Priority ofPayments. 

A. Except as provided by 6(B), payment received by the Association from a 
Member shall be applied to the Member's debt in the following order of priority: 

(i) Any delinquent Assessment; 

(ii) Any current Assessment; 

(iii) Any attorney's fees or third party collection costs incurred by 
Association associated solely with the Assessments or any other 
charge that could provide the basis for foreclosure; 

(iv) Any attorney's fees incurred by the Association that are not subject 
to 6(iii); 

(v) Any fines assessed by the Association; and 

(vi) Any other amount owed to Association. 

B. If, at the time the Association receives a payment from a Member, the 
Member is in default under a payment plan entered into with the Association, the 
Association is not required to apply the payment in the order of priority specified by 
Paragraph A above. 

7. Delinquency Notification. The Association may cause to be sent the following 
notification(s) to delinquent Members: 
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A. Past Due Notice. In the event that any Assessment Payment balance 
remains unpaid ten (1 0) days from the due date the account will be considered delinquent 
and a Past Due Notice may be sent via regular mail to each Member with a Delinquent 
Account setting forth all Assessments, interest and other amounts due. The Past Due 
Notice will contain a statement that the entire remaining unpaid balance of the 
Assessment is due and that the Member is entitled to a Payment Plan as required by the 
Texas Property Code. In the event a Member chooses to enter a Payment Plan with 
the Association prior to turning the file to an third party collection firm, a charge of 
$10.00 dollars per month will be added to each delinquent Member's account 
balance for administrative costs related to the Payment Plan and such additional 
administrative costs will continue until the entire balance is paid in full. In the 
event the file has been turned over to ~ third party collection firm, the 
administrative fee will be equivalent to the fee charged to the Association by the 
third party collection firm. 

B. Final Notice. In the event the entire Assessment is not paid in full within 
thirty (30) days of a Past Due Notice, or there is a default on the Payment Plan, where an 
Assessment account balance remains unpaid sixty (60) days or later from the due date, a 
Final Notice may be sent via certified mail, return receipt requested, to each delinquent 
Member. The Final Notice will set forth the following information and results of failure 
to pay, including an explanation of: 

(i) Amounts Due: All delinquent Assessments and the total amount of 
the payment required to make the account current, interest and 
other amounts due; 

(ii) Hearing: If the Board of Directors elects to suspend a Member's 
rights or privileges, prior to doing so, Members shall be given 
notice and opportunity for a hearing before the Board of Directors. 
If the Board of Directors intends to only pursue the collection of 
the Delinquent Account, the Member is not entitled to a hearing. 
If applicable, a hearing shall be granted if a written request for a 
hearing is received by the Association not more than thirty (30) 
days from the Member' s receipt of the Final Notice; 

If a hearing is requested within thirty (30) days from receipt of the 
Final Notice, further collection procedures are suspended until the 
hearing process is completed. The Board of Directors shall set a 
hearing date not later than thirty (30) days after receipt of 
Member's request for a hearing. Either party may request a 
postponement, which shall be granted for a period of not more than 
ten ( 1 0) days. Additional postponements may be granted by 
agreement of both parties. Further collection steps will be 
determined by the action of the Board of Directors. 
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(iii) Referral of Account: Advise that in the event the Delinquent 
Account is not paid in accordance with the demand, the Delinquent 
Account will be referred to an attorney and all collection costs will 
be charged to the delinquent Member's account. 

8. Referral of Account to Association Attorney. Upon referral of the account to the 
Association's attorney, the attorney is authorized to take whatever action is necessary, in 
consultation with the Board of Directors, including but not limited to: sending demand letters, 
filing a lawsuit against the delinquent Member for a monetary judgment and foreclosure, 
instituting an expedited foreclosure action or judicial foreclosure proceeding; and, filing 
necessary claims, objections and motions in the bankruptcy court and monitoring the bankruptcy 
case in order to protect the Association's interests. 

In the event the Association has determined to foreclose its lien provided in the 
Declaration, and to exercise the power of sale thereby granted, if applicable, such foreclosure 
shall be accomplished pursuant to the requirements of Texas Property Code § 209.0092 (see 
Appendix "A") by first obtaining a court order in an application for expedited foreclosure under 
the rules adopted by the Supreme Court of Texas. Alternatively, the Association may commence 
an action for a monetary judgment and judicial foreclosure of the lien permitted by Tex. R. Civ. 
P. 735.3 (see Appendix "A') which provides "any lien that may be foreclosed using Rule 736 
(see Appendix "A ") procedures may also be foreclosed by judgment foreclosure in an action for 
judicial foreclosure". 

9. Bankruptcies. Upon receipt of any notice of a bankruptcy of a Member, the 
account may be turned over to the Association's attorney so that the Association's interests may 
be protected. 

10. Payment Plan Guidelines. The Association's payment plan guidelines ("Payment 
Plan") are as follows: 

A. Unless otherwise ineligible as hereinafter stated, prior to any account 
being turned over to an attorney or third party collection agent for collection, a Member 
shall be permitted to make payments to the Association for delinquent regular or special 
Assessments or any other an1ount owed to the Association. 

B. The minimum term of a Payment Plan offered by the Association shall be 
three (3) months. The Association will consider specific facts and circumstances for each 
delinquent Member and may extend the Payment Plan for a longer period not to exceed 
twelve (12) months. 

C. All requests for a Payment Plan must be submitted by the delinquent 
Member in writing and in a form provided by the Association. 

D. So long as the Member is paying under and in accordance with the 
Payment Plan, no additional monetary penalties shall accrue other than permitted 
monthly adminlslralive fees as provided for herein. 

5 



E. The Payment Plan becomes effective upon the Association's receipt of 

(i) a Payment Plan prepared by the Association and signed by all 
titled Members; 

(ii) the first payment is delivered in accordance with the Payment Plan; 
and 

(iii) the Payment Plan is signed by the Association or its designated 
representative. 

F. The Payment Plan is voided automatically without notice if the Member 

(i) fails to return an executed Payment Plan and the initial payment; 

(ii) fails to timely make any of the scheduled payments; 

(iii) tenders a payment for less than the amount agreed upon in the 
Payment Plan; or 

(iv) has any tendered payment dishonored for any reason. 

G. The Association shall have no obligation to enter into a Payment Plan with 
a Member for a period of two (2) years after a Member has failed to comply with the 
terms of a previous Payment Plan. 

H. All new Assessments which accrue during the period of a Payment Plan 
shall be included in the total amount to be paid by the Member according to the Payment 
Plan. 

11 . Enforcement. The Association has a duty to diligently collect all amounts due the 
Association from its Members and shall exercise due diligence in collecting all Delinquent 
Accounts. In the event any delinquent Member fails to pay their Delinquent Account after the 
file is forwarded to an attorney, suit is to be filed for collection of all amounts due and which 
accrue, including reasonable attorneys' fees, and for the foreclosure of the lien against the 
Member's Property for amounts permitted by law. 

II. 
RECORDS RETENTION 

AND DESTRUCTION POLICY 

This Records Retention and Destruction Policy ("Records Retention and Destruction 
Policy") is adopted under the requirements of Texas Property Code §209.005 (m) (see Appendix 
"A") for the adoption of a Records Retention and Destruction Policy that sets forth the schedule 
for retention and destruction of Association Records. 
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1. Records. For the purposes herein, "Records" shall refer to the books and records, 
including financial records, as defined in Texas Property Code §209.005 (m) (see Appendix 
"A'') . 

2. Applicability of Policy. This Records Retention and Destruction Policy shall 
establish the periods for retention of Records by the Association and its Policy for the destruction 
of the Records after the lapse of the periods hereinafter stated. The Records of the Association 
existing from and after the date of adoption of this Records Retention and Destruction Policy, 
shall be subject to retention and/or destruction as established by this Records Retention and 
Destruction Policy. All Records of the Association existing prior to the effective date of this 
Records Retention and Destruction Policy which are available to the Association as of the 
effective date of this Records Retention and Destruction Policy shall be subject to retention 
and/or destruction as established by this Records Retention and Destruction Policy. Any Records 
that do not have a records retention schedule stated herein may be destroyed and/or discarded at 
any time. 

3. Storage of Documents. Records of the Association may be stored in paper and/or 
electronic form. All Records to be retained by the Association will be stored in a safe, secure and 
reasonably accessible manner. Records which are essential to the day-to-day operation of the 
Association will be duplicated or backed up regularly and maintained in a location other than the 
principal office of the Association. The Association shall be responsible for maintaining the 
Records for the Association and complying with this Records Retention and Destruction Policy. 

4. Legal Files and Records. If at any time the Association is involved in litigation or 
it reasonably anticipates it will be involved in litigation in the future, legal counsel shall be 
consulted to determine the retention period of any Records which are or may be related to such 
litigation or which may otherwise be identified by legal counsel. 

5. Records Retention Schedule. Records which are not listed on the following 
schedule but are substantially similar to those listed will be retained for the appropriate period of 
time. 

Governing Documents Records Retention Schedule 
Declarations, Covenants, Conditions and 
Restrictions 
and all amendments Permanent 
Bylaws and all amendments Permanent 
Articles of Incorporation, Certificate ofF ormation 

Permanent 
and all amendments 
Policies and all amendments Permanent 

Corporate Documents Records Retention Schedule 
Board Meeting Minutes Current year + 7 
Membership Meeting Minutes Current year + 7 
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Proxies and Voting Records Current year + 7 
Committee Meeting Minutes Current year + 7 
Personnel Records (if any) 7 years after separation of 

employment 

!Architectural Records Records Retention Schedule 
AC Applications, Approved or Denied Pennanent 
AC Variances, Approved or Denied Permanent 

Financial Documents Records Retention Schedule 
General Ledgers and Journals Current year + 7 
Year End Financial Statements CmTent year + 7 
Tax Returns Current year + 7 
Audit Reports Current year + 7 
Depreciable Schedules/Capital Inventory Plan Current year + 7 
Accounts Payable/ Accounts Receivable Ledgers Current year + 7 
Expense Records Current year + 7 
Canceled Checks Current year + 7 
Electronic Payment Records Current year + 7 
Purchase Orders and Vendor Invoices Current year + 7 
Bank Statements Current year + 7 
Deposit Slips Current y_ear + 7 
Budgets Current year + 7 
Petty Cash Vouchers Current year + 7 

Owners Account Records (Billing Statements, 
!Letters, Payment Plan) Records Retention Schedule 

Account Records of Current Owners Current year + 5 
Account Records of Prior Owners 1 year after property sold 

Contracts/Insurance/Legal Records Retention Schedule 
Contracts - Active Current Version 
Contracts - Expired Current year + 4 
Insurance Policies- Active Current Version 
Insurance Policies - Expired Current year + 7 
Insurance Records Current year + 7 
Settled Insurance Claims Current year + 7 
Legal Actions - Active As instructed by legal counsel 
Legal Actions - Completed or Resolved 4 years after completion or resolution 

of legal action or as otherwise 
instructed by legal counsel 

Attorney Legal Opinions Permanent 
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6. Destruction of Records. At the end of the retention period, Records are no longer 
considered Association Records and are subject to destruction. The Association will be 
responsible for the destruction of such Records. The destruction of paper Records can be 
accomplished by shredding or incinerating. Destruction of electronic Records can be 
accomplished by deleting or otherwise destroying the electronic files. 

Before destruction of any Records, the Board of Directors must be notified in writing of 
the Records proposed to be destroyed in accordance with the Records retention schedule. The 
Board will review the information to ensure that items proposed for destruction comply with the 
Records retention schedule. Should any Records proposed for destruction include any Records 
related to legal actions, legal counsel will be consulted prior to any such destruction. If the Board 
or attorney indicates a Record should not be destroyed, then the Board or attorney will notify the 
Board of Directors that it should not to be destroyed, the reason why, and the time period that the 
subjected Records shall be held beyond the Records retention period. 

III. 
RECORDS PRODUCTION 
AND COPYING POLICY 

This Records Production and Copying Policy ("Records Production and Copying 
Policy") is adopted under the requirements of Texas Property Code §209.005 (i) (see Appendix 
"A") for the adoption of a records production and copying policy that prescribes the costs the 
Association will charge for the compilation, production and reproduction of Records requested 
pursuant to the provisions of Texas Property Code §209.005 (see Appendix "A ") by an Owner or 
Owner' s authorized representative for inspection of the Association Records. 

1. Records. For the purposes herein, "Records" shall refer to the books and records, 
including financial records, as defined in Texas Property Code §209.005 (see Appendix "A ") . 

2. Right to Inspect. The Records of the Association shall be open to and reasonably 
available for examination by the titled Owner of a Lot or property located within the boundaries 
of Crown Ridge or a person designated in a writing signed by the Owner as the Owner's agent, 
attorney or certified public accountant ("Agent"). 

3. Procedure. The Association shall make the Records available for exammmg 
and/or copying provided that: 

A. The Owner or Agent must submit a written request for access or 
information from the Association's Records by certified mail, with sufficient detail 
describing the Association Records requested, to the mailing address of the Association 
or its authorized representative as reflected on the most current management certificate 
filed of record in the Bexar County Official Public Records. 

B. The written request must contain an election either to inspect the Records 
before obtaining copies or to have the Association forward copies of the requested 
Records and: 
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(i) If an inspection is requested, the Association on or before the tenth 
( 1 0111

) business day after the date the Association receives the 
request, shall send written notice of dates during normal business 
hours that the Owner or Agent may inspect the requested Records 
to the extent those Records are in the possession, custody, or 
control of the Association; or 

(ii) If copies of identified Records are requested, the Association shall, 
to the extent those Records are in the possession, custody, or 
control of the Association, produce the requested Records for the 
requesting party on or before the tenth ( 1 0111) business day after the 
date the Association receives the request, except as otherwise 
provided in paragraph (C) below. 

C. If the Association is unable to produce the Records requested under such 
written request on or before the tenth (1 0111

) business day after the date the Association 
receives the request, the Association must provide to the requestor written notice that: 

(i) Informs the requestor that the Association is unable to produce the 
Records on or before the tenth (1 0111

) business day after the date the 
Association received the request; and 

(ii) States a date by which the Records will be sent or made available 
for inspection to the requesting party that is not later than the 
fifteenth (15 111

) business day after the date of the notice provided by 
the Association to the requestor under this section. 

D. If an inspection is requested or required, the inspection shall take place at 
a mutually agreed on time during the Normal Business Hours of the Association or its 
management company, and during such inspection the requesting party shall identify the 
Records for the Association to copy and forward to the requesting party. Copies of the 
identified Records shall be forwarded to the requesting party on or before the tenth (1 0111

) 

Business Day after the date of the inspection. For the purposes herein: 

(i) "Normal Business Hours" shall refer to hours of operation of the 
Association and/or its management company between the hours of 
9:00 a.m. and 5:00 p.m. Monday through Thursday and between 
9:00 a.m. and noon on Friday, excluding state and federal holidays 
and such other days as may be scheduled for closure by the 
Association and/or its management company. 

(ii) "Business Day" shall refer to a day other than a Saturday, Sunday 
or a state or federal holiday. 
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4. Records Format. The Association may produce copies of the Records requested 
in hard copy, electronic or other format reasonably available to the Association. 

5. Exclusions. The following files , documents and Records shall NOT be available 
for examination and/or copying: 

A. Attorney's files and records, excluding invoices for attorney ' s fees and 
other costs relating only to the matter for which the Association seeks reimbursement of 
fees and costs which are properly requested under Texas Property Code §209.008(d) (see 
Appendix "A "). If a document in an attorney's files and records would be responsive to a 
legally authorized request for inspection or copying and it is not otherwise excluded 
hereunder, the document will be produced by using the copy from the attorney' s files and 
Records ifthe Association has not maintained a separate copy of the document. 

B. Attorney-Client privileged documents and Records, unless the Association 
decides to disclose such communications at an open meeting. 

C. Any documents or Records that constitutes attorney work product. 

D. Any documents or Records that are beyond the Association Records 
retention period. 

E. Except as hereafter provided and to the extent the information is provided 
in the meeting minutes, the Association is not required to release or allow inspection of 
any records that identify the Governing Document violation history of an individual 
Owner, an Owner's personal financial information, including Records of payment or 
nonpayment of amounts due the Association, an Owner' s contact information, other than 
the Owner's address, or information related to an employee of the Association, including 
personnel files. Information may be released in an aggregate or summary manner that 
would not identify an individual Property Owner. The Records otherwise excluded under 
this paragraph (E) shall be released or made available for inspection if: 

(i) The express written approval of the Owner whose records are the 
subject of the request for inspection is provided to the Association; 
or 

(ii) A court orders the release of the Records or orders that the Records 
be made available for inspection. 

6. Fees and Costs. An Owner is responsible for costs related to the compilation, 
production, and reproduction of requested Records. The Policy for the charging of fees and costs 
as set forth herein is subject to periodic reevaluation and update. The fees and costs shall not 
exceed those that are permitted pursuant to 1 Tex. Admin. Code §70.3 (see Appendix "A "). The 
fees and costs shall initially be set as follows: 

A. Copy charges 
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(i) Standard paper copy. The charge for standard paper copies 
reproduced by means of an office machine copier or a computer 
printer is $0.10 per page or part of a page. Each side that has 
recorded information is considered a page. 

(ii) Nonstandard copy. The charges in this subsection are to cover the 
materials onto which information is copied and do not reflect any 
additional charges, including labor, that may be associated with a 
particular request. The charges for nonstandard copies are: 

(a) Rewritable CD (CD-RW)--$1.00; 
(b) Non-rewritable CD (CD-R)--$1.00; 
(c) Digital video disc (DVD)--$3.00; 
(d) USB drive--actual cost; 
(e) Audio cassette--$1.00; 
(f) Oversize paper copy (e.g.: 11 inches by 17 inches, 

greenbar, bluebar, not including maps and photographs 
using specialty paper)--$0.50; and 

(g) Specialty paper (e.g. , mylar, blueprint, blueline, map, 
photographic--actual cost. 

B. Labor charges for locating, compiling, manipulating data, and reproducing 
information. 

(i) The charge for labor costs incurred in processing a request is 
Fifteen and 00/100 Dollars ($15 .00) an hour for each person 
working on the request. The labor charge includes the actual time 
to locate, compile, manipulate data, and reproduce the requested 
information. 

(ii) A labor charge shall not be billed in connection with complying 
with requests that are for fifty (50) or fewer pages of paper records, 
unless the documents to be copied are located in two or more 
separate buildings that are not physically connected with each 
other or a remote storage facility . 

(iii) Overhead charge shall be computed at twenty percent (20%) of the 
total labor costs charged to an Owner for producing the requested 
Records. 

(iv) Remote document retrieval charges. 

(v) The charge for labor costs incurred in retrieving a document is 
Fifteen and 001100 Dollars ($15.00) an hour if performed by the 
Association. 
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(vi) There is no charge for the private company retrievals, but if after 
delivery to the Association offices, the boxes must still be searched 
for records that are responsive to the request, a labor charge of 
Fifteen and 00/100 Dollars ($15 .00) an hour will be charged. 

C. The actual cost of miscellaneous supplies, such as labels, boxes, and other 
supplies used to produce the requested information, may be added to the total charge for 
information. 

D. The Association may add any related postal or shipping expenses which 
are necessary to transmit the reproduced information to the Owner. 

E. If the Association accepts payment by credit card for copies of 
information and is charged a "transaction fee' ' by the credit card company, then the 
Association may recover that fee. 

F. For any fee or cost incurred by the Association that may not be identified 
above, the Association shall charge the permitted amount as set forth in 1 Tex. Admin. 
Code §70.3 (see Appendix "A"), as amended. 

7. Deposit and Billing. If the Owner or Agent wants copies of Records, then the 
Association may require an advance payment from the Owner of the estimated costs of 
compilation, production and reproduction of the requested Records. If the estimated costs are 
lesser or greater than the actual costs, then the Association shall submit a final invoice to the 
Owner on or before the thirtieth (30'11

) business day after the date the Records are delivered. If 
the final invoice includes additional amounts due from the Owner, then the additional amounts, if 
not reimbursed to the Association before the thirtieth (30'11 ) business day after the date the 
invoice is sent to the Owner, may be added to the Owner's account as an Assessment. If the 
estimated costs exceeded the final invoice amount, then the Owner is entitled to a refund, and the 
refund shall be issued to the Owner not later than the thirtieth (30'11) business day after the day 
the date the invoice is sent to the Owner. 

8. Third Party Observation. In addition to management company personnel , the 
Association reserves the right to have a Board Member or other third person present to observe 
during any inspection of Records by an Owner. 

9. Original Documents. No Owner shall remove any original file, document or 
record of the Association from the place of inspection nor shall any Owner alter, destroy or mark 
in any manner, any original file, document or record of the Association. 

10. Creation of Records. Nothing contained in this Records Production and Copying 
Policy shall be construed to require the Association to create Records, reports or documents that 
do not exist or compile Records in a particular format or order. This includes, but not limited to, 
any requests for the conversion of non-electronic documents into electronic. 
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IV. 
SOLAR ENERGY DEVICES POLICY 

This Solar Energy Devices Policy ("Solar Energy Devices Policy") is adopted under the 
requirements of Texas Property Code § 202.010 (see Appendix "A") for the adoption of a Solar 
Energy Devices Policy that sets forth the limitations and requirements for the installation and 
maintenance of Solar Energy Devices and for the regulation of use of Solar Energy Devices by 
an Owner on the Owner's Lot located within the boundaries of Crown Ridge, San Antonio, 
Bexar County, Texas. 

The Policy for use of Solar Energy Devices within Crown Ridge is as follows: 

1. Definitions. For the purposes herein: 

A. "Solar Energy Device" means a system or series of mechanisms designed 
primarily to provide heating or cooling or to produce electrical or mechanical power by 
collecting and transferring solar-generated energy. The term includes a mechanical or 
chemical device that has the ability to store solar-generated energy for use in heating or 
cooling or in the production of power. 

B. "Lot" means and refer to any plot of land shown upon any recorded 
subdivision plat of Crown Ridge with the exception Common Areas. A Crown Ridge Lot 
is limited to the footprint of the main dwelling foundation. 

2. Approved Locations. Subject to the following requirements, an Owner or resident 
shall be allowed to place on Owner's or resident's Lot Solar Energy Devices: 

A. on the roof of a main residential dwelling, 

B. on the roof of another structure allowed under a Governing Document 
applicable to the Lot if the structure is determined to be capable of support; 

C. on the roof of any other structure capable of supporting the Devices that 
has been approved by the Association's Architectural Committee, in its sole discretion; 

D. any other location approved by the Architectural Committee, in its sole 
discretion. 

E. All other locations are prohibited. 

If the Solar Energy Devices are mounted on a roof, the Solar Energy Devices shall : 

A. have no portion of the Solar Energy Device higher than the roof section to 
which it is attached; 
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B. have no portion of the Solar Energy Device extend beyond the perimeter 
boundary of the roof section to which it is attached; 

C. conform to the slope of the roof; 

D. be aligned so the top edge of the Solar Energy Device is parallel to the 
roof ridge line for the roof section to which it is at!ached; 

E. have a frame, brackets and visible piping or wiring that is a color to match 
the roof shingles or a silver, bronze or black tone commonly available in the marketplace; 
and 

F. be located in a position on the roof which is least visible from any street or 
Common Area, so long as such location does not reduce estimated annual energy 
production more than ten percent (1 0%) over alternative roof locations (as determined by 
a publicly available modeling tool provided by the National Renewable Energy 
Laboratory [www.nrel.gov] or equivalent entity). 

G. be removed by Owner to allow access to the roof for roof repair or 
replacement and shall not interfere with maintenance of air conditioning or other 
equipment maintained by Association. 

H. Owner shall be responsible for any and all damages caused to the roof or 
other property, interior or exterior, by the installation of the solar device. The 
determination of damages caused shall be in the sole discretion of the Board of Directors 
or Architectural Committee. 

I. the installation of the solar devices shall be subject to inspection by the 
Board of Directors or the Architectural Committee during and after installation and 
Owner shall make any corrections, modifications or repairs if requested by the Board of 
Directors or the Architectural Committee. 

3. Installation and Maintenance. All Solar Energy Devices: 

A. must be installed in compliance with manufacturer's instruction and in a 
manner which does not void material warranties. Licensed craftsmen must be used where 
required by law. All necessary permits must be obtained prior to the installation; and 

B. the Solar Energy Device must be maintained in good operation and repair. 
Unused or inoperable solar devices must be removed. 

4. Prior Submittal. No Solar Energy Device may be installed without the prior 
approval of the Association. Any Owner or resident desiring to install a Solar Energy Device 
must submit a written request to the Architectural Committee for approval. Submittal forms can 
be obtained from the Association or if applicable, the management company under the most 
current management certificate filed of record in the Official Records of Bexar County, Texas. 
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Failure to submit may result in the Owner or resident having to modify, relocate or remove the 
unapproved Solar Energy Device. 

The Architectural Committee may withhold approval if the Owner or resident does not 
comply with the requirements of this Solar Energy Devices Policy or otherwise comply with 
Texas Property Code 202.010 (see Appendix ''A'); as it may be amended, restated or replaced 
from time to time, or if the Architectural Committee determines in writing that placement of the 
device as proposed by the Property Owner or resident constitutes a condition that substantially 
interferes with the use and enjoyment by the neighbors of their Lot by causing unreasonable 
discomfort or annoyance to persons of ordinary sensibil~ties. The requesting Owner or resident 
may provide the written approval of the proposed placement of the device by all Property 
Owners of adjoining Lots tothe requesting Owner' s or resident's Lot, which written consent shall 
constitute prima facie evidence that such a condition does not exist. 

5. Prohibited Installation. Installation of Solar Energy Devices may be prohibited: 

A. by the declarant of a Subdivision during the Development Period; or 

B. by the Architectural Committee if the Solar Energy Device has been 
adjudicated by a court: 

(i) to threaten the public health or safety; or 

(ii) to violate an applicable federal, state or local law. 

Y. 
FLAG DISPLAY POLICY 

This Flag Display Policy ("Flag Display Policy") is adopted under the requirements of 
Texas Property Code § 202.012 (see Appendix "A ") for the adoption of a policy for the 
regulation of Flag Display by an Owner or resident at the Owner's or resident's dwelling located 
within the boundaries of Crown Ridge. 

The Policy for the Display of Flags within Crown Ridge is as follows: 

1. Applicability of Policy. This Flag Display Policy shall regulate the display of 
flags on residential, commercial, multifamily, institutional and special purpose properties within 
Crown Ridge as identified in the Declaration, as such Declaration may be an1ended, replaced, 
supplemented or restated from time to time:. The Flag Display Policy shall not prohibit the 
display of the flag of Crown Ridge on properties owned or managed by the Association. 

2. Permitted Flags. The flags permitted to be displayed by an Owner shall be 
limited to : 

A. The flag of the United States of America; 

B. The flag of the State of Texas; or 
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C. An Official or replica of any branch of the United States Armed Forces. 

No other flags are permitted to be displayed by an Owner, resident, tenant or other party 
without the express written consent of the Architectural Committee. 

3. Display Requirements. Permitted Flags shall be displayed in strict compliance 
with the following requirements. 

A. The flag of the United States shall be displayed in accordance with 4 
U.S. C. Section 5-l 0. 

B. The flag of the State of Texas shall be displayed m accordance with 
Chapter 3100, Texas Government Code. 

C. A Permitted Flag shall be displayed on a flagpole attached to a dwelling or 
structure. No Permitted Flag may be displayed in any other manner without the express 
written consent of the Architectural Committee. Only one (1) Permitted Flag may be 
displayecf on a flagpole attached to a dwelling. The Association may, in its sole 
discretion, permit the display of a flag in an alternative location. 

D. All flagpoles shall be constructed of permanent long lasting materials, 
with a finish appropriate to the materials used in the flagpole and harmonious with the 
dwelling or structure. 

E. The location of the flagpole and the materials used for the flagpole shall 
be submitted to the Architectural Committee for approval prior to installation. 
Additionally, the display of a Permitted Flag and the location and construction of the 
flagpole shall comply with applicable zoning ordinances, easements, and setbacks of 
record. In no event shall a free standing flagpole be installed: 

(i) in any location other than Owner's Property; or 

(ii) any location which creates a safety issue as determined by the 
Architectural Committee, in its sole discretion, subject to the 
limitations set forth in Texas Property Code § 202.012 (see 
Appendix "A "). 

F. A displayed Permitted Flag and the flagpole, on which it is flown, shall be 
maintained in good condition and any deteriorated flag or structurally unsafe or 
deteriorated flagpole shall be repaired, replaced or removed. Flagpoles not being 
routinely used to display Permitted Flags must be removed. 

G. The size of the Permitted Flag shall be proportionate to the height of the 
flag pole but in no event be greater than four feet (4 ') by six feet (6') feet. 
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H. Lighting of the Permitted Flag shall be in compliance with all federal , 
state and local laws, including the Dark Sky Ordinance of the City of San Antonio, 
Texas, as applicable. 

I. An Owner shall be prohibited from displaying or locating any flag on 
Property owned or maintained by the Association or owned in common by the members 
of the Association. 

VI. 
DISPLAY OF CERTAIN RELIGIOUS ITEMS POLICY 

This Display of Certain Religious Items Policy ("Display of Certain Religious Items 
Policy") is adopted under the requirements of Texas Property Code § 202.018 (see Appendix 
"A'') for the adoption of a policy for the regulation of the display of certain religious items by an 
Owner or resident at the Owner's or resident's dwelling located within the boundaries of Crown 
Ridge, San Antonio, Bexar County, Texas. 

The Policy for the Display of Certain Religious Items within Crown Ridge is as follows: 

1. Right To Display. Notwithstanding any recorded restrictive covenant or policy to 
the contrary, an Owner or resident of a dwelling may display or attach one (1) or more religious 
items the display of which is motivated by Owner's or resident's sincere religious belief. 

2. Subject to Limitations. The right to display permitted religious items is subject to 
the following limitations: 

A. To the extent allowed by the Texas Constitution and the United States 
Constitution, any such displayed or affixed religious items may not: 

(i) threaten public health or safety; or 

(ii) violate any law; or 

(iii) contain language, graphics or any display that IS particularly 
offensive to a passerby. 

B. Individually or in combination with each other, the items at any entry may 
not exceed twenty five (25) square inches total in size. 

C. The items may only be displayed on or attached to the entry door or frame 
and may not extend beyond the outside edge of the door frame. 

D. Approval from the Architectural Committee is not required for displaying 
religious items in compliance with these guidelines. 

18 



E. As provided by Texas Property Code 202.01 8 (see Appendix "A "), the 
Association may remove any items displayed in violation of these guidelines. 

VII 
POLITICAL SIGNS POLICY 

This Display of Political Signs Policy ("Political Signs Policy") is adopted under the 
requirements of Texas Property Code § 202.009 (see Appendix "A '') for the adoption of a policy 
for the regulation of the display of certain political signs by an Owner or resident at the Owner's 
or resident's dwelling located within the boundaries of Crown Ridge, San Antonio, Bexar 
County, Texas. 

The Policy for the Display of Political Signs within Crown Ridge is as fo llows: 

1. Right To Display. Notwithstanding any recorded restrictive covenant or policy to 
the contrary, an Owner or resident of a dwelling may display political signs on the Owner's 
Dwelling. 

2. Subject to Limitations. The right to display permitted political signs is subject to 
the following limitations: 

Such signs shall: 

A. be mounted to the front of the dwelling; be limited to one s1gn per 
candidate or ballot item; 

B. contain no roofing material, siding, paving materials, flora, one or more 
balloons or lights or any other similar building, landscaping or nonstandard decorative 
component; 

C. not be attached in any way to plant material, a traffic control device, a 
light, a trailer, a vehicle or any other existing structure or obj ect; 

D. not include the painting of architectural surfaces; 

E. not threaten the public health or safety; 

F. not be larger than 4 'x 6' ; 

G. not violate any other applicable law; 

H. not contain language, graphics or any display that would be offensive to 
the ordinary person; 

I. not be accompanied by music or other sounds or by streamers or 1s 
otherwise distracting to motorists; 
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1. not be displayed any sooner than ninety (90) days before the election; and 

K . shall be removed no later than the tenth (1 0111
) day after that election date. 

3. Violation of Policy and Penalties. Violation of the Political Signs Policy herein 
adopted shall result in the removal of the unauthorized sign. Such remedy shall be in addition to 
and not an election of other rights, remedies, fines, penalties and other remedies available to the 
Association for such violation. 

VIII. 
OPEN BOARD MEETI GS POLICY 

This Open Board Meeting Policy ("Open Board Meetings Policy") setting fotth the policy in 
connection with open board meetings and permitting members to address the Board of Directors 
("Board") is adopted under the requirements of Texas Property Code Section 209 .0051 (see Appendix 
"A'') for the adoption of a policy establishing rules for open meetings and to permit members to address 
the Board regarding issues relevant to the Association or the Subdivision known as Crown Ridge. 

The Policy for Open Board Meetings and for Member8 to address the Board is as follows: 

I. Regular and special Board meetings shall be open to Members, subject to the right of the 
Board to adjourn a Board meeting and reconvene in closed executive session to consider actions 
involving personnel, pending or threatened litigation, contract negotiations, enforcement actions, 
confidential communications with the Association 's attorney, matters involving the invasion of privacy of 
individual owners, or matters that are to remain confidential by request of the affected parties and 
agreement of the Board. 

2. Following an executive session, any decision made in the executive session must be 
summarized orally and placed in the minutes, in general terms, without breaching the privacy of 
individual owners, violating any privilege, or disclosing information that was to remain confidential at the 
request of the affected parties. The oral summary must include a general explanation of expenditures 
approved in executive sessions. 

3. Except for a meeting held by electronic or telephonic means as permitted by the Texas 
Property Code §209.0051 (h) (see Appendix "A"), a Board meeting must be held in Bexar County, 
Texas. 

4. The Board shall keep a record of each regular or special Board meeting in the form of 
written minutes of the meeting. The Board shall make meeting records, including approved minutes, 
available to a Member for inspection and copying on the member 's written request to the Association in 
accordance with the Association 's Records Production Policy. 

5. All Members of the Association shall receive notice of the date, hour, place and general 
subject of a regular or special Board meeting, including a general description of any matter to be brought 
up for deliberation in executive session. Notice to Members shall be: 

A. mailed to each Member not later than the tenth ( 1 0111) day or earlier than 
the sixtieth (60111) day before the date of the meeting; or 
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by: 
B. provided at least seventy-two (72) hours before the start of the meeting 

C. posting the notice in a conspicuous manner reasonably designed to 
provide notice to Association members: 

(i) in a place located on the Association's Common Area or, with 
the prope1ty owner·s consent, on other conspicuously located 
privately owned prope1ty within the Subdivision; or 

(ii) on any Internet website maintained by the Association or other 
Internet media; and 

D. sending the notice by e-mail to each Member who has registered an e-
mail address with the Association. It is a Member's duty to keep an updated e-mail 
address registered with the Association . 

6. If the Board recesses a regular or special Board meeting to continue the following regular 
business day, the Board is not required to post notice of the continued meeting if the recess is taken in 
good faith. lf a regular or special Board meeting is continued to the following regular business day, and 
on that following day the Board shall give notice of the continuation in at least one (I) manner prescribed 
by Section 5 above within two (2) hours after adjourning the meeting being continued. 

7. The Board may meet by electronic and telephonic means, without prior notice to Owners 
under Section 5 above, if each Director is given a reasonable opportunity to express the Director's 
opinion to all other Directors and to vote. Any action taken without notice to Members under Section 5 
above must be summarized orally, including an explanation of any known actual or estimated 
expenditures approved at the meeting, and documented in the minutes of the next regular or special Board 
meeting. The Board may not, without prior notice to the members, consider or vote on: 

A. fines ; 

B. damage assessments; 

C. initiation of foreclosure actions; 

D. initiation of enforcement actions, excluding temporary restraining orders or 
violations involving a threat to health or safety; 

E. increases in assessments; 

F. levying or special assessments; 

G. appeals from a denial of architectural control approval; or 

H. a suspension of a right of a particular Member before the Member has the 
opportunity to attend a Board meeting to present the Member's position, including any defense, 
on the issue; 

I. lending or borrowing of money; 
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J. the adoption or amendment of a dedicatory instrument; 

K. the approval of an annual budget or the approval of an amendment of an annual 
budget that increases the budget by more than 1 0 percent; 

L. the sale or purchase of real property; 

M. the filling of a vacancy on the Board; 

N. the construction of capital improvement other than the repa1r, replacement or 
enhancement of existing capital improvements; or 

0. the election of an officer. 

8. At any regularly scheduled meeting and at the discretion of the Board, at any special 
called meeting, Members may address the Board regarding issues relevant to the Association. To address 
the Board, the Member shall comply with the following: 

A. Members must provide forty-eight ( 48) hours prior written notice to the current 
President or Secretary of the Association. 

B. The notice must clearly identify the topic the Member is to present to the Board. 

C. The Member shall be limited to three (3) minutes for presentation of the topic 
unless the Board, at its sole discretion, grants an extension of time to the Member. Another 
scheduled speaker may not yield his or her allotted time to another schedu led speaker without 
approval ofthe Board. 

D. The Board, at its sole discretion, may terminate any presentation if the Board 
should so determine that the topic is irrelevant to the affairs of the Association or is not as stated 
in the written notice provided to the Board by the Member. 

E. The Board, at its sole discretion, may elect to reschedule any member 
presentations to a subsequent regular or special meeting of the Board. 

F. No Member shall otherwise speak at any meeting unless recognized by the 
Chairman of the Board or the President. 

G. Members shall refrain from obscenity, vu lgarity, or any breach of respect. 
Improper or disrespectful conduct shall result in the immediate expiration of the Member's 
allotted time and may result in the Member's expulsion from the meeting. 

H. The Board may address a Member's comments at the meeting or may defer its 
response to future meeting of the Board. 

l. Unless comments relate to matters already on the agenda, or the Board adds the 
matter to the agenda, the Board will not address the toric at the Board meeting. 
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IX 
MISCELLANEOUS 

This Statement of Policies is in addition to, and not in substitution of, all other rules, 
regulations and provisions of the Association's Governing Documents, as amended, all of which 
remain in full force and effect unless in conflict with the terms contained herein and in which 
case, the Declaration and/or the Bylaws, as applicable, shall control unless in conflict with the 
Texas Property Code and/or other city, state or federal laws, rules or regulations. 

Any failure of the Association to seek enforcement or compliance with this Statement of 
Policies shall not be deemed a waiver of the rights of the Association to seek enforcement or 
compliance at any time thereafter. The Association shall have the discretion to vary the Policies 
contained herein as a result of the particular circumstances as may exist from time to time. 

CERTIFICATE OF OFFICER 

The undersigned certifies that the foregoing Statement of Policies was duly approved and 
· adopted by the Board of Directors of the Crown Ridge Townhouse Association, Inc. on the date 

first above written, and that the undersigned has been authorized by the Board of Directors to 
execute and record this instrument. The undersigned further certifies that the foregoing 
Statement of Policies constitutes a DediCatory Instrument under Texas Property Code §202.006 
(see Appendix "A ") which applies to the operation of Crown Ridge, a Subdivision located in 
Bexar County, Texas, as hereinabove described. 

Signed this c:l. I day of -n_rJ , 2017. 

CROWN RIDGE TOWNHOUSE ASSOCIATION, INC. 

By: W~~ 
Name: · 
Its: Seercl-ttry- P~ 
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APPENDIX "A" 

1 Tex. Admin. Code § 70.3 
https://texreg.sos.state .tx. us/public/readtac$ext.TacPage ?si=R&a pp=9&p di r=&p rloc=&p t loc 
=&p ploc=&pg=l&p tac=&ti=l&pt=3&ch= 70&rl=3 

Texas Property Code§ 202.006 
http: //www.statutes.legis.state.tx. us/Docs/PR/htm/PR.202.htm#202.006 

Texas Property Code § 202.009 
http://www.statutes.legis.state.tx.us/Docs/PR/htm/PR.202 .htm#202.009 

Texas Property Code § 202.010 
http:/ /www.statutes.legis.state. tx .us/Docs/PR/htm/PR.202. htm#202. 0 I 0 

Texas Property Code§ 202.012 
http://www.statutes.legis.state.tx.us/Docs/PR/htm/PR.202.htm#202.0 1' 

Texas Property Code§ 202.18 
http://www.statutes.legis.state.tx.us/Docs/PR/htm/PR.202.htm#202.0 18 

Texas Property Code § 209.005 
http: //www.statutes.legis.state.tx.us/Docs/PR/htm/PR.'09.htm#?09.005 

Texas Property Code § 209.006 
http://www.statutes.legis.state.tx.us/Docs/PR/htm/PR.209.htm#209.006 

Texas Property Code§ 209.007 
http: //www.statutes.legis.state.tx.us/Docs/PR/htm/PR.209.htm#209.007 

Texas Property Code § 209.008 
http://www.statutes.legis.state. tx.us/Docs/PR/htm/PR.209 .htm#209. 008 

Texas Property Code §209.0051(h) 
http: //www.statutes.legis.state.tx.us/Docs/PR/htm/PR.209.htm#209.0051 

Texas Property Code§ 209.0062 
http://www .statutes.legis.state. tx. us/Docs/PR/htm/PR.209 .htm#209. 0062 

Texas Property Code§ 209.0064 
http://wwv.;.statutes.legis.state.tx.us/Docs/PR!htm/PR.209.htm#209.0064 

Texas Property Code§ 209.0092 
http: //www.statutes.legis.state.tx.us/Docs/PR/htm/PR.209.htm#209.0092 
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Tex. R. Civ. P. 735.3 
http: //www.txcourts.gov/media/ 1435952/trcp-all-updated-with-amendments-effective-
912016.pdf 

Tex. R. Civ. P. 736 
http: //www. txcourts.gov /media/ 14 3 595? /trcp-all-updated-with-amendments-effecti ve-
912016.pdf 
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AFFIDAVIT IN COMPLIANCE WITH SECTION 202.006 
OF THE TEXAS PROPERTY CODE 

THE STATE OF TEXAS 

COUNTY OF BEXAR 

§ 
§ 
§ 

BEFORE ME, the undersigned authority, on this day personally appeared CAROL LYN E HOFFMA , 
who, being by me duly sworn according to law, stated the following under oath: 

" My name is CAROL LYN E HOFFMA . I am fully competent to make this Affidavit. I have personal 
knowledge of the facts stated herein, and they are all true and correct. 

I am the President of Crown Ridge Townhouse Association, Inc. , a Texas non-profit corporation (the 
"ASSOCIATION"). I am also a custodian of the records for the ASSOCIATIO and I have been authorized by the 
ASSOCIATIO 's Board of Directors to sign this Affidavit. 

The ASSOCIATIO is a property owners' association as that term is defined in Section 202.001 of the 
Texas Property Code. The ASSOCIATIO 'S jurisdiction includes, but may not be limited to, the property in Bexar, 
County, Texas and described as: 

That certain subdivision known as Crown Ridge Townhouse Subdivision, being the property identified 
and referenced in the Declaration of Covenants, Conditions, and Restrictions, recorded in Volume 8391 , page 
II 14 of the Official Pub! ic Records of Bexar County, Texas. 

Attached hereto are the originals of, or true and correct copies of, the following dedicatory instruments, 
including known amendments or supplements thereto, governing the ASSOCIATION, which instruments have not 
previously been recorded: 

Crown Ridge Townhouse Association, Inc. 
Statement of Policies 

Rules of Crown Ridge Townhouse Association, inc. 

The documents attached hereto are subject to being supplemented, amended or changed by the 
ASSOCI A TIO . Any questions regarding the dedicatory instruments of the ASSOCIATIO may be directed to the 
ASSOCIATION at: 

Crown Ridge Townhouse Association, Inc. 
6714 Crown Ridge Drive 
San Antonio, Texas 78239 
Phone: 210-653-444 7 
Fax: 210-670-7049 
Emai I: crtasatx@gmai !.com 



SIGNED on this the 4fl_ day of rt1,o2. , 2017 . 

THE STATEOFTBXAS 

COUNTY OF BEXAR 

§ 
§ 
§ 

By: 

Its: President 

ACKNOWLEDGMENT 

BEFORE ME, the .undersigned authority, on this day personally appeared CAROL LYNNE HOFFMAN, 
President of the CROWN RIDGE TOWNHOUSE ASSOCIATION, INC. who, after being duly sworn, acknowledged 
and stated under oath that he has read the above and foregoing Affidavit and that every factual statement 
contained therein is within his personal knowledge and is tme and correct. 

ACKNOWLEDGED, SUBSCRIBED AND SWORN TO BEFORE ME, a Notary Public, on this the 
~day of Nwe..~ bt.i , 2017. 

After Recording, Return To: 
Michael B. Thurman 
Thurman & Phillips, P.C. 
4093 De Zavala Road 
Shavano Park, Texas 78249 
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CROWN RIDGE TOWNHOUSE ASSOCIATION RULES 

SECTION!: GENERAL 

A. PURPOSE: These rules ("Rules") are guidelines which provide equitable standards for 
the project known as Crown Ridge Townhouses ("Crown Ridge") and all Members of the 
Crown Ridge Townhouse Association ("Association"). The Rules outlined here are designed 
to facilitate a harmonious neighborhood of single family residential townhouses. Common sense 
and consideration among neighbors will promote good relationships and ensure that the 
property's appearance and value remain sound. These Rules are subject to the Articles of 
Incorporation, Declaration of Covenants, Conditions and Restrictions, Bylaws, policies, rules 
and regulations of the Association ("Governing Documents") and may be changed at any time by 
the Association Board of Directors ("Board of Directors"). 

B. AUTHORITY: The Governing Documents empower the Association, acting through the 
Board of Directors, to manage the Association and the properties of Crown Ridge. The Governing 
Documents specifically grant the Board of Directors the power to adopt and publish rules and 
regulations governing the use of the common areas and facilities, and the personal conduct of the 
homeowner members ("Member") and their guests thereon, and to establish penalties for the 
infraction thereof and to interpret and enforce the Governing Documents. The Governing 
Documents also provide for and reflect the democratic voice of the Association's Members and 
constitute the control and basis for these Rules. In the event of conflicts of interpretation, the 
order of precedence is as listed in the Bylaws Article XIII. 

In addition to these Rules, the Municipal Code of the City of San Antonio also applies to 
Crown Ridge Townhouses and Common Areas. The code can be found at the following website. 

http: //library.rnunicode.com/index.aspx?clientlD= Jl 508&stateiD=43&statenarne=Texas 

C. SCOPE: These Rules apply to all Members, Member's family, tenants, guests and invitees. 

D. RESPONSIBILITY: 

1. The publication and maintenance of current Rules are the responsibilities of the 
Board of Directors. All Members are encouraged to contribute suggestions to the Board of 
Directors for improvement of these Rules. 

2. All Members should have a copy of these Rules. If a Member rents their home to 
another individual or entity, the Member will provide Member's tenant with a copy of 
these Rules. If a Member's family, tenants, guests or invitees fail to comply with these 
Rules, the Member will be held accountable for any violations. 

3. Any violation of the Rules by a tenant, v isitor, invitee or guest of a Member, 
resident or tenant shall be treated as a violation hy the Member owning the townhouse. 
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All monetary penalties, if any, shall be assessed against the identifiable Member as the 
responsible party for the Member's tenant, visitor, invitee or guest's violation. 

E. RESIDENTIAL USE: 

1. All land within the Crown Ridge Townhouses community shall be used for 
"single family residential purposes" only, either for the construction of private Single
Family Townhomes or as part of the common areas for the benefit of Members. 

2. The terms "single family residential purposes" as used herein shall be held and 
construed to exclude any business, commercial, industrial, apartment house, boarding 
house (renting of single rooms), Bed & Breakfast, AirBnB, weekend or special events 
rentals, hospital clinic and/or professional uses, executive rentals, half-way house, 
tenants in common and such excluded uses are hereby expressly prohibited except a 
Member or resident of a single family townhouse may conduct business activities 
within a single family townhouse so long as: (i) such activity complies with all the 
applicable zoning ordinances (if any); (ii) the business activity is conducted without 
the employment of persons other than the residents of the townhouse constructed on 
the lot; (iii) the existence or operation of the business activity is not in any way 
visible, apparent or detectable by sight, (i.e., no sign may be erected advertising the 
business on any lot), sound, or smell from outside the single family townhouse; (iv) 
the business activity does not involve door-to-door solicitation of residents within 
Crown Ridge; (v) the business does not, in the Board of Directors' judgment, generate 
a level of vehicular or pedestrian traffic or a nw11ber of vehicles parked within Crown 
Ridge which is noticeably greater than the nwnber of vehicles, whether owned by 
employees or being offered for sale, that would be present without the presence of the 
business; (vi) the business activity is consistent with the residential character of 
Crown Ridge and does not constitute a nuisance, or a hazardous or offensive use, or 
threaten the security or safety of other residents of Crown Ridge as may be 
determined in the sole discretion of the Board of Directors; and (vii) the business does 
not require the installation of any machinery or equipment other than that customary 
to normal household operations. The terms "business" and "trade", as used in this 
provision, shall be construed to have their ordinary, generally accepted meanings and 
shall include, without limitation, any occupation, work, or activity unde11aken on an 
ongoing basis which involves the provision of goods or services to persons other than 
the provider's family, regardless of whether or not the provider receives a fee, 
compensation, or other form of consideration, regardless of whether such activity 
engaged in is full or part-time; is intended to or does generate a profit; or a license is 
required. 

F. CHILDREN: Members, residents, tenants and guests are responsible for the safety, 
behavior, and discipline of their respective children and their children's guests. As in any 
neighborhood, it is the responsibility of the parents to ensure that their children comply with these 
Rules and that they do not damage property owned by the Association or individual members. 

G. GUESTS : Bona fide guests should be accorded courteous treatment and encouraged to 
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enjoy our common area facilities. However, Members, residents and tenants must exercise 
prudence in the number of guests invited so as not to infringe on the use of facilities by other 
residents. The determination of whether the number of guests invited is reasonable shall be in the 
sole discretion of the Board of Directors. For the purposes herein "bona fide guest" means an 
individual that is personally invited by a Member, resident or tenant to visit or accompany the 
inviting Member, resident or tenant. 

H. SAFETY: Although the Association will do all it can reasonably do to prevent 
accidents, injuries, or damage to property and individuals within Crown Ridge, the 
Association shall not be responsible for such injuries or damages, including those which might 
occur in the clubhouse, swimming pool, playground or any other common area facility. 
Members and residents are reminded that the use of open flame devices, such as barbeque grills, 
in the common area, including the front of a townhouse and the sidewalk, is strictly prohibited. 

I. ENFORCEMENT: In addition to the remedies for enforcement provided elsewhere in 
these Rules or Bylaws, the violation or attempted violation of the provisions of the Governing 
Documents herein referenced, by any Member, Member's family, guests, tenants or invitees shall 
authorize the Association to avail itself of any one ( 1) or more of the following remedies: 

1. Assessment of fines pursuant to the Governing Documents and the duly adopted 
Fine Policy, and any amendments to each of the respective Governing Documents and/or 
the suspension by the Association of rights to use any Association common areas for a 
period determined by the Board of Directors, plus attorney's fees incurred by the 
Association with respect to the exercise of such remedy; 

2. To enter the lot of the violator, without liability to the Member Owner or any 
resident of such lot in trespass or otherwise, to cure or abate such violation, including but 
not limited to towing of vehicles in violation of the Governing Documents, through self
help and to charge the expense thereof, if any, to such Member, plus attorney's fees 
incurred by the Association with respect to the exercise of such remedy; or 

3. The right to seek injunctive or any other relief provided or allowed by law against 
such violation and to recover from such Member all its expenses and costs in connection 
therewith, including, but not limited to attorney's fees and court costs. 

4. Before the Association may invoke the remedies of assessment of fines or 
suspension of privileges as set forth in Section I. 1 above, it shall give written notice of 
such alleged violation to the Member, and if requested within thirty (30) days of the date 
the notice of violation was mailed, shall afford the Member the opportunity of a hearing 
before the Board of Directors or such other committees as permitted by the Texas 
Property Code § 209.007 (see Appendix "'A") . Thereafter, if a violation is found to exist, 
the Association shall have the right to proceed with the assessment of fines. 

SECTION II: FIREARMS/WEAPONS 

A. The Association expects all Members, residents, guests and invitees to follow all local, state 
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and federal laws. Anyone not doing so will be prosecuted to the fullest extent of the law. 

B. Weapons: "Weapon" means any firearm, spears, bow and arrow, crossbows, air guns, 
dart guns, hand guns, rifles, shotguns, cannons, spears, explosives, martial arts equipment, 
swords or other device that may be used to cause bodily harm or kill wildlife. 

C. Prohibition Policy. A person licensed or unlicensed may not enter upon any common 
area of the Association with a weapon not concealed under any circumstances. Violators of this 
weapons prohibition shall be prosecuted by the Association. The only exception to this Policy is 
the carrying of a concealed or openly carried weapon by a commissioned law enforcement 
officer acting in the officer's performance ofthe officer's job responsibilities. 

D. Texas Penal Code Statutory Warning: 

Section 30.07: TRESPASS BY LICENSE HOLDER WITH AN OPEN CARRIED 
HANDGUN: 

OPENLY CARRIED HANDGUN IS PROHIBITED 

PURSUANT TO SECTION 30.07, PENAL CODE (TRESPASS BY LICENSE 
HOLDER WITH AN OPENLY CARRIED HANDGUN), A PERSON LICENSED 
UNDER SUBCHAPTER H, CHAPTER 411, GOVERNMENT CODE (HANDGUN 
LICENSING LAW), MAY NOT ENTER THE ASSOCIATION COMMON AREAS 
WITH A HANDGUN THAT IS CARRIED OPENLY. 

CONFORME A LA SECCION 30.07 DEL CODIGO PENAL (SOBRE EL 
INGRESO ILICITO DE UN INDIVIDUO CON LICENCIA DE PORTACION DE 
ARMAS CORTAS EXHIBIDAS PUBLICAME TE) PERSONAS CON LICENCIA 
BAJO DEL SUB-CAPITULO H, CAPITULO 411, CODIGO DE GOBIERNO (LEY DE 
PORTAR ARMAS). TIENE PROHIBIDO INGRESAR EN ESTA PROPIEDAD CON 
ARMAS CORTAS EXHIBIDAS PUBLICAME TE. 

SECTION III: VEHICLES 

A. VEHICLES: 

1. Stop signs, speed limit signs and slow warning signs are conspicuously placed 
within Crown Ridge and must be rigidly observed and obeyed for the safety of our 
residents, guests and invitees and the protection of property. The speed limit on Crown 
Ridge streets is fifteen (15) mph. 

2. Residents are urged to thoroughly instruct all drivers within their household to 
drive cautiously and comply with all traffic signs. 

3. Members and residents who own a lot in and/or reside in Crown Ridge shall park 
their automobile, truck, motor scooter, motorcycle, ATV or other motorized, gas or 

Page 5 of 19 



electric, vehicle (collectively "Vehicle") in the townhouse's carport or designated 
common area parking. Parking in the streets is strictly prohibited without written consent 
ofthe Association or its managing agent. 

4. Vehicles not bearing a current valid license and inspection sticker are not to be 
driven or parked within Crown Ridge, including but not limited to, on streets or 
common area parking or in carports. 

5. Any Vehicle parked or stored in the carports must be operable, licensed, have a 
valid inspection sticker and in good condition. Any object stored in the carport must be 
covered and kept clean, organized, and out of sight. The determination of whether a 
Vehicle or object is being stored in compliance with the provision shall be within the sole 
discretion of the Board of Directors. 

6. Gas powered or electric toys such as go-carts, motorcycles or A TV s are not 
permitted on the sidewalks, lawns, playground or the under the power lines area. Golf 
carts and motorized wheel chairs are permitted but only on the streets and sidewalks. 

7. Vehicle repairs are permitted in carports; however, Vehicle repairs should be 
completed by 7:00 p.m. of the day the repairs were commenced. Vehicles are not 
permitted to remain in a state of disrepair. All parts and tools must be put away to help 
maintain an organized and acceptable appearance to the carports. With the approval of the 
Board of Directors, a Vehicle may remain in the carport for more than one ( 1) day if the 
repairs are not completed by 7:00p.m. of the days the repairs were commenced. 

B. PARKING VEHICLES: 

1. Carports are for the exclusive use of the Members and/or residents of the adjoining 
townhouse. Other Vehicles parked in a townhouse carport without the consent of the 
Member or resident shall be in violation of this provision and shall be subject to towing. 
Residents should advise the operator of any Vehicle that is obstructing the carport 
entrances that the Vehicle is violating Association Rules and is subject to being towed. 

2. Boats, trailers, and motor homes over 12 feet in total length must be parked in the 
storage area designated by the Board of Directors for parking these types of Vehicles. 
Parking should be arranged with the Association ' s Board of Directors or its delegate. 

3. All streets within Crown Ridge are designated "Fire Lanes" and "Tow Away" 
zones. Double parking at any time is expressly prohibited. Parking is permitted on Crown 
View Drive as marked along the fenced side of the street. 

4. Additional parking spaces are located in the w1covered common area parking 
throughout Crown Ridge for the convenience of guests and visitors. Inoperable, 
unlicensed, and W1registered Vehicles are not to be parked in any open parking area or 
carpmi within Crown Ridge. Any prohibited Vehicle violating this provision is subject to 
being towed. 
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5. The Board of Directors may designate specific parking spaces to "Visitors Only". 
Visitors parking in the "Visitors Only" parking shall be limited to forty-eight ( 48) successive 
hours. Members and residents are prohibited from parking in "Visitors Only" parking spaces. 
The "Visitors Only" parking spaces shall be clearly marked. Any vehicle in violation of this 
restriction shall be subject to being towed. 

6. In addition to the other parking limitations herein, the owner and operator of a 
Vehicle may not park on Association or private property a Vehicle that: 

(a) Is parked in a designated tow-away zone; 

(b) Is parked in a designated "Fire Lane" or next to a red curb; 

(c) Is parked on grass or other landscaped areas; 

(d) Is parked in a marked handicap space with no valid handicap permit or 
license plate; 

(e) Is parked in an area that obstructs a traffic aisle, entry or exit of any 
Crown Ridge common area parking; 

(f) Is parked in an area that obstructs the free flow of traffic on Crown Ridge 
private streets; 

(g) Is parked in an area designated by the Association or its managing agent 
as a "no parking area;" 

(h) Is parked on a Crown Ridge private street, common area or carport and 
leaks excessive fluids ; 

(i) Is abandoned as determined by the Association or its managing agent, in 
its sole discretion; 

U) Is wrecked and legally not drivable on city streets; 

(k) That displays a sign or notation the vehicle is "For Sale"; 

(1) Is an inoperable and non-functioning Vehicle; 

(m) Is parked within fifteen ( 15) feet of a fire hydrant; 

(n) Is parked in any area that hinders or interferes with an emergency 
operation by an appropriate emergency department or entity; 

( o) Is parked in an area that blocks or impairs the use of a sidewalk; 
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(p) That does not have a current operating license or inspection sticker; 

(q) Is stored on blocks or is covered with a tarpaulin;; 

(r) Has an expired temporary license plate. 

7. Each townhouse is limited to three (3) licensed Vehicles to be parked in Crown 
Ridge. Two of the Vehicles must be parked in the carport and the third Vehicle may be 
parked in the common area parking designated by the Board of Directors for residents ' 
Vehicles. The Board of Directors shall have the discretionary authority to permit 
additional Vehicles for a townhouse under special circumstances. Such determination 
shall be at the sole discretion of the Board of Directors. 

8. The Association or its managing agent shall cause the posting of signs in the 
neighborhood advising of this Rule for towing of vehicles as required by the Texas 
Towing and Booting Act, Chapter 2308 of the Texas Occupations Code, as amended (the 
"Act"), which shall advise all parties of the fact that vehicles parked in violation of the 
Governing Documents or this Towing Policy may be towed at the Owner's expense. 

9. It shall be the general policy, when reasonable as determined in the sole discretion 
of the Board of Directors for the Association or its managing agent, to provide notice to 
violators of violations of this Rule for towing of vehicles. Notwithstanding this general 
policy, if the Association determines in its sole discretion that a violation is of such a 
degree and nature that it may (i) interfere with the flow of traffic; (ii) hinder or interfere 
with an emergency operation by an emergency department or entity; (iii) interfere with 
use of sidewalk; (iv) interfere with use of handicap parking; (v) create a harmful or 
dangerous condition; or (vi) be considered as a habitual violator, the Association will 
proceed with legal remedies of towing without personal notice other than as required by 
the Act. 

10. Procedure. The Association from time to time may establish and/or alter the 
procedures to be followed for monitoring violation of the Rules for towing Vehicles. 
Subject to the Association altering the procedure without notice, the procedure for 
monitoring and enforcement of these Rules shall be: 

(a) Violations shall be monitored by the Association's enforcement agent 
and/or patrol and by residents filing complaints with the Board of 
Directors for the Association or its managing agent; 

(b) Association's Board of Directors or its managing agent shall maintain a 
written log of all reported violations; 

(c) Association's enforcement agent shall affix a courtesy violation notice or 
citation to the Vehicle or Other Vehicle parked in violation ofthis Towing 
Policy, at the sole discretion of the Association's Board of Directors or its 
managing agent; 

Page 8 of 19 



(d) If circumstances permit, Association' s Board of Directors or its managing 
agent shall send a Notice of Violation via certified mail advising of the 
violation and a reasonable opportunity to cure the violation; and 

(e) If violator continues violating the Rules for towing Vehicles or a violation 
exists as identified in Section III B. 1 above, Association shall notify the 
designated towing company to remove the Vehicle or Other Vehicle at 
owner's expense. 

11. Waiver. The failure of the Association to act to cause the towing of any vehicle 
which is in violation of these Rules shall not be considered a waiver for the purposes of 
future enforcement hereof. 

SECTION IV: COMMON AREAS 

NOTICE: ALL PERSONS USING THE COMMON FACILITIES DO SO AT 
THEIR OWN RISK THE ASSOCIATIOIN IS NOT RESPONSffiLE FOR 
ACCIDENTS, INJURIES OR LOSS OF PERSONAL PROPERTY UNDER ANY 
CIRCUMSTANCES. 

A. CLUBHOUSE ELIGIBILITY AND USE: 

1. All residents in Crown Ridge and resident escorted guests are entitled to use the 
clubhouse faci lities subject to compliance with these Rules. 

2. The clubhouse is designated primarily for the social functions, exercise, and 
relaxation of Crown Ridge residents. Residents that use the clubhouse for reoccurring 
activities may be denied a reservation to allow other residents use of the facility to 
accommodate a non-reoccurring activity. In order to comply with Article VIII, Section 5 
of the Crown Ridge Declaration of Covenants, which prohibits business activities of 
any kind on the property, the clubhouse may not be reserved for functions at which 
merchandise or business services will be offered for sale. 

3. All functions must be sponsored by and attended by the resident host or hostess. 

4. Social group activities of residents eighteen (18) years old or younger, and their 
guests, staged in the clubhouse must be sponsored and chaperoned by the resident parent(s) 
and/or responsible adult resident(s) of Crown Ridge. 

5. Reservations for use of the clubhouse will be made with the Association 
Administrative Assistant or Clubhouse Committee Chair on a first come, first served 
basis. The only permanent reservations shall be those designated for the entire Crown 
Ridge residents as defined by the Board of Directors. Clubhouse reservations require a 
$250.00 deposit, $50.00 of which is a non-refumlable fee to defray any servicing cost. 
Any damage to the facility, contents, and/or the failure to control utilities, i.e. 
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readjusting heating and/or air conditioning or resultant cost exceeding the $250.00 
deposit will be assessed to the resident. Refer to "Clubhouse Reservation Worksheet" 
and "Guidelines for Private Party Hosts". Association functions as defined by the Board 
of Directors or Social Chairperson are exempt from the deposit. 

6. Clubhouse Reservations DO NOT include reservation of the swimming pool. The 
pool is for the use of residents during the pool's posted hours. Guests at the clubhouse are 
permitted use of the pool on a non-exclusive basis. Residents are permitted four ( 4) 
guests per townhouse. Each guest must wear swim bracelets and be accompanied by 
the resident who made the reservation. (For more information see Section V 
"Swimming" in these Rules.) 

B. BILLIARD ROOM: 

The Billiard Room is for all residents and guests. Children under eighteen (18) years of 
age must be supervised by an adult resident. The Board of Directors may change this rule for a 
specific time or purpose by posting advance notice on the clubhouse bulletin board. Tables must 
be brushed and pool balls racked when games are ended. The hours of availability shall be 
determined from time to time by the Board of Directors. 

C. EXERCISE ROOM AND SAUNA: 

1. The exercise room and sauna are to be open from 6:00 a.m. to 10:00 p.m. to all 
residents and their accompanied guests. Residents under eighteen (18) years of age must 
be accompanied and supervised by an adult resident. All nonresident guests must be 
accompanied by an adult resident at all times when using the facilities. 

2. Occupancy of the saunas must never exceed six persons. The instructions posted 
therein must be followed carefully. The sauna is unique and its use could be dangerous to 
persons with medical problems, as well as any person not fully aware of its proper usage. 
SAUNAS ARE USED AT YOUR OWN RISK. 

3. Personal belongings such as clothing, towels, etc., shall not be left in the exercise 
room, sauna or restroom areas. Please use the lockers for your personal belongings (each 
person must provide his own padlock). Crown Ridge is not responsible for lost or stolen 
items. 

D. PLAYGROUND: This area is designed for young children and is located adjacent 
to the clubhouse. All pets are prohibited from this area. Supervision of young children is the 
sole responsibility of an adult parent or guardian. The wooden play set is designed for children 
who weigh 1 00 pounds or less. 

1. An open area for persons engaged in baseball, football , soccer, or other games 
wherein kicking, hitting or swinging at a ball is the style of play is located in the field 
under the power lines. A safe distance must be maintained from the overflow parking 
area. 
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2. A backboard with a basketball goal and net is located near the swimming pool for 
persons of all ages to play basketball. Play in the basketball area is not allowed before 
8:00 a.m. or after 10:00 p.m. on weekdays and until 11:00 p.m. on weekends. 

3. Wheeled toys include Bicycles, Tricycles, Skateboards, and Skates may be used on 
streets and sidewalks within Crown Ridge; however, pedestrians on sidewalks have the 
right-of-way. Riders/skaters must avoid any person walking on the sidewalks. Bicycles 
and toys shall not be left overnight on lawns, sidewalks, or in front of doorways. 
Reckless bicycle riding and/or skating is not acceptable and is strictly prohibited. 
Repeated bicycle riding on the grass can create "off sidewalk paths," causing ecological 
damage and will not be tolerated. 

4. Excessively loud noise or music is strictly prohibited. The determination that 
noise being made is a nuisance shall be in the sole discretion of the Board of Directors. 

SECTIONV: SWIMMING 

A. GENERAL RULES: 

WARNING: NO LIFEGUARD ON DUTY. SWIM AT YOUR OWN RISK. 

1. The swimming pool and the adjacent patio area may never be reserved for a private 
function. See Section IV. A. 6., Clubhouse above. 

2. The swimming pool is for the exclusive use of Crown Ridge residents and their 
guests. The hours the pool is open along with safety rules are posted on the pool fence. 
All guests except bona fide house guests must be accompanied by the Resident host. The 
Association Administrative Assistant, maintenance staff, or any Board of Directors 
Member is authorized to close the pool at any time because of weather conditions, 
misconduct of swimmers, or for any reason which in their judgment dictates such 
actions. 

3. Any obnoxious, intoxicated or ineligible person can be asked to leave the 
swimming pool, the clubhouse, and the pool area by the Association Administrative 
Assistant, maintenance staff, or any Member of the Board of Directors. 

4. Absolutely no alcoholic beverages are to be consumed by individuals under the age 
of21 in the pool and clubhouse area. 

5. No glass containers are allowed inside the pool fence. 

6. All Swimmers must be properly attired in swim suits before entering the pool. Cut-
off jeans will not be allowed. T -shirts over swim wear are permitted. 

7. Residents are fully responsible for the safety of their children and their guests. 
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8. Children 12 years of age and under who are inside the pool enclosure must be 
accompanied at all times by a resident who is at least 18 years of age or older. 

9. Combinations of salad oil, baby oil, and iodine etc., for tanning purposes are not 
permitted in the pool. Such products cause severe clogging of the pumps and filtering 
systems, resulting in damage and costly repairs. 

10. No diving, running, rough play, excessive splashing, flips, spitting or spurting of 
water or disruptive activities. 

11. No unauthorized entry to the fenced pool area or vandalism. Violators will be 
prosecuted. 

12. No alcohol allowed within the pool enclosure (fence). 

B. SWIM BRACELETS "Pool ID Bracelets": All swimmers (whether Residents or guests) 
must have a swim bracelet visible; otherwise, they will be asked to leave the pool. Residents are 
responsible for obtaining bracelets for all members of their household and for guests. The swim 
bracelets are available in the office. Each household will be issued one (1) bracelet for each 
family member and up to four ( 4) more bracelets for guests upon request. Residents will be 
issued one color and guest bracelets will be another color. Replacement swim bracelets are Ten 
and No/100 Dollars ($10.00) each. 

C. POOL CONTROL: 

1. The swimming pool is obviously the most popular and dangerous facility owned 
by the Association. Therefore, reasonable control and enforcement of Rules will assure that 
the pool provides maximum enjoyment and safety to Residents and guests. 

2. If at any time the pool becomes overcrowded in the judgment of the Association 
Administrative Assistant, maintenance staff, or any Member of the Board of Directors, 
persons may be asked to vacate the pool for safety purposes. The nwnber of guests using 
the pool at any one time shall be limited to four ( 4) guests per household. 

3. To ensure proper and effective enforcement of these Rules, the Association 
Administrative Assistant, maintenance staff, or any Board of Directors Member must be 
obeyed without delay or controversy by all persons, of all ages, at all times while using 
the pool or within the pool enclosure. If it is determined that the people using the pool 
are not complying with these Rules, the violating individual shall vacate the pool area 
when instructed. 

D. SAFETY RULES: 

1. Bicycles, tricycles, skateboards, roller skates, scooters, or any "wheeled toys" or 
similar equipment will not be allowed in the pool enclosure or on the Clubhouse Patio. 

2. Pets are not permitted in the pool enclosure or in the pool water. 
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3. Persons having recreational water illnesses, open sores. cuts, bandages, or 
recent vaccinations are not permitted to use the pool. 

4. Glass containers are not permitted inside the pool area. 

5. Toy "water" balloons are not petmitted in the pool because of possible damage to the 
filtering system. 

6. Play equipment is limited to that made of soft, flexible material. Tennis balls, 
footballs, hard plastic Frisbees, etc., or any object which may cause injury if thrown or 
stepped on will not be permitted. Inflatable items like beach balls or rubber rafts or those 
made of foam are acceptable. 

7. Running, horseplay and "rough-housing", and unnecessary or excessive splashing are 
not permitted. There is NO diving at the pool. 

8. No foreign matter or debris shall be thrown into the pool or its surrounding area. 
Waste receptacles and trash cans are conveniently located for placement of refuse and 
smoking materials. 

9. Barbeque grills, whether electric, gas, charcoal or otherwise, are strictly 
prohibited on Common Areas. Grills installed in the common areas may be used by 
Members, Members ' family, tenants and residents. 

SECTION VI: BUILDINGS/TOWNHOUSES 

A. EXTERIOR CHANGES: 

1. For proper maintenance and appearances the Member is responsible for 
maintaining their townhouse as required by the Governing Documents for Crown Ridge, 
including but not limited to, painting their front door, replacing window/door screens, light 
fixtures, painting of security bars (black) and mailboxes as needed. Prior to the 
commencement of any improvement, the Member must submit an approval form, as 
promulgated from time to time, to the Association for approval review as referenced in 
the Declaration. 

2. No physical change shall be made to the exterior of any Crown Ridge townhouse 
without prior written approval of the Architectural Committee or the Board of Directors. 
There is a form which is available in the office for making changes to a townhouse's 
exterior; it's called "Request for Architectural Approval."· This form must be used. The 
request shall be in writing and must include a detailed sketch indicating accurate 
dimensions and colors so that the committee will be able to determine how the changes 
will affect the overall appearance. This includes patio covers, fences, wall changes or 
any change affecting uniformity in outside appearance. Any modification to a townhouse 
that involves enclosing a patio or changes to existing walls must have a building permit 
and either an engineer's or architect's plan. Example: Enclosing a patio to make an 
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additional room. This would require a building permit and a detailed blueprint or plan. 
Application forms are available in the office. The Architectural Committee is 
responsible to the Board of Directors for approving the changes; however, the Member 
who signs the request is responsible for any and all maintenance of the changed part of 
the structure in perpetuity. If a Member has questions about physical changes to 
townhomes, he should ask the Architectural Committee or Board of Directors for 
assistance. 

B. PATIOS: 

1. All residents shall abide by Article VIII, Section 6 of the Crown Ridge Declaration 
of Covenants, Conditions and Restrictions which states: "All clotheslines, equipment, 
service yards, woodpiles, or storage piles shall be kept from view of neighboring 
townhouses and streets. All rubbish, trash, or garbage shall be regularly removed from 
the premises, and shall not be allowed to accumulate thereon. At this time our regular 
scheduled trash and recycling pickup dates are Mondays and Thursdays. All clotheslines 
shall be confined to patio areas". Cooking by open flame will be permitted at the edge of 
the carport next to the road. Never use open flame devices on patios. 

2. Personal spas/hot tubs will be permitted within patio areas provided the motor 
noise and personal noise levels are not a nuisance to surrounding neighbors. Electrical 
outlets must have Ground Fault Circuit Interrupter (GFCI) and protective covers to meet 
local and city codes. All spas/hot tubs should have a cover that is kept on when not in 
use. 

SECTION VII: SATELLITE DISH 

No satellite dishes shall be attached to the roofs of the buildings, sheds, or carports. If a Member 
desires to use a satellite dish, they must get approval from the Board of Directors by submitting an 
architectural request form. No satellite dish shall be visibre from the street, the common areas or 
any townhouse except as may be required law. In most cases, satellite dishes can be attached to 
tripods that are NOT permanently attached to any building but these must be approved by the 
Board of Directors. 

SECTION VIII: CARPORTS 

A. Residents of townhouses are responsible for the cleanliness and general appearance of 
their carports. All carports must be maintained in a presentable appearance. When leaves, sand, 
dirt, and other debris are swept or washed into the street, it shall be the resident's responsibility 
to remove such debris from the street and place it in their covered trash receptacle. Residents 
are not permitted to store lumber or other materials or equipment in, on top of, or suspended 
from the roof of the carport. 

B. Recycle bins, barbecues, plastic trash cans with lids, and live plants in attractive containers 
may be kept at the back of the carport next to the fence. Water hoses maybe be coiled or 
placed on mounted holders at the comer of the storage area. Hanging plants will be permitted. 
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Seasonal items may be placed on the carport or carport fence but should be removed after the 
season is over. Flags and decorative flags/banners may be flown by residents. If you have a 
"mailbox garden" it must be maintained, have live plants, and must stay within the perimeters of 
each resident's own mailbox and within your own property limits. Any questions pertaining to 
permitted items allowed in the carp01t area should be directed to the Board of Directors. 

C. All decorative pots and any remnants of mailbox gardens, hanging plants or other outside 
personal property shall be removed by a resident when vacating a townhouse. 

SECTION IX: PETS 

A. REQUIREMENTS FOR PETS: All residents' pets must be microchipped and have 
current vaccinations. Residents must provide this inf01mation to the Association for each of their 
pets. The City of San Antonio requires that all dogs and cats be microchipped, spayed or 
neutered and have up-to-date vaccinations for rabies. 

B. REQUIRED COOPERATION: 

Dogs, cats, and other animal pets cause a serious problem within our community. When 
not controlled, pets can be a potential danger to people, especially our children. They also cause 
deterioration of shrubs, plants, building improvements, and sometimes neighborly relations. For 
more information on animals in San Antonio, refer to Section 5 of the Municipal Code. This 
covers animal issues from pet shops to animal nuisances (abandoned animals, vicious animals, 
etc.) and impoundment. Please see the San Antonio website for more information. 
http : //librarymunicode.com/index.aspx'?clientiD= 11 508&~tateiD=43&statsename=Texas 

Pets shall be on a leash held by a responsible individual at all times when outside their 
townhouse. Owners of the pet shall be responsible for cleaning up after their pets and properly 
disposing of their waste. Scoopers and other devices for cleaning up after pets are widely available 
and pet owners are strongly urged to use them. Crown Ridge Residents are not permitted to tie or 
chain pets to trees, shrubs or stakes in any of the common areas. 

C. CONTROL: City of San Antonio Code Section 5-20 stipulates that "it is unlawful for 
any person owning or in possession of a dog or cat to permit said animal outside their premises 
unless such animal shall be on a leash of sufficient strength to control actions of said animal." 

D. PENALTY: Prosecution of a pet owner or person in possession of a pet for the offense 
described above may be instituted at the San Antonio Municipal Court by anyone electing to file a 
sworn complaint charging such owner or agent with a specific offense. See the Municipal Code 
Section 5-21. 

E. ANIMALS: No animals, livestock or poultry of any kind shall be raised, bred or kept on 
any of said Lots, except that dogs, cats, or other household pets may be kept provided that they 
are not kept, bred, or maintained for any commercial purposes. 
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SECTION X: GARDENING AND PLANTING 

A. PLANTS: The planting of trees, shrubs, plants, etc., is the sole responsibility of the 
Association. No planting or gardening shall be done by any townhouse resident except within the 
confmes of their respective patios, unless specific permission has been obtained from the Board of 
Directors. The Board of Directors is responsible for the overall planting and gardening program. It 
will be at the discretion of the Architectural Committee to make a decision as to removal or 
trimming of trees or plants (to include roots) at the expense of the Member who is in violation 
of the following: Trees or plants in patio areas that infringe on other Members and/or 
Association property, that impair the structural soundness of any structure, that impair easement 
or foundations or walls, or will adversely affect other townhouses or their owners. 

B. VINES: Residents who permit clinging plants such as ivy, jasmine, honeysuckle, etc. , to 
grow on or against painted surfaces (cinder block patio walls, backs of units, etc.) will be 
responsible for removal of all growth prior to scheduled painting. No vines should be allowed 
to grow over the roofs of the buildings, carports or sheds. 

SECTION XI: PATIO FENCES 

A. PATIO FENCES: 

1. Fences shall remain a natural wood color unless permission has been given by the 
Architectural Committee to paint it the color of the townhouses. 

2. Fence pickets will be 5 Yz inches wide and may be either pointed (cathedral) or "dog
eared." Fences should be treated with a clear wood preservative or a natural sealant. 
Pickets should be installed to about one another without air space between pickets. Other 
fencing material may be considered and approved by the Architectural Committee. 

3. Support posts will be treated 4" x 4" cedar posts, treated 4" x 4" pine posts, or 
galvanized metal pipe. These should be inside the fence i.e., not visible from the street. 

4. Fence pickets may be removed where the patio has been completely enclosed 
and walled as a separate patio room as approved by the Board of Directors (see Section 
VI ofthese Rules for more information.) In this case, the patio room wall will be painted 
the same color as the rear of the townhouse. The 4" x 4" posts or metal posts must be 
removed when such fences are removed and the holes in the cement must be filled in 
with cement. Individual pickets should be replaced when the pickets deteriorate, wood 
splits, or knots drop out leaving knotholes, at which time the fence becomes unattractive. 

5. Any "cut-out" in patio fences, usually for pets to see out and normally covered by 
wire, must also be approved in advance. 

6. The Board of Directors can advise in detail what "construction standards" must be 
met before replacing or removing patio fences. Members will provide detailed plans for 
fencing to the Architectural Committee before any changes are made. Seck advice! 
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SECTION XII: RIGHT OF APPEAL 

A. A Member which has received a statutory notice of violation pursuant to Texas Property 
Code § 209.006 (see Appendix "A ") is entitled to a hearing under Texas Property Code § 
209.007 (see Appendix "A") on or before the thirtieth (30th) day after the date the Member was 
mailed notice provided the Member is entitled to an opportunity to cure the violation as provided 
for in Texas Property Code§ 209.006(b)(2)(A) (see Appendix "A ") . 

B. Appeal Process. The process of appeal for Members entitled to a hearing as stated in the 
preceding Section XII A above shall be: 

1. On or before the thirtieth (30th) day after the date the Member was mailed the 
statutory notice, Member shall make a written request to the ASSOCIATION for a 
hearing; 

2. The hearing may be conducted by a committee appointed by the Board of 
Directors or before the Board of Directors if no committee is appointed; 

3. If the hearing is before a committee, the Member shall have a right of appeal to 
the Board of Directors with written notice to the Board of Directors by Member; 

4. A hearing shall be held not later than thirty (30) days after the Board of Directors 
receives the Member's request for a hearing; 

5. The Board of Directors shall notify the Member of the date, time and place of the 
hearing not later than the tenth (1Oth) day before the date of the hearing; 

6. The Board of Directors or the Member may request a postponement and, if 
requested, a postponement shall be granted for a period of not more than ten (1 0) days; 

7. Additional postponements may be granted by agreement of the parties; 

8. Member or ASSOCIATION may make an audio recording of the hearing; 

9. A Member is not entitled to notice and a hearing if the ASSOCIATION files a 
suit seeking a temporary restraining order or temporary injunctive relief or files suit that 
includes foreclosure as a cause of action; 

10. A Member is not entitled to notice and hearing for the temporary suspension of a 
person's right to use Common Areas if the temporary suspension is the result of a 
violation that occurred in a Common Area and involved a significant and immediate risk 
of harm to others in the subdivision; 

11. The hearing permitted herein shall be a Closed Session Hearing restricted to the 
Member making the appeal and appointed members of the committee appointed by the 
Board of Directors or if the hearing is before the Board of Directors, members of the 
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Board of Directors and third parties determined necessary by the Board of Directors, in 
its sole discretion, to conduct the hearing. 

12. The appointed committee and the Board of Directors shall issue its written 
decision on the Member's appeal within fifteen ( 15) days of conducting the hearing or 
appeal, as applicable; 

13. The written decision shall include the tina! decision and any further curative 
action to be taken by Member, if any. 

SECTION XIII: ATTORNEY'S FEES 

If the Association is compelled to retain an attorney for the enforcement of the 
GOVERNING DOCUMENTS, the Member shall be charged with all attorney's fees, costs and 
expenses subject to the limitations of the Texas Resiclenlial Property Owners Protection Act, 
Texas Property Code§ 209.006 (c;ee Appendix "A"), as it may be amended from time to time. 

CERTIFICATE OF OFFICER 

The. undersigned certifies that the foregoing Crown Ridge Townhouse Association Rules 
were duly approved and adopted by the Board of ~ctors of the CROWN RIDGE TOWNHOUSE 

AssoCIATION, INC. on the _.J,_l_ day of ~ , 2017, and that the undersigned has 
been authorized by the Boarctof Directors to execute and record this instrument. The 
undersigned further certifies that the foregoing RULES constitutes a Dedicatory Instrument under 
Texas Property Code §202.006 (see Appendix "A") which applies to the operation of Crown 
Ridge Townhouse Subdivision, a subdivision located in Bexar County, Texas, as hereinabove 
described. 

CROWN RIDGE TOWNHOUSE ASSOCIATION, INC. 

By: tad~~ 
Name: Carol Lymwf ~ ' 
Title: President 
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APPENDIX "A" 

Texas Property Code§ 202.006 
http: //www.statutes.legis.state.tx.us/Docs/PR/htm/PR.202 .htm#202.006 

Texas Property Code§ 209.006 
http: //www.statutes.legis.state.tx .us/Docs/PR!htm/PR.209.htm#209.006 

Texas Property Code§ 209.007 . 
http:/ /www.statutes. legis.state. tx. us/Docs/PR/htm/PR.209 .htm#209. 007 
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AFFIDAVIT IN COMPLIANCE WITH SECTION 202.006 
OF THE TEXAS PROPERTY CODE 

THE STATE OF TEXAS § 
§ 
§ COUNTY OF BEXAR 

Doc# 20170234432 

BEFORE ME, the undersigned authority, on this day personally appeared CAROL LYNNE HOFFMAN, 
who, being by me duly sworn according to law, stated the following under oath: 

"My name is CAROL LYNNE HOFFMAN. I am fully competent to make this Affidavit. J have personal 
knowledge of the facts stated herein, and they are all tme <md correct. 

I am the President of Crown Ridge Townhouse Association, Inc. , a Texas non .. profit corporation (the 
"ASSOCIATION''). I am also a custodian of the records for the ASSOCIATION and I have been authorized by the 
ASSOCIATION'S Board of Directors to sign this Affidavit. 

The AsSOCIATION is a property owners' association as that term is defined in Section 202.001 of the 
Texas Property Code. The ASSOCIATION'S jurisdiction includes, but may not be limited to, the property in Bexar, 
County, Texas and described as: 

That certain subdivision lmown as Crown Ridge Townhouse Subdivision, being the property identified 
and referenced in the Declaration of Covenants, Conditions, and Restrictions, recorded in Volume 8391, page 
1114 of the Official Public Records of Bexar County, Texas. 

Attached hereto are the originals of, or true and correct copies of, the following dedicatory instruments, 
including known amendments or supplements thereto, governing the AssociATION, which instruments have not 
previously been recorded: 

Crown Ridge Townhouse Association, Inc. 
Statement of Policies 

Rules of Crown Ridge Townhouse Association, Inc. 

The documents attached hereto are subject to being supplemented, amended or changed by the 
ASSOCIATION. Any questions regarding the dedicat01y instruments of the ASSOCIATION may be directed to the 
ASSOCIATION at: 

Crown Ridge Townhouse Association, Inc. 
6714 Crown Ridge Drive 
San Antonio, Texas 78239 
Phone: 210-653-4447 
Fax: 210-670-7049 
Email: crtasatx@gmail.com 



SIGNED on this the 43_ day of n1,oJ. , 2017. 

THE STATE OF TEXAS 

COUNTY OF BEXAR 

§ 
§ 
§ 

By: 

Its: President 

ACKNOW LEDGMENT 

BEFORE ME, the undersigned authority, on this day personally appeared CAROL LYNNE HOFFMAN, 
President of the CROWN RIDGE TOWNHOUSE ASSOCIATION, INC. who, after being duly sworn, acknowledged 
and stated under oath that he has read the above and foregoing Affidavit and that every factual statement 
contained therein is within his personal knowledge and is tme and correct. 

ACKNOWLEDGED, SUBSCRIBED AND SWORN TO BEFORE ME, a Notary Public, on this the 
~dayof Nwt-~bl-i ,2017. 

After Recording, Return To: 
Michael B. Thurman 
Thurman & Phillips, P.C. 
4093 De Zavala Road 
Shavano Park, Texas 78249 
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#Pages 47 
11 /29/2017 1:35PM 
e-Filed & e-Recorded in the 
Official Public Records of 
BEXAR COUNTY 
GERARD C. RICKHOFF 
COUNTY CLERK 
Fees $206.00 

STATE OF TEXAS 
COUNTY OF BEXAR 
This is to Certify that this document 
was e-FILED 'and e-RECORDED in the Officia l 
Public Records of Bexar County. Texas 
on this date and time stamped thereon. 
11/29/2017 1:35PM 
COUNTY CLERK, BEXAR COUNTY TEXAS 
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AFFIDAVIT IN COMPLIANCE WITH SECTION 202.006 
OF THE TEXAS PROPERTY CODE 

THE STATE OF TEXAS § 
§ 

COUNTY OF BEXAR § 

BEFORE ME, the undersigned authority, on this day personally appeared CAROL LYNNE 
HOFFMAN, who, being by me duly sworn according to law, stated the following under oath: 

"My name is CAR.OL LYNNI:l L-JorrMAN. I am Cully competent to make tbis Affidavit. I 
have personal knowledge ot' the f~JCts stated herein, and they arc all true and correct. 

I am the President of Crown Ridge Townhouse Association, Inc., a Texas non-profit 
corporation (the "AssociATION"). I am also a custodian of the records for the AssoCIATION and 
I have been authorized by the ASSOCIATIO ' s Board of Directors to sign this Affidavit. . 

The ASSOCIATION is a property ow ners' associat ion as that term is clel-ined in Section 
202.()01 of the Texas Proper~y Code. The AssOCI/\ TION'S jurisdiction includes, but may not be 
limited to, the property in Bexar, County, Texas and dcscrihcd as: 

That certain subdivision known as Crown Ridge Townhouse Subdivision, being the 
property identified and referenced in the Declaration of Covenants, Conditions, and Restrictions, 
recorded in Volume 8391, page 1114 ofthe Official Public Records of Bexar County, Texas . 

Attached hereto are the or ig inals o r: or true and correct copies or: the following 
dedicatoty instruments, including known amendments or supplements thereto, governing the 
ASSOCIATION, which instruments have not previously been recorded: 

Crown Ridge Townhouse Association, Inc. 
Solar Energy Devices Policy 

The documents attached hereto arc subject to being supplemented, amended or changed 
by the ASSOCIATION. Any questions regarding Lhc dedicatory instruments of the ASSOCIATION 
may be directed to the ASSOCIATION at: 

Crown Ridge Townhouse Association, Inc. 
6714 Crown Ridge Drive 
San Antonio, Texas 78239 
Phone: 210-653-4447 
Fax: 210-670-7049 
Email: crtasatx@gmail.com 
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SIGNED on this theJ. L-1 day of M- , 2020. 

THE STATE OF TEXAS 

COUNTY OF BEXAR 

CROliDGE TOWNHOUSE ASSOCIATION, INC. 

By c~iJp:tiJ1r'-
Its: Preside!lt 

ACKNOWLEDGMENT 

§ 
§ 
§ 

BEFORE ME, the undersigned authority, on this clay personally appeared C AROL LYNNE 

HOFFMAN, President of the CROWN RlDCE TOWNIIOUSE A SSOCIATION, INC. who, after being 
duly sworn, acknowledged and stated under oath that he has read the above and foregoing 
Affidavit and that every factual statement contained therein is within his personal knowledge and 
is true and correct. 

ACKNOWLEDGED, SUBSCRIBED AND SWORN TO BEFORE ME, a Nota1y Public, 
on this the ~'f_ day of~' 2020. 

After Recording, Return To: 
Michael B. Thurman 
Thurman & Phillips, P.C. 
4093 De Zavala Road 
Shavano Park, Texas 78249 

r-:_~,,u,,,,, JEANNINE ZAWYRUCHA 
,, ._.'18 P(J 11 
M.j.i•"' ··~<:,~ .N ota ry Public, State of Texas 
... ~{ , (') ... 
~~\, )~§ comm. Expires 03-01·202 1 
1:-~t'of\~.$' Notary ID 126819905 

''"n"' 
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CROWN RIDGE TOWNHOUSE ASSOCIATION, INC. 
RESOLUTION ADOPTING SOLAR ENERGY DEVICES POLICY 

STATE OF TEXAS 

COUNTY OF BEXAR 

§ 
§ 
§ 

KNOW ALL MEN BY THESE PRESENTS: 

WHEREAS, the Board ofDirectors of Crown Ridge Townhouse Association, Inc. ("Association") 
is the established governing body of Crown Ridge Townhouse subject to the Declaration of Covenants, 
Conditions lmtl Restriction·s, recorde-d in Volume 8391, Page 1114 of the Official Public Records of Bexar 
County, Texas, and all amendments, annexations and supplements thereto (collectively, the "Declaration"), 
and the Bylaws ofCrown Ridge Townhouse Association, Inc., recorded in Volume 8391, Page 1099 of the 
Official Public Records of Bexar County, Texas (the "Bylaws"); and 

WHEREAS, in accordance with the duties and responsibilities imposed by the Declaration, the 
Bylaws of the Association, and all policies, rules, and regulations duly adopted by the Association 
(collectively, "Governing Documents"), the Board of Directors of the Association is charged with the duty 
of making, establishing, and promulgating, in its discretion, policies, rules, and regulations for the 
interpretation and enforcement of the Governing Documents for the use and enjoyment of properties in 
Crown Ridge Towflhouse, including but not limited to, the common areas owned by the Association; and 

WHEREAS, it has been detennined by the Board of Directors that it is necessary to adopt an 
updated Solar Energy Devices Policy to aid in the enforcement of the Governing Documents and the 
application process for Owners seeking to install solar energy devices, and for the aesthetics, health, safety 
and welfare of the Owners, residents, visitors and guests of Crown Ridge Townhouse. The Solar Energy 
Devices Policy is in addition to the covenants, conditions and restrictions contained in the Declaration, and 
supersedes any previously recorded Solar Energy Devices Policy. 

THEREFORE, BE IT RESOLVED: 

The Solar Energy Devices Policy attached hereto as Exhibit" A," by unanimous vote of the Board 
of Directors, was approved and adopted. The Solar Energy Devices Policy shall become effective when 
filed in the Official Public Records of Bexar County, Texas. 

A ~s Resolution Adopting Solar Energy Devices Policy is adopted this /&._ day of 
-~----r~'""-"""'"-----'' 2020, by the Board of Directors of Crown Ridge Townhouse Association, Inc. 

CROWN RIDGE TOWNHOUSE ASSOCIATION, INC. 

By~~~ Name: Carol Ly e Hoffman 
Title: President 
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Exhibit "A" 

CROWN RIDGE TOWNHOUSE ASSOCIATION, INC. 
SOLAR ENERGY DEVICES POLICY 

This Solar Energy Devices Policy ("Solar Energy Devices Policy") of the CROWN RIDGE 
'$:OUSE ASSOCIATION, INC. (the "Association") was duly adopted on the J.:£_ day of 

'.£6 , 2020~ setting forth certain policies of the Association in connection with the 
management of the Association and the property known as Crown Ridge Townhouse Subdivision 
("Crown Ridge") subject to the Declaration of Covenants, Conditions and Restrictions, recorded 
in Volume 6509, Page 388 of the Official Public Records of Real Property ofBexar County, Texas 
("Decll1!ation"), th~ Byll'J_ws~f_the As_soci1tti2_n_ ?_11~ ?:H pol_~i~~.-~~e-~_~d r~@la_rtQ~ _gl!Jy_~c;l_9pt_~d __ . _ 
by the Association from time to time (collectively, "Governing Documents"). 

This Solar Energy Devices Policy is · adopted pursuant to the powers granted to the 
Association by the Governing Documents enabling the Association to adopt such policies as 
needed; including but not limited to, a fine policy and a suspension of privileges policy for owner 
members ("Members") to aid in the enforcement of the terms of the Governing Documents. 

The adoption of this Solar Energy Devices Policy for the purposes stated herein is in 
compliance with the TEx. PROP. CODE § 202.006 requiring all property owners' associations to file 
all Governing Documents in the real property records of each county in which the Property to 
which the Governing Documents relate is located. This Solar Energy Devices Policy shall become 
effective as of the date the Solar Energy Devices Policy is filed in the Official Public Records of 
Bexar County, Texas. 

Capitalized terms contained herein shall have the definitions as set forth in the Declaration. 

SOLAR ENERGY DEVICES POLICY 

1. Definitions. For the purposes herein: 

A. "Solar Energy Device" means a system or series of mechanisms designed 
primarily to provide heating or cooling or to produce electrical or mechanical power by 
collecting and transferring solar-generated energy. The term includes a mechanical or 
chemical device that has the ability to store solar-generated energy for use in heating or 
cooling or in the production of power. 

B. "Lot" means and refers to any plot of land shown upon any recorded 
subdivision plat of Crown Ridge Townhouse Subdivision, filed for record in Volume 6400, 
Page 198, ofthe Deed and Plat Records of Bexar County, Texas, corrected by Correction 
Plat filed in Volume 6500, Page 62 and further corrected by Second Correction Plat filed 
in Volume 6500, Page 122, Deed and Plat Records of Bexar County, Texas, and any 
amendment thereof or additions thereto, with the exception of Common Areas. 

2. Approved Locations. Subject to the following requirements, an Owner or resident 
shall be allowed to place on Owner's or resident's Lot Solar Energy Devices: 
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A. on the roof of a main residential dwelling, 

B. on the roof of another structure allowed under a Governing Document 
applicable to the Lot if the structure is determined to be capable of support; 

C. on the roof of any other structure capable of supporting the Devices that has 
been approved by the Association's Board of Directors, in its sole discretion; 

D. within a fenced patio of a residential Lot; or 

---·- ------·- ·-· · --E: --any·otherlocation-approved-by the-Board ofDirectors;inits-sole-discretion;---

F. All other locations are prohibited. 

If the Solar Energy Devices are mounted on a roof, the Solar Energy Devices shall: 

A. have no portion of the Solar Energy Device higher than the roof section to 
which it is attached; 

B. have no portion of the Solar Energy Device extend beyond the perimeter 
boundary of the roof section to which it is attached; 

C. conf01m to the slope of the roof; 

D. be aligned so the top edge of the Solar Energy Device is parallel to the roof 
ridge line for the roof section to which it is attached; 

E. have a frame, brackets and visible piping or wiring that is silver, bronze or 
black tone commonly available in the marketplace; 

F. be located in a position on the roof which is least visible from any street or 
Common Area, so long as such location does not reduce estimated annual energy 
production more than ten percent (1 0%) over alternative roof locations (as determined by 
a publicly available modeling tool provided by theN ational Renewable Energy Laboratory 
[www.nrel.gov] or equivalent entity) ; and 

G. be subject to inspection by the Board of Directors during and after 
installation, and Owner shall make any conections, modifications, or repairs if requested 
by the Board of Directors. 

H. be subject to removal, at Owner's expense, should the roof need 
maintenance, repair or replacement. Unless a situation is an emergency, the Association 
will provide Owner thirty (30) days written notice to remove the solar panels to give the 
Association access to the roof surface. In the event of an emergency requiring 
maintenance, repair or replacement of the roof, the Association may remove the solar 
panels, at Owner's expense. Such expense shall be an assessment charged to the Lot. 

2 
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I. be located in such a manner to leave an open isle on the roof for the 
Association's representative, contractor or other third party to allow access for inspection 
of the roof. 

3. Installation and Maintenance. All Solar Energy Devices: 

A. must be installed in compLiance with manufactW'er's instmction and in a 
manner which does not void material wananties. Licensed cr~ftsmen must be used where 
required by law. All necessary permits must be obtained prior to the installation; and 

B. the Solar Energy Device must be maintained in good operation and repair. 
Unused or inoperable solar devices must be removed. 

4. Prior Submittal. No Solar Energy Device may be installed without the prior 
approval of the Board of Directors. Any Owner or resident desiring to install a Solar Energy 
Device must submit a written request to the Board of Directors for approval. Submittal fonns can 
be obtained from the Board of Directors or, if applicable, the management company under the 
most current management certificate filed of record in the Official Records of Bexar County, 
Texas. Failure to submit may result in the Owner or resident having to modify, relocate, or remove 
the tmapproved Solar Energy Device. 

The Board of Directors may withhold approval if the Owner or resident does not comply 
with the requirements of this Solar Energy Devices Policy or otherwise comply with TEX. PROP. 
CODE§ 202.010; as it may be amended, restated or replaced from time to time, or if the Board of 
Directors determines in writing that placement of the device as proposed by the Property Owner 
or resident constitutes a condition that substantially interferes with the use .and enjoyment by the 
neighbors of their Lot by causing unreasonable discomfort or annoyance to persons of ordinary 
sensibilities. The requesting Owner or resident may provide the written approval of the proposed 
placement of the device by all Property Owners of adjoining Lots to the requesting Owner's or 
resident's Lot, which written consent shall constitute prima facie evidence that such a condition 
does not exist. 

5. Prohibited Installation. Installation of Solar Energy Devices may be prohibited: 

A. If the roof is structurally unsound and will not support the weight of the 
solar panels and will cause damage to Owner's roof or any adjacent roofs; or 

B. by the Board of Directors if the Solar Energy Device has been adjudicated 
by a court: 

(i) to threaten the public health or safety; or 

(ii) to violate an applicable federal, state, or local law. 

3 
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MISCELLANEOUS 

This Solar Energy Devices Policy is in addition to, and not in substitution of, all other rules, 
regulations and provisions of the Association's Governing Documents, as amended, all of which 
remain in full force and effect unless in conflict with the terms contained herein and in which case, 
the Declaration and/or the Bylaws, as applicable, shall control unless in conflict with the 
TEX. PROP. CODE and/or other city, state or federal laws, rules or regulations. 

Any failure of the Association to seek enforcement or compliance with this Solar Energy 
Devices Policy shall not be deemed a waiver of the rights of the Association to seek enforcement 

--··-·------ --- -~t cmnpHam~trat-anyt:ilne -th-et-e-ai'ter.-Tire"Ass-otiation-shall have-the-dts-cr-eti<Yn: tovruytbe·Policy---
contained herein as a result of the particular circumstances as may exist from time to time. 

CERTIFICATE OF OFFICER 

The undersigned certifies that the foregoing Solar Energy Devices Policy was duly 
approved and adopted by the Board of Directors of the CROWN RIDGE TOWNHOUSE 
ASSOCIATION, INC. on the date first above written, and that the undersigned has been authorized 
by the Board of Directors to execute and record this instrument. The undersigned further certifies 
that the foregoing Solar Energy Devices Policy constitutes a Dedicatory Instrument under TEX. 
PROP. CODE§ 202.006 which applies to the operation of Crown Ridge, a Subdivision located in 
Bexar County, Texas, as hereinabove described. 

Signed this--~--'(£>,_.___ day of U , 2020. 

CROWN RIDGE TOWNHOUSE AsSOCIATION, I C. 

~~ .. ~m1-~N~ 
Its: President 
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