Village of Bloomdale – Fiscal Officer/ Clerk
The Village of Bloomdale is seeking a Fiscal Officer to manage the Village’s financial operations and serve as Clerk. This appointed position is responsible for performing all duties required by the laws of the State of Ohio and the ordinances of the Village of Bloomdale.
Compensation, Benefits, & Schedule
· Salary:  This is a salary-based position, W-2 position.
· Benefits:  OPERS contributions, paid training, annual COLA adjustment.
· Schedule:  This position offers a flexible schedule around set office hours and required attendance at twice-monthly Village Council meetings.

Key Responsibilities
· Budget Management:  Prepare, analyze, and monitor monthly, annual, and long-term budgets to ensure alignment with financial goals and regulatory requirements.
· Financial Reporting:  Prepare and maintain comprehensive financial, statistical, and operational records and reports, and present to Village Council monthly.
· Transaction Approval: Review and approve invoices and payments; holds signature authority for financial transactions.
· Auditing & Compliance:  Ensure all funds are used appropriately, accurately accounted for, and compliant with relevant policies, regulations, and laws within the Village and the State of Ohio.
· Oversight of Financial Services:  Supervise financial processes such as payroll, procurement, accounts payable/receivable, and related services.
· Audit Preparation:  Prepare for annual or bi-annual audit; present required financial statements and documentation.

Required Skills & Qualifications
· Financial Acumen: Strong knowledge of accounting, budgeting, and financial analysis.
· Analytical Skills: Ability to assess financial data, identify discrepancies, and develop practical solutions.
· Communication: Effective written and verbal communication skills for reporting and interpreting policies.
· Attention to Detail: High accuracy in financial record-keeping and documentation.
· Technology Proficiency: Experience with financial and accounting software systems.
· Regulatory Knowledge: Familiarity with applicable laws, regulations, and compliance standards within the Village, Wood County and the State of Ohio.
· Organizational Skills: Ability to manage multiple tasks, meet deadlines, and maintain orderly records.

Essential Duties
· Manage all Village financial functions, ensuring accurate records and compliance with all legal reporting deadlines.
· Monitor the Village’s financial position and promptly report issues to the Mayor and Village Council.
· Prepare required monthly, quarterly, and annual financial reports.
· Post all financial transactions to the accounting system.
· Process fund receipts, deposits, disbursements, and reconcile bank statements.
· Serve as Village Clerk, including managing public records requests, maintaining council minutes, use of Microsoft Office and Google Calendar. Attendance at twice-monthly council meetings is mandatory.
· Regularly scheduled office hours to be discussed at interview.  

Application Procedure:  Interested applicants should submit a Letter of Interest, Resume, and 2 Professional References to:
📧 katsimon14@gmail.com
