Course Catalog
All Bright Dental Assisting School, LLC
121 N. Main

Bristow, OK 74010
918-367-3361
About the Course:

The course will run twelve (12) consecutive Saturdays.  No holidays or vacation will be taken.  In the event a regularly scheduled class day must be canceled due to inclement weather or unforeseen circumstances course work will be made up as an additional Saturday added on to the end of the class.  Eight (8) hours of instruction will be given on each of the Saturdays with an opportunity for twenty (20) internship (hands-on hours) per course at Bristow Dental Designs, for a total of one hundred and sixteen (116) hours of instruction.  

No prerequisites, training, or work experience is needed to take this course.  

No credit will be given for any previous training or work experience. 
Minimum age required is 18 years of age.

No high school diploma or GED required for enrollment. 

Tuition for the course is $3000.00 and there are no other fees for this course.
The tuition fee includes all of the following:

· Permit issued by Oklahoma Board of Dentistry to practice as a Dental Assistant

· A certificate of completion in Dental Assisting and a letter of recommendation outlining your training and experience will be awarded to all students who have attained a 70% or above grade average.

·  Healthcare Provider CPR & AED (automated external defibrillator) Certification

· All training and visual aids, materials and dental supplies used in the clinical training.

· Use of all equipment and instrumentation with actual “hands on” training during the course.

· Training in all phases of General Dentistry including: Endodontics, Crown and Bridge, Cosmetic Bonding, Composite Restorations, Impressions, Oral Surgery, Periodontics, 4-handed dentistry, patient communication and much, much more!

· One set of scrubs to be worn during class.

· Full mouth x-rays, complete dental exam, and models for the student

Course Director and Controlling Owner:

Amanda Hendrickson, DDS

allbrightdas@gmail.com
Instructor Information:

If at any time you need to contact the instructor, you may call or text 918-849-1522.

You may also email the instructor at bristowdentaldesigns@yahoo.com
Course Outline:
Week / Hours/ Topics:

    1            8

Intro to Dental Assisting; Tooth Anatomy; Basic Terminology

Objective: Students will gather general knowledge of duties performed by a chair-side assistant. They will learn tooth surfaces and structure, oral cavities, and appropriate timing of tooth eruption. Students will also learn the correct names involving the oral anatomy. 
Corresponding Book Chapters: 1, 6, 7, 8, 9, 17
Week / Hours/ Topics:

    2            8

Ethics; HIPPA; Infection Control 

Objective: Students will gather information and understanding about legal and ethic implications. They will learn the importance of communication and the HIPP Act. Students will also learn the appropriate actions and precautions for infection control. 
Corresponding Book Chapters: 3, 10, 11
Week / Hours/ Topics:

    3            8

 Introduction to X-Rays and X-Ray Safety
Objective: Students will learn to successfully take x-rays using traditional film and digital radiographs. They will gather the understanding of equipment and developing of x-rays. Students will also learn the dangers of radiation exposure. 

Corresponding Book Chapters: 21, 22, 23
Week / Hours/ Topics:

    4            8  

Oral Health and Hygiene; Nutrition; Charting
Objective: Students will gather an understanding of preventative techniques, proper brushing, and flossing. They will also learn how nutrition plays a large part in oral decay.  Students will learn proper charting technique.
Corresponding Book Chapters: 4, 5, 14
Week / Hours/ Topics:

    5            8  

Instruments; 4-Handed Dentistry; Impression Materials and Lab Techniques
Objective: Students will gather knowledge of basic instruments and procedures as well as the proper technique. They will also learn to take mix impression materials as well as the proper way they should be handled. 
Corresponding Book Chapters:  18, 19, 35
Week / Hours/ Topics:

    6            8  

Review Previous Topics; Mid Term Exam 
Objective: Students will review past materials to ensure knowledge retention. 

Week / Hours/ Topics:

7 8  

Dental Cements; Restorative Materials; Endodontics;  Fixed     Prosthodontics
Objective: Students will learn proper mixing of dental cements and uses of common restorative materials.

Corresponding Book Chapters: 24, 30, 33, 34
Week / Hours/ Topics:

    8            8  

Oral and Maxillofacial Surgery; Oral Pathology; Periodontics; Removable Prosthodontics; 
Objective: Students will gather understanding of these specialties’ and what they do. They will learn why they are necessary.
Corresponding Book Chapters: 25, 26, 29, 32
 Week / Hours/ Topics: 
    9            8  

 Emergency Management; CPR; Orthodontics; Cosmetic Dentistry; Pediatric Dentistry
Objective: Student will learn emergency procedures and communication during such emergency. They will take a CPR class along with lessons on Defibrillation. 
Corresponding Book Chapters: 16, 27, 28, 31
Week / Hours/ Topics:

    10            8  

Hazardous Materials; Dental Pharmacology; Anesthesia and Sedation
Objective: Students will gather an understanding of various medications, the implication for each, and the most common uses. Students will also learn how to properly handle and dispose of hazardous materials.   Students will learn how to properly handle anesthetic materials
Corresponding Book Chapters: 12, 13, 15, 20
Week / Hours/ Topics:

    11            8  

Employment Strategies; Resumes; Course Review

Objective: Students will gather understanding on where to look for employment and how to be prepared for an interview. They will build gain knowledge in resume composition. Students will also review course material to prepare for final exam. 

Corresponding Book Chapters: 37
Week / Hours/ Topics: 

    12            8  

Final Exam 
Objective: Students will take the final course exam. They will receive certificates for completion of the course. 

Rules and Regulations:

Students must maintain a 70% or above grade point average and have an attendance rate of 90% or higher. Upon completion of the course, students who have fulfilled the aforementioned criteria will receive a certificate in Dental Assisting and a letter of recommendation. Absences will not be excused unless it is unavoidable (ex: illness, death in the family, etc.). Student will need to inform the instructor of absence at least one hour prior to the class if a situation arises where an absence is necessary. If a student is tardy (more than 15 minutes late), 5 points will be deducted from the quiz taken at the beginning of each class. If the student is more than 15 minutes but less than half a day, the student will be unable to make up the quiz given at the start of class. Once the student has missed half of the class, he/ she will not be permitted into the building for the remainder of the day. Exams must be taken on the day they are scheduled. No exam will have a makeup day unless other arrangements are made with the instructor(s) prior to the exam date. If a prolonged leave of absence is medically necessary, the student may resume course study where he/ she left off during the next course offering or choose to have money refunded in accordance with the policy. In this case, students must have note written by a doctor to be accepted by the school and it’s Director. 

Grading Scale:
90%-100%...........................A

80%-89%.............................B

70%-79%.............................C

60%-69%.............................D

0%-59%...............................F

Students must maintain a 70% or higher to complete the program. Anyone who completes the course with a less than satisfactory grade will not receive a certificate of completion or letter of recommendation. There will be no dismissal of the student or probationary period for unsatisfactory grades or progress; however, every effort will be made to help the student successfully complete the course. 
Students are provided with one set of scrubs to wear throughout the course duration. The student is responsible for laundering and maintaining the uniform at all time. Students must maintain good hygiene practices as we are in close contact with one another. 

Internship:

Internships will be at the same location as the school, Bristow Dental Designs, 121 N Main St, Bristow OK 74010.  Dress code and code of conduct for the school will remain in effect for the length of the internship.  All arrangements for the internship are made by the course instructor.  Internships will begin after completion of the sixth week of course instruction and will be completed prior to the last Saturday of class.  All interns are graded on attendance and participation.  Procedures to be observed/participate in include all of the following:

Sterilization, tray set-up, x-rays, dentrix software, dexis software, office policies and procedures, treatment procedures.
Refund Policy:

The last date of attendance for refund computation purposes is the last day of actual attendance by the student. All Bright Dental Assisting School, LLC requires notice or cancellation withdrawal to be given by certified mail. Failure to give notice of withdrawals via certified mail will result in a $25.00 penalty.  The notice must be given by parent or legal guardian if the student is below legal age. Any applicant who is rejected by the program shall be entitled to a refund of all monies paid. All monies paid by an applicant will be refunded if requested within (3) three days after signing the enrollment agreement and making the initial payment. An applicant subsequently requesting cancellation shall be entitled to a refund of all monies paid minus a registration fee of 15% of the contract price of the course, not to exceed $150.00. For a student terminating training after entering school and starting the course of training but within the first week, the tuition retained by the school shall not exceed 10% of the contract price of the course plus $150.00 but in no event more than $350.00. For a student terminating training after one week but within the first 25% of the course, the tuition retained by the school shall not exceed 25% of the contract price of the course plus $150.00. For a student terminating training after completing over 25% but within 50% of the course, the tuition retained by the school shall not exceed 50% of the contract price of the course plus $150.00. A student completing more than 50% of the course is not entitled to a refund of any tuition. In case of student prolonged illness or accident, death in the family, or other circumstances that make it impractical to complete the course, the school shall make a settlement which is reasonable and fair to both. If a class is discontinued by a school while students are still enrolled in the class, the school will refund all monies to the entity legally entitled to the refund. Refund policy applies to student withdrawals and properly documented expulsions.  
Code of Conduct:

Student Conduct Policy for All Bright Dental Assisting School

All students are expected to conduct themselves in a professional and ethical manner at all times.  The two following lists outline behavior which is considered unacceptable at the school.  These lists also explain consequences for violation of the Conduct Policy.  All final consequences are to be determined by the Director of the School.

The following a considered minor violations of the Conduct Policy and may result in dismissal from class for the day and no make-up opportunity for work will be provided.

a) Failure to follow instructions

b) Failure to have required materials or equipment

c) Unauthorized use or loss of school property , including textbooks, or intentional damage to or defacement of school property of a minor nature

d) Failure to report to class or leaving class without permission

e) Disrespect for staff

f) Teasing or horseplay which does not involve injury

g) Use of abusive, obscene language (profanity) or libelous statements

h) Harassment of students or staff

i) Unauthorized assembly or unauthorized distribution of materials

j) Minor disruption of a school class or activity

k) Refusal to do classroom work or assignments (including homework)

l) Violation of dress code

m) Inappropriate use of wireless communication.

The following are considered major violations of the Conduct Policy and may result in expulsion from the school with no opportunity for reenrollment.
a) Cheating, plagiarism or lying

b) Disruption or obstruction of the orderly educational process

c) Defacement or destruction of school property

d) Disrespect or disobedience of school officials acting pursuant to their official responsibilities, which results in a disruptive effect upon the education of other students

e) Interference with or intimidation of school personnel by force or violence or creating a hostile environment that includes bullying/harassment or violation of bullying/harassment policy.

f) Interference with or intimidation of other students by force, violence or harassment. This includes any form of bullying.

g) Behavior which is inappropriate or detrimental to the welfare or safety of other students including fighting on school grounds.

h) Participation in secret societies or gang activities

i) Theft or larceny 

j) Burglary

k) Extortion

l) Use of a wireless communications device in a criminal act or causing a major disruption to the education process

m) Possession of a self defense spray (such as mace or pepper gas) that is not displayed in a threatening manner or used as a weapon

n) Indecent exposure or sexual misconduct

o) Malicious mischief including intentional damage to personal property or vandalism

p) Robbery

q) Trespass

r) Leading or participating in a riot on school grounds

s) Possession/use of tobacco or tobacco products 

t) Possession of drug paraphernalia or drugs 

u) Making false representation of any item as a drug

v) Falsely reporting an incidence such as bullying or sexual assault that disrupts the school environment

w) Intentionally making false accusations that jeopardize the professional reputation, employment, or professional certification of a teacher or other member of the school staff

x) Creating a hostile environment that includes harassing physical, verbal, graphic or written conduct that is sufficiently severe, pervasive or persistent as to interfere with an individual's ability to participate in or benefit from school activities. This includes all forms of sexual, racial, national origin, disability, cultural or other forms of discrimination or harassment.

y) Hazing

z) Possession of a weapon, including common pocket knife.

Grievance Policy:

In the event a complaint arises that can not be immediately resolved by the course instructor, students are to contact the Director of the school: Amanda Hendrickson via email with the nature of the complaint. All complaints will be handled via email correspondence only for accurate documentation of the incident. If a resolution is not reached with the Director then the student should contact:

Oklahoma Board of Private Vocational Schools 

Phone:(405) 528-3370

3700 N. Classen, Ste. 250

Oklahoma City, OK 73118
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