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SAFETY PLAN FOR STUDENTS AND STAFF 
IN-CLASS LEARNING – STAGE 2 

 
The purpose of this handbook is to inform the St. Patrick’s Elementary School staff, students, parents and 
community of the Operations and Health and Safety. 
This document is a fluid document based on the current Stage 2 Framework for K-12 Education. This 
document will be updated and revised as needed (February 2021) based on recommendations and 
guidelines from WorkSafeBC, the Ministry of Education, Ministry of Health, the CISVA and FISA.  

DESCRIPTION 

St. Patrick’s Elementary School is part of the Catholic Independent Schools Vancouver Archdiocese (CISVA) and is the 
immediate responsibility of St. Patrick’s Parish in Vancouver, under the auspices of the pastor who is immediately 
responsible to the Archbishop.  

Currently there are 27 employees on site each day and 180 students in grades kindergarten to grade 7 totalling 207 
personnel. This is subject to change. 

The school also offers a licenced Preschool and After-School Care Program. 

IMPORTANT DATES 

• August 10  Release of Return to School Planning and Reporting Template 
• August 21  Template submitted to CISVA 
• August 24  School Safety Plan – STAGE 2 – posted on school website 
• August 31  Ministry staff have reviewed the documents provided by your member association and  

have confirmed their alignment with the requirements set out in the COVID-19 
Operational Guidelines and the Provincial COVID-19 Health and Safety Guidelines for 
K-12 Settings. 

• September 7  Updated Safety Plan posted 
• September 8-9  Staff training and orientation 
• September 10  Restart in-class instruction/orientation for students 

• Doors open at 8:30 a.m. for staggered entry  
• February 4 2021 Ministry of Education announces changes 
 By February 26 2021 The updated Safety Plan is to be uploaded to the school website. It will also be sent  

via REMIND to families and emailed to the ministry. 
• By February 26 2021 Complete the BCCDC’S new BCCDC COVID-19 Health and Safety Checklist 
• February 16 2021 Safety Plan uploaded to website and distributed to families etc.  
• March 30 2021 Revisions to Safety Plan  

 
• Refer to updated School Calendar for other dates. The calendar is subject to change and will be re-evaluated 

throughout the year.  
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Step 1: Assess the risk at your workplace (WorkSafeBC) 

ASSESS THE RISKS 

The virus that causes COVID-19 spreads in several ways. It can spread in droplets when a person coughs or sneezes. 
It can also spread if you touch a contaminated surface and then touch your face. The risk of person-to-person 
transmission increases the closer you come to other people, the more time you spend near them, and the more 
people you come near. The risk of surface transmission increases when many people contact the same surface and 
when those contacts happen over short periods of time. 

 We have involved supervisors, the JOH&S Committee and staff to identify areas where there may be risks, 
either through close physical proximity or through contaminated surfaces.  
 Classrooms  
 Hallways 
 desks, tables, chairs, shelves 
 supplies (scissors, sharpeners, staplers, tape, pencils, etc.)  
 Washrooms 
 Taps/water fountains 
 Communal areas – staffroom, library, gym 
 School devices including technology 

 
 We have identified areas where people gather, such as break rooms, staffroom, classrooms, hallways, ramps, 

foyer, washrooms, playground. 
 

 We have identified job tasks and processes where workers are close to one another or members of the public. 
 Greeting and daily health check-ins 
 When teaching/directing students in classrooms, playground, hallways etc.  
 First aid to students 
 Communicating in person with parents  

 
 We have identified the tools, machinery, and equipment that workers share while working. 

 Photocopier, paper cutter 
 Kitchen (microwave, refrigerator, water dispenser) 
 Washroom  

 
 We have identified surfaces that people touch often, such as doorknobs, elevators, and light switches. 

 Signage available how to open doors 
 Doors will be propped open at certain times of the day 
 Light switches will be left on throughout the day and doors will remain open 
 Classroom and cloak room doors are to remain locked but open at all times 
 Disinfectant solution, paper towels and gloves will be provided to staff for wiping down surfaces 
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Step 2: Implement protocols to reduce the risks (WorkSafeBC) 

REDUCE THE RISK OF PERSON-TO-PERSON TRANSMISSION  
To reduce the risk of the virus spreading through droplets in the air, we have implemented various protocols to 
protect against the identified risks. Different protocols offer different levels of protection.  

All levels have been incorporated in the following pages to address the risks at St. Patrick’s Elementary School. 

The Hierarchy for Infection Prevention and Exposure Control Measures for Communicable Disease. 

 

Public Health Measures: Limit the number of people’s interaction at St. Patrick’s Elementary School and ensure 
physical distance whenever possible.  

 Return to in-class learning in Learning Groups.  
 Established and posted occupancy limits for classrooms, common rooms and Learning Groups. 
 Implemented measures to keep workers and others at least 2-meters apart, wherever possible. If this is not 

possible than wearing PPE is recommended. This includes staggered entry, recess, lunch and staff breaks, 
changes to work schedules, changes to how things are done, occupancy limits, and prohibiting visitors. 

 Daily Health Checks for staff and visitors who enter the building. 
 Communicate with parents and caregivers their responsibility to assess their children daily before sending 

them to school.  

Environmental Measures: Barriers and partitions 

  Installed barriers where workers and students can’t keep physically distant from others (ramps, hallways, 
classrooms, etc.). 

 Included barrier cleaning in our cleaning protocols.  
 Visual directional posters. 
 Records for cleaning checks. 
 Cleaning of plexiglass partitions  
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 Water Fountain signage 
 Classroom Phones not recommended to be used or disinfected before and after each use 
 Couches and cloth upholstered chairs will be placed in storage and replaced with plastic chairs for ease of 

cleaning in common rooms.  

Administrative Measures: Rules and guidelines  

 Posted guidelines for how workers should conduct themselves.  
 Communicated these rules and guidelines to workers through a combination of training and signage.  
 Posted Safety Plan for parents and students. 
 Communicate the rules and guidelines to students as the new norm through a combination of training and 

signage. 

Personal Measures: Actions individuals can take to protect themselves 

 Self monitoring of staff and students (daily health checks) 
 Physical distancing or wear masks if this is not possible 
 Frequent hand washing 
 Staying home when sick 

Reduce the risk of surface transmission through effective cleaning and hygiene practices  

 We have reviewed the information on cleaning and disinfecting surfaces.  
 Our workplace has enough handwashing facilities on site for all our workers. Handwashing locations are 

visible and easily accessed. Hand sanitizing stations are visible and easily accessed. Cleaning supplies are 
easily accessed. 

 We have policies that specify when workers must wash their hands and we have communicated good hygiene 
practices to workers. Frequent handwashing and good hygiene practices are essential to reduce the spread 
of the virus. Signage is visible.  

 We have implemented cleaning protocols for all common areas and surfaces — e.g., washrooms, tools, 
equipment, shared tables, desks, light switches, and door handles. This includes the frequency that these 
items must be cleaned (number of times per day) as well as the timing (before and after shift, after lunch, 
after use).  

 Workers who are cleaning have adequate training and materials.  
 We have removed unnecessary tools and equipment to simplify the cleaning process — e.g., coffee makers 

and shared utensils and plates 

Personal Protective Equipment: Using masks (optional measure in addition to other control measures)  

 We have reviewed the information on selecting and using masks and gloves and instructions on how to use 
a mask and gloves.  

 We understand the limitations of masks and gloves to protect the wearer from respiratory droplets.  
 We understand that masks and gloves should only be considered when other control measures cannot be 

implemented.  
 We have trained workers in the proper use of masks and gloves. 
 Gloves and masks are available upon requests and recommended for use when physical distancing is not 

possible.  
 Staff have all received a face shield and face masks to use when in hallways etc.  
 Staff will receive a clear face mask to use while teaching. 
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 Students in grades 6-7 will receive a face mask to use when in hallways etc.  
 Cohorts/Learning Groups for students and staff have been created.  

Step 3: Develop policies (WorkSafeBC) 

RESTRICTING ACCESS 

The Provincial Health Officer’s Order for mass gatherings continues to prohibit gatherings and events of people, 
however, this Order does not apply to regular school activities. As such, there can be more than 50 students and 
staff in a school at any given time if they are not all in one area and if they are actively engaged in physical distancing 
to the greatest extent possible.  

All workers and students who have symptoms of COVID-19 or have travelled outside Canada in the last 14 days or 
were identified as a close contact of a person with a confirmed case of COVID-19 must stay home and self-isolate in 
accordance with guidance from the BC Centre for Disease Control. 
 

 We are temporarily suspending all extra-curricular activities including sports, arts and special interest clubs 
as physical distancing and staffing can not be maintained between members of different learning groups.  

 Inter-school events including competitions, tournaments and festivals will not occur at this time. This will all 
be re-evaluated later in the year.  

 Assemblies and School Masses will be reduced to Learning Groups only or streamed.  
 Access inside the school will only be permitted to staff, students, emergency personnel and minimal visitors.  

• Parents wishing to speak with staff will be advised to do so via email, zoom or telephone. For the health 
and safety of all, no one will be granted entry unless deemed reasonable by the administration team or 
have a scheduled appointment. 

• Visitors including parents are not permitted to come to the school to drop off lunches, supplies, etc.  
• Visitor access during school hours will be prioritised to those entering to support activities that benefit 

student learning and well-being. Records will be kept (date, name, contact information) for all people 
entering the school.  

THE FOLLOWING STUDENTS, STAFF OR OTHER ADULTS MUST STAY HOME AND SELF-ISOLATE 

• A person confirmed by the health authority as testing positive for COVID-19; or 
• A person confirmed by the health authority as a close contact of a confirmed case of COVID-19; or 
• A person who has travelled outside of Canada in the last 14 days. 

A person who has been tested for COVID-19 MUST STAY HOME while they are waiting for the test result. 

STAFFROOM (Staff only space) 

• Access to the staffroom for staff will be restricted to the use of the washroom and photocopier. During breaks, staff 
must stay in their Learning Groups only. Parents will not be permitted in the staffroom. 

• Staff may use their other designated room for lunches. Learning Group A-After School Care Room, Learning Group 
B-music room, Learning Group C-Library, Learning Group D-Science Room.  

• Staff prayer, meetings and socializing etc. will continue on Zoom or in a designated area with PPE.  
• Staff are advised to wipe all surfaces with disinfected wipes prior and after use while in the staffroom, for example 

Microwave, refrigerator, photocopier, paper cutters etc.  

http://www.bccdc.ca/health-info/diseases-conditions/covid-19/about-covid-19/if-you-are-sick
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RAMPS 

• To manage the flow in these common areas, the NORTH side is assigned for walking UP while the SOUTH side is 
designated for walking DOWN. Follow the signs and arrows. 

• Walking will be in a single file with 2 meters between each person. There will be markers and signage.  
• Students are to be reminded to not touch the barriers or the railings.  
• Students may wear masks while walking throughout the school as interactions outside of Learning Groups may occur.  
• Staff and students in grades 6-7 must wear masks when outside of their classrooms/offices this includes hallways. 

This may change at a moment notice for other grades.  
• Staff (Teachers) must lead their class while any SEAs follow from behind. 

WASHROOMS 

• Washrooms (doors, sinks) will be sanitized twice throughout the day or as needed. Regular janitorial cleaning and 
disinfecting will occur at the end of each day. 

• Students will go by themselves to the washroom. 
• Signage  

CLASSROOMS 

• Staff and students are asked to enter the classroom one at a time from the cloakroom door and exit from the 
classroom door. They will be required to wash their hands.   

• Only approved staff/students/Learning Groups are permitted in the assigned classrooms. Refer to the signage on the 
wall.  

• Students will be assigned a table once they have entered the classroom safely. Teachers must provide a classroom 
seating chart to the office. This will be shared with public health should contact tracing need to occur.  

• Increase air flow and ventilation where climate allows (ie. windows and doors must be opened throughout the day). 
• Air purification systems have been purchased and will be located in classrooms and other locations operating 

throughout the day.  
• Touchless soap and paper towel dispensers have been installed in all cloak rooms.  

OUTSIDE TIME 

• Classes have been assigned to Learning Groups and are assigned a time and space for recess breaks, DPA and gym 
usage. This schedule must be followed. 

• Each grade has a designated temporary play area, separating each grade in Learning Groups. This will be re-evaluated 
two weeks after the Easter break.     

• For the health and safety of staff and students, Parents, family of visitors will not be permitted to enter the play area. 
They will be asked to leave the property immediately.  

• Pick-up/drop-off, recess/snack, lunch, class transition times and staff breaks will be staggered to provide a greater 
amount of space for everyone.  

• Hand hygiene will be enforced upon entry and before and after breaks and eating, using washroom and using 
gym/playground equipment.  
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ARRIVAL AND DEPARTURE 

DAILY HEALTH CHECKS 

Parents and caregivers: It is crucial to everyone’s health and safety that parents complete the health-screening 
process with their children every day using the attached checklist which has been updated by the BC Centre for 
Disease Control. This is your responsibility. For everyone's safety, students can’t be sent to school when they are sick 
as has often happened in the past. If there are any pre-existing health issues or allergies then parents/guardians 
must put this in writing and submit it to the office.  

• See Appendix B: DAILY HEALTH CHECK RESOURCE or USE THE knew PROVINCIAL K-12 HEALTH CHECK APP. 

New K-12 Health Check App  

The Ministry of Education has worked with Public Health and the BCCDC to create a daily health check website and 
mobile app for students and their parents to complete before heading to school in the morning. The website and 
app will contain the most up-to-date BC health guideline information. The design of the app was developed in 
collaboration with BC students to create an age-appropriate user-experience. It will allow for students and their 
parents to make the best decisions on whether to attend school, not to attend school, or take other measures based 
on the information they provide. The health check application will be available online as a mobile enabled website, 
an iPhone application, and a Google Android application 

FOR STUDENTS ENTERING SCHOOL 

• If a student develops symptoms while at home, parents or caregivers must keep their child at home until they have 
been assessed by a health care provider to confirm that COVID-19 or other infectious diseases and their symptoms 
have eliminated and a clean bill of health has been obtained. 

• Those unsure of if they or a student should self-isolate should be directed to use the BC COVID-19 Self-Assessment 
Tool. 

• If concerned, they can be advised to contact 8-1-1 or the local public health unit to seek further input. They can also 
be advised to contact a family physician or nurse practitioner to be assessed for COVID-19 and other infectious 
respiratory diseases. 
  
Entry into the school for students will take place at the SOUTH SIDE door only.  

To avoid creating a “bottle-neck” or a large gathering of students, we have expanded the entry time that the doors 
to the school will be open, 8:30 am – 8:50 am. Once students arrive, they are to go directly to their classroom. 
Students will sanitize prior to entry at the south door and proceed to their classroom. They will enter through the 
cloak room, wash their hands, unpack their bag and sit quietly in their designated area.  

Students who arrive after 8:50 a.m. must enter the school through the front door where they will sanitize and then 
walk to their classroom through the cloakroom.  

It is strongly advised and expected that your child will NOT arrive before 8:30 a.m. as there will be NO supervision 
and there will be NO access to the church as entry is not permitted at this time.  
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Parents are also encouraged to use the drive through drop off in the morning.   

Students in grades 4-7 are to wear a mask when entering the school. Students in grades K-3 are encouraged to enter 
wearing a mask.  

FOR STUDENTS EXITING THE SCHOOL 

At the end of the school day, there will be staggered dismissal times to again avoid a “bottle-neck” or large gatherings 
of students/people. Hand sanitizing stations will be accessible and required when leaving the school. Students will 
be dismissed for pickup based on the first letter of their last name. Last name beginning with; 

- A-F will be dismissed at 2:50 pm till 3:00pm. 
- G-Z dismissing at 3:00 pm till 3:20 pm. 

As siblings are dismissed, they will wait in a designated holding location until their parents/guardians arrive. Parents 
who are on the premises are advised to wear a mask. Parents are asked to stay in their vehicles until their designated 
time slots for pickup and are advised to leave the premises immediately once their children have been collected. I 
feel the need to key on the importance of the pickup times. Adhering to your family’s pickup time will aid in making 
this process seamless and safer for everyone. Parents are also encouraged to use the drive through pick up at 
dismissal time.  

Students in grades 4-7 are to wear a mask when exiting the school. Students in grades K-3 are encouraged to exit 
wearing a mask.  

FOR STAFF ENTERING AND EXITING THE SCHOOL 

• Staff will be informed that it is their responsibility to assess themselves daily before coming in to work for symptoms 
of the common cold, influenza, COVID-19, or other infectious respiratory. Staff MUST submit the Daily Health Check 
Google Form prior to entry. If a staff member develops symptoms while at home, then they must stay at home until 
they have been assessed by a health care provider to exclude COVID-19 or other infectious diseases, and their 
symptoms have resolved. 

• Entry and exit into the school for staff will take place at the NORTH side door only. Sanitizing stations will be available. 
• School and administrators are required to verify that staff and other adult health checks have been completed before 

they enter the school.  
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STUDENT and STAFF MANAGEMENT AND HYGIENE 
 

HYGIENE 

• Students and staff will diligently wash their hands throughout the day by following Appendix E: Etiquette 
• This should include, at minimum:  

• When they arrive at school and before they go home 
• Before eating and drinking 
• After using the washroom 
• After sneezing or coughing into hands or tissue 
• Whenever hands are visibly dirty 
• After handling garbage 
• After removing gloves (staff) 
• After cleaning tables 
• After contact with bodily fluids 
• Before and after handling food or assisting students with eating 
• Before and after administering medication (staff) 
• After administering First Aid (staff) 
• When moving between different learning environments (e.g., outdoor-indoor transitions etc.) 
• If a sink is not available use alcohol-based hand sanitizer. Antiseptic agents are to be used as a last line of 

defense only. 
• Contactless hand washing supplies will be available at all times (i.e., soap, clean towels, paper towels and, if needed, 

60% alcohol-based hand sanitizer). Follow the handwashing procedures or signage around the school so to reduce 
the risk of transmission. 

• Food is not permitted to be shared by students. 
• At this time, sharing food (ie. cakes etc.) for birthdays is not permitted. This will be re-evaluated throughout the year. 
• Students will be asked to wipe down their desks before and after they enter, leave, eat and as needed throughout 

the day.  

PHYSICAL DISTANCING 

Physical distancing means making changes in your everyday routines in order to minimize close contact with others. 
Keeping about two meters apart when we are outside our homes is something, we can all do to help stop the spread 
of COVID-19. 

For situations where members of different Learning Groups interact: 

If people will be in the same space for an extended period of time (> 15 minutes), [BEFORE SCHOOL] the space should 
be sufficiently large, and/or have visual markers so that students can maintain the 2 meter distancing between them. 
Students who arrive to school early are to maintain the 2m physical distancing while waiting for the doors to open. 
Physical Distancing must be practiced when entering and exiting the school. Students are to use the visual markers 
and are to leave the playground quickly as there should be no crowding. 

• It is recommended for Parents and caregivers to remain in their cars, using the drive through and pick-up service. 
• Parents can drop students off in the front of the school watching students enter through the side gate.   
• Students and staff are to avoid close greetings like hugs or handshakes and be reminded to keep their hands to 

themselves when possible. 
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• Weather dependant, staff are asked to use the outside space as much as possible for learning when practicable 
following the expectations of physical distancing.  

• Students will be assigned their own desk while they are taking part in the in-class learning.  
• Pick-up/drop-off, recess/snack, lunch, class transition times and staff breaks will be staggered to provide a greater 

amount of space for everyone in the assigned Learning Group. Schedule to come.  
• Maintain 2-meter physical distancing whenever possible between workers and students.  
• Students and staff are to follow the directional signs on ramps, hallways etc.  
• If workers need to meet in person, ensure there is a 2-meter space between each worker.  
• Should we need to hold an assembly and other school-wide events, they will be held virtually to avoid a large number 

of people gathered in one space or in Learning Groups.  
• If staff need to travel between worksites, maintain physical distance in vehicles wherever possible. Consider separate 

vehicles if possible. Larger vehicles may be able to accommodate physical distancing by using a seat configuration 
that maximizes distance between people. 

COHORTS/LEARNING GROUPS 

A Learning Group is a group of students and staff who remain together throughout a school term during the school 
day. Learning Groups reduce the number of in-person, close interactions a person has in school without requiring 
physical distancing to consistently be practiced. As well as facilitate an effective and efficient rapid-response contact 
tracing protocol.  

 Learning Groups will go outside whenever possible for lessons and/or play-exercise and recess times.  
 There will be a five-minute transition time between classes for the teacher to disinfect surfaces/equipment. 

Please allow for shorter classes/recess due to cleaning.  

• In elementary and middle schools, a Learning Group can be composed of up to 60 people (students and staff). 

Learning Group A – Kindergarten and Grade 1 (Recess on the Big toy 10:00-10:15, 11:40-12:10, Lunch 12:10-12:40)  

Learning Group B – Grades 2 and 3 (Recess on the Big toy 10:25-10:40, 12:50-1:20, Lunch 12:20-12:50) 

Learning Group C – Grades 4 and 5 (Recess basketball parking area 10:00-10:15, 11:40-12:10, Lunch 12:10-1:40) 

Learning Group D – Grades 6 and 7 (Recess basketball parking area 10:25-10:40, 12:50-1:20, Lunch 12:30-12:50)  

Unless staff members belong to the same Learning Group, they should maintain physical distance (2m) from one 
another at all times. Masks are not replacements for physical distancing between staff from different Learning 
Groups. 

USE OF PERSONAL PROTECTIVE EQUIPMENT (PPE) 

BC Centre for Disease Control (BCCDC) guidance for K-12 school settings is that personal protective equipment, such 
as masks and gloves are not needed, beyond those used by staff as part of regular precautions for the hazards 
normally encountered in their regular course of work. 

• Where PPE has been identified for tasks prior to COVID-19 pandemic, continue to use this PPE when performing 
these tasks (i.e., first aid, toileting etc.). 

• Gloves will be available to staff at the front office and one reusable visor. Staff will be required to sanitize their own 
visor/masks following the instructions by the supplier.  

https://www2.gov.bc.ca/assets/gov/health/about-bc-s-health-care-system/office-of-the-provincial-health-officer/covid-19/covid-19-pho-guidance-k-12-schools.pdf
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• Wash hands before and after you put on or remove gloves.  
• The First Aid attendant will be supplied with PPE. Notify administration immediately if any first aid (including minor 

incidents) is required for all students or staff. 
• Students may wear gloves and or masks in the classrooms if they choose to. Masks may be recommended if physical 

distancing outside of learning groups is not possible.  
• Staff and students in grades 6-7 are required to wear a non-medical mask, a face covering or a face shield (in which 

case a non-medical mask should be worn in addition to the face shield) in high traffic areas such as busses and in 
common areas such as hallways, or anytime outside of their Learning Group whenever physical distancing cannot be 
maintained.  

All K-12 staff are required to wear a mask or a face shield (in which case a mask should be worn in addition to the 
face shield) in schools – both within and outside of their Learning Groups, except when: 

• Sitting in (or standing at) their seat or desk/workstation in a classroom or learning space by themeslves; 
• There is a barrier in place; 
• Eating and drinking; and 
• Outdoors, 

Middle School Students are required to wear a mask or a face shield (in which case a non-medical mask should be 
worn in addition to the face shield) in schools – both within and outside of their Learning Group – except when: 

• Sitting in (or standing at) their seat or desk/workstation in a classroom or learning space; 
• There is a barrier in place; 
• Eating and drinking; and 
• Outdoors. 

Do I need to apply the Middle School guidelines at my K-7 Elementary School? 

The technical answer is No, however, we at St. Patrick’s Elementary School have considered out grades 6-7 classes 
as Middle school age students. We will continue this practice requiring our students in grades 6-7 to wear their masks 
when outside of their classroom. Many students in these classes have also chosen to wear their mask when inside 
their classroom. We will continue to keep this practice allowing our students to make a personal decision on weather 
they wear their mask when inside their classroom, however when leaving their classroom, masks must be worn. 
Masks are available for students in grades 6-7 if they have left theirs at home.     

Students in grades 4 and 5 are now required to wear a mask or a face shield (in which case a non-medical mask 
should be worn in addition to the face shield) in schools – both within and outside of their Learning Group – except 
when: 

• Sitting in (or standing at) their seat or desk/workstation in a classroom or learning space; 
• There is a barrier in place; 
• Eating and drinking; and 
• Outdoors. 

Students in kindergarten-grade 3 are encouraged to wear a mask.  
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STAFF WORKING WITH STUDENTS WITH DIVERSE ABILITIES WHERE PHYSICAL CONTACT MAY BE REQUIRED 

Supporting students with disabilities/diverse abilities may require staff providing support services to be in close 
physical proximity or in physical contact with a student.  

When staff are working with a student indoors, physical distancing cannot be maintained, and the service cannot be 
provided from behind a barrier, staff are required to wear a non-medical mask, a face covering or a face shield (in 
which case a non-medical mask should be worn in addition to the face shield). Additional personal protective 
equipment is not required beyond that used as part of the personal care routine normally encountered in their 
regular course of work (e.g., gloves for toileting). 

When working with student where seeing facial expressions and/or lip movement is important, and physical 
distancing cannot be maintain, staff members are advised to wear a mask with a transparent section to enable 
visualization of the mouth. These will be provided.   

MOVEMENT 

• All staff and students, not in their Learning Groups, will move around the school leaving a minimum of 2-meter 
distance between each other, practicing Physical Distancing.  

• Ramps are designated as either up or down. All staff and students must adhere to this new route and follow the 
signs and visual markings.  

• Staff and students will enter and exit classrooms through the cloakroom one at a time completing the hand washing 
station.  

• Students will enter and exit from the south door.  
• Staff will enter and exit the school through the north door.  
• Movement around the school will be minimal. Students will not be permitted to wander the hallways. If they must 

leave the classroom then they will do so quickly. 
• Students will be assigned their own table/desk. Movement will be minimal and swapping spots is not permitted.  

SUPPLIES 

• Students will store their bags and personal belongings in an assigned space.  
• To minimize contact and shared items, students must bring in their own resources (pencil case, book to read, small 

plastic toys etc.). 
• Snack and Lunch must be brought with the students in the morning, parents will not be permitted to drop off any 

food. 
• Sharing classroom resources or supplies between Learning Groups is not permitted.  

RECESS AND LUNCH 

• Recess and Lunch will be staggered. A schedule will be made available and must be followed. Students will stay in 
their Learning Groups.  

• Weather permitting, recess will be outside. 
• Students must wipe their tables/desks down before and after they have eaten.  
• Students must wash their hands before and after they eat.  
• Students must wash their hands before and after they leave the classroom for recess or any other reason.  
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EMERGENCY AND EVACUATION DRILLS 

We will continue to practice the emergency (e.g. fire, earthquake, lockdown) and evacuation drills and modify 
current drill procedures to adhere to health and safety guidelines (e.g., providing additional muster spots to prevent 
crowding/congregating). 

In the event of an actual emergency, emergency procedures must take precedence over COVID-19 preventive 
measures.  

MUSIC PROGRAMS 

All classes can continue to occur where: 
• K-12 staff, middle students (grades 6-7) and students in grades 4-5 are to wear masks while singing indoors.  
• Physical contact is minimized for those within the same Learning Group, and students and staff are spaced as far 

apart as possible.  

PHYSICAL AND HEALTH EDUCATION (PHE)/ OUTDOOR PROGRAMS 

• Create space between students and staff, and encourage outdoor activities and programs, as much as possible. 
Teachers will plan physical activities that:  

• Do not involve prolonged physical contact (i.e. physical contact beyond a brief moment) or crowding. For example, 
activities such as tag and touch football are low-risk, whereas activities like wrestling or partner dancing should be 
avoided. 

• K-12 staff are required to wear masks during PHE/outdoor program classes when they are indoors, unable to 
maintain physical distancing (2m), and a barrier is not present. 

• Shared equipment can be used, as it is cleaned and disinfected.  

PLAYGROUNDS 

• Students are to sanitize before and after any outdoor play including that on the playground and attempt to 
minimize direct contact between each other. Students only go out for recess or daily physical activity in their 
Learning Groups.   

OFFICE SETTINGS 

• If required, visits to the office or administrative office should be prearranged and staggered.  
• Staff requiring to speak with the office secretary or bookkeeper must do so behind the barrier.  
• Please avoid the front office on Mondays and Thursdays as there is more office staff working on those days. Phone 

or email rather than communicating in person. 
• If entrance is required, please follow the directional markings on the floor.  

 

DELIVERIES 

• The delivery zone is clearly identified and limited to receivers and deliverers only.  
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CLEANING AND SANITIZING 

Regular cleaning and disinfection are essential to preventing the transmission of COVID-19 from contaminated 
objects and surfaces.  

The schools is cleaned and disinfected in accordance with the BC CDC’s Cleaning and Disinfectants for Public Settings. 
Cleaning practices should be in line with the provincial health officer’s COVID-19 Public Health Guidance for Childcare 
Settings.  

• Staff will receive instruction, training, and supplies on the cleaning protocols developed for the workplace. 
• High-traffic areas and high-contact surfaces in their classrooms such as doors and cabinet handles, student desks, 

keyboards, light switches, and communications devices will be sanitized by the staff and or students. Staff are to also 
keep track of any communal items in the classroom that will require cleaning.  

• Students will be asked to wipe down their desks before and after they enter, leave, eat and as needed throughout 
the day.  

• Washroom doors, sinks, stair railings and other high contact areas will be sanitized once throughout the day or as 
needed.  

• Each class will be equipped with a disinfectant spray bottle and paper towels etc. These must be stored in a safe 
location away from the reach of students. 

• Spray disinfectant on the surfaces wait for at least 30 seconds to 2 minutes before wiping. 
• For IT equipment such as a keyboard, spray a paper towel with disinfectant to wipe down surface, or use alcohol 

wipes if available. 
• Thank you to the parent volunteers who are assisting in sanitizing the frequently touched surfaces.  

 

SCHOOL TRANSPORTATION: BUS 

• The bus will not be operational during this time.  

 

 

 

 

 

 

 

 

 

 

 

 

http://www.bccdc.ca/Health-Info-Site/Documents/CleaningDisinfecting_PublicSettings.pdf
https://www2.gov.bc.ca/assets/gov/health/about-bc-s-health-care-system/office-of-the-provincial-health-officer/covid-19/covid-19-pho-guidance-k-12-schools.pdf
https://www2.gov.bc.ca/assets/gov/health/about-bc-s-health-care-system/office-of-the-provincial-health-officer/covid-19/covid-19-pho-guidance-k-12-schools.pdf
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Step 4: Develop Communication plans and Training (WorkSafeBC) 

COMMUNICATION STRATEGIES 

All health and safety measures in place prior to the pandemic are still in place. 

• This Safety Plan has been made available to all staff and families via email, is posted on the school website and 
Google Classrooms as well as in the front office. 

• All staff had an opportunity to attempt to mitigate staff confusion and concerns by communicating essential health 
and safety information to them before they return to the workplace. Staff were given a reasonable amount of time 
to review this material, and to respond with questions.  

• Upon first return to the workplace, a health and safety meeting to review workplace practices relating to COVID-19 
and other health and safety matters was conducted. Additional communication may be required as new information 
is made available that may affect work practices. 

• The Joint Occupational Health and Safety Committee will work with staff to ensure that workers know how to raise 
safety concerns.  

• Parents and caregivers have received notice that their children must stay home if they are sick. 
• The number of non-essential people coming into the school such as parents and caregivers and contractors has been 

minimized. People will be greeted at the door by a staff member. They may be refused entry. If they must enter then 
they will complete a daily health check and leave their name and phone number.  

• Parents and caregivers are informed about what we are doing in our educational setting regarding taking extra 
precautions. 

• Any new information relating to COVID-19 in our workplace will be made available to staff, students and parents 
using email, REMIND, school website or Google Classroom.  

The Following Documents/websites are to be reviewed regularly. 

COVID 19 Operational Guidelines for School Districts and Independent School Authorities Supporting the K-12 
Education Response to COVID-19 in B.C. https://www.openschool.bc.ca/covidguidelines/ 

Provincial COVID-19 Health & Safety Guidelines for K-12 Settings Updated August 28, 2020 – Updates are highlighted in 
yellow https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safe-caring-orderly/k-12-
covid-19-health-safety-guidlines.pdf 

CISVA https://cisva.bc.ca/ 

 
 

 

 

 

 

 

 

 

https://www.openschool.bc.ca/covidguidelines/
https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safe-caring-orderly/k-12-covid-19-health-safety-guidlines.pdf
https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safe-caring-orderly/k-12-covid-19-health-safety-guidlines.pdf
https://cisva.bc.ca/
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DOCUMENTATION AND TRAINING 

STAFF 

• Staff have received training on:  
o The risk of exposure to COVID-19 and the signs and symptoms of the disease. 
o Safe work procedures or instruction to be followed, including hand washing and cough/sneeze etiquette. 
o How to report an exposure to or symptoms of COVID-19. 
o Changes you’ve made to work policies, practices, and procedures due to the COVID-19 pandemic and keep 

records of that training. 
o Document COVID-19 related meetings and post minutes at a central location. 

• Keep records of instruction and training provided to workers regarding COVID-19, as well as reports of exposure and 
first aid records. 

PARENT VOLUNTEERS 

Parent Volunteers have received training from the PEC and or from the staff group leaders in: 

• Workplace practices relating to COVID-19 (roles and responsibilities), physical distancing/hygiene, PPE, interacting 
with students; 

• Health screening using the google form, Daily Health Check prior to entering the school area; 
• To stay home if they are sick notifying the group leader if they were scheduled for volunteering; 
• Procedures to raise concern; 
• Location of safety plan; 
• To understand the risk of exposure/signs and symptoms; 
• How to report an exposure. 
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Step 5: Monitor your workplace and update your plans as necessary (WorkSafeBC) 

MONITORING 
Things may change throughout the year. If and when a new area of concern is addressed steps will be taken to 
update these policies and procedures. As this is a fluid situation, practices may constantly be updated and changes. 
Any changes that are required, will be communicated to all members as soon as possible.  

• All concerns must be made to administration, Diane Sorochuk in writing from staff, students or parents in a timely 
manner. These can be emailed to dianesorochuk@spev.ca with a subject line “Health and Safety Concerns”. 

• Staff may ask their Joint Occupational Health and Safety representative for support if they feel this is needed.  
• When resolving safety issues, the Joint Occupational Health and Safety Committee will be involved.  

PUBLIC HEALTH CASE MANAGEMENT 

Public health teams actively monitor and traces cases of COVID-19 in schools 

CASE FINDING AND CONTACT TRACING 

If a staff or student is a confirmed case of COVID-19 through testing or investigation (i.e. case finding), public 
health will determine who that person has been in close contact with recently (i.e. contact tracing) to determine 
how they were infected and who else may be at risk of infection.  

EXPOSURES AND EXPOSURE NOTIFICATIONS 

An exposure occurs when a person attends school when they may have been potentially infectious with COVID-19 
and there is a risk of transmission to others. If there was a potential exposure at a school, public health will work 
with the school to understand who may have been exposed, and to determine what actions should be taken, 
including identifying if other students or staff are sick (case finding) or have been exposed.  

Public Health will notify by phone or letter everyone who they determine may have been exposed, including if any 
follow-up actions are recommended. Those who public health determines are close contacts will be advised to self-
isolate. Those who public health determines are not close contacts but may still have been exposed may be 
advised to self-monitor for symptoms.   

In some regions, an exposure notification will be provided to the school community.  

Any student/s who are required to self-isolate will receive their education through the temporary on-line learning 
(using google classroom).  

  

 

 

 

 

 

 

 

mailto:dianesorochuk@spev.ca
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Step 6: Assess and address risks from resuming operations (WorkSafeBC) 

MANAGING RISKS 
The following risks have been managed:  

• Safety Plan in place 
• Training staff 
• Orientation with students (September 10th) and the day of return for temporary transition students  
• Ongoing orientation with parent volunteers (PEC or staff group leader) 
• Reviewed the policies and procedures 
• Identified a safe process for cleaning 
• Supplies available on site 

 

IF A STUDENT/STAFF DEVELOPS SYMPTOMS WHILE AT SCHOOL 
• Immediately separate the symptomatic student/staff from others in a supervised area where they can wait 

comfortably. The student is to be supervised and cared for, when separated. 

• Provide the student/staff with tissues to cover their coughs or sneezes. Throw away used tissues as soon as possible 
and perform hand hygiene. Provide a non-medical mask to the student/staff (exceptions should be made for students 
and staff who cannot wear masks for medical and/or disability-related reasons). 

• Contact the student’s parent or caregiver to pick them up as soon as possible. Make arrangements for ill staff or 
student to immediately go home.  

• Parents or caregivers must pick up their child/staff as soon as possible if they are notified their child/staff is ill. 

• Where possible, maintain a distance of 2-meters from the ill student/staff. If not possible, staff may wear a mask if 
available and tolerated, or use a tissue to cover their nose and mouth. 

• Once the student/staff is picked up, practice diligent hand hygiene. 

• Encourage the student/staff to seek assessment by a health-care provider. Request that the student/staff stay home 
until COVID-19 has been excluded and symptoms have resolved. 

• Avoid touching the student’s/staff’s body fluids (e.g., mucous, saliva). If you do, practice diligent hand hygiene. 

• Once the student/staff is picked up, practice diligent hand hygiene. 

• Contact 811 or the local public health unit to notify them of a potential case and seek further input. 

• Workers responsible for facility cleaning must clean and disinfect the space where the student/staff was separated 
and any areas used by them (e.g., classroom, bathroom, common areas). 
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APPENDIX A: Five Stages Framework for K-12 education 
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APPENDIX B: Daily Health Check 

Daily Health Check Resource 

 

 

   

 

 

 

 

 

 

 

 

 

If you answered “yes” to one or both of the questions above, but 
your child does not currently have any symptoms: 
The Ministry of Health and BCCDC state that your child should be 
quarantined (self-isolated) for 14 days, and monitored for new 
symptoms. 

If you answered “yes” to one or both of the questions above, and 
your child has developed symptoms: 
The Ministry of Health and BCCDC state that you need to isolate 
your child, and avoid contact with others for at least 10 days after 
the onset of symptoms. 

 For any medical information please call 8-1-1 or your health 
provider. 

 For any non-medical information about COVID-19 (including 
information related to travel) please call 1-888-COVID19 (1-
888-268-4319). This service is available 7 days a week from 
7:30am to 8:00pm 
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APPENDIX C: Selecting and Using Masks 
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APPENDIX D: How to Use a Mask 
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APPENDIX E: Etiquette 
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APPENDIX F: Playgrounds 
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APPENDIX G: Roles and Responsibilities 

Roles and Responsibilities 
Employer (CISVA) 

• Select, implement, and document risk assessments and appropriate site-specific control measures. 
• Ensure that all resources (information, authorization administrative changes, technology, training, human resources) and 

materials (personal protective equipment, equipment, cleaning and disinfecting products and systems) required to implement 
and maintain plan are reasonably made available as practical when required. 

• Ensure that supervisors and workers are informed about the content of safety policies. 
• Conduct a periodic review the effectiveness of the plan. This includes a review of the available control technologies to ensure 

that these are selected and used when practical. 
• Maintain records of training and inspections. 
• Re-examine all tasks in the workplace, especially those that require the direct care of students, and ensure that safe work 

procedures are updated with COVID-19 practices. 
• Where possible, have workers perform only essential tasks to maintain the student’s education and well-being. Tasks that are 

non-essential should be put on hold until directed otherwise by the provincial health officer. 

Supervisors (principals and vice principals) 

• Ensure that workers are knowledgeable regarding the controls required to minimize their risk of exposure to COVID-19. 
• Direct work in a manner that eliminates or minimizes the risk to workers. 
• Post or relay educational and informational material in an accessible area for workers to review. 

Workers (teachers, education assistants, support staff and outside contractors) 

• Know the controls required to minimize their risk of exposure to COVID-19. 
• Participate in COVID-19 related training and instruction. 
• Follow established work procedures and instructions as directed by the employer or supervisor. 
• Report any unsafe conditions or acts to the supervisor. 
• Know how and when to report exposure incidents. 
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APPENDIX H: COVID-19 School Health and Safety Checklist 
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APPENDIX I: COVID-19 Parent Volunteer Reminders 

Yard Supervision 

1. Complete the on-line Daily Health Check 

2. Sign in using the on-line Time Clock 

Parents received their own package at their first shift with a reusable face mask, safety vest and hand sanitizer. 

Parent Volunteers are required to wear a safety vest and a mask at all times both inside and outside of the school. 

3. Supervise students Outdoors - playground or basketball area, Indoors - on the ramps. 

When Outdoors 

• Stand on the perimeter of the play area supervising the students. Parents are not permitted to enter the 
play area. 

• Kick any balls back into the play area only.  

• Notify the staff who are supervising (wearing yellow safety vests) of any issues or concerns that may have 
arisen during the supervision.  

• At no time should parent volunteers be on or using their cell phones unless it is to phone the office.  

When Indoors 

• Sanitize when entering by using the sanitizer on the wall. Parents must wear their mask and safety vest.  

• Walk up and down the ramps patrolling. Please do not enter the classrooms. Remember to practice physical 
distancing. The North side is up while the South side is down.  

• Sanitize once again when leaving the school at the conclusion of your shift.  

4. Sign out using the on-line Time Clock after your shift has been completed.  

 

Sanitizing 

1. Complete the on-line Daily Health Check 

2. Sign in using the on-line Time Clock 

3. Sanitize when entering using the sanitizer on the wall. Parents must wear their mask. 

4. Using the cleaning supplies and gloves provided, parents follow the schedule to sanitize classrooms, gym, 
hallways, washrooms etc.  

5. Sign out using the on-line Time Clock after your shift has been completed.  

6. Sanitize once again when leaving your shift.  
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